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OdomumanbHble coobLweHna u matepuanbl
OpraHoB MecTHOro camoynpaBneHusi CoBeTCKOro paoHa

ITpunoxenue 1
Wudopmarust 0 mpoBOIHMMOM KOHKYpCE.

Anvunuctpamus CoBeTckoro padoHa OOBABISIET O TMPOBEAECHUHM KOHKypca IO
(hOpMHUPOBAHHUIO KaJPOBOr0 pe3epBa JUIsl 3aMEIICHUs] BAKAHTHBIX JOJDKHOCTEH MYHHIUIIAIbLHON
cnyx0b1 B anmMuHucTpanni CoBETCKOTO paiioHa.

[Ipuem nOOKyMEHTOB ocyimiecTBisieTcss B TeueHue 20 KaleHIApHBIX JHEH €O JHA
pa3mernienus o0bsaBIeHNs 00 ux nmpuéme (¢ 28.02.2024 no 18.03.2024) oTaenomMm MyHHIIUTATHHOM
ciayx0b1 agmMuHucTpaunu CoBeTckoro paiioHa mo azapecy r. Coerckuid, ya. 50 net Iluonepun,
.10, xa6. 107, ka6. 104, ¢ 09.00 mo 17.00, c moHEAETbHAKA T10 TIATHHUILY.

Ilopsimox u ycnoBUs TNPOBENEHUS KOHKypca pa3MeElleHbl Ha OQUIMAIBHOM caiiTe
CoBetckoro paiioHa (sovrnhmao.ru.) B pazzaene « MyHHITUTATBHAS CITYKOa.

[Ipenmonaraemas mata mpoBenaenus konkypca 02.04.2024 B 10 wacoB 00 MmHyT, 1O
anpecy: r. CoBerckuii, ya. 50 nger Iluonepuu, n.10. Mecto mpoBeneHus: 3ain 3aceqanuii J[ymsr
Cogerckoro paioHa, 4 aTtax, 31anue agMuHucTpauuu COBETCKOTo paiioHa.

Meton OIEHKM YYacTHHKOB B KOHKypce Ha BKIIOUYEHHWE B KaJIpOBBIH pe3epB Ha
JIOJKHOCTH MYHHUIIMITAJIBHOM cITy»K0bI agMuHUCTpanuu COBETCKOTO paiioHa — WHANBUAYAIbHOE
cobeceoBaHUE.

HecootBercTBre KBalM(PUKAIMOHHBIM TPeOOBaHUSAM K JOJDKHOCTSIM MYHULIHIIAJIbHOU
Ci1yxO0Bbl, Ha KOTOpBIE MPETEHAYET I'PAXAAHUH (MyHULIMIAIBHBIN CITyXKaIl1il), HECBOEBPEMEHHOE
MIPEIOCTaBICHUE JOKYMEHTOB, IPEJCTABICHHE MX HE B IMOJIHOM oObeMe WM C HapyIIeHHEM
npaBui 0GOpMIIEHHUS, HEsABKA Ha KOHKYpPC, SIBJIAIOTCS OCHOBAaHMEM JUISI OTKa3a B JIOIYCKe
rpakaaHuHa (MyHHIIMIAIBHOTO CIY)KaIllero) K y4acTHIO B KOHKYpCE.

[lepen mpoBeeHNEM HHIWBUIYaIbLHOTO COOECEIOBAHUSI YIaCTHUKH KOHKYpCa MPOXOMAST
TecTupoBaHue (crmocoObl pearupoBaHHUs Ha KOH(JIUKTHBIC CHUTyallMM,; yYMEHHE KOMAaHAbl —
yIpaBJlieHHe, TPOBEpPKa JTUYHBIX KauecTB). TecTupoBaHue MPOBOIUTCS IIPU MIPHUEME TOKYMEHTOB.

st yaacTtrst B KOHKypce He0OX0IUMO MPEACTaBUTh CIEAYIOLINE TOKYMEHTHI:

1. rpaxnaHam:

1.1. nmuHOE 3asBiIEeHHE, MO QopMe coriacHO mpuiiokeHuto 2 K llopsaxy mpoBeneHwms
KOHKYpCa;

1.2. cOOCTBEHHOPYYHO  3alOJIHEHHYIO W  TOJANHCAHHYIO aHKeTy 1o  Qopwme,
yTBepkAeHHON pacnopsbkenneMm [lpaButensctBa Poccuiickoit ®enepanuu ot 26.05.2005
No 667-p, c npunoxenuem 2-x gororpaduit hpopmara 3x4;

1.3. xomuIo Mmacmopra WM 3aMEHSIOUIEr0 €ro JOKyMeHTa (MaclopT WM 3aMEHSIOMINN
€ro JOKYMEHT IPEIbSIBISETCS JIMYHO 10 NPUOBITHH HA KOHKYPC);

1.4. koMM  JOKYMEHTOB, MOATBEPXKAAIOIIMX HEoOXoauMoe mpodeccrnoHanbHOE
00pa3zoBaHHe, ¢ MPUIIOKECHUEM BKJIQJBIINICH B HUX, 3aBEpEHHBIC KaJpOBOW CIYXOOW MO MecTy
paboThI (Cay»X0BI) THOO YITOTHOMOYEHHBIM JIUIIOM TIPH MPUEME JOKYMEHTOB;

1.5. xonuu  NOKYMEHTOB,  INOATBEPXKIAIOIIMX  IOJIyd€HHUE  JOIOJHUTEIBHOI'O
npodeccuoHaIbHOrO0 00pa3oBaHMs, 3aBepEeHHBIC KaJApOBOH Ciyk00l Mo MecTy pabOTHI
(cimyx0bI) MO0 YIOJIHOMOYEHHBIM JIMIIOM IIPH MPHUEME JIOKYMCHTOB;

1.6. xonuI0 TPYAOBOH KHMIKKH 3aBEPEHHYIO KaapoOBOW Ciy:k00ii Mo MecTy paboThI
(cy>xObl) OO YNOJHOMOYEHHBIM JIMIIOM, MpH NpHEME JOKYMEHTOB, M (WIM) CBEICHUS
O TPYIOOBOM JAEATEIBHOCTH, O(OPMIICHHBIE B YCTAaHOBJICHHOM 3aKOHOJATEILCTBOM MOPSAKE
(3a WCKIFOYEHHWEM CIlydaeB, KOornia TpyaoBas (croykeOHas) HEeSTETHbHOCTh OCYIIECTBIISETCS
BIIEPBHIC);

1.7. 3axmroueHre MEIUIIMHCKOTO YYPEXKJIeHUs O Hamuduu (OTCYTCTBHH) 3a00JIeBaHUA,
MPENSTCTBYIOIIEr0  IOCTYIUIGHHIO  Ha  TOCYJApCTBEHHYIO  TPaXJaHCKYH0  CIIyXOy
Poccuiickoii @enepaini 1 MyHUIUMIATBHYIO CITYKO0Y WIH €€ TPOXO0KJICHHIO M0 YYeTHOU Gopme
Ne 001-I"Cly;

1.8. muceMeHHoe corjlacue Ha 00pabOTKy NMEePCOHATBHBIX TaHHBIX;
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1.9. uHBIE TOKYMEHTBI U MaTepHajbl, KOTOPbIE 0 MHEHHIO I'PaKJaHUHA, OITBEPK AT
ero npogeccuoHaIbHbIE 3aCIyTr (CIPaBKH, MyOINKALNUU, PEKOMEH/IAINH).

2. MyHULUINAIbHBIM CHY)XallUM agMuHUcTpauuu COBETCKOro paioHa, HU3bSIBUBLIUM
JKEJIaHWEe y4acTBOBATh B KOHKypCE, MPOBOJUMOM B oprane amMuHucTpanud COBETCKOTO
paiioHa, B KOTOPOM OH 3aMEIIAET JOJDKHOCTh MYHHULIMIIAIBHOMN CITyXKOBI:

2.1. nuuHOe 3asBieHME, 10 (HopMe coriacHo npuiokeHuto 2 k Ilopsiiky mpoBeneHHs
KOHKypca;

2.2. cOOCTBEHHOPYYHO  3alOJHEHHYIO ¥  TOJAMUCAHHYIO aHKeTy 1o  Qopme,
yTBepkJeHHO pacnopsibkeHueMm IlpaBurtensctBa Poccuiickoit ®epepamuun ot 26.05.2005
Ne 667-p, ¢ mpunoxxenuem 2-x ¢pororpaduii popmara 3x4;

2.3. muchMEHHOE CoTJIache Ha 00paboTKy MePCOHANBHBIX TaHHBIX;

2.4. uHple JIOKYMEHTbl W MaTepualibl, KOTOpble, MO MHEHHMIO MYHHIMIIAJIbHOTO
CIIy’)Kallero, TMOATBEPXKIAIOT ero mnpodeccuoHalbHble 3aciyrd (CHpaBKH, MyOIMKaLuy,
pEKOMEHAINHN );

2.5. ceprupuKaT ydacTHHKa Bcepoccuilckoro KoHKypca yrpaBieHneB <«Jlumepbl
Poccum» (mobenurens, QuHATMCT, NOTY(QHHAINCT), PETHOHAIBHOTO KOHKypca «Jlydmmmii
MYHHUIIUTQIBHBIA  CIyXamuii ~ XaHThI-MaHCHHCKOTO aBTOHOMHOTO Okpyra — FOrpem»
(mobeauTens, Mpu3ep), NPU HATHUYUH.

[Tpu u3bsABNECHUM >KENAaHUS TPAKIAHMHOM (MYHHUIMIIAJIHHBIM CIIYXKAIIUM) y4acTBOBATh
B KOHKYpCE U BKIIIOYECHHUS B KaIPOBBI pe3epB Ha HECKOJBKO IOJDKHOCTEH MYHUIIUIAIBLHON
CITY’KOBI, B KOHKYPCHBIE KOMHCCHH TTPEIOCTABIISIFOTCS TIOJTHBIE MAaKeThl JOKYMEHTOB Ha KaXKIyIO
JOJIKHOCTb.

JIOKYMEHTBbI TpPEeJCTaBISAIOTCS JIMYHO TPaXJaHUHOM (MYHHMLMIIAIbHBIM CIIyXKalllliM) B
KOHKYPCHYIO KOMHCCHIO OPraHOB MECTHOTO CaMOYIPAaBICHHS MYHHUIMIIAIHLHOTO 0Opa3oBaHHS
CoBerckuii paiion. I1pu cebe ydacTHHKaM KOHKYpca HEOOXOJMMO UMETh MACIIOPT.

3a nomosHUTENbHONW MH(pOpManuei obpamarbes o axpecy: r. Coerckuit, yin. 50 set
[Muonepun, n.10, x. 104, k. 107, Tenedonsr: 5-49-01, 5-49-04, 5-49-73 odunmanbHeii calT
Cosetckoro paiiona sovrnhmao.ru., agpec anekTpoHHOM mouThl skoktp@sovrmhmao.ru.
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[Tpunoxenue 2

IlepeyeHnb M0MKHOCTEH MYHUIIMTIAJIBLHOM CITYKOBI,
Ha KOTopblie opMupyeTcsi KaapoBblii pe3epB agmMuHucTpanun CoBeTCKOro paiiona

I. lenapTaMmeHT MyHUIIUNIAJIbHOI COOCTBEHHOCTH:

1. TnaBHbIi cOeNMAJMCT  YNPaBJIeHWsl SKWIMIIHOH TOJMTHKH  JenapTaMeHTa
MYHHIHUNAJBHOH co0cTBeHHOCTH aaMuHucTpanmuu CoBeTCKOro paiioHa, J0KHOCTH
MYHMIHNAJIBHOM CJIyK0bI cTapLIel TPYNIbI KATETOPUH «CHEHHAJIUCTBD).

TpeboBanus k Ha nmomkHOCTE TJIaBHOTO CHEHHAIKACTA YIOPABJICHHS >KWIHIIHOW

HaIlpaBJIECHUIO MIOJINTUKHA JienapTaMeHTa MYHHUIMTIAIBHON COOCTBEHHOCTH

MOJATrOTOBKU aaMuHucTpauuu COBETCKOro paiioHa Ha3HAyYaeTcs JIMLO, HMEIoIee

(cnenuanbHOCTH) npodeccuoHalbHOE 00pa3oBaHue, 0e3 TPEAbSBICHUS TPEOOBAHWA K

Mpo¢eCCUOHAILHOTO | CTaxYy.

o0pa3zoBaHUs

TpebGoBanus MyHUIUNATBHBIA CJIYKAIUN J0JIKEeH 3HATD:

K - ocHOBHbIe nojoxenust Koucruryuun Poccuniickoit deneparnu;

poheCCHOHATTLHBIM - 3akoHOAaTeNnbCcTBO Poccuiickoit deaepannu u XaHTbl-MaHCUHCKOTO

3HaHUSIM aBTOHOMHOTO Okpyra — IOrpsl mo BoIpocaMm TrocyJapCTBEHHOTO U
MYHHIIUIIATHHOTO YIPABICHUS, MYHHIIMIIAJBLHOW CIIYKOBI, a Takxke
peryiaupyrouiee COOTBETCTBYIOILYIO chepy NEATENBHOCTH
NPUMEHUTENBHO K  HCIOJHEHMIO  KOHKPETHBIX  JOJDKHOCTHBIX
0053aHHOCTECH;

- WHBIE TIPABOBBIE AKThl M CIIY)KEOHbIE JTOKYMEHTBHI, PETYIUPYIOIINE
COOTBETCTBYIOIIYIO  cdepy  OCSITeTbHOCTH  NPUMEHHUTEIBHO K
HCIIOJIHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00513aHHOCTEH;

- YcraB CoBeTrckoro paiiona;

- MyHUIUDalIbHble  TpaBoBble  akThl ~ CoBeTCKOro  pailoHa,
aaMuHuctpauun COBETCKOro paifoHa MO BONpocaM, BXOISIIMM B
KOMITETEHIIMIO MYHHUIIMIIAJIBHOTO CIIY’KalIero;

- IpaBUJIAa BEJICHUS ICIOBBIX TIEPETOBOPOB;

- TIpaBUJia JEI0BOM 3THKU;

- TOpAAOK pPabOThl CO CIy)KEOHOW U CeKpeTHoW wuH(popManuen
(moxymeHTamn);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

- pernameHT aaMuHucTpanuu CoBETCKOro paiioHa;

- MHCTPYKLUIO IO JIEJIOIIPOU3BOJICTBY;

- IpaBUJIa OXPAHBI TPYyJa U MPOTUBOTIOkKAPHOM 0€30MacHOCTH;

- TIOHATHE NpaBa COOCTBEHHOCTH;

- IOPUAMYECKOE JIMLO: TMOHSATHE, BUJIBL, OpraHbl yIPAaBICHUA U
KOHTPOJIS;

- MIOHSTHE MYHUIIUIIATHHONW COOCTBEHHOCTH,

- TOpSAOK aHalu3a COCTOSIHHS, TIIOJIb30BAHUS W  PaCIOPSDKEHUS
UMYIIECTBOM, HAXOASIIUMCSI B MYHHUIIMITATIbHOW COOCTBEHHOCTH;

- TEPMHUHBI, NPUHLIMIBI M TOPANOK YIOPABICHUS IPOEKTaMHU,
3aMHTEPECOBAHHBIMU CTOPOHAMHU, COJEpKAHHEM, pecypcamMH, CPOKaMH,
pUCKaMH, KAU€CTBOM, 3aKylKaMHi, KOMMYHUKAIUSIMH;

- TOpSAAOK WCIOJHEHUS CTaJAUd WHULUAIMU TPOEKTa; CTaIUH
IUIAHUPOBAHMSI TPOEKTAa; CTaJUU pead3allud  NPOEKTa; CTaJuu
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3aKPBITUA ITPOCKTA.

TpebGoBanus

K
npodeccHoHATbHBIM
YMEHHUSIM

MyHUIMIIATBHBINA CJYXKALIUA 10J2KEH YMeTh:

- OpraHU30BbIBATh M O00ECIECYMBAThH BBHIMOJIHEHHUE 337a4 M HAXOXJECHUE
nyTe ux peanusaiuu;

- 3(hpeKTUBHO MIAHUPOBATH pabouee BpeMsi, YMETh COCPEIOTAUNBATHCS
Ha IJJaBHOM HampaBJI€HUU PabOTHI;

- OpraHu3oBBIBaTh PadbOTy Mo 3S(PPEKTUBHOMY B3aUMOJCHUCTBHIO C
rOCyJapCTBEHHBIMH OpPTaHaMH, BEJIOMCTBAMH U OPraHU3aIUsIMU;

- TBOPYECKH TMOJXOJUTH K PEHICHUIO IMOCTaBJIECHHBIX 3aj1ad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPeOOBaHUSIM;

- 4YeTKO M TPaMOTHO H3JIaraTh CBOM MBICIIM B YCTHOH M NMHUCHMEHHOMH
hopme;

- o0ecrieunBaTh COOp M CHUCTEMAaTH3alMIO aKTyalbHOW MHQOpMAIUU B
YCTaHOBIIEHHOM cdepe AesiTeIbHOCTH;

- TIOJB30BATHCSI CHCTEMAaMH 3JEKTPOHHOTO JIOKYMEHTOOOOpoTa JUIs
pEerucTpaluy, KOHTPOJISI JTOKYMEHTOB M HMH(POPMAIIMOHHO-CIPABOYHOM
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOASIIMMH, UCXOSIIIMMH U BHYTPEHHUMU JOKYMEHTAMH;
- o0ecreunBaTh BHITIOJTHEHHE 33/1a4;

MIPOBOJAUTH aHANIU3 U IPOTHO3UPOBAHUE;

BECTH JICJIOBHIC TIEPETOBOPHI;

- OpraHW30BBIBaTh B3aUMOJICHCTBHE CO CIEHUAINCTAMH OpPTraHOB
MECTHOTO CaMOYITpaBJICHUS;

- TPAaMOTHO COCTABJISATH JEJOBBIC MMHCHMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYrol OPITEXHUKE, C HEOOXOUMBIMU
MPOTPaMMHBIMU 0OecTiedeHUaMHY, Internet 1 ¢ IEKTPOHHOM MOYTOH;

- o0ecrieunBaTh d3QPEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MpPOeKTa (B
TOM 4YHCIIC BEJICHUE apX1Ba IPOEKTA);

- 5(QpEeKTUBHO BBIIONHITH MPOIECCHI TMOATOTOBKH, COTJIACOBAHUS W
BEJICHUS YIIPABIICHYECKOW TIOKYMEHTAIINH;

- HWCIIOJIb30BaTh COBPEMEHHOE IporpaMMHOe obecrieueHue B 00J1acTu
YIPABJICHUS IPOEKTAMH.

JIomKHOCTHBIE
00s3aHHOCTH

MyHUIMTIAJIBHBIA CJIYKAIIMH BBINOJHACT cieayromue GyHKIUu:

- KOHCYJIBTHUPYET O BO3MOMKHOCTSIX M HPEUMYIIECTBAX MOJIYyYECHUS
rOCyJIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT B 3JIEKTPOHHOH (popme;

- KOHCYJBTHUPYET O MOJIYYEHUH TOCYIAPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIYT B 3JIGKTPOHHOI opme;

- KOHCYJIbTHPYET O  peructpauuu Ha  EaumHom  mopraie
rOCyJapCTBEHHBIX U MYHUITUTIATIbHBIX YCIIYT;

- OCYILECTBIISIET MPEJOCTaBJICHUE  MYHULUMOAIBHBIX  YCIYT
«IIpenocraBiaeHre KUIbIX MOMEIIEHUH MYHUIUNAIBHOTO KUJIUIITHOTO
(¢oHITa KOMMEpPUECKOTO MCIOJIb30BaHUA», «lIpegocTaBieHne KUIbIX
IIOMEILEHUN MYHUIMNAIBHOTO CHEHUAIU3UPOBAHHOIO KUJIUIITHOTO
¢dboHma nmo moroBopam Haiimay, «[IpemocraBieHUE KUIOTO MOMEIICHUS
M0 JIOTOBOpPaM COIMAIBLHOTO HaliMay, «Bpimaua paspemieHus (coriacus)
HAaHUMATEII0 KUJIOTO TIOMENIEHUS] MYHUIHMNAIBHOTO IKUJIUIITHOTO
¢boHa Ha BCEJEHHE JPYruX TpakJaH B KauyeCTBE WICHOB CEMbHU,
MIPOKUBAIOIIUX COBMECTHO C HaHuMmarenem», «lIpunstue Ha yuer
rpakJlaH B KauyeCTBE HYXKJIAIOMHUXCS B JKWIBIX TTOMEHICHUSIX» U
«lTpu3Hanue rpaxaaH MaJOMMYIIMMM B LEISAX NOCTAHOBKM Ha YyYeT
rpakJlaH B KaueCTBE HYXKJAIOIIUXCA B KUJBIX [OMEIICHUSIX,
MPEJOCTAaBIIEMBIX 1O  JIOTOBOPpAM  COLMAJIBHOTO  HaliMa U3
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MYHULMOAIBHOTO  JKWIMIIHOTO  (QoHIZa» B  COOTBETCTBHUU  C
aIMUHUCTPATUBHBIMU periameHTaMmu MPEIOCTaBICHUS
MYHULIMIAIBHBIX YCIYT, YTBEPKJICHHBIMU HOPMATUBHBIMU NPABOBBIMU
akTamu agMuHUCcTpanu CoBETCKOro pailoHa;

- B LEMSAX peanu3auuu (eaepabHbIX, TOCYAapCTBEHHBIX, aJPECHBIX U
MYHULIMOAIBHBIX mporpamMm (panee - Ilporpammbl) M HCHOJHEHUS
IIEpEJaHHbIX IIOJJHOMOYMH, B TOM YHCJIE€ IIOJHOMOYUH IO
IIPEJOCTABICHHUIO JKWIbIX IMOMEIIEHUH JIMIaM, YKa3aHHbIM B IyHKTE 1
cratb 5 3akoHa XaHTbI-MaHCUICKOTr0o aBTOHOMHOTO okpyra — IOrpsl
or 09.06.2009 Ne 86-03 «O JONOJHUTENIBHBIX TapaHTUAX U
JOIIOJTHUTENBHBIX MEpax COLHUAIBHOW TOAJNEPKKH JETEH-CUPOT H
JieTell, ocTaBIIUXCs 0€3 MOMEeYeHUsI POJUTeNeH, JUIl U3 Yucia JeTeil-
CUpPOT M  JeTed, ocTaBUIuXcsd 0Oe3  IONeueHus  PpOIUTEINIEH,
YCBIHOBUTEJEH, TMNPUEMHBIX poauTtened B XaHTbl-MaHCHICKOM
aBTOHOMHOM oKpyre — FOrpe» (nanee - nuia u3 9yucia JeTeil CUpoT):

- BEJIET MPUEM T'PaKJiaH - y4acTHUKOB [Iporpamm, pa3bsicHsSIET NOPSAIOK
yaactusi B [Iporpammax, ¢opMHpyeT HOKYMEHTHI B COOTBETCTBHUH C
TpeOOBAHUSAMH KUJIUITHOTO 3aKOHOIaTENIbCTBA;

- TOTOBHUT MEXBEJIOMCTBEHHBIE 3allpOChl C LEJNbI0 pealu3aluu
JKWJIMILHBIX IIpaB IpakaaH;

- OCYILECTBJISIET NOATOTOBKY IPOEKTOB PELIEHUN MO MPENOCTaBICHUIO
JKWIBIX IIOMEIIEHUM TIpaxJaHaMm - ydyacTHuUKaM [Iporpamm npu
pacceIeHMH aBapHIHOrO >KUIIUINHOTO (OHIA, MO MPEeAOCTaBICHUIO
JKAJIBIX TIOMEIIEHUH JIULaM U3 4ucia AETeN CUpoT;

- odopMmiseT mpenBapUTeIbHbIE JOTOBOPHI IPHU BCEJIEHUM TpaXkJaH B
JKUJIble TIOMELIEHUs, TPUOOpPETEeHHbIE B paMKax peanuzauuu [Iporpamm,
IIPEJOCTABJICHHbIE JIMIIAM W3 4YHMClIa JCTed CHpPOT, JIOTOBOPHI,
JIOIIOJTHUTEBHBIE COTJIAIICHHS] K IOTOBOPAM;

- OpraHM3yeT KOMHMCCHOHHBIH OCMOTp KWJIBIX IOMEIICHUH,
MpUOOpETEeHHBIX B pamKkax [IporpamMm u npenocTaBisieMbIX rpa)KJaHaM
- yuactHUKaM [Iporpamm;

- BEJIET CTAaTUCTUYECKYI0 M HHYIO OTYETHOCTh II0 peaju3aluu

IIporpamm;
- BHOcuT uHpopmanuio B TAUC «Pedopma KKX» B yacTu BBEICHHBIX
B AKCILTyaTaluIo 00BEKTOB KUJIUIIHOTO CTPOUTENbCTBA,

MpUOOpETeHHBIX B pamkax [Iporpamm;

- ocymecTBiaser paboTy 1O  CBOEBPEMEHHOMY  OTKIIFOUEHHUIO
pacCeNEeHHBIX JKUIbIX IMOMEIIEHUH OT HHKEHEPHBIX KOMMYHUKAIUMN
(akThI npueMa-fnepenadu, HH(pOpPMAITUOHHBIE nuchbma Ha
00CTYy)KHUBAIOIINE OPraHU3aIum);

- paboraer B TocymapcTtBeHHO¥W kKoprnopanuun DoHJ coachHCTBUS
pedopMUpOBaHUIO KUIMIIHO-KOMMYHaiIbHOTO Xo3stiictea  (TAUC
«Pedopma JKKX») B yacTu BHECEHHUS CBEICHHU IO PaCCEISIEMbIM H
MPEIOCTABISIEMBIM  JKHJIBIM ~ TIOMEIICHUSIM B COOTBETCTBHUU  C
MYHHUITUTIATEHBIMU KOHTPAKTaMH;

- B3aMMOJEWCTBYeT €  JOJDKHOCTHBIMM  JIMIAMH  OpraHoOB
aIMUHUCTpAlMid TOPOJCKHUX M CEJIbCKOTO IOCEIEHUM, BXOSIINX B
coctaB COBETCKOTO paiioHa, OTBEYAIOIIMX 3a PEAM3ALMIO KUIUITHOTO
3aKOHOJIaTEJIbCTBA HAa COOTBETCTBYIOLIEW TEPPUTOPUM, IO YUETY
rpaxziaH;

- Y4acTBYET B IPOEKTHOM AesATeabHOCTH COBETCKOTO PalioHa;

- paspabarbiBaeT M TPUHUMAET YydYacTHe B pa3paboTKe MNPOEKTOB
MYHUIIMTAIBHBIX MPaBOBBIX akTOB COBETCKOro paiioHa, oOecrneuynBaeT
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BEJICHWE B AaKTYaJIbHOM peJaKiMd MYHUIIMIAIbHBIX MPABOBBIX AKTOB
CoBerckoro paiiloHa B IIpejiesiax CBO€ KOMIIETEHIINH;

- OCYILECTBJSET NMOATOTOBKY IIPOEKTOB IIMCEM, OTBETOB, 3allpOCOB B
npeaenax cBoOei KOMIETEHIINH;

- OTCIIeKUBAET M3MEHEHUS B 3aKOHOJATEIbCTBE, PETJIAMEHTUPYIOLIEM
JIEATENbHOCTD, B MIPEJEIaX CBOEH KOMIIETEHLINH;

- OCYILECTBJIIET KOHCYJIBTUPOBAHHE TpaxAaH, MNPEACTaBUTEICH
OpraHM3alvii, CIyXalluX OpraHoB MECTHOTO CaMOYIpPaBJIEHHUS
CoBeTtckoro paiioHa 10 BOIIPOCaM, B MPEAEIax CBOCH KOMIIETEHIIUH;

- UCHOJHSET UHbIe OOS3aHHOCTU 10 MOPYYEHHUIO0 HayaIbHUKA
YOPABJICHUS] KUIMIIHOM TMOJUTUKU JenapTaMeHTa MYHULUIAIbHON
cobctBeHHocTH anMuHUCTpauu  COBETCKOTO pailoHa, JIUpeKTopa
JenapTaMeHTa MYHUIUNAIbHONM  COOCTBEHHOCTHM  aJIMUHUCTPALIH
CoBerckoro paiioHa, mepBoro 3amectutesns riaBbl COBETCKOro paioHa,
riaBbl COBETCKOTO paiioHa.

2. T'naBHbId cHENHAJUCT YHOPABJEHHSA SKHJIMIIHOM NOJUTHKH JeNapTaMeHTa
MYHUIUNAJIBbHONH coOcTBeHHOCTH aaMuHucTpauuu CoBeTCKOro paiioHa, I0/KHOCTh
MYHMIHMNAJIBHOM CJIyK0bI cCTAPIIEH IPYNIbI KATETOPHH «CNEIHATUCTBI».

TpeboBanus k Ha nmomKHOCTE T7MaBHOTO CHENUAIMCTa YIPABJICHUS JKWIMIIHOW

HaInpaBJICHUIO MOJUTUKHU JlerapTaMeHTa MYHULIUIATHHOM CcOOCTBEHHOCTH

MOJrOTOBKU aaMuHucTpanu COBETCKOro pailoHa Ha3HayaeTcs JHUI0, HMEIoIIee

(ceruanbHOCTH) npodecCHOHAIbHOE 00pa3oBaHue, 0e3 TMPEeAbSBICHHS TPEOOBAHWHA K

NpoECCHOHAIBHOTO | CTaXy.

oOpa3oBaHMsI

TpeboBanus MyHHIMIAJBHBIA CIY/KALIUHA 10J1KeH 3HATh:

K - ocHoBHbIe noJioxeHust Koncruryiuu Poccuiickoit denepannu;

npodeccHoHambHBIM | - 3aKOHOAATENbCTBO Poccuiickoit denepanuu u XaHThl-MaHCHIICKOTO

3HaHUAM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCyIapCTBEHHOIO M
MYHHUITUTIAJTBHOTO YIPABJICHHS, MYHUIIUMIAILHON CIIYKOBI, a TaKke
perynupytoiiee COOTBETCTBYIOIILYIO chepy JESITETbHOCTH
NPUMEHUTEIBHO K  HCIOJHEHUID  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEH;

- WHBIC TPABOBBIE aKThl M CIYXEOHBIC JOKYMEHTBI, PErYIHPYIOIINE
COOTBETCTBYIOIYIO  chepy  JIeATEIbHOCTH  NPUMEHUTEIBHO K
MCIIOJIHEHUIO KOHKPETHBIX J0JDKHOCTHBIX O0S3aHHOCTEHH;

- YcraB CoBeTCKOTO paiioHa;

- MYHULUIATbHBIE TPABOBBIC aKThl MYHUIIMIAIBHOTO OOpa30BaHUs
CoBerckuil paiioH, anMuHUCTpauun COBETCKOro paiioHa MO BOIIPOCAM,
BXO/ISIIIIUM B KOMITETEHIIIO MYHHUIIMITAILHOTO CITYXAaIllero;

- IIpaBUJIa BEJICHUS JICJIOBBIX IEPErOBOPOB;

- TIpaBuUiia JEIOBOM 3THUKH,

- TOpsSIIOK paboThl CO CIOYyXEOHOM W CEeKpeTHOW uHhopMarmein
(mokymeHTamn);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

- pernameHnT anMuHucTpanuu CoBeTCKOro pailoHa;

MHCTPYKLHIO 1O JIETIONPOU3BOJICTBY;

- IpaBWJIa OXPAHbI TPYyJa U MPOTHUBOTIOKAPHOI 0€30MaCHOCTH;

- TIOHSTHE TpaBa COOCTBEHHOCTH;

- IOPUAMYECKOE JIMIO: TOHSATUE, BUJIbL, OpraHbl yYIPaBICHUA U
KOHTPOJIS;

- MIOHSTHE MYHHUIIUIIATHLHOW COOCTBEHHOCTH;
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- TOPSJOK aHalu3a COCTOSIHUS, TIOJIb30BAHUS M PACTOPSIKEHUS
MMYIIIECTBOM, HAXOIAIIUMCS B MYHUIIUTIATEHONH COOCTBEHHOCTH;

- TEpPMHUHBI, TMPUHIMUIBI U TOPAJOK YIOPABIECHUS TMPOEKTaMHU,
3aMHTEPECOBAHHBIMU CTOPOHAMHM, COAEPKAHUEM, PECYpPCaMU, CPOKaMH,
pUCKaMU, KAYECTBOM, 3aKyITKaMU, KOMMYHHKAIIHSIMH;

- TOPSIOK MCIIOJHEHHWS CTaJAUM WHHUIUAIMK TPOEKTa; CTaJauu
IJITAHUPOBAHUSL TPOEKTa; CTaAUM pealu3alud MPOEKTa; CTaguu
3aKpBITUS POEKTA.

TpeboBanust

K
pohecCHOHATHHBIM
YMEHUSIM

MyHMIHMIAJIBHBIA COYKAIUMHA J0JIKEH YMETh:

- OpraHU30BbIBATh M O0ECIECYHBAThH BBINOJIHEHHUE 337a4 U HAXOXJICHUE
IIyTEeH UX peau3aluy;

- 3¢ (eKTUBHO IJIAHUPOBATH paboyee BpeMs, YMETh COCPEIOTAUMBATHCS
Ha IJIaBHOM HallpaBJieHUU paboThl;

- OpraHu3oBbIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEUCTBHUIO C
roCyJapCTBEHHBIMU OpraHamu, BEIOMCTBaMHU U OpraHU3alUsIMu;

- TBOPYECKH IOAXOJUTHh K PELICHUIO IOCTaBIEHHBIX 3aJad, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBHSIM U TpeOOBaHUsM;

- YEeTKO U IpaMOTHO H3JIaraTb CBOM MBICIM B YCTHOM M IHCbMEHHOM
(opme;

- o0ecrieurnBaTh COOp M CHUCTEMATHU3aLMIO aKTyaJlbHOW MH(OpMAaIUu B
YCTaHOBJIEHHOU cepe AesITeIbHOCTH;

- TOJb30BATHCS CHUCTEMAaMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
pEerucTpaluy, KOHTPOJISI JTOKYMEHTOB M HMH(OPMAIIMOHHO-CIPABOYHOM
paboTHI ¢ JOKYMEHTaMH,

- paboTaTh ¢ BXOASIIMMHU, UCXOAAIUMHA U BHYTPEHHUMU JTOKYMEHTaMU;
- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U MPOTHO3UPOBAHMUE;

- BECTH JIEJIOBBIE NIEPETOBOPBI;

- OpraHM30BbIBATH B3aWMOJEHCTBUE CO CIELHAINCTAMU OPraHOB
MECTHOT'O CaMOYIIPaBJICHHUS;

- TPaMOTHO COCTaBJISATH JEJIOBBIE NHNCbMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYrol OPITEXHUKE, C HEOOXOIUMBIMU
MporpaMMHBIMH oOecriedeHusIMH, Internet u ¢ AIEKTPOHHOM MOYTOM;

- o0ecnieunBaTh 3G PEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MPOEKTa (B
TOM 4YHCJIE BEJICHUE apXUBa IIPOEKTA);

- 5(QpEeKTUBHO BBINOIHATh MHPOLECCHl MOATOTOBKH, COTJIACOBAHUSA U
BE/ICHUS YNPABIEHYECKON TOKYMEHTAlNH;

- HCMOJIb30BaTh COBPEMEHHOE IporpaMMmHoe obecnedeHue B o0JacTu
YIPaBJICHHS TPOCKTAMH.

JIOIDKHOCTHBIE
00s13aHHOCTHU

MyHHIMNANBHBIN CJIYKAaIIUH BBINMOJHSCT cJIeaylomme pyHKuum:

- KOHCYJIBTHPYCT O BO3MOXKHOCTAX U MNPCUMYHICCTBAX IIOJTYYCHUS
TOCYIapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT B AJICKTPOHHOH (opme;

- KOHCYJIBTUPYET O MOJIy4EHHH TI'OCYJAapPCTBEHHBIX M MYHMIMITAIBHBIX
YCIIYT B 3JIEKTPOHHOM (opme;

- KOHCYJIbTHpYET O  perucrtpauuu Ha  EguHoM  mopraie
TOCYydapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT,

- OCYILECTBJISICT IIPEIOCTABICHUE MYHUIMIIAIBHON yciyru «lIpuem Ha
Y4ET rpakfjaH B KayeCTBE, HYKIAIOIIMUXCS B JKWIBIX IOMELICHUAX», B
COOTBETCTBUU C aJMHHUCTPATUBHBIM PETJIAMEHTOM IIPEAOCTABICHUS
MYHUIHIIAIbHBIX YCIYT, YTBEPXKIECHHBIM HOPMATHBHBIMH IIPaBOBBIMU
akTamu agMuHUcTpanuu CoBETCKOro pailoHa;

- B LIEJSIX peanu3auuu (eaepabHbIX, FOCYAApCTBEHHBIX, aJPECHBIX U
MYHUIMIAIBHBIX HporpamMMm (nayee - Ilporpammbl) ajisi BBIIOJIHEHHUS
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3a/laud 0 YIYYIICHUIO >KUJHUIIHBIX YCIOBHH OTIENBHBIX KaTEropuit
rpaxaaH, MPeIyCMOTPEHHBIX (enepaibHbIM 3aKOHOAATEIbCTBOM, U
WCIIOJTHEHUSI TTepeJaHHBIX TTOJTHOMOYHIA:

- BeJIeT MpUEM IpaxJaH - yyacTHUKOB [Iporpamm, pa3zbsicHAET NOPSAIOK
yuactusi B Ilporpammax, mpuHMMaeT 3asBICHUS M JIOKyMEHTHI B
COOTBETCTBHUH C MOPSAIKOM peaIU3allnu;

- hopMUpPYET U BEIET yUETHBIC JIe)Ia IPAXKIaH - y9acTHUKOB [Iporpamm,
o0ecreynBaeT UX XpaHCHUE;

- TOTOBUT TPOEKTHl MOCTAHOBJICHUN aaMuHUCTpauun COBETCKOTo
paiiloHa O Opu3HAaHMM  y4dacTHUKamu  [Iporpamm,  IPOEKTHI
MOCTaHOBJICHUI anMUHHUCTpauud COBETCKOTO pailoHa O MepeurucIeHUun
COILIMAJIbHBIX BBITUIAT B BUJE CYOCHINH;

- BEIeT CTAaTUCTHUYECKYI0D M MHYK OTYETHOCTh [0 peaau3aluu
[Iporpamm;

- OCYIIECTBIISIET MOATOTOBKY OTYETOB O MPEAOCTABJICHUU CYOCHIUU U3
oromkera  Poccmiickoit  ®Denepanun  MecTHOMY — OIO[KETYy B
TrOCYJapCTBEHHOM  WHTErPUPOBAHHOW  HMH(POPMAIMOHHOM  cHCTEMe
«DIIEKTPOHHBIN OIOJIKETY;

- OCYIIECTBIISIET pabOTy C TOKYMEHTaMH ¢ TOMETKOU «J{Jist ciry»)ebHoTr0
MOJb30BAaHUS» B  MOPSAKE, YTBEpXKACHHOM HMHCTpykuumed 1o
JIeIONPOU3BOICTBY B aqMuHUCTparuu CoBETCKOro paiioHa;

- YYaCTBYET B MPOEKTHOM JesTebHOCTU COBETCKOrO paiioHa;

- pa3pabaTbiBaeT W MPUHHMAET y4yacTHe B Pa3pabdOTKE IMPOEKTOB
MYHHIIMIIAJIBHBIX MPAaBOBBIX akTOB COBETCKOTO paiioHa, 0OecreynBacT
BEJICHUE B AKTyaJbHOW pENaKLUMUU MYHHUIMNAIbHBIX PAaBOBBIX aKTOB
CoBeTckoro paiioHa B Mpejiesiax CBO€ KOMIETEHIINH;

- OCYILECTBJIAET MOATOTOBKY IMPOEKTOB IHCEM, OTBETOB, 3alIPOCOB B
npejenax cBoei KOMIETEHIINH;

- OTCJIEKMBAET M3MEHEHHUs B 3aKOHOJATENIbCTBE, PErIAMEHTHPYIOIIEM
JEeSTENbHOCTbD, B MPEEIaxX CBOEH KOMIIETEHIIUN;

- OCYILIECTBJISIET KOHCYJbTUPOBAaHUE TpPaXIaH, MPEICTaBUTEICH
OpraHM3aluif, CIyXalluX OpPraHoB MECTHOTO  CaMOYIpPaBJIECHUS
CoBeTckoro paiioHa 1o BOIPOCaM, B MpeJesiax CBOEH KOMIIETEHIINH;

- HWCIOJHSET WHBIE OO0SM3aHHOCTH 1O TMOPYYCHUIO HadalbHHUKA
yIpaBICHUS SKUIUIIHON TOJMTUKH JenapTaMeHTa MYHUIIUNAIbHON
cobctBeHHOCTH anmuHucTpai  CoBETCKOro pailoHa, AUpeKTopa
JemapTaMeHTa MYHUIMNAIBHOW  COOCTBEHHOCTH  aJIMUHUCTpPALUU
CoBeTckoro paiioHa, epBOro 3aMectTutens riaaBbl COBETCKOTO paiioHa,
riaBel COBETCKOTO paiioHa.

3. Beaymmii cnemHaJMCT  YOpaBJeHMS KWINIIHOW  TNOJUTHKU  JeNapTaMeHTa
MYHUIUNAJIBbHOH coOcTBeHHOCTH aaMuHHMcTpanuu CoBeTCKOro paiioHa, JA0LKHOCTb
MYHMIHMNAJIBHOM CJIY:K0bI CTAPIIEH IPYNNbI KATETOPHH «CNEIUATUCTHBI).

TpeboBanus k Ha nomkxHOCTR Benyiiero crenuaiucTa YHIpaBieHUs >KUJIUIIHON

HaIpaBJICHUIO MOJUTUKU JenapTaMeHTa MYHHUIUTIATBHOU COOCTBEHHOCTH

MOJATrOTOBKH agmuHucTpanu COBETCKOro pailoHa Ha3HA4yaeTcsl JULO0, HMEIoLee

(cneruanbHOCTH) npodeccuoHanbHOe 00pa3oBaHue, 0€3 MpeAbsSBICHHUS TpeOOBaHUN K

npo(eCCHOHATBHOTO | CTAXY.

oOpa3oBaHMs

TpeboBanus MyHUIIUNIAJIBHBIA CTYKAIIMMA 10JI2KEH 3HATD:

K - ocHOBHBIE TIos10)keHust Koncrutyuuu Poccuiickoit @enepanuu;

npodeccCHoHaBbHBIM | -3aKOHOJIATeNLCTBO Poccuiickoit Deneparnn 1 XaHThI-MaHCHHCKOTO

3HaHUSAM aBTOHOMHOro okpyra — lOrpel mo BompocaM ToCyAapCTBEHHOTO U
MYHULMINAIBHOTO YIOPABJICHUS, MYHUIMIAIBbHOM CIyXObI, a TaKxe
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perynupyoiiee COOTBETCTBYIOIIYIO chepy NEeATENIbHOCTH
IPUMEHUTEIPHO K  MCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEI];

- WHBIE TPABOBBIE aKThl U CIYXEOHBbIE JOKYMEHTBI, PETyIUpPYIOIIHe
COOTBETCTBYIOIIYIO  cepy  NEATeTbHOCTH  NPUMEHHUTEIBHO K
HCIIOJTHEHUIO KOHKPETHBIX JJOJDKHOCTHBIX 00S3aHHOCTEH;

- YcraB COBETCKOTO palioHa;

- MYHUIUIAJIbHBIE MPABOBbIE AaKThl MYHUIMIAIBHOTO OO0pa3oBaHUs
Coserckuil paiioH, aaMuHucTpaiu COBETCKOro paiioHa IO BOIpPOCaM,
BXOJSIIIUM B KOMIIETEHIIUIO MYHUIIUIIAIBHOTO CIIY>KallleTro;

- IpaBUJIa BEJICHUS JIEJIOBBIX IIEPETOBOPOB;

- IIpaBWJIA AEJIOBOM ATUKH;

- TOpsiIOK paboThl €O CIy)KeOHOW W cekpeTHoW uHpopmanuen
(moOKyMeHTaMM );

- OCHOBBI JI€JIONIPOU3BO/ICTBA;

- IIpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiiKa;

- pernaMeHT aaMuHucTpanuu CoBETCKOro paloHa;

- HTHCTPYKLHIO 10 JIJI0NPOU3BOCTBY;

- MpaBUJIa OXpaHbl TPyJa U MPOTUBOIIOKAPHON OE30MaCHOCTH;

- TIOHSATHE MpaBa COOCTBEHHOCTH;

- IOpHAMYECKOE JUIO: TIOHATHE, BHJBI, OpraHbl YIpaBJICHUS U
KOHTpOJIS;

- MOHATHE MYHUIIUIIATLHON COOCTBEHHOCTH;

- TMOpSAJOK aHajau3a COCTOSIHMS, II0Jb30BaHUS M  PACIOPSKEHUS
HMMYILECTBOM, HAXOASIIMUMCS B MyHULIUITAJIbBHOM COOCTBEHHOCTH;

- TEpMHUHBI, NPUHLMIBI U TOPSAOK YIPABIECHUS MPOEKTaMH,
3aMHTEPECOBAHHBIMU CTOPOHAMH, COJECPKAHUEM, PECYPCAMH, CPOKAMH,
pUCKaMH, Ka4eCTBOM, 3aKyIIKaMH, KOMMYHUKAIHUSIMH;

- TOPSIIOK WCIOJIHEHWS CTalWM WHUIHMAIMKA TIPOEKTa; CTaJHH
IUIAaHUPOBAHUS TPOEKTA; CTaJAUM pealM3aldud MPOEKTa; CTaguu
3aKpBITHSI MPOCKTA.

TpeboBanus

K
poeCCUOHATBHBIM
YMEHHUIM

MyHUIMIIAJIBHBIA COYXKAUN 10JKEH YMETh:
- OpraHU30BbIBAaTh M 00ECHEYMBATh BBINOJIHEHHUE 3aa4 U HaXOXKJEHUE
nyTel ux peanusanuu;
- 3¢ (heKTUBHO IJIAHUPOBATH paboyee BpeMs, yMETh COCPENOTauUBATHCS
Ha TJIAaBHOM HarlpaBJIeHUU paboTHI,
- OpraHu3oBBIBaTh pPadbOTy Mo 3(PEPEeKTUBHOMY B3aUMOJCHCTBHUIO C
rocyJapCTBEHHbIMHM OpraHaMH, BEIOMCTBaMH U OpraHU3alUsIMU;
- TBOPYECKH MOJXOJUTHh K PEHICHUIO IMOCTaBIEHHBIX 3ajJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBaHUSIM;
- 4eTKO M IpaMOTHO H3JIaraTh CBOU MBICIHM B YCTHOW M INHUCbMEHHOMU
(opme;
- obecrnieunBaTh cOOp M CHCTEMATH3aLMIO aKTyalbHOW HMH(pOpManuu B
YCTaHOBJICHHOMU cepe AesITeIbHOCTH;
- MOJb30BATHCS CHUCTEMAMM 3JEKTPOHHOIO JIOKYyMEHTOOOOpoTa JUIs
pEerucTpalnuy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMALMOHHO-CIPABOYHOM
paboTHI ¢ JOKYMEHTaMH;
- paboTaTh ¢ BXOISIIMMHE, UCXOJAIIUMHA U BHYTPSHHUMU JTOKYMEHTAMU;
obecrieunBaTh BBINOJHEHUE 33/1a4;
MIPOBOJIUThH AHAJIU3 U MIPOTHO3UPOBAHUE;
BECTHU JICJIOBBIE TIEPETOBOPHI;

OpraHU30BHIBATH B3aWMOJICHCTBHE CO CIICIMAIUCTAMUA OPTaHOB
MECTHOI'O CaMOYIIpaBJICHUs;
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- TPaMOTHO COCTAaBJIATH JIEIOBbIEC TUCHMA;
- paboTaTh Ha KOMIBIOTEPHOI U APYroil OPITEXHUKE, C HEOOXOIUMBIMU
MpOrpaMMHBIMH OOecrieueHus MU, Internet u ¢ MEKTPOHHON MOYTOM;

- obecnieunBath 3(h(HEeKTUBHBIN TOKYMEHTOOOOPOT B paMKax MPOeKTa (B
TOM YHCJI€ BEJICHHE apXUBa MIPOEKTA);

- 3((}eKTUBHO BBHINOJHATH MPOLECCHl MOATOTOBKM, COTJIACOBAHUS U
BEJICHUSI YIIPABICHUYECKON JOKYMEHTALIUN;

- HCIIOJIb30BaTh COBPEMEHHOE IpOrpaMMHOE oOecredeHue B 001acTu
YIPABJICHUS IPOEKTAMH.

JIOTKHOCTHEIE MyHUIUNATIBHBINA CYKAIIUA BBINMOJHACT CJIeayIue PyHKunu:
00s13aHHOCTH - B IIEJIAX peaau3aluy MEPONpUsATH (heAepabHbIX, TOCYIaPCTBEHHBIX,
aJIpeCHBIX M MYHULUMNAIbHBIX Hporpamm (namee - Ilporpammsl) u
WCTIOJTHEHUS TIepeJaHHBIX TOJTHOMOYHIA:

- BEJIET IPUEM T'pakJaH — ydacTHUKOB [Iporpamm, pa3zbscHAET MOPSAOK
yuactuss B IIporpammax, npUHHMMAaeT 3asBJIICHHS W JOKyMEHTHl B
COOTBETCTBHMHU C NOPSAJIKOM pealln3aluu;

- opMHUpYET U BEJET y4eTHBIC JeNia TpaxJaaH y4acTHHKOB [Iporpamm,
o0ecrnieunBaeT uX XpaHEHHE,

- BEIEeT CTAaTUCTHYECKYHD M HHYK0 OTYETHOCTb II0 pealn3aluu
IIporpamm;

- B3aUMOJICWCTBYET C  JOJDKHOCTHBIMM  JIMIIAMH  OpPraHOB
aMUHUCTPALMI TOPOJCKHX M CEIbCKOTO IOCEIEHUM, BXOJSIIHUX B
coctaB COBETCKOTO palOHa, OTBEYAIOIIMX 33 PEAIN3ALMIO KUIHUIHOTO
3aKOHOJIaTEIbCTBA HA COOTBETCTBYIOLIEH TEPPUTOPUH, IO BOIPOCAM
Y4acTHsl TpaKJIaH [POKMBAIOIIUMX HA JaHHOM TEPPUTOPHM B
IIporpammax;

- OCYILECTBJISIET INOJArOTOBKY 3asBOK Ha IPOBEJCHHE KOHKYPCOB IIO
HCIIOJb30BAaHUIO JCHEKHBIX CPEICTB mepenaBaeMbix lIpaButenscTBom
XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyra — FOrpbl MyHUIIUTIAIBHOMY
oOpazoBanuto CoBeTckuil paifloH Ha NPUOOPETEHHE KUIIBIX TOMEIEHHUH
B paMKax MOANpPOTrpaMM;

- YYaCTBYET B MPOEKTHOM AesTebHOCTH COBETCKOTO paiioHa;

- paspabaTbiBaeT W MpPUHUMAET y4acTHEe B pa3pabOTKe MPOCKTOB
MYHHIIMTIAJBHBIX MPABOBBIX akTOB COBETCKOTO paiioHa, 00ecrieuyrnBacT
BEJICHUE B AKTYAIbHOW PEAAKUMU MYHULHIAIBHBIX IIPABOBBIX aKTOB
CoBeTckoro pailoHa B IIpejiesiax CBOEH KOMIETEHLIUY;

- OCYIIECTBISET MOATOTOBKY IPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
MpeAenax CBOeil KOMIETEHIUH;

- OTCJIE)KMBAET U3MEHEHMs B 3aKOHOJATENIbCTBE, PErJIaMEHTUPYIOLEM
JESITeIbHOCTD, B IIPEIENIaxX CBOEH KOMIIETEHIIUHY;

- OCYILECTBJIIET KOHCYJbTUPOBAHUE TpPaXJaH, MPEACTaBUTEICH
OpraHu3alui, CIOyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHUS
CoBeTckoro palioHa 110 BOIIpOCaM, B IIPeJIeNax CBOEH KOMIETEHIINH;

- UCHOJHSET WHBIE OOS3aHHOCTH 10 TMOPYYEHUIO HAYAIbHUKA
YIOPABJICHUS >KWIMIIHON IIOJMTHUKU JAEMapTaMEeHTa MYHHULUIIAJIbHON
cobctBeHHOCTH anamuHucTpau COBETCKOro pailoHa, AUpEeKTopa
JeTmapTaMeHTa MYHUIUNAIBHONH  COOCTBEHHOCTH  aIMUHHUCTPAINH
CoBerckoro paiioHa, repBoro 3amectuTess riaBbl COBETCKOro paioHa,
riaBel COBETCKOTO paiioHa.

4. T'naBHBI CHENHMAJHMCT OTAEJAa pealu3alMyd NPOrpaMM YHpPaBJCHUS KUJIMIIHON
NOJMTHKH JIeNapTaMeHTa MYHUIUNAJIbHOH cOOCTBeHHOCTH agMuHHMcTpauuu CoBeTrckoro
paiioHa, JOJKHOCTH MYHMUHMNAJIBHOH  CIYy:KObl cTapmieii rpynnbl  KaTeropuu
«CIEeUATUCTHIY.
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TpebGoBanus K

Ha n0omKHOCTh INIaBHOTO CHIENMAIMCTa OTHeNa pealu3aluu MporpaMMm

HaIpaBJICHUIO YIPaBJICHUS JKUJIUITHOW TIOJUTUKUA JEMapTaMeHTa MYHUIIMNAIbHOU
IIOJITOTOBKH cobctBeHHOCTH aaMUHUCTparu COBETCKOro pailoHa Ha3HaydaeTcs
(cneruanbHOCTH) JUI0, UMerolee npodeccuoHaabHoe 00pa3oBaHue, 0€3 NMpeabsIBICHUS
npodeccHoHaNbHOTO | TPEOOBAaHMII K CTaXY.
oOpa3zoBaHMs
TpeboBanus MyHUIMTIAJBHBIH CJYKAINMEA J0JI7KEH 3HATD:
K - ocHOBHBbIE TToJI0)keHus1 Konctutyuuu Poccuiickoit @enepanuu;
po(ecCHOHANBHBIM | -3aKOHOJATEILCTBO Poccuiickoit denepanmu u XaHThI-MaHCHICKOTO
3HAHUSIM aBTOHOMHOro oOkpyra — HOrpel mo BoIpocaM TOCYZapCTBEHHOTO H
MYHUILIUTATBHOTO YIPaBICHUS, MYHHUIIMIIAIBHOM CIIYKOBI, a TakKkKe
perynupyoiiee COOTBETCTBYIOLLYIO chepy NEeATEIbHOCTH
NPUMEHUTEIIBHO K  HUCIOJHEHUI0  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEI;
- WHBIE TPABOBBIE AKTHI M CIYKEOHBIC TOKYMEHTHI, PETYIUPYIOIIHE
COOTBETCTBYIOIIYIO  cepy  HEATeTbHOCTH  NPUMEHHUTEIBHO K
WCIIOJTHEHHUIO KOHKPETHBIX TOJHDKHOCTHBIX 00s3aHHOCTEH;
- YcraB COBETCKOTO palioHa;
- MYHHUIUTIAJIbHBIC MPABOBBIE aKThl MYHUIMIAIHLHOTO OOpa3oBaHUsA
CoBerckuil paitoH, agMuHucTpanru COBETCKOro pailoHa Mo BOIIpOCaM,
BXOJSIIIIMM B KOMIIETEHIIMIO MYHUIIUTIAJIBHOTO CITYXallero;
- IpaBUJIa BEJICHUS JI€JIOBBIX IEPErOBOPOB;
- TIpaBWJIa AEJIOBOM ATUKH;
- TOpsiIOK paboThl €O CHy)KeOHOM M CcekpeTHOW uHpopmanuen
(IOKyMeHTaMu);
- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- IIpaBUJIa BHYTPEHHErO0 TPYIOBOIO paclopsiiKa;
- pernaMeHT aaMuHucTpanuu CoBETCKOro paioHa;
- UHCTPYKIHIO O JEJIONPOU3BOJICTBY;
- IpaBHJIa OXpaHbl TPYy/Ja U MIPOTHUBOIIOKAPHOK OE30TIaCHOCTH;
- TIOHSITHE TPaBa COOCTBEHHOCTH;
- IOpPUAMYECKOE JIMIO: T[IOHSTHUE, BHUJIbI, OpraHbl yOpaBICHUS U
KOHTPOJIS;
- IOHSTHE MYHULIMTIATLHON COOCTBEHHOCTH;
- TOpSAJOK aHajgu3a COCTOSHMS, TIIOJb30BaHUS U  PACHOPSIKEHUS
MMYIIECTBOM, HaXOSAIIUMCS B MyHUITUTIAIIbHOW COOCTBEHHOCTH;
-  TEPMHHBI, TPUHIMIBI W TOPSJAOK YIOPaBJICHUS MPOEKTaAMH,
3aMHTEPECOBAaHHBIMU CTOPOHAMH, COJEPHKAHUEM, PECYpPCaMU, CPOKaMH,
pUCKaMU, KAYE€CTBOM, 3aKyIIKaMH, KOMMYHUKALIUSIMU;
- TOPSAJOK MCIIOJHEHWs CTaAUuM WHULHUALOUU [POEKTa; CTaauu
IJIAHUPOBAHUS MPOEKTA; CTAaJWM pealu3alud IPOEKTa; CTaJauu
3aKpBITUS IPOEKTA.
TpeboBanust MyHUIHMTIIAJIBHBIA CJIYKALMHA J0J2KEH YMETh:
K - OpraHU30BbIBATh M O00ECIEYHBATH BBHIIOJIHEHHUE 3a7a4 M HAXOXJICHUE
npodecCHOHANBHBIM | TIYTEH UX peallu3alliy;
YMEHUSM - 3(hpeKTUBHO MIAHUPOBATH pabouee BpeMsi, YMETh COCPEIOTAYNBATHCS

Ha TJIABHOM HaIlpaBJIeHUU PabOThI,

- OpraHu3oBbIBaTh pPadbOTy Mo 3S(PEPEKTUBHOMY B3aUMOJCHCTBUIO C
TOCyJapCTBCHHBIMU OpraHaMu, BEAOMCTBAMU 1 OpraHu3alusaiMu,

- TBOPYECKH MNOAXOAWTH K PCHICHHUIO ITOCTABJICHHBIX 3aaadq, 6I)ICTpO
aJalITUPOBATHCA K HOBBIM YCJIOBUSM U Tpe6OBaHI/I$IM;

- HCTKO MW I'paMOTHO H3JlaraTb CBOU MBICIIN B yCTHOﬁ U MHUCHMCHHOU

hopme;
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- obecrieunBaTh COOp M CHCTEMATH3allMIO aKTyaIbHOW MH(OpManuu B
YCTaHOBJICHHOH cdepe AesITeTbHOCTH;
- TOJI30BAThCA CHCTEMaMH DJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa st
perucTpanuy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboTHI ¢ JOKYMEHTaMU;
- paboTaTh ¢ BXOSIIMMH, UCXOISIIMMU U BHYTPEHHUMH JOKYMEHTAMH;
- o0ecrnieurBaTh BBINOJHEHUE 33/1a4;
MIPOBOJIUTH aHAIU3 U IPOrHO3UPOBAHME;
BECTH JICJIOBBIE TIEPETOBOPHI;

OpPraHW30BBIBATH B3aMMOJCWCTBHE CO CHEIHAINCTAMH OPraHOB
MECTHOTO CaMOYIIPaBIICHUS;
- TPAaMOTHO COCTaBJIATH JEJOBBIC MHChMa;
- paboTaTh Ha KOMIIBIOTEPHOU M APYTrOl OPTTEXHUKE, C HEOOXOTUMBIMHU
MporpaMMHBIMU oOecTieueHHsIMH, Internet u ¢ 2JIEKTPOHHOM MTOYTOI;
- obecrieunBaTh AP(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MpPOeKTa (B
TOM 4YHCJIE€ BEJICHUE apXUBa MPOEKTA);
- 9(QpeKTUBHO BBIMOIHIATH MPOUECCHI TMOATOTOBKH, COTJIACOBAHUS W
BEJICHHSI YIIPABJICHYECKONW TOKYMEHTAIIHH;
- HCIIOJIb30BaTh COBPEMEHHOE IporpamMmMHoe obecrieyeHue B 00JacTu
YIPABICHUS IPOCKTAMH.

JlomKHOCTHBIE
00513aHHOCTH

MyHUIMIAJBHBIA CJOYKAINMEA BBINOJHACT CJeayonme (PpyHKIuum:

- KOHCYJIBTUPYET O BO3MOXHOCTSIX M MNPEUMYLIECTBAX MOJYYEHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJILHBIX YCIYT B AJIEKTPOHHOHN (popme;

- KOHCYJBTHUPYET O MOJYYEHUH TOCYIAPCTBEHHBIX U MYHHUIIMMIAIbHBIX
YCIIYT B 3JIGKTPOHHOU (opMe;

- KOHCYJIbTHPYET O  peructpauuu Ha  EauHom  moprane
roCyAapCTBEHHBIX U MYHULIMTNIAJIbHBIX YCIYT;

- OCYILECTBJISIET IPEAOCTABICHUE MyHULIIMNIAIBHON yeinyru «lIpusHanue
TTOMEIIECHHS KUJIBIM IMOMENICHUEM, KUJIOTO TTOMEIICHUS HEIPUTOTHBIM
Uil TPOXKUBAHUA U  MHOTOKBAapTUPHOIO JOMa aBAPUHHBIM H
MOJJICKAIIUM CHOCY WM PEKOHCTPYKLUUHM», B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PErJIaMEHTOM IMPEIOCTABICHUS MYHHUIIUIAIbHOMN
YCIyTH, YTBEPKACHHBIM HOPMATUBHBIM IIPaBOBBIM aKTOM
agMuHUCTpauuu COBETCKOTO pailoHa;

- pa3pabaTbiBaeT M MNpPHHUMAET y4acThe B pa3paboTke, B mpeaenax
CBOUX TIOJJTHOMOYHM, TIPOEKTOB IIPABOBBIX AaKTOB aJIMHUHHUCTpALIMU
CoBerckoro paioHa, JApYyrux JOKYMEHTOB, HalpaBJIECHHBIX Ha
pean3aluio KUIMIIHOTO 3aKOHOIATENbCTBA;

- B LIEJISIX pPeIM3ali MEPOTNIPUITHI (eepallbHbIX, TOCYIapCTBEHHBIX,
aJ[peCHBIX W MYHUIMNAIBHBIX TporpamMm (manee - Ilporpammsl) u
VICTIIOJTHEHHUS TIEPEITaHHBIX TOJTHOMOYHNN:

- TOTOBHUT IIPOEKTHl JOTOBOPOB M COTJIAIEHUM O Mepeaade >KUIbIX
MOMEIIECHHUH, 3aKIoYaeMbIx aJgMUHUCTpanueid COBETCKOro paiioHa c
rpakJlaHaMu - ydacTHuKamu [Iporpamm;

- mpeacTaBiisieT agMUHHUCTparuio COBETCKOro pailloHa B OpraHax
roCyAapCTBEHHOM pPErucTpaluu IpaB Ha HEABMKUMOE HMMYILIECTBO M
CIIEJIOK C HUM IpU Tepesiaue KUIIbIX MOMENICHU B MYHULHMNAJIbHYIO
COOCTBEHHOCTh IpakJIaHaMH - ydacTHUKamu [Iporpamm;

- opraHusyer paboTy MEXBEJOMCTBEHHON KOMHUCCHHM MO MPU3HAHUIO
JKHAJIOTO MOMEIIECHUS HENPUTOIHBIM TSt MPOKUBAHUS,
MHOTOKBapTUPHOIO JO0Ma aBapUMHBIM U MOJJIEXKALIUM CHOCY WIIH
PEKOHCTPYKIIMH B pamKax nocrtaHoBiieHus [IpaBurenscTBa Poccuiickoit
®enepanuu ot 28.01.2006 No 47 «O6 yrBepxkaenun Ilomoxenust o
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MPU3HAHUMA TOMEIICHUS XUJIbIM NOMEIICHUEM, MUJIOI0 MOMEIIECHUS
HEIPUTOJIHBIM JJISl IPOKUBAHUS, MHOTOKBAPTUPHOTO JOMa aBapUUHBIM
U TOJISXKAIIUM CHOCY WJIM PEKOHCTPYKIMHU, CAJ0BOTO JOMa >KHIIBIM
JIOMOM | JKHJIOTO JIoMa CaJIoBBIM JoMOM» (nanee - [lonoxxenue);

- TOTOBUT 3aKJIIOYEHUE MEXBEIOMCTBEHHOW KOMUCCHUH IO MPU3HAHUIO
AKHUIIOTO MOMEIICHUS HEIMPUTOAHBIM TUTSt IPOKUBAHMSI,
MHOTOKBAapTUPHOTO JOMa AaBapUMHBIM W MOJJICKALUUM CHOCY WIH
peKoHCTpYKIMH B pamkax [lonoxxenus;

- TOTOBUT MPOEKTHl PEIICHUH MO TPHU3HAHUIO KUJIOTO TMOMEIIECHUS
HEMPUTOHBIM ISl POKUBAHUS, MHOTOKBAPTUPHOTO JOMA aBAPUNHBIM
Y TIOJUIeXKAIINM CHOCY WJTM PEKOHCTPYKIMH B pamkax [lonoxenus;

- BeJIET IpUeM IrpakJiaH, pa3bsCHIET NopsAaoK peanuzauuu [lonoxenus;
- (hOpMUPYET CIHUCKH aBAPUIHOTO (HEMPUTOTHOTO) KUIUITHOTO (POH/A,
MIPU3HAHHOIO TAKOBBIM Ha TeppuToprun COBETCKOrO paiioHa;

- BSaHMOHeﬁCTByeT C JOJIDKHOCTHBIMHA JIMIIaMHu OpraHoB
aAMUHUCTPALMI TOPOJCKHX M CEJIbCKOIO TMOCENEHUM, BXOISAIINX B
coctaB COBETCKOTO paiioHa, OTBEYAIOIIUX 33 PEATU3AIMIO KUIUITHOTO
3aKOHOJATENbCTBA HAa COOTBETCTBYIOIIEH TEPPUTOPHHU, MO BOIpOCAM
y4dacTus;

- ocymectBisier pabotry B locymapctBenHoit kopropammn DoHn
coJlelicTBUS pehOPMUPOBAHUIO KUJIMITHO-KOMMYHAIBHOIO XO3siicTBa
(FAUC «Pedopma X)KKX») B yacTh BHECEHHUS B CUCTEMY CBEICHHH O
KWIAITHOM  (QOHJE, NPU3HAHHOM AaBapUHWHBIM MEKBEJOMCTBEHHOM
Komuccuert anmunuctpanrein CoBeTckoro panoHa;

- BHOCUT wuH(popMaiuio B TeppuTOpHANBbHYIO HH(DOPMAIIMOHHYIO
cucreMmy XMAO—-IOrps1 (TUC-IOrpsl) u aktyanusupyer e€;

rpaxkjaH, IpO>KUBAIOIIUX HA JJAHHOW TeppuTopuu B [Iporpammax;

- Y4acCTBYET B MPOEKTHOM AesiTeibHOCTH COBETCKOro pailoHa;

- OCYIUECTBISIET MOATOTOBKY IMPOEKTOB IHMCEM, OTBETOB, 3allpOCOB B
npeJiesiax CBoe KOMIETEeHIINY;

- OTCIIeKUBAET M3MEHEHUS B 3aKOHOJATENBCTBE, PErIaMEHTHUPYIOIIEM
JeATENbHOCTh, BXOJAIIYI0 B  KOMIIETEHLUHUIO  MYHULHUIAIBLHOTO
CITY’Kallero;

- pazpabaTbiBaeT M NPUHUMAET y4yacTHE B pa3pabOTKe MPOEKTOB
MYHUIMINAIBHBIX NpaBOBBIX akTOB (COBETCKOro pailoHa B mpeaenax
CBOCH KOMIETEHLIMH, 00ECIIeYNBAET BEACHUE B AKTYaJIbHOW pEIaKIuu
MYHULIMINIATIBHBIX MpPaBOBbIX akTOB COBETCKOro pailoHa B Ipeesax
CBOEM KOMIICTCHIIUH;

- OCYILECTBJIIET KOHCYJIbTUPOBAaHUE TpaXJaH, MNPEACTaBUTEICH
OpraHM3alMid, CIyXalluX OpPraHoB MECTHOIO CaMOYIpaBJICHUS
CoBerckoro pailoHa 1O BONpOCaM, BXOJSAIIMM B KOMIIETEHIUIO
CITYKalIllero;

- UCHOJHSET MHbIE 00S3aHHOCTH MO MOPYYEHUIO HadaJbHUKA OT/eia
peanu3aluyMyd  MOporpaMM  YOPABJICHHUS  KWIMIIHOW  TMOJUTHUKHU
JeTapTaMeHTa MYHHUIUNAIbHONH  COOCTBEHHOCTH — aJMHUHHCTPAIMH
CoBerckoro pailoHa, HayaJIbHUKA YIPaBJICHUS >KWIUIIHON TMOJUTUKU
JeTapTaMeHTa MYHHUIIUIAIBHONH  COOCTBEHHOCTH  aIMUHUCTPAIUH
CoBerckoro pailoHa, AMPEKTOpa JemapTaMeHTa MYHULUIAIbHOMN
cobctBeHHOCTH  aaMHUHHCTpanuu COBETCKOro  pailoHa, TIEPBOTO
3amecTuTels rnaBbl COBETCKOro paiioHa, riiaBbl COBETCKOro paloHa.

S. TI'maBHBIH CHENHMAJHMCT OTAENAa IO YNPABJICHHI0 MYHHIUNAILHBIM HMYLIECTBOM
JAenapTaMeHTa MYHHMIHUNAJIBbHOH coOcTBeHHOCTH aaMuHucTpanuu CoBeTcKoro paiiona,
AOJIZKHOCTh MYHHIIMNIAJIBLHOM CJIYKObI CTapuieil rpyninbl KATErOpHH «CHEUATHCTHD).
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TpebGoBanus

Ha 710mKHOCTE TJIaBHOTO creuainucra oTAcia II0 YIIPaBJIICHUIO

HaIpaBJICHUIO MYHULMIAIBHBIM ~ MMYIIECTBOM  JIelIapTaMEeHTa  MYHMIUMIAJIBbHOU
IIOJITOTOBKH cobcTBeHHOCTH aAMHUHUCTparMu COBETCKOro pailoHa HazHaydaeTcs
(crrermaaIbHOCTH) JUI0, UMEroIee TpodecCHOHAIBbHOE 00pa3oBaHue, 0€3 MpeabsSBICHUS
po(ecCHOHANBHOTO | TPEOOBAaHMII K CTaXy.
oOpa3zoBaHUs
TpeboBanus MyHUIMNIATBHBINA CJIYXKALUA J0J2KEH 3HATh:
K - ocHOBHBbI€ nosioxkeHuss Konctutynuu Poccuiickoit @enepanmu;
npo¢ecCcuoHaTbHBIM - 3akoHOJIaTenbcTBO Poccuiickoit denepauu u XaHThI-MaHCUICKOTO
3HAHUSIM aBTOHOMHOTo oKpyra — lOrpel mo BompocaM TrOCYAapCTBEHHOTO U
MYHHUIIUTIAIHHOTO YIPABJICHHUS, MYHULMIAIBHONW CIyXOBI, a TaKke
perynupyouiee COOTBETCTBYIOIIYIO chepy NEeATEIbHOCTH
NIPUMEHUTEIIBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEI;
- MHbIE TPaBOBbIE AKThl U CIIY)KEOHBbIE JOKYMEHTBI, PETyJIHPYIOIINE
COOTBETCTBYIOIIYIO  chepy  NEATETbHOCTH  NPUMEHHUTEIBHO K
WCTIOJTHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX 00S3aHHOCTEH;
- YcraB CoBeTCKOTO palioHa;
- MYHHUIUIAJbHbIE IPABOBBIE AaKThl MYHULMIAIBLHOTO OOpa3oBaHUsA
Coserckuil paiioH, aamMuHucTpanu COBETCKOro palioHa IO BOIIpOCaM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHUIIMIIAJIBHOIO CIIYalIEero;
- IIpaBUJIa BEJACHUS J1€JIOBBIX IEPErOBOPOB;
- IpaBuWiIa AEJIOBOM dTHKH;
- OCHOBBI JIEJIONIPON3BO/ICTBA;
- IIpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiiKa;
- pernaMeHT agMuHucTpanuu CoBETCKOro paioHa;
- UHCTPYKIHIO IO JI€JIONPOU3BOJICTBY;
- IIpaBUJIa OXPaHbl TPY/Ja U MPOTHUBOIOKAPHOH OE30MMaCHOCTH;
- TIOHATHUE NpaBa COOCTBEHHOCTH;
- IOpUJIMYECKOE JIMIO: TOHSATHE, BHUJbL, OpraHbl YOpPaBICHUSA U
KOHTPOJISI, BUJIBI U OCOOCHHOCTH TOCYAApCTBEHHBIX U MYHUIIUITAIbHBIX
MPENPUSITHMN;
- TOHATME U TOPSAJOK TMpUBATU3ALMU TOCYJApCTBEHHOTO U
MYHHUIIUNIATEHOTO UMYIIIECTBA;
- IOHSTHE MYHULIMTIATLHON COOCTBEHHOCTH;
- NOpPSAOK aHalu3a COCTOSIHMS, TOJIb30BAHUS M PACHOPSIKEHUS
HMMYIIECTBOM, HAXOIAIIUMCSI B MyHULIMTIATbHON COOCTBEHHOCTH;
- TEpPMHUHBI, TMPUHIUOBI M TOPAJOK YOPABIEHUS TPOEKTaMHU,
3aMHTEPECOBAHHBIMU CTOPOHAMHU, COACPKAHUEM, PECYPCAMH, CPOKAMHU,
pUCKaMH, Ka4Ye€CTBOM, 3aKyIIKaMH, KOMMYHUKAILIUSIMU;
- TOpAIOK HCIOJHEHHUS CTaAUM MHULHALMK TPOEKTa; CTaguu
IJIJAaHUPOBAHUSL TPOEKTa; CTAaJWMU peaju3aldyd MpOeKTa; CTaJuu
3aKpbITUS IPOEKTA.
TpeGoBanus MyHUUIMNIATBHBINA CJYXKALUA J0J2KEH YMeTh:
K - OpPraHM30BbIBaTh U OOECIIeYMBaTh BBIMOJHEHHUE 33a/1ad M HaXO0XJACHUE
npodeccUOHANBHBIM | IIyTEH UX peau3alui;
YMEHUIM - 3¢ (eKTHBHO TIIAHUPOBATH padodee BpeMs, yMETh COCPEI0TAauNBATHCS

Ha IJIaBHOM HAmpaBJI€HUU PabOTHI;

- OpraHu30BBIBaTH PaboTy 1O S(PPEeKTHBHOMY B3aHMOJCUCTBUIO C
rocyAapCTBEHHBIMU OpPraHaMH, BEIOMCTBAaMU U OpraHU3AUAMU;

- TBOPYECKH IMOJXOJWUTHh K PEIIEHUIO IMOCTaBJIEHHBIX 3a7ad, OBICTPO
aJanI TUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- YETKO M I'paMOTHO HM3JaraTh CBOM MBICIM B YCTHOM M MHCbMEHHOU
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dopme;

- ofecrieurnBaTh COOp M CHUCTEMATHU3aLMIO aKTyaJlbHOW MH(OpMAaIUU B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;

- TOJB30BATHCSI CHCTEMaMH DJEKTPOHHOTO JOKyMEHTOOOOpOTa s
pPErucTpaluy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOSIIIIMMHU, UCXOSIIUMHA U BHYTPCHHUMU JJOKYMEHTAMU,
- o0ecrieunBaTh BHITIOJIHEHUE 33/1a4;

- MPOBOJIMTH aHAIIU3 M MIPOTHO3HPOBAHUE;

- BECTH JICJIOBBIC IIEPETOBOPHI,

- OpraHu30BBIBaTh B3aUMOJICHCTBHE CO CIEHUAINCTAMU OpPTraHOB
MECTHOTO CaMOYITpaBJICHUS;

- TPAaMOTHO COCTaBJISTH JEJIOBBIC MHChMa;

- paboTaTh Ha KOMIBIOTEPHOU U APYrol OPITEXHUKE, C HEOOXOTUMBIMU
IIporpaMMHBIMH oOecriedeHusIMY, Internet 1 ¢ 3IEKTPOHHOM MOYTOIH;

- obecnieunBaTh YPPEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IMpoeKkTa (B
TOM YHCJIC BEJICHUE apXUBa IPOCKTA);

- 9(Q(pEKTUBHO BBIMOJHITH MPOIECCHI TMOJATOTOBKU, COTJIACOBAHUS W
BEJICHUS YIIPABIICHYECKOW IOKYMECHTAIINH;

- HWCIIOJIb30BaTh COBPEMEHHOE IporpamMMHOe olecriedeHue B o0iacTu
YIPABJICHHSI IPOCKTAMH.

JlomKHOCTHBIE
00513aHHOCTH

MyHMIHMIAJIBHBIA CJIYKAIIMA BBINOJHACT ciaeayoume QyHKIMH:

- KOHCYJBTUPYET O BO3MOXHOCTSAX M MNPEUMYLIECTBAX IMOJYYECHUS
rOCY/IapCTBEHHBIX U MYHHUIUITAILHBIX YCIYT B AJIEKTPOHHOH (popme;

- KOHCYJIBTHUPYET O IOJYYEHUHU TOCYJApCTBEHHBIX M MYHULIMMNAJIBbHBIX
YCIIYT B 3JIEKTPOHHOU dopme;

- KOHCYJbTHpPYET O  peructpauuu Ha EnuHom — moprane
TrOCYJIapCTBEHHBIX U MYHUIIUNAJIbHBIX YCIYT;

- OCYILECTBJISIET perucTpanuo Ha Enunom rnopTraie
TOCYJIApCTBEHHBIX YCIIYT (manee no tekcry — EIIT'Y) nmuaabIx
KaOMHETOB  TpaXJgaH, OOpaTHBIIMXCA  3a  IPEIOCTaBICHUEM
MYHUIUNAIBHOW YCIIYTH;

- TOATBEPXKAAET Y4YETHBIE 3al1CcH B Enunoii cucreme

uaeHTUGUKanu U ayreHtudukanuu (nanee no tekcty — ECHUA) npu
peructpanuu Ha EIII'Y nuuHBIX KaOMHETOB rpakaaH 0OpaTHUBIIIUXCS 3a
IIPEJOCTAaBICHUEM MYHMUUIIAIBHOW YCIYyTH, C IOATBEPKACHUEM
JINYHOCTH;

- OCYUIECTBISIET  MPEIOCTAaBICHUE  MYHUIUIAIBHOM  yCIYI'u
«IIpenocraBineHne cBEIEHUN M3 peecTpa MyHULIMIAIBHOTO MMYILECTBA
MYHHUIIUTIATEHOTO 00pa3oBanusi COBETCKU pallOH», B COOTBETCTBUHU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPENOCTAaBICHUS MYHUIMIIAJIBbHON
yCIIyTH, YTBEPKAECHHBIM HOPMaTHUBHBIM IIPaBOBBIM aKTOM
agMuHUCcTpanuu COBETCKOro pailoHa;

- BeIeT y4eT MYHMIMIAIBHOro wumyiectBa COBETCKOrO paioHa,
Haxojsuierocss Ha  OajmaHce  MYHMIMOAQIBHBIX — IPEANpPUATHH,
yupexkaennii  COBETCKOro  pailoHa, OpraHoB  aJIMHUHHCTPAIUHA
CoBeTckoro paiioHa;

- BEJIET PEECTPhl, B TOM YHCJIE€ C IPOTPAMMHBIM 00€CTIEUEHUEM

- MyHUIIUIIAJIBHOTO uMyIecTBa COBETCKOTO palioHa;

- MyHUIIMIIAJIBHBIX NPEANPUATUH, yupexaeHuili CoBEeTCKOro paiioHa;

- OCYIIECTBISET  3aKpPEIUICHHWE  MYHMIMIIAJBHOIO  HMMYILIECTBA
CoBerckoro paiioHa 3a OPEANPUITUAMU U yupexaeHUIMU COBETCKOTO
palioHa Ha IIpaB€ XO3SIMCTBEHHOIO BEIEHUS M ONEPATUBHOIO
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yIpaBJICHUS;
- obecrieunBaeT cOOp MOKYMEHTOB U MPEAOCTaBIeHHE WH(OPMAIIUN IO
nepeaye MyHUIIMNAIFHOTO uMyIecTBa COBETCKOro pailoHa OT OJTHOTO
OanmaHcoaepKaTeis K Jpyromy;

- OCYIIECTBIISIET TOATOTOBKY JOKYMEHTOB Ha Tiepenadyy OOBEKTOB,
HaxoJsmuxcsi B coOctBeHHOCTH Poccuiickoit ®Deneparuu, XaHTHI-
MaHcuiickoro aBTOHOMHOro okpyra — IOrpel, MyHULIHMNAIBHOMN
COOCTBEHHOCTH TOCCJIICHMH B  MYHHIIUIIAIBHYIO COOCTBEHHOCTH
CoBeTckoro paiioHa;

- OCYIIECTBIISET MOATOTOBKY JOKYMEHTOB Ha Iepenadyy OOBEKTOB,
HaXO/SIIIUXCS B MYHUIIMTIATEHOU coOcTBeHHOCTH COBETCKOTO paiioHa,
B coOctBeHHOCTh Poccuiickoii ®Deneparuu, XaHTbI-MaHCHIICKOTO
aBTOHOMHOTO OKpyra — IOrpbel, rOpOJICKUX U CEJIbCKOTO MOCEICHUN
CoBeTckoro paioHa;

- BEIET CTAaTHCTHUYCCKYI0O W WHYK OTYETHOCTh II0 HWMYIIECTRBY,
HaxoJsmieMycsi Ha  OajaHce  MYHUIIMNAIBHBIX  IPEANPUSITUH,
yupexxkaennii  COBETCKOro  paiioHa, OpraHoB  aJIMHHUCTpAIlUU
Coserckoro paiiona u ka3Hbl COBETCKOIo paiioHa;

- OCYIIECTBIISIET OTHECEHHE UMYILIECTBA aBTOHOMHOTO WJIA OIOKETHOTO
VUPEKJICHUS K KATErOPUH 0CO00 IIEHHOTO JIBIDKUMOTO UMYIIIECTBA;

- BHocuT wuH(opmanuio B TeppUTOpHAIBbHYI0 HWH()OPMAIIMOHHYIO
cucteMy XaHTbl-Mancuiickoro aBToHOMHOTO Okpyra — Orper (THUC
Orps1) u akryanusupyer eé:

- 00 00BbeKTaX MYHUIIMTIATLHOW COOCTBEHHOCTH (3€MENIbHBIC YUaCTKU,
3MaHUS, COOPYKEHHUS, OOBEKThI HE3aBEPIICHHOTO CTPOMUTEIHCTBA,
MTOMEILIEHUS], TBUKUMOE UMYIIIECTBO — OOIIIME CBEJCHUS U TEXHUUECKUE
XapaKTePUCTHKH);

- JBWKEHHE OOBEKTOB, T.e. mepexoj (mepemava) oObEKTa W3 OJTHOU
($hopMBI COOCTBEHHOCTH B APYTYIO;

- OCYIIECTBJISIET MPABOBOE MPOCBEIICHHUE U MPaBOBOE MH(POPMUPOBAHHE
B cdepe NpoPHIAKTUKKA TMpPaBOHAPYLIIEHWH B TMpeenax CcBoe
KOMIICTCHIIHH;

- pa3Mellaer W NPEeAOCTaBIseT OTYETHOCTh B TOCYJapCTBEHHOM
aBTOMAaTU3UPOBAHHON WH(POPMAIMOHHON cHUCTEME «YTpaBIECHHUE» O
peanu3anuu TOKyMEHTOB CTPATETHYECKOTO TUTAaHUPOBAHHUS:

- YopaBieHue MyHUIIMTaIbHBIM UMYyIIecTBOM COBETCKOTO paiioHa;

- y4acTBYeT B IPOEKTHOH AesiTrenbHOCTH COBETCKOTO palioHa;

- pa3pabaTbiBaeT W TPHHUMAET ydacTHe B pa3paboOTKe MPOEKTOB
MYHULIMTAIBHBIX MPaBOBBIX akTOB COBETCKOro paioHa, oOecreunBaeT
BEJICHHE B aKTyallbHOW pelaKIMd MYHULMMNAIbHBIX MPABOBBIX AKTOB
CoBeTckoro paiioHa B Mpezesiax CBOeH KOMIETEHINH;

- OCYIIECTBISIET MOATOTOBKY IMPOEKTOB IHCEM, OTBETOB, 3alPOCOB B
npejenax cBoel KOMIETEHIINH;

- OTCJIE)KMBAaET M3MEHEHUS B 3aKOHOJATEILCTBE, PETIaMEHTHPYIOIIEM
JIeATEIIBHOCTD, B TIPEJIeiaX CBOCH KOMIICTCHIINN;

- OCYLIECTBJISIET KOHCYJIbTHUPOBAaHHWE TpaXJaH, MpeacTaBUTeIeH
OpraHmu3aiuii, CIyXKalldX OpPraHoB MECTHOTO CaMOYMIPaBJICHUS
CoBeTckoro paiioHa o BoIpocam, B Ipejienax CBOed KOMIIETCHIINH;

- UCTIOJIHSAET UHbIE 0053aHHOCTH 10 MOPYUYEHHUIO HaYaJIbHUKA OT/eNa Mo

YIpaBICHUIO MYHULIUTATbHBIM MMYIIIECTBOM JierapTaMeHTa
MYHUIIMTATEHON COOCTBEHHOCTH aaMuHUCTpaiuu COBETCKOTO paiioHa,
3aMECTHUTEIS JTIUPEKTOpa JernapTaMeHTa MYHUIIHTIATHEHO T

coOcTBeHHOCTH aaMuHHCcTpanuu COBETCKOro paioHa, JAUpEKTopa
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JemapTaMeHTa MYHUIUNAIBHOW  COOCTBEHHOCTH  aIMUHUCTpALIUN
Cogerckoro paitoHa, nmepBoro 3aMmecTtuTess riaBbl COBETCKOro paiioHa,
riaBbl COBETCKOTO paiioHa.

6. Bexymmii cnenuaaucT OTAe/]a MO PErucTpanyMy MPaB AeNapTaMeHTa MYyHHUIMIIAIbHOI
coOcTBeHHOCTH aaMUHUCTpauuud CoBeTCKOro paiioHa, A0JKHOCTh MYHULIMIAJIbHOMI
CJIyk0bl CTapuIel TPYNNbl KATETOPHH «CIIEIHAJUCTBI».

TpeboBanus K Ha pomxHOCTh Bemylero crneuuagucTa OTAeNa IO PErucTpaluu

HaIpaBJICHUIO npaB JenapraMeHTa MYHHIIMIIAIbHOW COOCTBEHHOCTH aIMUHHUCTPAIUU

MOJATrOTOBKH CoBerckoro paifoHa Ha3HA4YaeTCs JUIO, UMEIoIIee MpodecCHoHaIbHOe

(cneruanbHOCTH) oOpasoBanue, 0e3 npeabsBICHUS TPeOOBAHUHN K CTAXKY.

npo¢ecCHOHATBHOTO

oOpa3oBaHus

TpeboBanus MyHHIMNANBHBIA CJIy:KaIUi T0JZKeH 3HATD:

K - ocHOBHbIE TIosiokeHust Koncturyuuu Poccuiickoit @enepanuu;

npodeccHoHanbHBIM | - 3aKOHOAaTeNnbcTBO Poccuiickoit denepanuu 1 XaHThI-MaHCHICKOTO

3HAHUSM aBTOHOMHOro okxpyra — lOrpel mo BompocaM TroCyJapCTBEHHOIO U
MYHULIMNIATBHOTO YIPABICHUS, MYHUIMNAIBHON CIyXObl, a Takxke
peryaupyoluiee COOTBETCTBYIOIILYIO chepy NEATENBHOCTH
NPUMEHUTEIBPHO K  HMCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
0053aHHOCTECH;

- WHBIC IPABOBBIE AKThl M CIY)KEOHbIE IOKYMEHTBHI, PEryIHpYIOIIHNe
COOTBETCTBYIOIIYIO  chepy  JeATEJIBHOCTH  NPUMEHUTEIBHO K
UCTIOJTHEHHIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- YcraB CoBeTCKOTO paiioHa;

- MYyHHLHUIAJIbHBIE TPABOBBIE AaKThl MYHHIIMIIAIBLHOTO 0Opa30oBaHU
CoBetckuii paiion, agmuuucTpaiu COBETCKOro paiioHa 1Mo BOIpocam,
BXO/ISIIMM B KOMIIETEHIINIO MYHUIUIIAJIBHOTO CIYXalllero;

- IpaBWJIa BEICHHUSI JIETOBBIX IEPETOBOPOB;

- TIpaBUJIa JIEJTIOBOM ATUKH;

- OCHOBBI JIEJIOTIPOU3BOJICTBA;

- IpaBUJIa BHYTPEHHETO TPYJOBOrO paclopsika;

- pernameHT aaMuHHCTpanun COBETCKOTO paiioHa;

- HTHCTPYKIIUIO T10 JAEJIOTPOU3BO/JICTBY;

- IpaBUJIa OXPAHBI TPyZla ¥ MPOTUBOIIOKAPHOH OE30MaCHOCTH;

- IOHSTHE TpaBa COOCTBEHHOCTH;

- IOpUAMYECKOE JMIO: TMOHATHE, BHJbI, OPraHbl YOPABJICHHUS U
KOHTPOJISI, BUABI U1 OCOOEHHOCTU TOCYAAPCTBEHHBIX U MYHULIUIIATBHBIX
IIPEANPUSATHN;

- TOHATHE W TNOPSANOK NPHUBATHU3ALMUA  TOCYAAPCTBEHHOIO U
MYHUIMIIATBHOTO UMYIIIECTBA;

- MIOHATHE MYHHUIIMIIAILHON COOCTBEHHOCTH;

- TOpAJOK aHalu3a COCTOSHUS, IOJb30BAaHUS M PACIOPSIKEHUS
UMYIIECTBOM, HAXOASIIUMCS B MYHUITUTIAILHOW COOCTBEHHOCTH;

- TEpPMHUHBI, MPUHUUOBI W MOPAAOK YIOPABJICHUS IPOEKTAMHU,
3aMHTEPECOBAHHBIMHU CTOPOHAMH, COJIEP’KaHUEM, PECYpCaMu, CPOKaMHU,
pUCKaMH, Ka4eCTBOM, 3aKylIKaMU, KOMMYHUKAIIUSIMU;

- MOPSAOK HCHOJHEHHWS CTaJud MHHUIMAIMU [POEKTa; CTaguu
IJIAHUPOBAHUS TPOEKTA; CTAJAUM pEAIM3alUU NPOEKTa; CTaIUHU
3aKpPBITHS IPOEKTA.

TpeboBanus MyHUIUNANBHBIN CIY/KALMNA J0IKEH YMeTh:

K - OpraHM30BbIBaTh U OOECIIEUYMBAThH BBHINIOJHEHUE 33a/1a4 U HaXOXKICHUE
npo(eCCHOHANBHBIM | IyTel UX pealn3alny;

YMEHHUSIM - 3 dekTuBHO MIAHUPOBATH paboyee BpeMsi, YMETh COCPEIOTaYNBATHCS
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Ha IJJaBHOM HampaBJIe€HUU paboOThI;

- OpraHMU30BbIBaTH pPabOTy 1O 3S(PPEeKTUBHOMY B3aUMOJEUCTBUIO C
roCyJlapCTBEHHBIMU OpraHaMu, BEIOMCTBAaMHU U OpPraHU3ALUsAMY;

- TBOPYECKH MOJXOJUTHh K PEIICHUIO IMOCTaBJIEHHBIX 3aJad, OBICTPO
aJalTUPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

- YEeTKO U IpaMOTHO H3JlaraTb CBOM MBICIM B YCTHOM M NHCHbMEHHOU
hopme;

- obecrnieunBaTh cOOp M CHUCTEMATH3aLMI0 AKTyalbHOM HMH(OpManuu B
YCTaHOBJIEHHOH cepe AesITeNIbHOCTH;

- TOJb30BATHCS CHUCTEMAMM DJIEKTPOHHOIO JIOKyMEHTOOOOpoTa JUIs
perucTpanmu, KOHTPOJSI JOKYMEHTOB M HMH()OPMAIIMOHHO-CIIPABOYHOMN
paboThI C TOKyMEHTaMU;

- paboTaTh ¢ BXOASIIMMH, UCXOJAIIUMHA U BHYTPEHHUMU JTOKYMEHTAMU;
- obecnieunBaTh BBINIOJIHEHUE 3a/1aY;

- IPOBOJIUTH aHAJIU3 U POTHO3UPOBAHUE;

- BECTH JIeJIOBBIE [1EPETOBOPHI;

- OpraHu30BBIBaTh B3aUMOJEHCTBHE CO CIELUATNCTAMU OpraHOB
MECTHOT'O CaMOYIpaBJICHUS;

- TPaMOTHO COCTAaBJIATh JEJIOBBIE MMChMA;

- paboTaTh Ha KOMIIBIOTEPHOH U APYTrOi OPrTeXHUKE, C HEOOXOIUMBIMU
IIPOTpaMMHBIMU oOecnieueHusaMy, Internet 1 ¢ 37IEKTPOHHON MOYTOM;

- obecrieunBaTh A3P(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IMpPOeKTa (B
TOM UHCJIE BEICHUE apX1Ba IIPOEKTA);

- 9(pEeKTUBHO BBINOIHATH MPOIECCHl MOATOTOBKH, COTJIACOBAHUSA U
BEJICHUS YNPABJICHYECKON TOKYMEHTALNH;

- HCIIOJIb30BaTh COBPEMEHHOE IporpaMMHOe obecrieueHue B 006JacTu
YIPABJICHUSI IPOEKTAMH.

JIomKHOCTHBIE
00s13aHHOCTH

MyHHUIMTIAJBHBIA CJYKAINMEA BBINOJHACT ciaeayronme pyHKINM:

- OPOBOJMUT DJKCIEPTU3Y JNOKYMEHTOB, MEPEJAHHBIX B JCMapTaMeHT
MYHHUIIUTIATEHOU COOCTBEHHOCTH aaMUHHUCTpannu COBETCKOro paioHa,
oOpamraercss B OpraH perucTpaiudd TMpaB 3a OCYIIECTBICHUEM
FOCYJJapCTBEHHOI'O  KaJacTPOBOTO  yde€Ta M  TOCYIapCTBEHHOU
perucTpanuu mpaB 0ObEKTOB HEJBUKUMOCTH, BHECCHUEM M3MEHEHU B
Enunblii  rocynapCTBEHHbIM peecTp HEABM)KMMOCTH, IEPEX0JIOM,
MpEeKpallleHueM, OrpaHHYeHUEM TIpaB, OOpPEMEHEHHWEM, CHATHEM C
rOCyJIapCTBEHHOTO KaJIaCTPOBOIO y4yeTa, IOCTAaHOBKOM Ha OECXO3MHBIN
y4eT 0ObEKTOB HEJIBUKUMOCTH.

- TIPENCTaBJSACT JeNapTaMEHT MYHHIIMIAIBHOW  COOCTBEHHOCTH
ammMuHucTpanu COBETCKOTO pailoHa B CyJax OOIIeH IOPUCIUKIINH, B
apOUTPaXXHBIX CylaX, WHBIX OpraHax TIOCYIapCTBEHHOW BIIACTH IO
3alllMT€ MNOpaB M  HMHTEPECOB  JIEMApTAMEHTa  MYHUIMIIAJIbHOU
cOoOCTBEHHOCTH aaMuHUCTpau COBETCKOTO palioHa;

- OCYILECTBIISIET MPABOBOE MPOCBEIICHHUE U MPaBOBOE MH(POPMHUPOBAHHUE
B cdepe mnpoduIaKTUKM TMPaBOHAPYIIEHUH B TpeAelax CcBoOeH
KOMIIETEHLINH;

- Y4aCTBYET B MPOEKTHOU AeaTeabHOCTH COBETCKOTO paiioHa;

- pa3pabaTpIBaeT ¥ MPUHUMAET yJ4acTHE B pa3pabOTKe MyHUIIMTATbHBIX
npaBoBbIX akTOB (COBETCKOro paioHa, oOecrneyuBaeT BEJACHHUE B
aKTyaJIbHOM pEeaKIMU MYHUIUITATHHBIX MPAaBOBBIX akTOB COBETCKOTO
pailoHa B peaesax CBO€ KOMIETEHINY;

- OCYLIECTBJISIET IMOJATNOTOBKY HPOEKTOB IHCEM, OTBETOB, 3aIllpOCOB B
npeaenax CBOe KOMIIETEHIINH;

- OTCII)KMBAET W3MEHEHHs] B 3aKOHOJATEIbCTBE, PErJIaMEHTHUPYIOIIEM
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NeSITEeNbHOCTh,  BXOJSINYI0O B KOMIIETEHIIMIO  MYHHIIMIIAJBLHOTO
CITY’>KalIlEero;

- UCTIOJIHSIET WHBIE 0053aHHOCTH 0 IOPYYCHHUIO HAaYaIbHHUKA OT/IEIA T10
pEerucTpaluy TpaB JemapTaMeHTa MYHHIMIIAJIbHOW COOCTBEHHOCTH
aamuauctpauun  CoBeTckoro pailoHa, 3aMECTHTENsl  JUPEKTOpa
JemapTaMeHTa MYHUIUNAILHONH  COOCTBEHHOCTH — aJMHHHCTPAIUU
CoBeTckoro paiioHa, JUPEKTOpa JemnapTaMeHTa MYHULUIAIbHON
cobctBeHHOCTH — aAMUHHUCTpanuun  COBETCKOro  pailoHa, TEPBOTO
3aMecTuTens rinaBel CoBeTckoro paiioHa, riaassl CoBeTCKOro paifoHa.

II. KomuTeTr mo pa3BUTHI0O KOMMYHAJILHOI'0 KOMILJIEKCA:

7. I'maBHBIA CHENMAJUCT OTJe/Ia SKOHOMHYECKOr0 aHAIM3a M OIOMKETHOrO IVIAHUPOBAHUSA
KOMMTETA 110 Pa3sBUTUH0 KOMMYHAJILHOI0 KOMIUIEKCA AAMMHHUCTPaLMU Cogerckoro paﬁona,
JOJKHOCTD MyHI/IHI/IHaHLHOﬁ C.le)l(ﬁbl CTapIHEﬁ rpynnbl KaTEropuu «CrneuuaaucCTbD).

TpeboBanus k Ha nomkHOCTP TrJIaBHOTO CHEHHAIMCTA OTAENA 3KOHOMUYECKOTO

HaIlpaBJIECHUIO aHam3a W OIODKETHOrO  IUIAHUPOBAHMSI KOMHUTETa TI0  Pa3BUTHIO

MOATOTOBKHU KOMMYHAQJIbHOTO ~ KomIuiekca — ammuHuctpaimii — CoBeTckoro  paioHa

(criennaIbHOCTH) Ha3HaYaeTcs JMIO, UMerolee mpodeccuonanbHoe obOpa3oBaHue, 0e3

poECCHOHAILHOTO | TIPEIbSBICHUS TPEOOBAHMI K CTaXKY.

oOpa3oBaHuUsI

TpeboBanus MyHUIUNAJNBHBIN CJIY/KALMA J0JI2KEH 3HATh:

K - ocHOBHBIE noJioxenust Koncruryiuu Poccuiickoit denepannu;

npodeccuoHanbHBIM | - 3aKOHO/ATeNbCTBO Poccuiickoit denepanuu u XaHThl-MaHCHIICKOTO

3HaHUSAM aBTOHOMHOro okxpyra — lOrpel mo Bompocam ToOCyAapCTBEHHOIO M
MYHULIMIIATBHOTO YIPABIEHUS, MYHHMIMIIAJIbHOW CIIYKOBI, a TaKkxe
perynupytouiee COOTBETCTBYIOILYIO chepy JESTENbHOCTH
INPUMEHUTEIBHO K  HCIOJIHEHUID  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEN;

- WHBIE TPABOBBIC aKThl U CIY)KEOHBIC TOKYMEHTHI, PETYIUPYIOLINE
COOTBETCTBYIOLIYIO  cdepy  JeATeNbHOCTH  NPUMEHUTEIBHO K
HCIIOJTHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX 00513aHHOCTEH;

- YcraB CoBeTckoro paiiona;

- MYHUIUMNANbHBIE TPABOBBIE AKThl MYHUIIMIAIBHOTO OOpa30BaHUs
CoBerckuil paiioH, agMuHMcTparuu COBETCKOro pailoHa 1o BOIpocam,
BXOJIAILIUM B KOMIETCHIIMIO MYHULIUTTAIbHOTO CIYXKaIIEero;

- IpaBUJIa BEJICHUS JEJIOBBIX [IEPETOBOPOB;

- TIpaBuUJIa JEJI0BOU 3TUKHU;

- OCHOBBI JIEJIOIIPOU3BOICTBA;

- IPaBUJIa BHYTPEHHETO TPYAOBOTO PACIOPSAIKA;

- persameHT agMuHucTpaluu CoBeTCKOro paioHa;

- UHCTPYKIUIO IO JIeJIONPOU3BOICTBY;

- IpaBWJIa OXPAHbI TPyJa U MPOTHUBOTIOKAPHOM 0€301aCHOCTH;

- 0COOEHHOCTH YIIpaBJICHUA KUIIUIIHBIM n KOMMYHAaJIbHbIM
XO3S1CTBOM;

- NOPSAOK  OpraHu3alud  CTPOMTENBCTBA M COJEPIKAHMS
MYHHUIIATIATHHOTO YKHJIUIIHOTO (OH/IA,

- IOHATHE HOPMATHUBHO-TEXHUYECKAs! JOKYMEHTALIHS;

- TpeOOBaHUS K KAa4eCTBY IMPEAOCTABICHUS KIIUIIHO-KOMMYHAJIbHBIX
YCIIyT;

- COCTaB M KIACCHU(HUKAIUIO OTpacieil KOMMYHaJIbHOTO XO3sIHCTBa
paiioHa (TOIUIMBHO-IHEPreTUYECKOE XO3SMCTBO M Tra3oCHA0XeHHe,
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BOJIOCHA0KEHHE W KaHAIHM3alWsl, CAHUTapHAs OYMCTKA W YTHIIM3AIUS
OTXOJIOB);

- TOJIOKCHHE II0 TUTAHUPOBAHUIO, YYETY H KAIbKYJIHPOBAHUIO
cebectroumMocTd  pabot  (yciayr) B OpraHM3alud  SKWJIHIIHO-
KOMMYHaJILHOTO KoMIuiekca COBETCKOTO palioHa;

- METOJMKY pacueToB Tapu(oB;

- TEpMHUHBI, TPUHIMIBI H TOPSAIOK YIOPABICHUS TMPOSKTaAMHU,
3aMHTEPECOBAHHBIMUA CTOPOHAMH, COJIEPKAHUEM, PECYpPCAMH, CPOKAMH,
pUCKaMH, Ka4ECTBOM, 3aKyITKaMH, KOMMYHHUKAIIASIMH;

- TOpSJIOK WCIOJHCHHUS CTaAUd WHUIHAIMK TPOCKTa; CTaJuH
IJIJAHUPOBAHUSL TMPOEKTa; CTAaJUM peau3alud MPOEeKTa; CTaauu
3aKpBITUS POEKTA.

TpeGoBanus MyHUIMNIATBHBINA CJIYXKAUN 10J2KEH YMeTh:
K - OpraHU30BBIBATH U OOECIIEYMBAThH BBHITIOJHEHUE 33/1a4 U HAXOXJCHUE
npo(eCcCHOHANBHBIM | MyTel UX pealu3alliu;
YMEHHSIM - 3¢ (eKTHBHO MIIAHUPOBATH pabodee BpeMs, YMETh COCPEIOTAYNBATHCS
Ha IJJaBHOM HampaBJIe€HUU paboOThI;
- OpraHu3o0BbIBaTh paboTy Mo 3(PPEeKTUBHOMY B3aUMOJEHCTBUIO C
roCyJlapCTBEHHBIMU OpraHaMH, BEIOMCTBAMHU U OPraHU3ALUsAMY,;
- TBOPYECKH MOJXOJUTHh K PEIICHUIO IMOCTaBJIEHHBIX 3a/Jay, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBAHUSIM;
- YEeTKO W IpaMOTHO H3JlaraTb CBOM MBICIM B YCTHOM M NHUCbMEHHOM
(opme;
- obecneunBaTh cOOp M CHUCTEMATH3AIMIO aKTyaJlbHOW WH(pOPMAIIUU B
YCTaHOBJICHHOU cepe AesITeNIbHOCTH;
- obecnieunBaTh BBINOJIHEHUE 3a/1a4;
- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHUE;
- BECTHU JIEJIOBBIE IIEPETOBOPBI;
- OpraHM30BbIBATH B3aMMOJEHCTBUE CO CHELHAINCTAMU OPraHoOB
MECTHOT'O CaMOYIpPaBJIEHUS;
- TPaMOTHO COCTAaBJIATh JEJIOBBIE MMCbMa;
- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPrTEXHUKE, C HEOOXOUMbIMU
porpaMMHBIMH oOecriedeHusIMH, Internet 1 ¢ 3IEKTPOHHOM MOYTOH;
- ¢opMmupoBaTh 0a3y HaHHBIX O MEPEAOBBIX METOJAX IMPOU3BOJICTBA,
HHEProcOEeperaroux TEXHOJIOTHSAX, WHHOBAIMOHHBIX MaTepuajax u
000pylOBaHUSIX  JUIi  BKJIIOYEHHUS] B IPOU3ZBOACTBEHHYIO U
MHBECTUILIMOHHYIO POrpaMMy pailoHa;
- OIICHHMBATh JKOHOMHUYECKYIO OA(P(DEKTUBHOCTH  MEPOIPHUSITHH,
pealM3yeMbIX B MPOU3BOJCTBEHHBIX M MHBECTHUIMOHHBIX IpOrpaMmmax
paiioHa;
- UCII0JIB30BaTh €AMHYI0 HOMEHKJIATypy CTaTel pacXxo/0B;
- obecrieunBaTh APHEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IMpOeKTa (B
TOM YHCJIE€ BEICHUE apXHBa MIPOEKTA);
- 3¢ (}EKTUBHO BBINOJHATh MPOLECCHl MOATOTOBKH, COTJACOBAHUS U
BEJICHUS YIPABIEHYECKOW TOKYMEHTALUH;
- HCIIOJIb30BaTh COBPEMEHHOE IporpamMMHoe obeclieueHue B 00JacTu
yOpaBJIEHUsI TPOEKTAMH.
JloimmkHOCTHBIE MyHUIMIIATBHBINA CJIYKAIUHA BBINOJHACT cieAyolue QyHKINN:
00513aHHOCTH - KOHCYJIBTHUPYET O BO3MOMKHOCTSIX M HPEUMYILECTBAX MOJIYyYECHUS

TrOCYIapCTBEHHBIX M MYHHIIUTAIBHBIX YCIYT B AJIEKTPOHHOU (hopme;

- KOHCYJIBTUPYET O MOJYYCHUU TOCYAAPCTBCHHBIX W MYHUIIUIIAIIBHBIX
YCIIYT B 3JICKTPOHHOU (opMe;

- KOHCYJIbTHUPYET O pErucTpaliu Ha EawHOM  mopTtaie
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rOCyIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;
- OCYIIECTBIISIET MPEeIOCTABIICHUE MYHUIIMIIATBHON  YCIYyTH
«[IpegocraBnenne wuHbOpPMAUIUM O TOPAIKE  MPEIAOCTABICHUS
KWJIMITHO-KOMMYHAJIBHBIX  YCJIYT HACEJIEHUI0», B COOTBETCTBUM C
aIMUHUCTPATUBHBIM PErJIaMEHTOM IMPEIOCTABICHUS MYHUIUTIAIBHOMN
YCIyTH, YTBEPKACHHBIM HOPMATUBHBIM IIPaBOBBIM aKTOM
agMuHucTpanuu CoBETCKOTO pailoHa;

- OCYHIECTBJISIET aHAJIM3 BCEX BHUJIOB JEATEIBLHOCTH XO3SIHCTBYIOIIUX
CYOBEKTOB, BXOMSIIUX B CHCTEMY JKHJIMITHO-KOMMYHAJIHLHOTO
komIiekca COBETCKOro paioHa, MEpOonpuATHl Mo 3PGHEeKTUBHOMY
WCIIOJIb30BAHUIO MAaTEePUANIbHBIX, TPYJIOBBIX U (DMHAHCOBBIX PECYPCOB,
MOBBIIICHUIO KA4ECTBA YCIYT, CHH)KEHHUIO U3JIEPKEK Ha MPOU3BOJICTBO U
pealn3alulo  yCIyr, YCTPAHEHHIO IOTEPb M HENPOU3BOJACTBEHHBIX
pacxoJioB;

- OCYIIECTBIISIET aHAJIU3 YKOHOMHUYECKOTO IUIaHUPOBaHUS (PUHAHCOBO -
XO3SIICTBEHHOM AESATEILHOCTU XO3SIMCTBYIOIINX CYOBEKTOB, BXOISIINX B
CUCTEMY XWJIMIIHO - KOMMYHJIbHOrO KoMIuiekca COBETCKOro paioHa,
HAINlpaBJICHHBIA HA OpPraHU3alMi0 PAIlMOHAIBHOM  XO3SMCTBEHHOU
JIEITEILHOCTH B COOTBETCTBHH C MOTPEOHOCTSMH PBIHKA, BBISIBIICHUS U
WCHOJb30BAaHUSI PE3EPBOB IMPOU3BOJCTBA C LEIBIO  JIOCTHXKEHUS

HanOobel 3p(HEKTHBHOCTH padOTHI HpEANpPUITHUS;

- OCYIIECTBIISIET cOOp W 00pabOTKy ONEpPaTHBHOW OTYETHOCTH O
TEXHUKO - SKOHOMUYECKUX MOKa3aTelsix NESITETHHOCTH
XO3SIHCTBYIOIINX CyOBEKTOB, BXOISIIIINX B CUCTEMY

KUJTMITHO-KOMMYHaJIbHOTO KoMIuiekca COBETCKOro paiioHa;

- OCYLIECTBIIAET HE PETVIAMEHTHBIE Y)KOHOMHYECKHE PACUETHI;

- ydacTByeT B paboTe 1o (popMUPOBAHUIO, BEACHUIO U XPAaHEHUIO 0a3bl
JAHHBIX YKOHOMUYECKOH MH(pOpMAaIINH;

- TOTOBHT NIEPUOINYECKYIO OTYETHOCTh B YCTAHOBJICHHBIE CPOKHU:

- «CBezmeHuss O 3aJ0JDKEHHOCTH NPEANPUITHH  KUJIUIHO —
KOMMYHaQJIBHOTO X0341CTBa 3a IIOCTaBJICHHbBIE JKUJINALLHO-
KOMMYHaJIbHBIX YCJIYT U 3a ITOCTaBJIEHHBIE SHEPTOPECYPCHI»;

- «CBeneHuss 0O JeOMTOPCKOW M KPEAUTOPCKON 3a10JKEHHOCTH
MpEaIPUATHI YKAJMIIHO - KOMMYHAJIBHOTO XO351CTBa BCEX
($hopM COOCTBEHHOCTHY;

- «OCHOBHBIE TIOKA3aTEIH, XapaKTEPU3YIOLIUE X0 Pa3BUTHUS
JKWJIMIHO-KOMMYHAJIBHOTO X03siicTBa COBETCKOro pailoHa;

- «/lBHMKEHUE IEHEKHBIX CPEACTB OPraHu3aluii KOMMYHAJIBHOTO
KOMIIJIEKCa»;

- OCYIIECTBISAECT  IPENOCTABICHUE  MYHULUINAIBHOW  YCIYT'H
«IpenocraBnenue uHPOpPMALMM O  TOPSAAKE  IPEIOCTABICHUS
JKUJIMIIHO-KOMMYHAJIBHBIX YCJIYT HAceJIeHUI0», B COOTBETCTBUU C
aIMUAHHUCTPAaTUBHBIM PETJIAMEHTOM NPEAOCTABICHUS MYHULIMIAIbHON
yCIIyTH, YTBEPKACHHBIM HOPMAaTHUBHBIM  IIPaBOBBIM aKTOM
ammuHucTpanu CoOBETCKOTO pailoHa;

- OCYWIECTBJISIET MIPOBEPKY JOKYMEHTOB M IOJATOTOBKY IIOCTaHOBJICHUI
Ha IIPENOCTABIICHUE cyocuamii OpraHu3aLusIM KUJIUITHO -
KOMMYHaQJIbHOTO KOMIUIEKCA;

- B Ipelenax CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH W KOMIIETEHLUU
CrOCOOCTBYET PAa3BUTUIO KOHKYpPEHIIMHM B cdepe NpeloCcTaBICHUs
JKWJINIHO-KOMMYHJIbHBIX YCIIYT;

- y4acTBYeT B IPOEKTHOM JeATebHOCTH COBETCKOTO paiioHa;

- pa3pabaTblBaeT U NPUHUMAET YYacTHE B pa3pabOTKe MyHMIIMIAIbHBIX
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npaBoBbIX akTOB COBETCKOTO pailoHa B Mpejiesiax CBOCH KOMIETEHINH;

- OCYILUECTBIISIET MOATOTOBKY IMPOEKTOB IMHUCEM, OTBETOB, 3alPOCOB B
npejenax cBoei KOMIETEHIINH;

- OTCIIeKUBAET M3MEHEHUS B 3aKOHOJATEIbCTBE, PErjaMEHTUPYIOLEM
JIEATENbHOCTD, BXOJAIIYIO B KOMIETEHIUIO CIYXKAIIEro;

- WCIIOJIHSET WHBIE OOS3aHHOCTH IO TOPYYCHUIO HaydalbHUKA OTIENa
SKOHOMHYECKOTO aHaju3a M OFHKETHOTO TUIAHUPOBAHUSI KOMHUTETA TI0
Pa3BUTUI0O KOMMYHQJIBHOTO KOMIUIEKCa aAMHUHUCTpauuu COBETCKOTO
palioHa, 3aMeCTUTENS  Mpeaceaareiss  KOMHTETa,  HadalbHHUKA
HpOI/ISBO)ICTBCHHO—TGXHI/I‘IGCKOFO oTAacjia KOMUTETA 110 paSBI/ITI/IIO
KOMMYHaJIBHOTO KOMILIEKca aJMHHUCTpauuu COBETCKOTO paioHa,
npeacenaTens KOMHUTETAa MO Pa3BUTHIO KOMMYHAIHHOTO KOMILIEKCA
aamuHUcTpanu COBETCKOTO paiioHa, 3aMecTuTens riaBbl COBETCKOTO
palioHa MO >KUIIMITHO-KOMMYHAJIBHOMY XO3SHUCTBY U SHEPIE€TUKE, TJIaBbI
CoBetckoro paioHa.

8. I'1aBHBI cHeNWAINCT OTAEIA IKOHOMHUYECKOT0 AHAIM3A M OIKETHOIO TJIAHMPOBAHMSA

KOMHUTETa 10 PA3BUTHIO KOMMYHAJILHOI0 KoMIUlekca aavuuucrpauuu CoBerckoro paiiona,
AOJIZKHOCTh MYHHIMNAJIBbHOMH CJIYKObI cTaplIeil rPyNNbl KATETOPHH «CHEUATUCTHD.

TpeboBanus k Ha nomKHOCTH TIIaBHOTO CHENHMATUCTa OTAENa 3KOHOMHYECKOTO

HaIpPaBIICHUIO aHam3a W OIO/DKETHOTO  IUIAHMPOBAHMSI KOMHTETa TI0  Pa3BUTHIO

MOJATOTOBKHU KOMMYHQJIbHOTO ~ KOMIUIeKkca  aamuHuctpaimu — CoBeTckoro — paiioHa

(cneruanbHOCTH) Ha3HayYaeTcs JIMIO, MMEIoIee MpodeccHoHalbHOe o0pa3oBaHme, 0Oe3

NpoeCCHOHAIBHOTO | IPEIbSBICHUS TPEOOBAHUM K CTaXYy.

oOpa3oBaHMsI

TpeboBanus MyHHIHMIAJBHBIA CIYKAIIUH J0/IKeH 3HATh:

K - ocHoBHbIe nonoxkeHus: Koncturyuuu Poccuiickoit @enepanuu;

npodeccuoHaTbHBIM - 3aKoHOJAaTeNnbCcTBO Poccuiickoit ®denepanun n XaHTbI-MaHCHICKOTO

3HAHUSIM aBTOHOMHOTO OKpyra — lOrpel mo Bompocam TrOCYZapCTBEHHOTO H
MYHULIMIIATBHOTO YIPABIEHUS, MYHHUIMIAIBHOM CIYyXKObl, a TaKxke
perynupytoiiee COOTBETCTBYIOIILYIO chepy JESITETbHOCTH
OPUMEHHUTEIBHO K  HCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEIA;

- WHBIC TPABOBBIE AKThl M CIYXEOHBIC JOKYMEHTBI, PErYIHPYIOIINE
COOTBETCTBYIOIYIO  cepy  JNeATEIbHOCTH  NPUMEHUTEIBHO K
HCIIOJIHEHUIO KOHKPETHBIX JI0JKHOCTHBIX O0S3aHHOCTEHH;

- YcraB CoBeTcKoro paiiona;

- MYHULUIAIbHBIE TPABOBBIE AaKThl MYHHIIMIIAJLHOTO OOpa30BaHUA
Coserckuil paiioH, anMuUHUCTpaunuyu COBETCKOro paiioHa MO BOIIPOCAM,
BXO/ISIIIIUM B KOMIETSHITUIO MyHUIIUTIAIIBHOTO CITY>KaIllero;

- MpaBUJIa BEJCHUS JEJIOBBIX IEPETOBOPOB;

- TIpaBuUiia JEJIOBOM 3THUKY,

- OCHOBBI JICJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYIOBOTO PAaCHOPAJIKa;

- pernameHnTt aaMuHuACcTpanuu CoBETCKOro paiioHa;

- HMHCTPYKIIMIO MO JeIONPOU3BOJICTRY;

- IpaBWJIa OXPAHBI TPYy/a M MPOTUBOTIOKAPHOH 0€30MacCHOCTH;

- OCOOCHHOCTH  yINpAaBIEHUS O KAJIUIIHBIM W  KOMMYHAJIbHBIM
XO3SIHCTBOM;

- TOpSAOK  OpraHu3alMi  CTPOMTENhCTBA M COJCPKAHMS
MYHHIIAIIATHHOTO KHJIUIIHOTO (OH/IA;

- IOHSATHE HOPMAaTUBHO-TEXHUYECKAs TOKYMEHTALUS;

- TpeOOBaHUSI K KA4E€CTBY NPEAOCTABICHUS KIJIMIIHO-KOMMYHAIBHBIX
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yeuyr;
- cOCTaB M KiIacCHU(UKALMIO OTpacieil KOMMYHAJIBHOTO XO3siCTBa
paiioHa (TOIUIMBHO-3HEPreTUYECKOE XO34MCTBO M Tra3ocHalXeHue,
BOJIOCHAO)KEHNE M KaHAJIM3aIMsl, CAHUTApHAs OYUCTKA W YTHIIA3AIUS
OTXOJIOB);

- TIOJIO)KEHHE TIO IUTAHUPOBAHUIO, YYETY U KaJIbKYJIMPOBAHMIO
cebectroumoctu  pabor  (ycayr) B OpraHM3alid  KWJIHIIHO-
KOMMYHQJIBHOIO KoMIIekca COBETCKOro palioHa;

- METOJHUKY pacyeToB Tapu(OB;

- TEePMHUHBI, NPHUHIMIBI W TOPSAOK YIPABICHUS IPOEKTaMH,
3aMHTEPECOBAHHBIMU CTOPOHAMHU, COJIEpP)KaHUEM, PECypCcaMH, CPpOKaMH,
pUCKaMH, Ka4eCTBOM, 3aKyITKaMH, KOMMYHUKAIIHSIMH,

- TOPSIIOK WCIOJIHEHHS CTaAuM WHULOHMAIWKA TPOEKTa; CTaJUH
IUIAHUPOBAHMUS TPOEKTA; CTaJAUM peaju3allud I[POeKTa; CTaauu
3aKpBITHS POEKTA.

TpebGoBanus

K
npodeccuoHAITbHBIM
YMEHHSIM

MyHUIMIIATBHBIA CJOYXKAUN J0J2KEH YMeTh:

- OpraHU30BbIBATh M O00ECIEYHBAThH BBINOJIHCHHUE 33]a4 U HAXOXJICHUE
IIyTEeH UX pealu3aluy;

- 3¢ (eKTUBHO IJIAHUPOBATH padoyee BpeMs, yMETh COCPEIOTaUMBATHCS
Ha IJJaBHOM HampaBJIE€HUU paboThI;

- OpraHu3oBBIBaTH padboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEHUCTBHUIO C
roCyJapCTBEHHBIMU OpPraHaMu, BEIOMCTBaMHU U OpPraHU3alusIMu;

- TBOPYECKHM IOAXOJUTHh K PELICHUIO IOCTaBIEHHBIX 3aJad, ObICTPO
aJlanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBaHUSIM;

- YEeTKO U IpaMOTHO H3JlaraTb CBOM MBICIM B YCTHOM M NHCbMEHHOM
hopme;

- obecrnieunBaTh cOOp M CUCTEMATH3aLMIO AKTyaJlbHOM MH(OpManuu B
YCTaHOBJIEHHOM cdepe AesiTeIbHOCTH;

- obecnieunBaTh BBITIOJIHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHME;

- BECTH JIEJIOBBIE IIEPETOBOPBI;

- OpraHM30BbIBATh B3aWMOJIEHCTBUE CO CIELHAINCTAaMU OPraHOB
MECTHOI'O CaMOYIPaBJIEHHUS;

- TPaMOTHO COCTaBJISAITH JEJIOBBIE NHCbMA;

- paboTaTh Ha KOMIIBIOTEPHOHN U APYTrOi OPrTeXHUKE, C HEOOXOAUMBIMU
MIPOTPaMMHBIMU OOecTIedeHUIMY, Internet U ¢ IIEKTPOHHOU MOYTOMH;

- ¢opmupoBaTh 0a3y JaHHBIX O MEPEAOBBIX METOJAX IMPOU3BOJICTBA,
SHEProcOeperarolux TEXHOJOTUSAX, WHHOBAIMOHHBIX MaTepuajax u
000pylOBaHUSIX  JUIsi  BKJIIOYEHHUS] B TNPOUZBOACTBEHHYIO U
MHBECTULIMOHHYIO IIPOrpaMMy pailoHa;

- OLICHMBaTh JIKOHOMHMYECKYIO  3(P(PEKTUBHOCTH  MEPOIPUATHUH,
peanu3yeMbIX B IIPOM3BOJCTBEHHBIX M MHBECTHULMOHHBIX IIpOorpaMmax
paiiona;

- UCII0JIB30BaTh €AMHYI0 HOMEHKJIATypy CTaTel pacxoJ0B;

- obecrieunBaTh 3P(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IMpPOeKTa (B
TOM 4YHCJIE€ BEJIEHUE apXUBa POEKTa);

- 3¢ (}EKTUBHO BBIMOJHATH MPOLECCHl MOATOTOBKH, COTJIACOBAaHUS U
BEJICHUS YNPABIEHYECKON TOKYMEHTALNH;

- HWCIIOJIb30BaTh COBPEMEHHOE IMporpamMMHOe obecrieueHue B 00JacTu
YOPaBJIEHUS] TPOECKTAMH.

JlomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIH CJOYKAIUMEA BBINOJHACT ciaeayromme GQyHKINM:
- KOHCYJIBTUPYET O BO3MOXHOCTSAX M MNPEUMYLIECTBAX IMOJYyYECHUS
rOCyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B DJIIEKTPOHHOU (opme;
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- KOHCYJIBTUPYET O TOJIYYCHHH TOCYJAPCTBEHHBIX U MYHHITUIIABHBIX
YCIIYT B 3JICKTPOHHOU (opMe;

- KOHCYJIbTHpYeT O  peructpauuu Ha EnuHoMm  moprane
rOCyJIapCTBEHHBIX U MYHHUITUIIAIbHBIX YCITYT;

- OCYHIIECTBJISIET  MPEJOCTABICHHE  MYHUIHUMNAIBHOW  YCIYTH
«[IpemocraBnenue  WHPOpPMANMK O  TOPSAOKE  IPEIOCTABICHUS
JKUJIUITHO-KOMMYHAJIBHBIX YCIYT HACEJIeHUI0», B COOTBETCTBUH C
aIMAHUCTPATUBHBIM PErJIaMEHTOM IPEAOCTABIICHUS] MYHHITUTIAILHON
YCITyTH, YTBEP)KJIECHHBIM  HOPMAaTUBHBIM  TPaBOBBIM  aKTOM
anqMuHucTpauu CoBETCKOro pailoHa;

- opranuzyeTr padoTy no cobopy mHpopmaruu 1 GopMUPOBAHUIO LIEH U
Tapu(OB HA  KUJIHIIHO - KOMMYHAJIBHBIE YCIYTH;

- CBOEBPEMEHHO IIPOBOJUT MPOBEPKY pacueToB i (OpMUpPOBAHUS
IIeH ¥ TapudoB Ha >KWIUIIHO-KOMMYHAIIBHBIE YCIYTH TPEANPHUSTHN
YKUJTUIITHO-KOMMYHAIIBHOTO X03stiicTBa COBETCKOTO paiioHa;

- COCTaBJISIET W MPEIOCTABIISIET B YCTAHOBIICHHBIC CPOKU OTUYETHOCTH U
JIpYryro HeoOXoauMyro uWHQopMamnuioo 1o IieHaM u Tapudam Ha
JKHJIAIITHO -KOMMYHAJIBHBIC YCITYTH;

- OCYIIECTBIIIET MOHHTOPUHT  BBIMIOJHEHHUS IPOU3BOJICTBEHHBIX
MporpaMM  TPEANPHUSATAN  SKIIUIIHO-KOMMYHAJIBHOTO  XO3SIHCTBa
CoBeTckoro paioHa;

- OCYIIECTBIIIET MOHHTOPHUHT II€H H Tapu(oB HA KUIUIIHO-
KOMMYHAQJIbHBIC YCIYTH TPEANPUATAN  HKIIAITHO-KOMMYHAIIBHOTO
xo3siicTBa COBETCKOTO palioHa;

- OCYHIIECTBJISIET aHajdu3 CeO0ECTOMMOCTH IKWJIMIIIHO-KOMMYHAITBHBIX
YCIyT NPEANPUATHI KUIMIITHO-KOMMYHAJIBHOTO X034iicTBa COBETCKOro
palioHa, C T1eNbI0 BBISIBICHUS BHYTPUXO3SHCTBEHHBIX PE3EPBOB,
11€7I€CO00Pa3HOCTH PACXOI0OBAHUS CPEJCTB;

- OCYHIECTBISIET aHaMM3 (PAKTHIECKOTO TOTPEOJICHUSI TOIUIMBHO —
HPHEPreTUYECKUX PECypcoB (INMEKTPUUECKOM 5SHEpPrum, Trasza, JpoB
TOTUIMBHBIX, 11ensl, ' CM) pecypcocHa0XaroMMu OpraHu3alusMu;

- OpraHu3yeT CBOEBPEMCHHOE  BBIIIOJIHEHHE  OTYETHOCTH U
dbopMHUpPOBaHHS TOKYMEHTOB:

- oT4eT 00 U3MeHeHnU Tapru (OB Ha KUIUITHO-KOMMYHAJbHBIE YCIYTH;

- OTYeT B eauHON MH(pOpMaIMOHHO-aHaIHTHUYEeCKOW cucteme EMAC
«MOHUTOPUHIY;

- uHdopmaIus O BHIMIOJTHEHUU OpraHaMH MECTHOTO CaMOYIPaBIICHUS
dbenepanbHOTO U OKPYKHOTO 3aKOHOJATEIHCTBA 00 OTPAaHUYCHUN POCTa
IaThl HAa JKAJUIIHO-KOMMYHAJIBHBIC YCIYrH, O AWHAMHUKE TapuQoB,
HOPMAaTHBOB MOTPEOICHUS U Pa3MEPOB OIIATHl HACEIEHUEM >KHIIHIIIHO-
KOMMYHQJIBHBIX YCIYT H peanu3aius MEpONpUITHH  pepopMbI
YKUJTUIITHO -KOMMYHAJIBHOTO XO3SICTBA;

-  MOHHTOPHHT IUIaTeXeH TpaxkJaH 3a YyCIyrd, Kacarolluecs
00CTy)KMBaHUS KUJIHUIIHOTO (OHA;

- OCYIIECTBIISIET HEPETJIAMEHTHBIE YKOHOMHUYECKUE PACUECTHI;

- ydyacTByeT B paboTe 1o (OpMHPOBAHHIO, BEACHUIO U XPAHCHUIO Oa3bl
JTAHHBIX YIKOHOMHUYECKOHN nH(pOpMaIn;

- IO TOpPYYEHHUIO HaYaJlbHUKA OT/AeNa SKOHOMHUYECKOTO aHalu3a |
OFO/DKETHOTO TUIAHUPOBAHUS KOMUTETA MO Pa3BUTHIO KOMMYHAIBHOTO
KoMmIUlekca — aamMuHucTpan  COBETCKOro  pailoHa  BBITIOJHSET
JIOJDKHOCTHBIE  O0SI3aHHOCTH  OTCYTCTBYIOIIETO pabOTHHKA OTAeNa
HKOHOMHUYECKOTO aHaju3a U OIO/HKETHOTO TUTAHHUPOBAHUS KOMHUTETA TIO
Pa3BUTHIO KOMMYHQJIBHOTO KOMIUICKCA;
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- OCYILECTBJISIET MPOBEPKY AOKYMEHTOB M MOJArOTOBKY IOCTaHOBJICHHUN
Ha  TpeloCTaBl€HHE  CYOCHAMM  opraHM3alMsM  KWIUIIHO-
KOMMYHaJIbHOTO KOMILJIEKCa;

- B IMpelenax CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH M KOMIIETEHIIMH
CIIOCOOCTBYET pa3BUTHIO KOHKYPEHIIMM B cdepe MpeaoCcTaBICHHs
AKWIHAITHO-KOMMYHAJIbHBIX YCIIYT;

- pa3Melmaer M MPeAOCTaBIsE€T OTYETHOCTb B TOCYAapCTBEHHOM
aBTOMATHU3HPOBAHHONW HMH(POPMAIMOHHON cHCTeME «YTpaBICHHE» O
peau3anuy JOKYMEHTOB CTPATErHueCcKOro MJIaHUPOBAHUS:

- Pa3zBuTHE XKUITUIIHO-KOMMYHAJIBHOTO KoMIuIekca COBETCKOro paiioHa;
- YYaCTBYET B MPOEKTHOM AesATeNbHOCTH COBETCKOr0 paiioHa;

- pa3palaTbIBaeT U MPUHUMAET Y4acTUE B pa3pabOTKe MyHUIIUIAIbHBIX
npaBoBbIX akTOB COBETCKOTO paiioHa B Mpejenax CBOe KOMIETeHIINH;
- OCYILUECTBISIET MOATOTOBKY IMPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
npejenax cBoe KOMIETEHIINH;

- OTCIIeKMBAET M3MEHEHUS B 3aKOHOJATEIhCTBE, PETrNIAMEHTUPYIOIIEM
JESATENbHOCTD, BXOSAILYIO0 B KOMIIETEHIIMIO CITYKAILIETO;

- OCYIICCTBIISIET KOHCYJIbTUPOBaHME TpPakJaH, TpeICTaBUTEICH
OpraHu3aluii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPaBJICHUS
CoBerckoro paiioHa MO BONpOcaM, BXOJAIIMM B KOMIIETEHLHIO
CITY’KallIero;

- UCHOJHSET MHbIe 00A3aHHOCTH IO MOPYYEHHUIO HaydalbHHUKA OTJIEeNa
HKOHOMHYECKOTO aHajau3a M OIOHKETHOTO TUIAHUPOBAHUS KOMUTETA 10
Pa3BUTUI0O KOMMYHAQJIBHOTO KOMIUIEKCa aaMHuHHUCTpauuu COBETCKOTO
pailona, 3amecTuTens  IpelceaaTeNs — KOMUTETa,  HadajJbHHUKA
MPOU3BOJICTBEHHO-TEXHUYECKOTO OT/EJa KOMHUTETa IO Pa3BUTHIO
KOMMYHaJIbHOIO KOMIUIEKca aaMUHUCTpauud COBETCKOro paioHa,
npejceaaTeNtss KOMUTETa IO Pa3BUTUI0 KOMMYHAJIBHOTO KOMILIEKCA
aaMuHucTpanuu CoBeTCKOro paiioHa, 3amecTuTens riaaBbl COBETCKOTO
paiioHa 1o KWJIMITHO-KOMMYHAJIbHOMY XO34MCTBY U SHEPI€THKE, TJIaBbI
CoBeTtckoro panoHa.

9. I'naBHBIH CIeNMAJIUCT NMPOU3BOACTBCHHO-TCXHUYECCKOI0 O0TAEJIA KOMUTETA 10 PasBUTHIO
KOMMYHAJIbHOI'0 KOMILICKCA aIMUHUCTPALUA CoBerckoro paﬁona, HOJIZKHOCTD MyHHHHHaJIbHOﬁ
C.]'ly)l(ﬁbl CTapmeﬁ Irpynnbl KaTCropum «CrneumaJImCTb».

TpeboBanus k Ha  1o/oKHOCTH — TJIABHOTO — CHIEUMATUCTa  MPOU3BOJICTBEHHO-
HaIPaBIICHUIO TEXHUYECKOTO OTJIeNa KOMUTETA 0 Pa3BUTHUI0 KOMMYHAILHOIO KOMITIEKCA
MOATOTOBKU aqvunucTpa - CoBeTckoro paifoHa HazHavaercss JIMIO, HMEIollee
(cnenuanbHOCTH) npodeccuonanbHOe 00pa3oBaHue, 03 TpeabsBICHUS TPEOOBAaHUI K
Mpo(ecCHOHATBFHOTO | CTaXYy.
00pazoBaHMs
TpeboBanus MyHHIUNIATBHBIH CIYKALMKA J0JIKEH 3HATD:
K - ocHOBHbIe nonoxenust Koncrurymuu Poccuiickoit @enepanuu;
npodeCCHOHANIBHBIM | - 3aKOHOAaTenbCcTBO Poccuiickoit deneparuu u XaHTel-MaHCHIICKOTO
3HAHUSIM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOTO U
MYHHIIMIIAIBHOTO YIPABJICHUS, MYHUIIMIAIBHON CIyXObI, a TaKke
perynupyroiiee COOTBETCTBYIOUIYIO chepy JeSITENTHOCTH
IIPUMCHHUTCIIBHO K HUCIIOJIHEHUTO KOHKPCTHBIX JOJPKHOCTHBIX
00s13aHHOCTEH;
- WHBIC TPABOBBIE AKThl M CIYXEOHbIE JOKYMEHTHI, PETYIHPYIOIINe
COOTBETCTBYIOLIYI0O  cdepy  JeATeNIbHOCTH  NPUMEHHUTEIBHO K
WCTIOJTHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEHH;
- YcraB CoBeTckoro paiioHa;
- MYHULUMNAIbHbIE TPABOBBIE AaKThl MYHHUIMIAIBHOTO 0O0pa3oBaHUs
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Coserckuil paiioH, agMuHUCTpanuu COBETCKOIO pailoHa MO BOIPOCAM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHUIIMTIIAJIBHOIO CITYXallero;

- IIpaBUJIa BEJICHUS JE€JIOBBIX IIEPErOBOPOB;

- IIpaBuUJIa JEJI0BOM 3THUKH;

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJia BHYTPEHHETr0 TPYIOBOIO paclopsiiKa;

periiaMeHT aaMuHucTpanuu COBETCKOIro paioHa;

MHCTPYKLHIO IO J€I0NPOU3BOIACTBY;

MpaBUJIa OXPaHbl TPy/Aa U MPOTHUBOTIOKAPHOH 0€301MacHOCTH;

- OCOOCHHOCTM  YIpaBICHUS OKWIMIIHBIM ¥  KOMMYHaJIbHBIM
XO35ICTBOM;

- MOpSAOK  OpraHu3alud  CTPOUTEIbCTBA M COJIEp)KAHUSA
MYHULIUTATBHOTO XKUJUITHOTO (POH/A;

- IOHATHE HOPMATUBHO-TEXHUYECKAsI JOKYMEHTALIU;

- MpaBWjIa TEXHUYECKOTO OOCTY)KMBaHMS, TEKYIIErOo M KaluTaJIbHOTO
PEMOHTA KUJIUIIHOTO OHAA;

- TpeOoBaHUS K KadyeCTBY IPEIOCTABIICHUS >KUIUITHO-KOMMYHAIbHBIX
ycuyr,

- TEPMHHBI, TPUHLMIIBI W TOPSAOK YOPaBJIEHUS MPOEKTaMU,
3aMHTEPECOBAHHBIMU CTOPOHAMHM, COAEPKAHUEM, PECYPCAMU, CPOKaMH,
pUCKaMU, Ka4eCTBOM, 3aKyIIKaMH, KOMMYHHUKAILIUSIMU;

- TOpAJOK HWCHOJHEHHUS CTaAuu MHULMAIMM TPOEKTa; CTaJauu
IJIJAHUPOBAHUSL IIPOEKTa; CTAaJWM peaM3alyyd IpPOEKTa; CTaauu
3aKpbITUS IPOEKTA.

TpeboBanus

K
poeCCUOHATBHBIM
YMEHUSIM

MyHHMIHMIIAJIBHBIA CJOYKALUMHA J0JI2KEH YMeETh:

- OpraHU30BbIBAaTh U O0ECHEYMBATh BBHINOJIHEHHUE 3aJa4 U HaXOXJEHUE
IIyTEH UX pEAIN3aLNH;

- 3(peKTUBHO TIIIAaHUPOBATH pabodee BpeMsi, yMETh COCPEIOTAYNBATHCS
Ha IJJaBHOM HampaBJIE€HUU paboOThl;

- OpraHu30BbIBaTH pPabOTy 1O S(PPEKTUBHOMY B3aUMOJEUCTBUIO C
roCyJlapCTBEHHBIMU OpraHaMH, BEIOMCTBAMHU U OPraHU3ALUsAMY;

- TBOPYECKH MOJXOJUTHh K PEIICHUIO IOCTaBJIEHHBIX 3aJay, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBHUSIM U TpeOOBaHUSM;

- YEeTKO M IPaMOTHO H3JIaraTb CBOM MBICIM B YCTHOM M IHCbMEHHOM
dopme;

- ofecrieunBaTh COOp M CHUCTEMATHU3aLMIO aKTyaJlbHOW MHQOpMAaIuu B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;

- o0ecrnieunBaTh BBIMIOJHEHUE 33/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHUE;

- BECTH JIEJIOBBIE IIEPETOBOPBI;

- OpPraHM30BBIBATh B3aUMOJECHCTBHE CO CHELHUAINCTAMU OPraHOB
MECTHOT'O CaMOYIpaBJIEHUS;

- TPaMOTHO COCTaBJISITh JI€JIOBbIE MHCHMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYrOl OPITEXHUKE, C HEOOXOTUMBIMU
porpaMMHBIMH oOecriedeHusIMH, Internet v ¢ 3IEKTPOHHOM MOYTOM;

- obecrieunBaTh A3P(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MpPOeKTa (B
TOM 4YMCJIE€ BEJICHUE apXUBa IIPOEKTA);

- 3((PEKTUBHO BBINOIHATh MHPOLECCHl MOATOTOBKH, COTJIACOBAHUSA U
BEJICHUS yNPaBICHYECKON TOKYMEHTAINH;

- HCMOJIb30BaTh COBPEMEHHOE IporpaMMHoe obecnedeHrne B 00JacTu
yOpaBJeHHUsI IPOEKTaMH.

JIOJDKHOCTHEBIE
00A3aHHOCTH

MyHMIHMIAJBHBIA CJOYKAIUMEA BBINOJHACT Caeayoume QyHKINM:
- KOHCYJIbTUPYET O BO3MOXHOCTSIX M MNPEUMYLIECTBAX MOJYYEHHUS
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rOCYJIapCTBEHHBIX U MYHUITUTIAIIBHBIX YCIIYT B 3JIEKTPOHHOM popme;

- KOHCYJIbTHUPYET O MOJYYEHUU TOCYAAPCTBEHHBIX M MYHULIMMAIBbHBIX
YCIIYT B DJIGKTPOHHOU (opme;

- KOHCYJIbTHUpPYEeT O  peructpanuu Ha  EnuHom  moprane
TOCYAAPCTBEHHBIX U MYHULIMITAJIHBIX YCIIYT;

- OCYHIECTBJISIET  MNPEAOCTAaBICHWE  MYHULHUIAIBHOM  YCIyru
«[IpenocraBnenne wuHPOpManMM O  TMOPSAKE  IPEIOCTABICHUS
KUIUIIHO-KOMMYHAJIBHBIX YCIYI HACEJICHHUIO», B COOTBETCTBUU C
aMUHUCTPATUBHBIM PETJIAMEHTOM MPEJOCTABICHUSI MYHULMIIAIbHOMN
yCIyTH, YTBEP)KJIEHHbIM ~ HOPMATUBHBIM  TIPaBOBBIM  aKTOM
aamuHucTpauu CoBETCKOTo pailoHa;

- OCYIIECTBISIET COOp CBeIeHUH 00 OTKIIOYEHHUSX HACENICHUs W
00BEKTOB  cOlMaIbHOM  MHGPPACTPYKTYpHI, PACIOJIOKEHHBIX  Ha
tepputopuud  COBETCKOTO pailoHa OT XOJOJHOTO M  TOPSYETo
BOJIOCHAOKEHUS, TETJIOBOI SHEPTUH, SJICKTPOIHEPTUHU, Ta30CHAOKEHUS;
- OCYHIECTBJISIET TOATOTOBKY WMH(popmainuu mo 3ampocam HOropckoit
MEXpaOHHOHW TPOKypaTypel B cdepe IKUIHIIHO-KOMMYHAJIBLHOTO
X035IMCTBA, B MpeeNiaX CBOCH KOMIETEHIINH;

- OCYILECTBJISIET MOArOTOBKY M HPEAOCTABICHUE OTYETHOCTH IIO
YCTaHOBJICHHBIM (pOpMaM B BBILIECTOSIIIME OPraHbl, CTaTUCTHUYECKUE
Oprassl, B Ipejiesiax CBOCH KOMIETEHIUY;

- OCYILIECTBIISIET CBOEBPEMEHHOE PACCMOTPEHHE OOpalleHul TpaKiaH,
OOIIECTBEHHBIX  OOBENWHEHUH, MNPEANPUITHA, YIPEKICHUH, B
npeaenax cBOe KOMIETEHIINH;

- CIIOCOOCTBYET pPa3BUTHIO KOHKYPEHIIMH B cdepe MpeaoCTaBICHHS
KHUJIHAITHO-KOMMYHAJIBHBIX YCIIYyT, B MpeieNiaXx CBOEH KOMIIETEHIINH;

- YYaCTBYET B MPOEKTHOM AesiTeibHOCTH COBETCKOro paifoHa;

- pa3pabaTbiBaeT M NPHUHHMAET yd4acTHe B pa3pabdOTKE IMPOEKTOB
MYHHULIMIIAJIBHBIX TMPaBOBbIX akTOB COBETCKOro paiioHa B Mpeenax
CBOEH KOMIIETEHIIMHU, 00ECIIeUnBAET BEJICHWE B aKTyaJbHOW pENaKIIUH
MYHUIUIIAIBHBIX TPaBOBBIX akTOB COBETCKOro palioHa B Mpeaenax
CBOCH KOMIICTCHIINH;

- OCYIIECTBISIET MOJTOTOBKY INPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
npeaenax cBOe KOMIETEHIINH;

- OCYILECTBJIIET KOHCYJAbTUPOBAaHUE TpaXJaH, MNpPEICTaBUTEICH
OpraHM3alMid, CIyXallluX OpPraHoB MECTHOTO  CaMOYIPaBJICHUS
CoBeTckoro paiioHa Mo BOIIPOCaM, B Mpeesiax CBOCH KOMIETEHIINH;

- OTCIJIEKUBAET U3MEHEHUS B 3aKOHOJATEIbCTBE, PErJIAMEHTUPYIOIIEM
NeSITeIbHOCTD, BXOSIIYIO B KOMIETEHIIUIO CITY)KAIEro;

- UCIOJIHAET WHbIe OOS3aHHOCTH MO TMOPYYCHHUIO 3aMECTUTEINS
npeacenaTeNsl KOMUTETa, HayalbHUKA MTPOU3BOICTBEHHO-TEXHUYECKOTO
oTIena KOMHUTETa TI0 Pa3BUTHIO KOMMYHAJIBHOTO  KOMIUIEKCA
aamMuHuctpauun CoBeTcKoro paiioHa, mpejaceaarenass KOMUTETa IO
Pa3BUTHI0O KOMMYHAQJIBHOTO KOMIUIEKCa aaMHUHHUCTpauuu COBETCKOTO
paiioHa, 3amecturenss riaaBbl COBETCKOro pailoHa MO JKHJIUIIHO-
KOMMYHaJIbHOMY XO35MCTBY U 3HEpreTuke, riabl COBETCKOTO pailoHa.

10. I'maBHBI cHeHAJIHCT MNPOU3BOACTBCHHO-TCXHUYECKOI'0 O0TAC/Ia KOMUTETA 10 PAa3BUTHIO
KOMMYHAJIbHOI'0 KOMILVIEKCA aIMUHUCTPAUA CoBerckoro paifwﬂa, JOJAKHOCTD MyHHHHHaHbHOﬁ
C.]'ly)l(ﬁbl CTapmeﬁ I'pyHninbl KATCrOPUM «KCIICHHUAIUCTBI».

TpeboBanus k Ha  1OWKHOCTP  TJIABHOTO — CHEIUAINCTA  MPOU3BOJCTBEHHO-
HaIPaBIICHUIO TEXHUYECKOTO OTJIEIa KOMUTETa M0 Pa3BUTHIO0 KOMMYHATRHOTO KOMILIEKCA
HOJITOTOBKHU anqvuHKcTpar  COBETCKOTo  paifoHa Ha3Ha4yaeTcsl JIMIOo, HUMEoIee
(cnenuanbHOCTH) npodeccuonanbHoe 00pa3oBaHue, 0e3 MpebsBICHUS TPEOOBAaHUI K
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po(eCcCUOHANBHOTO | CTaXY.
oOpa3zoBaHUs
TpeboBanus MyHUIMIIATBHBINA CJIYXKALUA J0J2KEH 3HATh:
K - ocHOBHBIE nosioxkeHust Konctutynuu Poccuiickoit denepanuu;
npo¢eCcCHOHATBEHBIM - 3aKoHOJIaTeNbCTBO Poccuiickoit deneparuu U XaHTbI-MaHCUICKOTO
3HaHUSIM aBTOHOMHOro okpyra — HOrpsl mo BoIlpocaM TOCYIapCTBEHHOIO H
MYHULIMTIAIBHOTO YIOPaBJIEHUS,, MYHHUIUMIIAJIBHOM CIIyXKObI, a Takke
peryJIupyromnee COOTBETCTBYIOIIYIO chepy JESITEIbHOCTH
MPUMEHUTEIBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00sI3aHHOCTEH;
- WHBIC TIPABOBBIE AKThl U CIIY)KEOHBIE TOKYMEHTBI, PETYIHPYIOIIHE
COOTBETCTBYIOIIYIO  cepy  MEATeNbHOCTH  NPUMEHHUTEIBHO K
WCIIOJTHEHUIO KOHKPETHBIX TI0JHDKHOCTHBIX 00s3aHHOCTEH;
- YcraB CoBeTCKOTO palioHa;
- MYHUIMTAJbHBIE TPABOBBIC AKThl MYHUIHMIAIBHOTO 0Opa30BaHUs
Coserckuil paiioH, aaMuHucTpauu COBETCKOIro palioHa IO BOIpOCaM,
BXOJISIIIIUM B KOMIETEHIIUIO MYHUITUITAIIBHOTO CIY>KaIIero;
- TIpaBUJia BEJCHUS JICJIOBBIX IEPETOBOPOB;
- TIpaBuUJIa JEJI0BOM ITUKH;
- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- TIpaBUWJIa BHYTPEHHETO TPYJAOBOTO PACHOPSJIKA;
- pernameHT agMuHUCTpanuu COBETCKOro paloHa;
- MTHCTPYKLMIO MO JEJIONPOU3BOJICTBY;
- IpaBUJIa OXPaHbI TPYJa U MPOTHUBOIIOKAPHOHN OE30MMaCHOCTH;
- OCOOGHHOCTH  YNpPAaBICHHS IKUIUIIHBIM W  KOMMYHAJIbHBIM
XO3SUCTBOM;
- NOpSAOK  OpraHu3aluu CTpOUTENIBCTBA U CcoAepKaHUs
MYHHITATIATLHOTO KUJIUIIHOTO (DOH/A;
- IOHSTHE HOPMATUBHO-TEXHUYECKAsI JOKYMEHTAIIHS;
- MpaBWJIa TEXHUYECKOTO OOCITY)KHBaHHS, TCKYIIETO W KalHTAIHBHOTO
PEMOHTA KWIHUIIHOTO POHA;
- TpeboBaHUs K KaueCTBY MPEIOCTABICHUS KUIUITHO-KOMMYHAIIbHBIX
YCIYT.
TpeboBanus MyHUIMTIAJIBHBIA CJOYKAINME J0JI7KEH YMETh:
K - OpPraHWU30BBIBAaTh W 00ECTICYMBATh BBHITIOJHECHHUE 3a71a4 M HAXOXKJICHHUE
npo¢eCCHOHATBHBIM | IIYTeH WX peaTnu3alliu;
YMEHUIM - 3¢ (eKTHBHO TIAHUPOBATH padodee BpeMs, yMETh COCPEI0TAYNBATHCS

Ha TJIaBHOM HallpaBJIeHUHU paboThI;

- OpraHu30BBIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEHUCTBHUIO C
roCyJIlapCTBEHHBIMHU OpPTaHaMU, BEJIOMCTBAMH M OPraHU3alUsIMU;

- TBOPYECKH NOJXOAWTHh K PEIICHUIO IOCTABICHHBIX 3a7ad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPeOOBaHUSIM;

- YeTKO M TPaMOTHO HW3JIaraTh CBOM MBICIIH B YCTHOW M NMHUCHMEHHOU
(opme;

- obecrieunBaTh cOOp M CHCTEMATH3aLMIO aKTyalIbHOW MH(OpManuU B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;

- oOecrieynBaTh BBHITIOJIHEHUE 33/1a4;

- IPOBOJUTH AHAJIN3 U MPOTHO3UPOBAHUE;

- BECTH JICTIOBBIC MIEPETOBOPHI;

- OpraHW30BBIBaTh B3aUMOJICHCTBHE CO CIEHUAINCTAMU OpPTraHOB
MECTHOTO CaMOYITpaBJICHUS;

- TPAaMOTHO COCTAaBJIATH JEJIOBBIC MHChMa;

- paboTaTh Ha KOMIBIOTEPHOH U JPYrof OPrTeXHUKE, C HEOOXOAMMBIMU
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MIPOTpaMMHBIMU oOecnieueHus My, Internet u ¢ 3I€KTPOHHOM MOYTOM.

- ¢opmupoBaTh 0a3y JaHHBIX O IEPEIOBBIX METOJAaX IPOU3BOJCTBA,
HHEProcOEPeraroux TEXHOJIOTHSAX, WHHOBAIMOHHBIX MaTepuajiax u
000pyIOBaHUAX I  BKIIOYEHHUS B TPOU3BOJCTBEHHYIO U
VMHBECTULIMOHHYIO IIPOrpaMMy pailoHa;

- OLICHUBaTh JIKOHOMHMYECKYIO  3(P(PEKTUBHOCTH  MEPOIPUSATHUH,
peanu3yeMbIX B IMPOU3BOJCTBEHHBIX U WHBECTHUIIMOHHBIX IMPOTrpaMmax
paitoHa.

- o0ecrieunBaTh 23 PEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MPOeKTa (B
TOM YHCJIE BE/ICHHE apXHBa IIPOEKTa);

- 3¢ (}EeKTUBHO BBINOJHATh MPOLECCHl MOATOTOBKH, COTJACOBAHUS U
BE/ICHUS YIIPABICHYECKON TOKYMEHTAIUH;

- HCMOJIb30BaTh COBPEMEHHOE IpOrpaMMHOE obOecrieueHue B 001acTu
yOpaBJIE€HUsI TPOEKTAMH.

JIOJDKHOCTHBIE
00s13aHHOCTH

MyHHMIHMIAJBHBIH CJOYKAIUMEA BBINOJHACT Caeayoumme PyHKINM:

- KOHCYJIbTUPYET O BO3MOXHOCTSIX M MPEUMYILIECTBAX MOJYYEHHUS
rOCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (popme;

- KOHCYJBTHUPYET O MOJIyYEHUHM T'OCYJAPCTBEHHBIX U MYHUIMNAJIbHBIX
YCIIYT B 3JICKTPOHHOU (opMe;

- KOHCYJIBTHPYET O  perucrtpauud Ha  EaumHoM  mopraie
roCyAapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;

- OCYIIECTBJISIET  MOPEAOCTaBICHWE  MYHUUMINAIBHON  yCIIYI'H
«[IpegocraBnenne wHGOPMAUK O  TMOPSAIKE  MPEIOCTABICHUS
KWJIMITHO-KOMMYHAJIBHBIX  yYCIYT HACEJIEHUI0», B COOTBETCTBUM C
aIMUHUCTPATUBHBIM PErJaMEHTOM IMPEJIOCTABICHUS MYHUIHUNAIbHOU
YCIyTH, YTBEPKI€HHBIM HOPMATUBHBIM MIPaBOBBIM aKTOM
agMuHuCcTpauuu COBETCKOTO pailoHa;

- OCYIIECTBJISCT MOATOTOBKY M BHECEHHWE OTYETHOW HHGOpPMAIMU B
rOCyJapCTBEHHYI0  HH(POPMAIIMOHHYIO  CHCTeMy B  oOjactu
SHEProcOEpeKEHMUsI U MOBBIIIEHUS] IHEPreTUYECKOU (P (PEKTUBHOCTH, C
uenbto ucrionHenus denepanpHoro 3akona ot 23.11.2009 Ne 261-D3
«O06 oHeprocOepekeHMH W O  TOBBIIICHUU  JHEPTETUYECKOU
sbpdexTHBHOCTY W O BHECECHHWE H3MEHEHHWH B  OTHEIbHBIC
3aKOHOaTenbHble akThl Poccuiickont denepanuny;

- HEMOCPEACTBEHHO MPUHUMAET ydyacTHEe B pa3paboTke W peaau3aluu
MYHULIMTAIBHONH TMpOTpaMMbl  «DHEpProcOepeKeHre U TMOBBIIICHUE
sHeprerudeckoit appekTnBHOCTH COBETCKOTO pailoHay;

- OCYHIECTBIsCT cOOp W aHamm3 UWHGPOPMAIUM 1O TOJATOTOBKE
MOHUTOPUHTAa YCIYr TI0 BOJOCHA0XEHUIO U  BOJOOTBEJICHHIO,
TeIuIoCcHaOXeHUI0 Ha TeppuTopru COBETCKOTO palioHa;

- TMIPUHUMAET y4acTHE B peaiM3alliyd MOJHOMOYHMN OpraHa MeCTHOTO
CaMOYIpaBJEHUs] IO BOMPOCAM MOAKIIOUCHHS (TEXHOJOTHYECKOTO
MIPUCOCMHEHHSI) OOBEKTOB KANMUTAJIBLHOTO CTPOUTEIBCTBA K CETSIM
razopacnpeaeaeHus, 3JIEKTPO-, TemIo-, BOJIOCHA0KEHHUS u
BOJIOOTBEICHUS;

- OCYILECTBJISIET NPEAOCTABIEHNUE YCIYTH M0 MPUEMY 3aABOK O BblIaye
TEXHUYECKUX YCIOBHUM, TMPOEKTOB JIOTOBOPOB O TOJKIFOYECHUH
(TEeXHOJOTUYECKOM  TIPUCOCAMHEHHH)  OOBEKTOB  KalUTaJIbHOTO
CTPOUTEIHCTBA K HHKEHEPHBIM CETSIM;

- OoCymiecTBisieT cOop ® aHanu3 wuH(popmMamuu 00 aBapusix U
MIPOUCILIECTBUIX Ha 00BeKTax
U  CeTsIX KOMMYHalbHOro komruiekca CoBeTckoro  palioHa,
GbopMUpOBaHMM  MOPOTHBOABAPUNHBIX  OpuUragq ©W  MPOBEICHHUU
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MIPOTUBOABAPUMHBIX TPEHUPOBOK Ha OOBEKTaX KOMMYHaJIbHOTO
KOMILJIEKCA;

- ocymiecTBisgeTr cOop W aHanu3 HH@oOpMaluu O (OPMHUPOBAHUU
00513aTeNIbHOTO  pe3epBa MaTepHAIIbHO-TEXHUUYECKUX PECYpCcOB Ha
HNPENUPUATUSIX KUIUIIHO-KOMMYHaJIbHOTO KoMiuiekca (COBETCKOIO
pailoHa JJIsi ONEPATUBHOIO YCTPAHEHUSI HEUCIPABHOCTEM M aBapuil Ha
00beKTaX KOMMYHAIBHOM HHPPACTPYKTYPBI U KWIUIIHOTO (HOHIA;

- OCYHIECTBJISIET MOJArOTOBKY MH(OpManuUyd M OTYETOB O peanHu3aluu
MYHHUIUIIATBHON TMporpaMMbl «DHEProcOepeKeHUe U MOBBIILICHHUE
sHepreTuyeckoit apdekTuBHOCTH COBETCKOrO palioHay;

- ocymectBisger cOop M aHaiM3 UHGOPMALMM O MOTpeOIeHUU
SHEPreTUYeCKMX U KOMMYHAJIbHBIX  PECypcoB  OOJKETHBIMHU
YYPEKICHUSIMA U MHOTOKBAPTUPHBIMHM JIOMaMH, PACIOJIOKEHHBIMU Ha
tepputopun COBETCKOTO paioHa;

- OCYUIECTBJIIET KOHTPOJIb HaJ 3allOJHEHHEM M MPEIOCTABICHUEM
JIeKJIapalnii 0 MOTpeOIECHNH SHEPreTUUECKUX PECYPCOB YUPEKICHUSIMHU
W OpraHm3alusiMy, (UHAHCUPYEMBIMH U3 CpEICTB  OropkeTa
CoBeTckoro paioHa;

- B IIpefiesiaXx CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH M KOMIIETEHIIUHU
CrocoOCTBYEeT pAa3BUTHIO KOHKYpPEHIIMHM B cdepe NperocTaBICHUs
JKWJINIHO-KOMMYHAJIBHBIX YCIIYT;

- BHocUT uH(popmanuioo B TeppUTOpPHAIBbHYIO HWH()OPMALIMOHHYIO
cucteMy XaHTbl-MaHculickoro aBToHOMHOTO Okpyra — HOrper (TUC
IOrps1) u akryanusupyer eé:

- 00 00beKTaxX KUIUIIHO-KOMMYHaJIBHOTO KoMIuiekca (fnaiee — JKKX) B
pa3pese MYHHUIUITAUTBHOTO 00pa3zoBaHus (MHGpopManus 00 00bEKTax
MYHUIUIIATBHOTO JKUIMIIHOTO (QoHIa, 00 00BEKTaX KOMMYHAJIbHOMH
MH(PaCTPYKTyphl, BOJONPOBOJHBIE CETH, KAHAJIM3AL[MOHHBIE CETH,
razocHa0)keHue, TeIUIOCHA0XKEHHUE, DJJIEKTPOCBS3b, JJIEKTPOCETH; O
TBEPAbIX OBITOBBIX oTxonax; o mnpeampusarusx JKKX; o6 aBapusix u
HEMoJIaJKaX Ha 00bEKTax; O TEXHUYECKOM OOCITYKUBAaHUHU OOBEKTOB U
PEMOHTHBIX paboTax);

- cBeJeHHUs 00 aJbTepHAaTUBHBIX HCTOUHHUKAX YHEPTUH;

- CBEJCHUSA O IPOMU3BOJCTBE M pPEAIM3ALMM TEIUIOBOM SHEPrUH; O
KOTEJIbHBIX M TEIUIOCETAX; O IIPOXOXKIEHUM IIepuoja IOJArOTOBKU
OTONUTEIBHOTO NEPUOJA; IO Ira30paCHpPENEIUTEIbHBIM OPraHU3alMsIM;
00 3(pPeKTUBHOCTH MCIIOIB30BAHUS SHEPTETUUECKUX PECYPCOB;

- 00  aBTOHOMHBIX  HCTOYHHMKAX  DJEKTPUYECKOH  SHEPruw;
XapakKTEepUCTHUKA  TEXHUYECKOTO  COCTOSIHHUSL  DJIEKTPOXO3SICTBA;
IIOKa3aTeJId II0 CTPYKTYpEe DIEKTPUYECKUX CETeH NpeAnpusTUn
MYHUIIUTTATBHO N AJICKTPOIHEPreTUKHU XaHTbhI-MaHCUICKOTO
aBTOHOMHOro okpyra — lOrpel; 00 OCHaIIEHHOCTHM MYHMIIMIAIbHBIX
oOpa3zoBaHMii MpuOOpaMH ydeTa AIEKTPUUYECKON dHEpPruu; 00 oObemax
AIEKTPOCETEBOTO XO3AMCTBA MPEANPUATAN KOMMYHAJIbHON SHEPTrEeTUKU
MYHULIMIAIBHOTO 00pa30oBaHusi XaHTbI-MaHCHIICKOTO aBTOHOMHOI'O
okpyra — IOrpsr;

- Y4acTBYET B IIPOEKTHOM JieaTeIbHOCTH COBETCKOIO paiioHa;

- pa3pabarpIBaeT U MPUHUMACT YY9aCTHE B pa3padOTKEe MYHHUIUITATIBHBIX
IIpaBOBBIX akTOB COBETCKOIro pailoHa B IIPEeiax CBOEH KOMIIETEHINY;
- OCYLIECTBJIET MOATOTOBKY IIPOEKTOB IIMCEM, OTBETOB, 3aIllpOCOB B
rnpeaenax CBOe KOMIIETCHIINH;

- OTCJIE)KMBAET MU3MEHEHUs B 3aKOHOJATEIBbCTBE, PETJIaMEHTUPYIOIIEM
JIeATEIbHOCTD, BXOASIIYIO B KOMIETEHIMIO CIYKAILEro;
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- OCYILECTBJIIET KOHCYJIbTUPOBAaHUE TpaxJaH, MpPEACTaBUTEICH
OpraHM3alMid, CIyXallluX OpPraHoB MECTHOTO  CaMOYIpaBJICHUS
CoBerckoro paifoHa 1O BOMpOCaM, BXOJSAINIUM B KOMIIETCHIIUIO
CITYKalllero;

- HCIOJIHAET UHbIE OO0S3aHHOCTH MO0 TMOPYYEHHUIO 3aMECTHUTENs
npejcenaTeNsi KOMUTETa, HadalbHUKA TPOU3BOICTBEHHO-TEXHUYECKOTO
OT/AENa KOMHUTETa 1O pPa3BUTHI0 KOMMYHAJIBHOIO  KOMILIEKCA
aaMuHucTpauuu COBETCKOro paioHa, NIpeacenaTesss KOMHUTETa IIo
Pa3BUTHI0O KOMMYHQJIBHOTO KOMIUIEKca aAMHUHHUCTpauuu COBETCKOTO
pailioHa, 3amecturenss riaBbl COBETCKOro pailoHa MO JKUJIUIIHO-
KOMMYHaJILHOTO XO3SIMICTBA U dHEPreTUKe, riaaBbl COBETCKOTO pailoHa.

11. T'naBHBIN cHeUATMCT NPOU3BOACTBEHHO-TEXHHYECKOI0 0T/Ae/Ia KOMHUTETA M0 Pa3BUTHIO
KOMMYHAJILHOI'0 KOMILIeKca aaMuHucTpanui CoBeTcKoro paioHa, 10/15KHOCTh MyHULIMIIAIbLHOM
CJIy:KObI cTapuieil TPyNnbl KATErOPUH «CHeNHAJTUCTbD).

TpeboBanus k Ha pmomxHOCT,  IJIaBHOrO  cHenuaincTa  MPOU3BOJICTBEHHO-

HanpaBJICHUIO TEXHUYECKOT0 OTHela KOMHUTETa [0 Ppa3BUTHIO KOMMYHAJIBHOIO

MMOATOTOBKH KoMmIiekca aamMuHucTpauuu COBETCKOTO pailoHa Ha3zHAyaeTcs JIMIIO,

(cnenuanbHOCTH) uMmeroniee npodeccuoHaabHOe O00pa3oBaHue, 03 MpeabsBICHUS

npodeccHoHanbHOrO | TpeOOBaHUI K CTaXYy.

o0pazoBaHUs

TpeboBanus MyHUIMNATLHBIA CTYKAIIMA 0/KEH 3HATH:

K - ocHOBHBIE noJioxkeHus Konctutyuu Poccniickoit @enepanuu;

npodeccHnoHaTbHBIM - 3aKkoHOAATeNbCTBO Poccuiickont @enepanuu n XaHTbI-MaHCHICKOTO

3HAHHSAM aBTOHOMHOTO OKpyra — IOrpsl mo BompocaM rocyaapCTBEHHOIO U
MYHHIIMIIATBHOTO YIPABJICHUSI, MYHHUIMIAIBLHOW CIYXKObI, a TaKxKe
peryiaupytouiee COOTBETCTBYIOLLYIO chepy eI TCILHOCTHU
NPUMEHUTENBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEH;

- WHBIC TMPABOBBIE AKThl M CIYXEOHBbIC JOKYMEHTHI, PErYIHPYIOIINe
COOTBETCTBYIOLIYI0O  cdepy  OCATENbHOCTH  NPUMEHUTENIBHO K
HCIIOJIHEHUIO KOHKPETHBIX JI0JKHOCTHBIX 00513aHHOCTEH;

- YcraB CoBeTcKoro paiiona;

- MYHULUMAIbHBIE TPABOBBIE aKThl MYHUIHUMAIBHOTO OO0pa3oBaHUs
CoBerckuii paiioH, anMuHUCTpanu COBETCKOro paiioHa MO BOIPOCAM,
BXOJISIIIIUM B KOMIETEHI[UIO MYHUIIMTIAIIBHOTO CITY>KallEro;

- IpaBHJIa BEJICHUS JEJIOBBIX IEPErOBOPOB;

- TIpaBuiia JEJI0BOM 3TUKY,

- OCHOBBI JIEJIONPOU3BO/ICTBA;

- IPaBUJIa BHYTPEHHETO TPYIOBOIO PacCHOpsIKa;

- pernaMeHT aaMuHucTpanuu CoBETCKOTO paioHa;

- HTHCTPYKIUIO 110 JEIOMPOU3BOICTBY;

- paBWJIa OXPAHBI TPYyJa U MPOTUBOTIOKAPHOM 0€301IaCHOCTH;

- OCOOCHHOCTH  YIpPAaBJIEHUS O KWJIHUIIHBIM W  KOMMYHaJIbHBIM
XO03SMCTBOM;

- NOpPSAOK  OpraHu3alii  CTPOMUTENbCTBA M COJEPKAHMS
MYHULIUIATIBHOTO XKUJIUIIHOTO (OHJIA;

- HOHATUC HOPMATUBHO-TCXHHUYCCKAA JOKYMCHTALIUA,

- MpaBWIa TEXHUYECKOTO OOCITY)KMBAHHsI, TEKYIIETO U KAMUTAIBLHOTO
pPEMOHTA KUIUTITHOTO (POHIA;

- TpeOOBaHUS K KAa4eCTBY MPEAOCTABICHUS KWIMIIHO-KOMMYHAJIbHbBIX

yeuyr;
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- OCHOBHBIE HaIIPaBJICHUSI U IPUOPUTETHI TOCYJAPCTBEHHOU MOJUTUKH B
00J1aCTH IPOTUBOAECUCTBHS TEPPOPU3MY;

- TOHATHE  OOLIEroCyAapCTBEHHas CHUCTEMa  IMPOTHBOJEHCTBHUS
TEpPOPU3MY;

- JeATeIbHOCTh HallMOHAIBHOTO aHTUTEPPOPUCTUUECKOTO KOMUTETA 10
KOOPJMHALMU M OpPraHU3allUU JEATEIbHOCTH (pefepajabHbIX OpraHoOB
WCIIOJIHUTEIILHOM BJIACTH, OPraHOB HUCIIOJIHUTEIBHOM BIACTH CYOBEKTOB
Poccuiickoii ®denepanuy U OpraHoB MECTHOIO CaMOYIIPABJICHUS 110
MIPOTUBOJAEHCTBUIO TEPPOPU3MY;

- OCHOBHbIE KOMIIETEHIMH (pelepaIbHBIX OPIraHOB HCIOJHUTEIBHOU
BJIACTH, PYKOBOJCTBO  JEATEIBHOCTBIO  KOTOPBIX  OCYLIECTBIISET
[IpaButenscTBO Poccuiickoit @eneparuu, B 006J1aCTH TPOTHBOACHCTBUS
TEpPOPU3MY;

- TOpSANOK  OpraHu3allMd  MCIOJHEHUS  MEPONPHUIATHH IO
IIPOTUBOJAEHCTBUIO TEPPOPU3MY B benepaabHbIX oprasax
WCIIOJHUTEIBHON BJIaCTH, B OpraHax MCIOJIHUTEIBHON BJIACTH
cyorektoB  Poccuiickoit ~ @exepanuu, B OpraHax  MECTHOTO
CaMOYIIPaBJICHUS;

- TpeOoBaHUS K AHTUTEPPOPUCTUYECKON 3aAIIUIIEHHOCTH OOBEKTOB
(Teppuropuii);

- IOPSAIOK YCTAHOBJICHHSI YPOBHEW TEPPOPUCTUYECKON ONTACHOCTH;

- coJep)KaHHe JOIOJIHUTEIbHBIX Mep oOecreueHuss O0e30IacHOCTH,
peann3yeMblx CyObeKTaMHM MPOTUBOJCHCTBUS  TEPpPOPUMY  IPH
YCTaHOBJICHUHM YPOBHEH TEPPOPUCTUYECKON ONIACHOCTH;

- Mephl TOCYJapCTBEHHOIO IPUHYKICHHs, NPUMEHSAEMBIE B LEISX
HNPENYNPEXKACHUS U IIPECEUCHUS TEPPOPUCTHUECKUX MPOSBICHUI;

- OTBETCTBEHHOCTb (elepalibHbIX T'OCYAapCTBEHHBIX CIYXKaluX,
rOCYJapCTBEHHBIX TPaXIAHCKUX CIIY)XKaIIUX CyObeKTOB Poccuiickoit
denepaniy, MYHUIUIAIBHBIX  CIY)XallUX  OpPraHOB  MECTHOIO
CaMOYIIPaBJICHHs 3a HEHCIOJHEHHE JIMOO HEeHaJylexkallee HUCIIOJTHEHUE
00s13aHHOCTEH B 00JIaCTH IPOTUBOACHCTBUS TEPPOPUMY;

- TOPSIOK B3aMMOJICHCTBUS (hefiepaIbHBIX OpPraHOB HCHOJIHUTEIHHOM
BJIACTH, OPTaHOB TOCYJAPCTBEHHOM BjacTh CyOBekTOB Poccuiickoit
denepanuy, OpPraHOB MECTHOTO CaMOYIpaBieHMs, (U3MUECKUX U
IOPUIMYECKHX JIUIL IPU IPOBEepKe MH(GOPMALMK 00 yrpo3e COBEpIICHHS
TEPPOPUCTHYECKOTO aKTa, a TakkKe 00 MHPOPMUPOBAHHH CYOBEKTOB
IIPOTUBOJEHCTBUSL TEPPOPU3MY O BBIIBICHHOM Yrpo3€ COBEPILICHUSA
TEPPOPUCTUYECKOTO AKTa;

- OpraHU3aLHUIO JACSITeNIbHOCTH (heepabHbIX OPraHOB UCHOJHUTEIHHON
BJIACTH, OPTraHOB TOCYJIApCTBEHHOMN BiacTu cyOwbekToB Poccuiickoit
denepanun U OPraHOB MECTHOTO CaMOYIpaBJIeHHs B oO0nacTu
IIPOTUBOAEHCTBUS TEPPOPU3MY;

- @enepanbublil 3ak0H 0T 06.03.2006 Ne 35-®3 «O npoTUBOAEHCTBUU
TEPPOPU3MY»;

- Yka3 Ilpe3suaenra Poccuiickoit @enepanuu ot 15.02.2006 Ne 116 «O
Mepax IO IPOTUBOJEUCTBUIO TEPPOPU3MY»;

- TEpMMHBI, IPUHLUIBI M MOPAJOK YIPABICHUS IPOEKTAMH,
3aMHTEPECOBAHHBIMU CTOPOHAMHU, COAEPKaHUEM, pecypcaMu, CPOKaMH,
pUCKaMU, KaueCTBOM, 3aKylIKaMU, KOMMYHHKAaLUSIMU;

- TMOpAJOK UCIOJHEHUs CTaJuu WHULHALMKU [POEKTa; CTaauU
IJIJAHUPOBAHMS MPOEKTa; CTaAMM pealU3aluyd IPOEKTa; CTAJIUU
3aKpBITHUS TPOEKTA.

TpebGoBanus

MyHUIIUTIAJBLHBIN CJIYKAIUN 10JIKEH YMETh:
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K
podecCHOHATHHBIM
YMEHUSAM

- OpraHU30BBIBATh U O0ECIIEYMBATH BBHITIOJIHEHUE 33/1a4 U HAXOXJCHUE
IIyTEeH UX peau3aluy;

- 3¢ (eKTHBHO MIAHUPOBATH pabodee BpeMs, yMETh COCPEIOTAYHBATHCS
Ha IJJaBHOM HampaBJI€HUU paboOThI;

- OpraHu3oBbIBaTh pPadbOTy Mo 3A(PPEeKTUBHOMY B3aUMOJCHCTBUIO C
roCyJapCTBEHHBIMU OpPraHaMu, BEIOMCTBAaMHU U OPraHU3alUsIMU;

- TBOPYECKH MOJXOJUTH K PEHICHUIO IMOCTaBJIEHHBIX 3aaay, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

- YeTKO M TPaMOTHO H3JIaraTh CBOM MBICIIM B YCTHOW M NMHUCHMEHHOU
(opme;

- obecrieunBaTh COOP M CHCTEMATH3alMIO aKTyaIbHOW MH(pOpManuu B
YCTaHOBJIEHHOM cdepe AesiTeTbHOCTH;

- o0ecreunBaTh BBIMOJHEHHE 33]1aY;

- IPOBOJIUTH aHAJIU3 U MPOTHO3UPOBAHHUE;

- BECTH JIEJIOBBIE I1€PErOBOPHI;

- OpraHu30BBIBaTh B3aUMOJIEUCTBHE CO CIEUUAIUCTAMU OpraHOB
MECTHOTO CaMOYITpaBJICHUS;

- TPaMOTHO COCTAaBJISITH JICJIOBBIC ITHCHMA;

- paboTaTh Ha KOMIIBIOTEPHOU U APYTrOl OPTTEXHUKE, C HEOOXOUMBIMHU
MporpaMMHBIMH oOecTieueHHusIMH, Internet u ¢ AIEKTPOHHOM TTOYTOM.

- ¢dopmupoBaTh 0a3zy AaHHBIX O MEPEIOBBIX METOJAaX MPOU3BOJCTBA,
AHEProcOEeperaIMX TEeXHOJIOTHUIX, WHHOBAIMOHHBIX MaTepuanax |
000pyIOBaHUAX  JJI  BKJIIOYEHHMS] B TNPOU3BOJCTBEHHYIO U
WHBECTHUIIMOHHYIO IpOrpamMmy pailoHa;

- OILICHMBaTh JKOHOMHYECKYIO  3(P(PEKTUBHOCTH  MEPOIPHUSATHH,
peann3yeMbIX B MPOM3BOJCTBEHHBIX M WHBECTUIMOHHBIX IMPOTrpamMMax
paitoHa.

- obecrieunBaTh 3G PEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MPOEKTa (B
TOM YHCJI€ BEICHUE apXUBa MIPOEKTA);

- 5(QpEeKTUBHO BBINOJHATh MHPOLECCHl MOATOTOBKU, COTJIACOBAHUSA U
BEJICHUs YIIPABJIEHYECKONW TIOKYMEHTAIINH;

- WCIOJB30BaTh COBPEMEHHOE IMpOoTrpaMMHOE obecrnedueHue B obiactu
YIPABJICHHS TPOCKTAMH.

JIomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIA CJOYKAIUMEA BbINOJHACT CJeaylnne (PyHKIUN:

- KOHCYJIBTHUPYET O BO3MOXKHOCTSIX M IIPEUMYIIECTBAX MOJIYyYECHHUS
roCyJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT B JIEKTPOHHOI (hopme;

- KOHCYJBTUPYET O MOJIyYEHUH T'OCYJAPCTBEHHBIX M MYHULHMMNAJIbHBIX
YCIIYT B 3JIEKTPOHHOI opme;

- KOHCYJIbTHPYET O  peructpaiuu Ha EjguHom  moprane
roCyAapCTBEHHBIX U MYHULIMTIAJIBbHBIX YCIYT;

- OCYLIECTBISET  MPEIOCTAaBICHUE  MYHUIUINAIBHOM  yCIYI'H
«IIpenocraBnenne wuHGOPMAIMU O  TIOPSAJAKE  MPEIOCTABICHUS
KWINIIHO-KOMMYHAJIBHBIX YCIIYI HAacEJIEHHUIO», B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PErJaMEHTOM IMPEIOCTABICHUS MYHULIHMNAIbHOU
YCIyTH, YTBEPKAECHHBIM HOPMAaTUBHBIM MIPaBOBBIM aKTOM
agMuHUcTpanuu COBETCKOro pailoHa;

- OCYILIECTBJISIET KOOPAMHALMIO U HCIOJHEHUE MEPOINPUATHI IO
BHEJIPEHUIO TOCYAAPCTBEHHOW MH(DOPMAIMOHHOM CHUCTEMBI >KUITUITHO-
KOMMYHQJIBHOTO XO03siicTBa Ha Tepputopun COBETCKOro pailoHa, B
pamkax peanuzauuu denepanbHoro 3akoHa ot 21.07.2014 Ne 209-D3
«O  rTocymapcTBeHHOM  HWH(MOPMAIMOHHOM  CHUCTEME  IKWJIMIITHO-
KOMMYHQJIBHOT'O XO351CTBa;

- y4acTBYET B pa3pabOTKe W peaqn3aliil MYHUIIMIAIbHBIX MPOTPaMM B
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chepe KUIUIIHO-KOMMYHTBHOTO KoMmIuiekca COBETCKOTO paiioHa, B
npeaenax CBOeH KOMIIETEHIMH, HEMOCPEICTBEHHO IPUHUMAET ydacThe
B pa3paboTKe M  peaju3alid  MYHULUNAIBHOHM  HpOrpaMMbl
«DopmupoBaHue KOM(OPTHON TOPOJCKONH cpeapl Ha TEppPUTOPUHU
CoBeTckoro panoHay;

- y4acTBYeT B pealM3allid MPUOPUTETHBIX MPOEKTOB Ha TEPPUTOPUHU
CoBeTckoro paiioHa;

- OpraHu3yeT JAesTeIHLHOCTh IOCTOSIHHO JACHCTBYIOIIEH pabodel rpyIbl
o NpodUIAKTUKE TEPPOPUCTUYECKUX Yrpo3, MHHUMHU3ALMM HX
MOCJIE/ICTBUI M 00€CTIEUEHNIO aHTUTEPPOPUCTHUECKON 3aLTUIIIEHHOCTH
OOBEKTOB  TOIJIMBHO-DHEPTE€THYECKOTO  KOMIUIEKCA,  KHJIMIIHO-
KOMMYHaJIbHOT'O KOMIIJIEKCA U TPAHCIIOPTA;

- IpUHUMAeT  y4yacTME B  BbIpaOOTKE  MPEUIOKEHUH  II0
MPENYNPEXKICHUID TEPPOPUCTUUYECKUX  aKTOB, MHUHHMMHU3ALMU U
JUKBUJIALIMM TIOCIEJACTBUIl TEPPOPUCTUYECKUX AaKTOB Ha O0O0BEKTax
KOMMYHQJIBbHOTO  KOMIUIEKCA, PpAaCIOJIOKEHHbIX Ha  TEPPUTOPHUHU
Coserckoro paiioHa;

- y4acTBYET B MEPONPUATHUAX IO MPO(UIAKTUKE TEPPOPU3MA, a TAKKeE
0 MMHMMM3aUMU M (WIM) JIMKBUJALMU TOCIEACTBUH U  €ro

MPOSIBICHU, OpraHu3yeMbIX dbeneparbHBIMU opraHamu
WCIIOJIHUTEJIBHOW BJAcTU U (WJIM) OpraHaMu HCIOJHUTEIBHOM BJAcTH
cyOBeKTa Poccutickoit ®denepanuu, opraHax MECTHOTO
caMOyIpaBJIeHUS;

- y4acTByeT B OOeCnedYeHHH TpeOOBaHHI K aHTHUTEPPOPUCTUUYECKOU
3alIUIIIEHHOCTH 00BEKTOB KUITMIIHO-KOMMYHAJIbHOT'O KOMIIJICKCA,
HaxoJSIUXCSl B MYHMIMNAJIbHOW COOCTBEHHOCTHM WM B BEJICHUU
OpPraHoB MECTHOTO CaMOYIIPABJICHUS;

- Yy4aCTBYCT B PCHICHUU BOIIPOCOB MCECTHOI'O 3HAYCHHUA IO YHAaCTHUIO B
npouIakTUKE TEeppopu3Ma, a Takke B MHHUMH3AIUH H (HIIH)
JUKBUAALMH TTOCIEACTBUI €ro MPOsIBICHUN;

- B Mpelenax CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH W KOMIIETEHIIMHU
CIIOCOOCTBYET pPa3BUTHUIO KOHKYPEHUHUHM B cdepe NIpeaocTaBICHUs
YKUJTUIIHO-KOMMYHAJIbHBIX YCIIYT;

- pa3Mmemaer M TMPEeAOCTaBIs€T OTYETHOCTh B TOCYIApPCTBEHHOMU
aBTOMAaTHU3UPOBAHHONH WH(MOPMAIMOHHONW cucTeMe «YTIpaBJIeHUE» O
peanu3anuu JIOKyMEHTOB CTPAaTErnyecKoro IJIAaHUPOBAHUS
«DopmupoBaHue KOM(OPTHOM TOPOJCKONH cpeabpl Ha TEPPUTOPHUU
Coserckoro paitoHay;

- y4acTByeT B OpraHM3allid MEpONpUATHH MO 0O0ecredyeHHto
AHTUTEPPOPUCTUYECKON 3alllMIIEHHOCTH MHOTOKBapTUPHBIX JOMOB
pacIoJIOKEHHBIX Ha MEXCeJNeHHOW Tepputopuu COBETCKOro pailoHa,
om0 Ha TEPPUTOPUHM TIOCENIEHWH Ha OCHOBAaHWUU 3aKIIOYEHHBIX
COTJIAIEeHUH O TIepefadye OCYIIECTBICHUS YacTU  IOJHOMOYMM
agMuHuCTpauii noceneHuid CoBETCKOTO pailoHa aJIMHUHHCTpPALUU
CoBerckoro paiioHa B rpejenax cBoei KOMIETEHIINH;

- ydacTByeT B OCYUICCTBJICHMM MOHMTOPUHIA OOILECTBEHHO-
MOJIMUTUYECKHX, COLMAIbHO-O)KOHOMHUYECKUX U HHBIX IPOIIECCOB,
OKa3bIBAIOIIMX BIMSIHHE Ha CHUTYyalMio B cdepe NPOTUBOIACHCTBUS
TeppopusMy B COBETCKOM paiioHE;

- Y4acTBYeT B IPOEKTHOH AesiTenibHOCTH COBETCKOr0 paiioHa;

- pa3pabarbIBaeT U MPUHUMAET YY9acTHE B pa3padOTKEe MYHHUIUITATIbHBIX
MpaBOBbIX akTOB COBETCKOTO paiioHa B MpeIesiaXx CBOCH KOMIETEHITUY,
- OCYILIECTBJISECT MOATOTOBKY INPOEKTOB IHCEM, OTBETOB, 3alpOCOB B
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npejenax cCBoe KOMIETEHIINH;

- OTCJIC’KMBAET MU3MEHEHHs] B 3aKOHOJATENbCTBE, PEriiaMEeHTHPYIOIEM
NEeSTENbHOCTD, BXOSAILYIO B KOMIIETCHIIUIO CITY)KAIllEeTO;

- OCYILECTBJIIET KOHCYJIbTUPOBAaHUE TpaxAaH, MNpPeICTaBUTEICH
OpraHM3alMid, CIyXalluX OpPraHoB MECTHOTO  CaMOYIpaBJICHUs
CoBerckoro pailloHa 1O BOIpOCaM, BXOJAIIUM B KOMIIETEHIUIO
CILY’Kallero;

- HWCIOJHAET WHBbIE OOS3aHHOCTH MO TOPYYEHHUIO 3aMECTUTEIs
npejcenaTelsis KOMUTETa, HayaabHUKA POU3BOJICTBEHHO-TEXHUYECKOTO
OoT/AeNla KOMHUTETa 10 Pa3BUTHI0 KOMMYHAQJIbHOTO  KOMIUIEKCA
aaMuHucTpauu COBETCKOTO paloHa, NpeacenaTeNnss KOMHUTETa II0
Pa3BUTHIO KOMMYHAJIBHOIO KOMIUIEKca agMmuHHucTpanuu COBETCKOTO
pailioHa, 3amecturtenss riaBbl COBETCKOro pailoHa MO >KUIUIIHO-
KOMMYHaJIbHOMY XO35IMCTBY M dHEPIeTHKE, TJ1aBbl COBETCKOTO pailoHa.

12. Beaymmii cnenuajucT NpoM3BOACTBEHHO-TEXHUYECKOI0 OT/e/1a KOMHMTETa 10 PA3BHTHIO
KOMMYHAJILHOT'0 KoMILIeKkca aqMuHucTpanun CoBeTcKoro paiioHa, 10/1KHOCTh MYHULIIMIIAIBLHOM
CJIY2KOBI CTapIueii rPYNIbl KATETOPHH «CHENHATUCTBI».

TpebGoBanus k Ha jomkxHOCTH Bemylllero cCHenualiucTa MPOU3BOJACTBEHHO-

HaIpaBJICHUIO TEXHUYECKOTO OTJela KOMHTETa IO pPa3BUTHI0 KOMMYHAJIbHOTO

MOJATrOTOBKH KOMILUIeKca aaMuHHUCTpauuu COBETCKOro paiioHa HA3HAYaeTCs JIUIO,

(cneruanbHOCTH) uMemwIee npodeccHoHalbHOE oO0pa3oBaHue, 0€3 MpenbsBICHUS

npo(decCHOHaIbHOTO | TpeOOBAHMIA K CTAXKY.

o0pazoBaHHs

TpeboBanus MyHUIUNAJIBHBINA CTYKAIIMA J0J2KEH 3HATH:

K - ocHOBHBIE noJioxkeHust Koncrurymuu Poccuiickoit @enepannu;

poeCCUOHANIBHBIM | - 3aKOHOAaTelbCcTBO Poccuiickoit deneparuu u XaHThI-MaHCHICKOTO

3HAHUSIM aBTOHOMHOTO OKpyra — IOrpel mo BompocaMm TOCYAapCTBEHHOTO W
MYHHIIMIIAJIBHOTO YIPABJICHUS, MYHUIIUIAIBHON CIyXObI, a TaKke
peryiaupyromiee COOTBETCTBYIOILYIO chepy JESATENbHOCTH
NPYMEHUTETFHO K  HWCIOJHEHWIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEMN;

- WHBIC TMPABOBBIE AKThl M CIYXEOHbIE JOKYMEHTHI, PETYIHPYIOIINE
COOTBETCTBYIOLIYI0O  cdepy  JEATENbHOCTH  NPUMEHHUTEIBHO K
HCIIOJIHEHUIO KOHKPETHBIX J0KHOCTHBIX 00s3aHHOCTEH;

- YcraB CoBeTckoro paiiona;

- MYHULUMATbHBIE TPABOBBIE AaKThl MYHULHUIAIBHOTO OOpa30BaHUs
CoBerckuil paiton, agmuHuctpaiu COBETCKOTO palioHa MO BOIpOCaM,
BXOJISIIIIUM B KOMIETEHIIUIO MYHUIIUTIAIBHOTO CITY’KaIlEro;

- MpaBUJIa BECHUS JEJIOBBIX IEPErOBOPOB;

- TIpaBuUiia JEI0BOM 3TUKY,

- OCHOBBI JIETIOTIPOU3BO/ICTBA;

- IpaBHJIa BHYTPEHHETO TPYIOBOIO PaCHOpsIKa;

- pernamenTt agMuHucTpanuu CoBETCKOro paioHa;

- HMHCTPYKIIMIO 1O JEeJIONPOU3BOJICTBY;

- IpaBWJIa OXPAHBI TPYyJa M MPOTUBOTIOKAPHOI 0€30TTaCHOCTH;

- OCOOCHHOCTH  yIpaBICHUS O KAJUIIHBIM W  KOMMYHaJIbHBIM
XO3SIHUCTBOM;

- MOpSAOK  OpraHu3alui  CTPOMTENbCTBA W COJEPKAHMS
MYHHIIUTIATHHOTO KHJIUITHOTO (OH[A;

- TIOHATHE HOPMAaTUBHO-TEXHUYECKAs JOKYMEHTAIINS;

- MpaBujia TEXHUYECKOTO OOCIY)KMBaHHUS, TEKYUIET0 W KalUTaJIbHOTO
PEMOHTA KHJIUITHOTO (OHJIA;

- TpebOBaHUsl K KAa4eCTBY NPEAOCTABICHMS KUINITHO-KOMMYHAIbHBIX
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yCayr,

- TEpPMHHBI, NPUHLIMIIBI W TOPSAOK YIOPABJICHHUS IPOEKTaMH,
3aMHTEPECOBAHHBIMU CTOPOHAMH, COJAEPIKAHUEM, PECYpPCaMH, CPOKaMH,
PHUCKaMU, Ka4eCTBOM, 3aKyIIKaMH, KOMMYHUKALIUSIMU;

- TMOPSAJOK MCIIOJHEHUsA CTaJuyd WHULWALUM IIPOEKTa; CTaguu
IJIAHUPOBAHUS IMIPOEKTAa; CTaguU peaJM3alUM IPOEKTa; CTaIUU
3aKpbITUs IPOEKTA.

TpeboBanust MyHUIMIIAJIBHBIA CJOYXKAUN T0JKEH YMETh:
K - OpPraHu30BbIBaTh U OOECIIEUMBATh BBIMOJHEHHUE 3a/1a4 U HaXO0XJACHUE
Mpo(eCCHOHANIBHBIM | TyTeH UX peau3alui;
YMEHUSIM - 3¢ (eKTUBHO IJIAHUPOBATH paboyee BpeMs, yMETh COCPEI0TauUBaATHCS
Ha IJIaBHOM HallpaBJieHUU paboThl;
- OpraHu30BBIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEHCTBUIO C
rOCyIapCTBECHHBIMU OpraHaMU, BEIOMCTBAMHU U OPraHU3ALUSAMH;
- TBOPYECKHM IMOJXOJUTh K PEIICHUIO IMOCTAaBJIEHHBIX 3ajad, OBICTPO
aJlalITUPOBATHCS K HOBBIM YCIOBUSIM U TPEOOBAHUSM;
- YETKO M IpaMOTHO H3JaraTb CBOU MBICIM B YCTHOM M IHUCBMEHHOU
(opme;
- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalbHOM HMH(OpManuu B
YCTaHOBJIEHHOH cepe AesITeIbHOCTH;
- o0ecreuynBaTh BBIMOJHEHHE 33/1aY;
- IPOBOJWTH AHAJIN3 U IIPOTrHO3UPOBAHUE;
- BECTH JI€JIOBBIE IIEPETOBOPHI;
- OpraHHU30BbIBAaTH B3aWMOJCUCTBUE CO CIELHUAIUCTAMHU OPraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;
- TPaMOTHO COCTaBJISATH JEJIOBBIE MHCbMA;
- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPITEXHUKE, C HEOOXOUMbIMU
MIpOrpaMMHBIMU 0OecniedeHusaMy, Internet 1 ¢ 3JIEKTPOHHOM MOYTOI;
- obecnieunBaTh dYPPEKTUBHBIA JOKYMEHTOOOOPOT B paMKax IpoeKkTa (B
TOM UHCJIE€ BEJICHUE apX1Ba IIPOEKTA);
- 9(QpEeKTUBHO BBINIOIHATH MPOIECCHl MOATOTOBKH, COTJIACOBAHUSA U
BEJCHUS YIIPABICHYECKON TOKYMEHTALIUY;
-MCMOJIb30BaTh COBPEMEHHOE MpOorpaMMHoOe olecnedeHue B 0OJIacTH
yIPaBJIEHUs TPOCKTAMH.
JlomxHOCTHBIE MyHUIMIIAJBHBIA CJOYXKAUA BBINOJHACT cjeayouue GyHKInm:
00s13aHHOCTH - OCYWIECTBJISIET MYHUIWNAIBHBIM  JKWUJIMINHBIM  KOHTPOJb 32

coOmoieHneM  00s3aTeNbHBIX  TpPeOOBaHW, YCTAaHOBJICHHBIX B
OTHOIIIEHUH MYHHIIUTIAIBHOTO KUIIUIITHOTO (POH/IA, PACTIONO0KEHHOTO Ha
TEPPUTOPUU MYHULIUIIAILHOTO 00pa3oBaHusl COBETCKUI palioH;

- OpraHu3yeT M MpPOBOJUT TMPOBEPKH COOIOACHUSI OO0A3aTENbHBIX
TpeOOBaHMIA:

- K MCMOJIb30BAHUIO JKWIBIX MOMEIIEHUN B Mpenesiax, YCTaHOBJICHHBIX
Kunumssim konexkcoM Poccuiickoit @enepanuu;

- K 00€CIeYeHUI0 COXPaHHOCTU JKUJIOTO IOMEILEHMs, MOAJEpPKaHUIO0
€ro B HAJJIEKAILEM COCTOSIHUM, COOTBETCTBHUIO >KWIBIX IOMEIIEHUN
JaHHOTO (OHAA YCTAHOBJIGHHBIM CAHUTApPHBIM M TEXHUYECKUM
IpaBuUjJaM UM HOpMaM, HEAONYIIEHUIO BBIIOJHEHHUS B OKWIOM
IIOMEIIEHUU PabOT M COBEPIICHUS APYTMX NEHCTBUM, MPUBOIALINX K
nopuye;

- K IPOBEIEHUIO NepeycTpolcTBa M (WIM) MEPEIIaHUPOBKU YKUIIOTO
IIOMEILEHUS C COOJIIOIEHUEM YCTAaHOBJIEHHOTO 3aKOHOM HOPSIAKA;

- K  IIpeJOCTaBICHHUIO  HAHUMATEII0  JKUJIONO  MOMEIIECHUs
MYHHUIIUMIIATBHOTO JKWJIMIIHOTO (OHIa M APYTUM JIMLAM, 3aHUMAIOIIUM
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TaKoe XUJIO€ MOMENIEHUE Ha 3aKOHHBIX OCHOBAHUSAX, KOMMYHAJIbHBIX
YCIIyT, TPEJOCTaBIEHHE KOTOPHIX BO3MOXXHO C YYE€TOM CTEIEHHU
0J1aroycTpoicTBa MHOTOKBApPTUPHOTO JI0Ma;

- OCYIIECTBJISIET cOOp M aHainu3 MHGOPMAIMH O >KUJIUIIHOM (OHJE
CoBerckoro paiioHa, B pa3pe3e TOpPOJCKHUX M CEIbCKOTO IOCEIeHUH,
pacIoyioKeHHbIX Ha Tepputopuu COBETCKOro paiioHa;

- OCYILECTBJISIET MOATOTOBKY IOJIYTOJI0BOH OTueTHOCTH «CBEIEHHUS O
CTPYKTYPHBIX IIPEOOpPa30BaHUSAX U OPraHU3aLUOHHBIX MEPONPUSITUSIX B
chepe KIJIHIITHO-KOMMYHAJILHOTO XO03SIUCTBa» o dhopme
cratoTuéTHOCTH Ne 22-)KKX (pedopma);

- OCYUIECTBJISIET TIOJITOTOBKY TOAOBOM oOTu€THOCTH «CBEIeHUs o
)wmmmHoM  doHae» 1o GopMe cratotdeTHOCTH Ne 1-xuimdong
(romoBasi) B cilyyae 3aKJIFOUEHHUs COTJIALIEHUI O mepeiadye MOTHOMOYUM
OpPraHOB MECTHOTO CaMOYIpPaBJEHUsI TOPOJACKUX U  CEIbCKOIo
MOCEJIEHUM, BXOA1UX B cocTaB COBETCKOTO paiioHa;

- pa3pabaThiBaeT U TNPUHUMACT aJIMHUHUCTPATUBHBIC PETJIAMEHTHI
IIPOBEJICHUS OCYIIECTBICHUSI MYHULMIIAIBHOTO KWJIMIIHOTO KOHTPOJIA
B COOTBETCTBHM C  (efepadbHBIM  3aKOHOJATEIIbCTBOM M
3aKOHOAATENbCTBOM XaHThI-MAaHCHUICKOTO aBTOHOMHOTO OKpyra —
IOrpsr;

- odopmIiIsieT W BBLAACT NPEANUCAHUS O MPEKpaAlICHUW HapyIICHUH
00s13aTeNbHBIX TPeOOBaHUM, 00 yCTpaHEHHH BBISABICHHBIX HAPYIICHUH,
O TIPOBEACHUU MEPONPUITHH 1O 0OecreyeHUut0 COOIIOACHUS
o0s13aTeNbHBIX TpeOoBaHWK, B TOM 4Hcie 00 YyCcTpaHEHHUH B
IIECTUMECSYHBI CPOK CO JHS HampaBJ€HUsS TaKOro MpearnucaHus,
HECOOTBETCTBUSI yCTaBa TOBApHUIIECTBA COOCTBEHHUKOB  KUJIbS,
BHECEHHBIX B YCTAaB U3MEHEHUN 00s13aTeIbHBIM TPEOOBAHUSIM;

- Opramm3yeT ¥  TOPOBOJUT  MOHHTOPUHT  d(DPeKTUBHOCTH
MYHULIMIAIBHOTO >KWJIMIIHOTO KOHTPOJIS,, TMOKa3aTeId U METOJMKa
KoToporo yreepxkaatorcs [IpaBurensctBom Poccutickoin deaepanuu;

- OpraHu3yeT B3auMOJICHCTBUE OPraHOB MYHMIIUIIAIBHOTO >KUJIUIITHOTO
KOHTPOJISI C OPraHoOM TOCYAapCTBEHHOT'O >KWJIMIIIHOTO HaJ30pa B XOJe
OpraHu3alii ¥  OCYILECTBJICHUS MYHUIUNAIBHOTO  >KUJIHUIIHOTO
KOHTPOJI;

- OopraHu3yer mnpoBeAcHUE MEeXBEIOMCTBEHHbIX KOMHUCCHM IO
3asBJICHUSIM TpaxkJaH (IMpUIJIAlIEeHUE CHEUUAMCTOB, O(OopMIIEeHUE
HEOOXOJAMMBIX  JIOKYMEHTOB, COCTaBJICHHE aKTOB, HCIOJIHEHHE
MpeaNuCaHuil KOMHCCHUN);

- OTCJIe)KMBAET M3MEHEHUsS, KOHTPOJUPYET pPACKphITHE HH(POPMAIUU,
BoIrpykaer nansuble B cuctemy «I'MC JKKX» cornacHo cornameHusM,
3aKJIFOYEHHBIM agMUHHUCTpanell COBETCKOro paiiloHa ¢ MOCEICHUSIMY;

- OpraHu3yeT paboTy MO PaCCMOTPEHHUIO KAI00 B paMKax J0CyIeOHOTO
00>XanoBaHUsl pEUICHUM, MPUHITHIX KOHTPOJBHBIM OPraHOM B pamMKax
MYHULIMIIATBHOTO JKWJIMIIHOIO KOHTPOJISI, B TOM YMCIIE COCTaBJISET
IIPOEKT PEILICHUSI 00 OTKa3€ B pACCMOTPEHUU KaJIOObI, IPOEKT PEIICHUS
[0 XOJaTaliCTBYy O NPUOCTAHOBJIEHUM HCHOJHEHHUS O0O0XKaTyeMoro
pelIeHns, MPOEKT PEUIeHUs M0 XOJAaTalCTBy O BOCCTAHOBIICHUU
MPOIYIIEHHOTO CpOKa TOJa4yd KaloObl, 3ampoc JOMOJTHUTEIBHON
WHGOPMAITUH TI0 KaJIo0e, PENIeHUs O TMPOJICHUH CPOKa PACCMOTPEHUS
’Kaj100bl, MPOEKT PEIIeHHMs 10 XKajnooe;

- TIpU OCYIIECTBJICHUH paboThl B ['ocymapcTBeHHON MH(OPMAIIMOHHON
cucreme «TumoBoe oOnayHoe  pemieHWe IO  aBTOMAaTHU3aLUU
KOHTPOJBHOW  (HAA30pHOM)  JEATEIBHOCTH»  oOecreuynBaeT B
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KOHTPOJIBHOM  (HQJ30pHOM) OpraHe pacCMOTpPEHHE MaTepuaoB
XKanoObl, MPUHATHE PEUICHUN IO XOJaTalcTBaM, MPOJICHUE CPOKOB
paccMOTpeHHUs kKajlo0 U OArOTOBKY IPOEKTOB PEIICHUH 10 XkKanodam;

- Y4acTBYET B IIPOEKTHOH eATeNbHOCTH COBETCKOTO palioHa;

- pa3pabaTblBaeT ¥ NpPUHHMAET yd4acThe B pa3pabOTKe IPOEKTOB
MYHULIMIIAJIbHBIX MpaBoBbIX akToB COBETCKOro pailloHa B Ipezaenax
CBOEH KOMIETEHIIMM, 00eCIeunBaeT BeIEHHE B aKTyalbHOH pelakiiu
MYHULMIIATBHBIX TPaBOBBIX akTOB (COBETCKOro pailoHa B mpeaenax
CBOEH KOMIICTEHIINH;

- OCYIIECTBISET MOATOTOBKY MPOEKTOB IHCEM, OTBETOB, 3alPOCOB B
Mpeaesax CBOe KOMIETEHIINH;

- OCYILECTBJIIET KOHCYJIBTUPOBAHUE TpPaxAaH, MPEACTaBUTEIECH
OpraHM3allMi, CIyXallluX OpraHoB MECTHOTO  CaMOYIPABJICHUS
CoBeTckoro pailoHa 0 BOIIPOCAM, B IIPEJIENIaxX CBOECH KOMIIETCHIINN;

- OTCIIeKUBAET W3MEHEHUS B 3aKOHOJATEIBbCTBE, PETJIAMEHTUPYIOLEM
JIESTENIbHOCTb, BXOIAIIYI0 B KOMIIETEHIIUIO CITYKAILEr0;

- HUCHOJHSAET MWHble OOSI3aHHOCTH 10 MOPYYCHHMIO 3aMECTUTEJIs
MpeacenaTeNs KOMUTETa, HaYalbHUKA TPOU3BOICTBEHHO-TEXHUYECKOTO
oT/eNna KOMHUTETa IO Pa3BUTHI0 KOMMYHAJIBHOTO  KOMILIEKCA
anMuHucTpanun CoOBETCKOro paioHa, Ipeaceaarenass KOMHUTETa IIo
Pa3BUTUI0O KOMMYHAQJIBHOTO KOMIUIEKCAa agMuHUCTpauuu COBETCKOTo
paiiona, 3amecturtenisi riaBbl COBETCKOro pailioHa MO >KUJIUIIHO-
KOMMYHAJIbHOMY XO35IICTBY U DHEpreTuke, riiasbl COBETCKOI0 paiioHa.

13. Beaymmii cnenuaucT NPOU3BOACTBEHHO-TEXHUYECKOr0 OT/eJa KOMHUTETa 110 PA3BUTHIO
KOMMYHAIBHOI0 KOMILTeKca aiMuHucTpam CoBeTCKOro paiioHa, 10/KHOCTh MyHUIIUIIAIbHOM
CJIy k0Bl CTapileil TPYNNbl KATETOPHHU «CIIENHATUCTBD).

TpebGoBanus Ha pomkxHOCTh Bemymiero cCoemuaincra POU3BOJACTBEHHO-

HaIlpaBJIEHUIO TEXHUYECKOr0 OTJela KOMHMTETa IO Pa3BUTHI0 KOMMYHAJIbHOTO

MOJITOTOBKU KomIiekca aamuHucTpanuu COBETCKOTO pailoHa Ha3HA4aeTcsl JIUIIO,

(cneruanbHOCTH) uMemIee npodeccHoHalbHOe o0pa3oBaHue, 0€3 MpeabsSBICHUS

npodeccuoHanbHOrO | TpeOOBaHUI K CTaXYy.

00pazoBaHMs

TpebGoBanus MyHUIUNATBHBIA CTyKAIIMA T0JZKEH 3HATD:

K - ocHOBHbIe noJnoxenust Koncrurymuu Poccuiickoit @enepanuu;

poeCCUOHANIBHBIM | - 3aKOHOaTelbCcTBO Poccuiickoit deneparuu u XaHThI-MaHCHIICKOTO

3HAHUSIM aBTOHOMHOTO Okpyra — HOrpel mo Bompocam TOCYIapCTBEHHOTO U
MYHHIIMIIATHHOTO YIPABICHUS, MYHHUIIMITAILHOW CIYXKOBI, a TaKkKe
peryiaupyromiee COOTBETCTBYIOIILYIO chepy JIeATeIbHOCTH
NPUMEHUTENIBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00513aHHOCTEH;

- WHBIE TMPABOBBIE AKThl M CIYXEOHbIE JOKYMEHTHI, PETYIHPYIOIINe
COOTBETCTBYIOLIYI0O  cdepy  JEATENbHOCTH  NPUMEHHUTEIBHO K
HCIIOJIHCHUIO KOHKPETHBIX TOJDKHOCTHBIX O6H33HHOCTCI71;

- YcraB CoBeTckoro paiiona;

- MYHULUMNAIbHBIE TPABOBBIE AaKThl MYHULHUIMAIBHOTO OO0pa3oBaHUs
CoBerckuit paiioH, aaMuHUCTpanu COBETCKOro pailoHa MO BOIPOCAM,
BXO/ISIIIIUM B KOMIETEHI[UIO MYHUIIMTIAIBHOTO CITY’KaIEro;

- IpaBUJIa BEJICHUS JEJIOBBIX IEPETOBOPOB;

- TIpaBuiia JEJI0BOM 3TUKY,

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYIOBOIO PaCHOPAIKa;

- pernament agMuHucTpanuu COBETCKOro pailoHa;




Ne673 (352) ot 28 deBpans 2024 roga BectHrk CoBeTcKoro panoHa 41

- MTHCTPYKIIMIO MO JEJIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbI TPYJa U MPOTHUBOIIOKAPHOHN OE30MMaCHOCTH;

- OCOOGHHOCTH  YINpPAaBICHHS OKUJIUIIHBIM W  KOMMYHAJIbHBIM
XO3SUCTBOM;

- MOPSIIOK OpraHu3alnuu CTpOUTEIBCTBA U COJZIepKaHUs
MYHHITATIATEHOTO KUJIUIIHOTO (DOH/A;

- IIOHSATHE HOPMATUBHO-TEXHUYECKAS] TOKYMEHTALS;

- MpaBWjIa TEXHUYECKOTO OOCITY)KHBaHHS, TEKYIIETO W KalUTaIHHOTO
pPEeMOHTA KUIHIITHOTO GoHMA;

- TpeOOBaHUS K KayeCTBY MPEIOCTABICHUS KIJIMIITHO-KOMMYHAJIBHBIX
yeayr;

- TEPMHHBI, TMPUHLMIBI W TNOPSAJOK YIOPABICHUS IPOECKTaAMH,
3aMHTEPECOBAHHBIMU CTOPOHAMHM, COJIEp>KaHUEM, PECypcamMu, CPOKaMU,
pUCKaMH, Ka4eCTBOM, 3aKylIKaMH, KOMMYHUKAIIASIMU;

- TOpSAOK MCHOJHEHUS CTaAUd MWHHULHWALUWAA TIPOEKTA; CTaAuu
IUIAHUPOBAHUS TMPOEKTA; CTAaJAUM peanv3aluyd IIPOEKTa; CTaauu
3aKPBITUS MPOEKTA.

TpebGoBanus

K
podeccCHoHATBHBIM
YMCHUSIM

MyHUIMIAJBHBIH CJOYKAINME 10JI7KEH YMETh:

- OpPraHM30BbIBaTh U OOECIIeYMBaTh BBIMOJHEHHUE 3a/1a4 U HaXO0XJACHUE
IIyTEeH UX peau3aluy;

- 3¢ (eKTHBHO IJIAHUPOBATH paboyee BpeMs, yMETh COCPEI0TauNBATHCS
Ha IJIaBHOM HallpaBJIeHUU paboThl;

- OpraHu30BBIBaTH pPaboTy 1o S(PPEeKTUBHOMY B3aMMOJEHUCTBUIO C
roCy/1lapCTBEHHBIMU OpraHaMi, BEJIOMCTBaMU U OpraHU3alusIMU;

- TBOPYECKH MOJXOJUTHh K PEHICHUIO IOCTaBIECHHBIX 3aJad, OBICTPO
aJanTUPOBATHCS K HOBBIM YCIIOBHUSIM U TPeOOBaHUSM;

- 4eTKO M IpaMOTHO H3JIaraTh CBOM MBICIIM B YCTHOH M NUCBMEHHOMH
dopme;

- obecrieunBaTh cCOOp M CHUCTEMAaTH3aLUIO aKTyaJbHONH HH(GOpMAINH B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;

- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJAUTH AHAJIU3 U IPOTHO3UPOBAHUE;

- BECTHU JI€JIOBbIE IIEPErOBOPHI;

- OpraHM30BbIBATh B3aUMOJEHCTBUE CO CHELHAINCTAMU OpraHOB
MECTHOT'O CaMOYITpaBJICHUS;

- TPaMOTHO COCTAaBJIATh JEJIOBBIE MHChMa;

- paboTaTh Ha KOMIIBIOTEPHOH U APYTrOil OprTeXHUKE, C HEOOXOAUMBIMU
IIpOTpaMMHBIMU oOecniedeHusaMy, Internet u ¢ 371€KTPOHHON MOYTON;

- obecrieunBaTh A3P(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IMpPOeKTa (B
TOM 4YHCJIE€ BEJIEHUE apXUBa MPOEKTA);

- 3¢ (}EKTUBHO BBIMOJIHATH MPOIECCH MOATOTOBKH, COTJIACOBAHHUS U
BEJICHUS YIIPABJIEHYECKON TOKYMEHTALUH;

- HCMOJIb30BaTh COBPEMEHHOE IpOrpaMMHOE obecrieueHue B 00J1acTu
YIPABJICHUS IPOEKTAMH.

JIOIDKHOCTHBIE
00s13aHHOCTH

MyHHIMNAABHBIA CIyKAIUMA BHINOJIHSET cjieayoimme GyHKIUN:

- OCYHIISCTBIISICT aHAJIU3 NPEAOCTABICHUS KOMMYHAJIBHBIX YCIYI B
MHOTOKBapTUPHBIX JIOMaX W OKWIbIX (HEXKWIBIX) TOMEIICHUSIX,
pacIonoXeHHbIX Ha Tepputopuu COBETCKOTO paiioHa;

- OCYIIECTBIISIET MOHUTOPHHI HAJIW4YWSI B MHOTOKBAPTUPHBIX JIOMax
KOJUICKTUBHBIX, WHIAUBUIYAJIbHBIX, OOMMX (KBAapTHPHBIX) MNPHOOPOB
yaéTa OJHEPreTHYEeCKUX © BOJHBIX pecypcoB (IIpH  HAIHMYUAH
TEXHUYCCKON  BO3MOXXKHOCTH) M  COOJIOJACHHEM  00s3aTelIbHBIX
TpeOoBaHM YHEPreTHYecKoi 3 PEeKTUBHOCTH;
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- KOOpJIUHUPYET JOBEICHUE 10 CBEJACHUSI COOCTBEHHUKOB MMOMEIICHUH B
MHOTOKBAapTHUPHBIX JOMaX MPEUIOKEHUH O MEpONpHUATHAX 10
HHEProcOEPEKEHUIO U MOBBIIICHUIO SHEPreTHYeCKON 3PHEeKTUBHOCTH;

- OpraHm3yeT IpPOBEACHHE OTKPBITOTO KOHKypca II0 oTOOopy
YIPABIISIONICH OpraHU3aIliy, €clid B T€UEHUE TOAa 0 JTHS MPOBEICHUS
YKa3aHHOTO KOHKYpca COOCTBEHHUKAMU MOMEIIeHUI B
MHOTOKBapTUPHOM JIOME He BBIOpaH CHOCO0 yIpaBieHUS 3TUM JOMOM
WM €ClId TPHUHSTOE pElIeHHe O BBIOOpE crocoda yIpaBleHUS STUM
JIOMOM He OBLJIO peaTn30BaHo;

- ocylIecTBisieT cOop M aHanM3 MH(popMauu O crocobax yrnpaBieHUs
MHOTOKBAapTHUPHBIMU ~ JKHJIBIMH ~ JIOMaMH, pPAacloOJIO)KCHHBIMH  Ha
Tepputopuu COBETCKOIro palioHa;

- YBEJIOMJISIET B TE€YEHHE ACCITH JAHEH CO JHS IMPOBENEHUSI OTKPHITOTO
KOHKYpca 0 0TOOpY YIpPaBIISIONIEH OpraHu3alui BCeX COOCTBEHHUKOB
B MHOTOKBapTHPHOM JIOM€ O pe3yJibTaTax KOHKypca U 00 yCIOBHSX
JIOTOBOPA YIPABJIEHUS 3TUM JIOMOM;

- opraHu3yer  coOpaHue  COOCTBEHHMKOB  IIOMEIIEHMH B
MHOTOKBAapTUPHOM [IOME HE TMO3[HEee, YeM 3a MeCSI] 10 OKOHYaHUS
CpOKa JEeUCTBUS JAOrOBOpa YIpaBiICHUS MHOTOKBAPTHUPHOM JOMOM, s
pelIeHust BOIpoca O BbIOOpE crocoba yrpaBieHUs 3TUM JOMOM, €Clu
TaKO€ pelIeHre paHee He ObLJIO TMPUHSTO;

- pas3palaTbIBaeT IPOEKT NOPAJKA YIPABIEHUS MHOTOKBAPTHUPHBIM
JIOMOM, BC€ IIOMEUIEHUsT B KOTOPOM HaXOJATCs B COOCTBEHHOCTHU
MYHHUIUTIATILHOTO 00pa30BaHus;

- CO3[IaeT YCJIOBUS IS YIPABICHHUS] MHOTOKBAPTUPHBIMH JIOMaMHU;

- IpOBOJUT B MATHIHEBHBIM CPOK Ha OCHOBAaHMU OOpaleHus
COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTHUPHOM JOME, MpejacenaTens
COBeTa MHOTOKBAPTUPHOIO JOMa, OPTaHOB YIPaBJIEHUs TOBApPHUILECTBA
COOCTBEHHUKOB YUJIbsl, OPIaHOB YIIPaBJICHUS KUIMILHOTO KOOIlepaTHBa
W OpraHoB yIIpaBJIeHUs HWHOTO CHeLUaTN3UPOBAHHOTO
MOTPEOUTEITHCKOTO KOOTIEPATHBA, OOIECTBEHHBIX 00bEIUHEHUN, MHBIX
HEKOMMEPYECKUX OpraHM3aluii, yKa3aHHbIX B JKWUIMIIHOM KOJEKCe
Poccuiickoi denepauuu, 0 HEBBIIIOJIHEHU N YIPaBJISIIOLIEH
opraHuzamueil  o0s3aTenbCcTB,  NPEAYCMOTPEHHBIX  JKWIMIIHBIM
koaekcom  Poccuiickoir  @enepanuu, BHEIUIAHOBYKO — IIPOBEPKY
JIeSITEIbHOCTH YIPABJISIFOLIEH OpraHu3alyiy;

- TpenoCTaBiseT TpaKJaHaM [0 HUX 3ampocaM HHpopMauuu o0
YCTaHOBJICHHBIX IIeHaX (Tapudax) Ha yCIyru U paboTHI IO COACPKAHUIO
U PEMOHTY OOIIEro MMYILECTBA B MHOTOKBAapTHUPHBIX JIOMax M KUJIbIX
NOMEIIeHU B HHUX, O pa3Mepax oIulaTbl B COOTBETCTBUU C
YCTaHOBJICHHBIMU LIeHaMH (Tapudamu), o6 oObeme, O IMepeuyHe Hu
KauecTBE OKa3bIBa€MbIX YCIYr W (WUJIM) BBIIOJIHSIEMBIX paboOT, O IEHax
(Tapudax) Ha mpenocTaBisieMble KOMMYHalbHBIE YCIYTH M pa3Mepax
OIUIaThl 3TUX YCIYT, 00 y4acTUM NpeJCTaBUTENIEH OPraHOB MECTHOIO
CaMOYIIpaBJICHUsI B TOJOBBIX M BO BHEOUYEPEIHBIX OOIIMX COOpaHUIX
COOCTBEHHUKOB [TOMEIIEHUI B MHOTOKBAPTUPHOM JIOMax;

- uH(pOPMHUpPYET COOCTBEHHUKOB IOMEUIEHUH B MHOTOKBApTHUPHBIX
noMax o coco6ax popmupoBanus GoHAA KATUTAITHHOTO PEMOHTA;

- Yy4acTBYET B IIPOEKTHOH JieaTeIbHOCTH COBETCKOTO palioHa;

- pa3pabaTblBaeT U IPUHUMAET Y4acTHEe B pa3pabOTKE INPOEKTOB
MYHULIMIAIBHBIX IPaBOBbIX akTOB (COBETCKOro pailoHa B Ipezaenax
CBOCH KOMIIETEHIINH, O0ECIICYNBAET BEJACHHE B aKTYAJIbHOW PEHaKIUU
MYHUIMIAIBHBIX NPaBoBbIX akTOB COBETCKOro paiioHa B mpenenax
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CBOCH KOMIICTCHIINH;

- OCYILECTBJIIET MOJArOTOBKY IIPOEKTOB IHUCEM, OTBETOB, 3alPOCOB B
npeaenax cBOeH KOMIETEHINN;

- OTCIEXHUBAET M3MEHEHHUS B 3aKOHOJATENIbCTBE, PErIaMEHTHPYIOLIEM
JIEATENBHOCTD, BXOJAILYIO0 B KOMIIETEHIIUIO CIIYKAILETO;

- OCYILECTBIAECT KOHCYJIbTUPOBAHHE TpaxAaH, MpeacTaBUTEICH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CAMOYIIPABICHUS
CoBerckoro palioHa 1O BOIpOCaM, BXOJSIIUM B KOMIIETEHIUIO
CILYKallEro;

- HCIOJIHAET WHBbIE OO0S3aHHOCTH TIO TMOPYYEHHUIO 3aMECTHTENs
npejcenaTeNsi KOMUTETa, HadalbHUKA TTPOU3BOICTBEHHO-TEXHUYECKOTO
oT/AeNla KOMUTETa 10 Pa3BUTHI0 KOMMYHQJIBHOTO  KOMILIEKCA
agmuHucTpanun COBETCKOTO paloHa, IpeacenarTesss KOMHUTETa IIo
pPa3BUTHI0O KOMMYHAQJIBHOTO KOMIUIEKca aaMuHHcTpauuu COBETCKOTO
paiioHa, 3amectutenss riaBbl (COBETCKOrO paioHa MO KUJIMILHO-
KOMMYHQJILHOMY XO3SIHCTBY M SHEpreTHKe, riaBbl COBETCKOIro paiioHa.

I11. YnpaBieHne YdKOHOMHYECKOI0 Pa3BUTHA U HHBECTULIUI:

14. T'n1aBHBIH cCHeNUATHCT OTAeJa WHBECTHLMHA M peaju3auMy NPOrpaMMm yHpaBJieHUS
IKOHOMHYECKOr0 Ppa3sBUTHA W HHBecTHUMH aavMuHucTpanuu CoBeTrckoro paiiona,
AOJIZKHOCTh MYHHIIMNIAJBHOM CJ1Y:KObI CTapuieil Tpyninbl KATeropuu «CHeuaJIucTbh).

TpeboBanus k Ha pomkHOCTH TIJIaBHOTO crHieUMaiucTa OTAeNla WHBECTUUUNA U

HaIlpaBJICHUIO peayiM3auuy IpOrpaMM YIpaBiIEHUS SKOHOMHMYECKOIO pPa3BUTHUS U

MIOJATOTOBKH uHBeCTHIMHA aaMuHHUCTpanun COBETCKOro paiioHa Ha3Hayaercs JIMIIO,

(cienuaabHOCTH) uMmeronee npodeccHoOHAIbHOE 00pa3oBaHHMe 0e3  MpeabsSBICHUS

npodeccuoHanbHOTO | TpeOOBAHMI! K CTAXKY.

00pazoBaHUs

TpeboBanus MyHHUIHMNANbHBIH CIYKALMH J0IKEH 3HATD:

K - ocHoBHBIE noJioxenust Koncrturyiuu Poccuiickoit denepanni;

npoQecCHOHaNBHBIM | - 3aKOHOJaTenbCcTBO Poccuiickoit denepannu u XaHTbl-MaHCUHCKOTO

3HaAHUSAM aBTOHOMHOro okpyra — lOrpel mo Bompocam TOCyAapCTBEHHOIO M
MYHULIMINIATBHOTO YIPaBIEHUS, MYHHIMIIAJLHOW CIYXOBI, a TaKxke
perynupyroluiee COOTBETCTBYIOLLYIO chepy JESTENbHOCTH
NPUMEHUTEIBHO K  HCIOJIHEHUID  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEH;

- WHBIE TIPABOBBIC AKThl M CIIY)KEOHBIE JOKYMEHTBI, PETYIUPYIOIINE
COOTBETCTBYIOIYIO  cdepy  JEATEIbHOCTH  NPUMEHHUTEIBHO K
MCTIOJTHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 0053aHHOCTEH;

- YcraB CoBeTckoro paiiona;

- MYHUIUTNAIbHBIE TPABOBBIE AKThl MYHUIIMIAIBHOTO OOpa30BaHUs
CoBeTckuii paiioH, aaMuHUCTpanu COBETCKOTO pailoHa MO BOIPOCAM,
BXOJIAIIUM B KOMIETCHIIMIO MYHULIUTTAILHOTO CITYXKaIIEro;

- IpaBUJIa BEJICHUS JEJIOBBIX IEPETOBOPOB;

- TIpaBuUJIa JEJIOBOU 3TUKHU;

- OCHOBBI JIEJIOTIPOU3BOJICTBA;

- MpaBUJIa BHYTPEHHET0 TPYJOBOTO PaCHOPAIKA;

- pernament agMuHUCTpanuu CoBETCKOro pailoHa;

- HTHCTPYKIUIO IO JEJIONPOU3BOJICTBY;

- IpaBWJIa OXPAHBI TPyJa U MPOTUBOTIOKAPHOI 0€30TIaCHOCTH;

- TOHATHE, LMW M MPUHLUIB WHBECTUIMOHHOTO IUIAHUPOBAHHUS B
cepe NHHOBAIIMOHHOW JeSITETbHOCTH;

- IpaBWJIa BEJICHUSI OyXTalITepCKOTo, OI0JKETHOTO M HAJIOTOBOTO yYeTa;
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- METOIbI, TpaBWJia WM TPAKTUKY (POPMUPOBAHUS U HCIIOIHCHUS
OIO/HKETOB BCEX YPOBHEH;

- IIPUHIUIIBI TOCYIAPCTBEHHOI'O PETYJINPOBAHUS SJKOHOMUKHU;

- HampaBlICHHS W CHeONU(PUKY JEATCIbHOCTH  XO3SHCTBYIOUIUX
CyOBEKTOB W IpeaIpUHUMATENLCTBA B Poccuiickoit denepanuu;

- OCHOBHBIE HamlpaBjieHUs TOJUTHUKH TocydapcTBa B  cdepe
CTPAaTETUYECKOTO IUIAHUPOBAHUS,

- METO/Ibl CTPATErNYECKOTO INIAHUPOBAHUS U TPOTHO3UPOBAHUS;

- MYHUUMNAJbHBIE MPABOBBIE AKTHI, YCTAHABJIMBAIOIINE YCIOBUSA H
MOPSAI0K (UHAHCUPOBAHUS HWHBECTHUIIMOHHBIX IIPOCKTOB U3 CPEJICTB
OropkeTa MyHUIIMNIAIEHOTO oOpazoBanust COBETCKUI pailoH, OromKkeTa
XaHTbI-MaHCHIICKOTO aBTOHOMHOTO OKpyra — FOrpsr;

- METOIbl W  MHCTPYMEHTBl  YIPABJIECHUS  OTHOLICHUSIMH  C
3aMHTEPECOBAHHBIMU CTOPOHAMH, METOJbl YIPABJICHUS COJIEPKAHUEM
IIPOEKTa, METOJbl YOPABJIEHUsS pecypcaMu MPOEKTa, MPOLECCHI
YOPABICHUS] YEJTOBEYECKHMH pecypcaMu IIpOeKTa, TpeOoBaHUS K
YEJIOBEYECKUM pecypcaM, METOJbl YIPABICHUS CPOKaMHM MPOEKTA,
MHCTPYMEHTBl W  METOJbl  YIPABIECHUS CTOMMOCTBIO IIPOEKTA,
NIpOLENYpPbl  YOpPaBJICHUS PHUCKAMH, METOJbl AaHAJM3a PHUCKOB,
MHCTPYMEHTBl U METOJbl YIPaBJICHUs KauyeCTBOM IPOEKTa, CTAHIAPTHI
OpraHu3ali B OO0JIACTH KadecTBa, METOJbl YINPABJICHUS 3aKyIKaMH
IIPOEKTa, NPAaBOBBIE AKTHI B 00JIaCTH 3aKyNOK, METObl U UHCTPYMEHTHI
YIpaBJI€HUs] KOMMYHUKAIHUSIMU ITPOEKTA.

TpebGoBanus

K
poheCCUOHATBHBIM
YMCHHSIM

MyHUIMIIATBHBIA CJOYXKAUN J0JI2KEH YMeTh:

- OpPraHM30BbIBaTh U OOECIIEUMBATh BBINOJHEHHUE 3a/1a4 U HaXO0XXJACHUE
IIyTEN UX peaIn3alny;

- 3(peKTUBHO TIIIAaHUPOBATH padbodee BpeMsl, yMETh COCPEAOTAYNBATHCS
Ha IJJaBHOM HampaBJIE€HUU paboThl;

- OpraHu30BBIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEHUCTBHUIO C
roCylapCTBEHHBIMU OpraHaMU, BEIOMCTBAMHU U OPraHU3ALUSAMH;

- TBOPYECKHM IMOJXOJUTHh K PEIICHUIO IMOCTaBJIECHHBIX 3ajad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHMSIM U TPeOOBaHUsM;

- YETKO M IpaMOTHO HM3JaraTb CBOHW MBICIM B YCTHOW M NMHCBMEHHOU
(opme;

- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalbHOM HMH(OpManuu B
YCTaHOBJIEHHOM cdepe AesiTeIbHOCTH;

- TIOJIb30BAaThCSl CHUCTEMaMH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa JyIst
pPEerucTpaluy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboThl ¢ JOKYMEHTaMHU;

- paboTaTth ¢ BXOJAIIUMU, UICXOIAIUMHU U BHYTPEHHUMHU JIOKYMEHTaMU;
obecrieunBaTh BBINIOJHEHUE 33/1a4;

IIPOBOJIUTh AHAJIN3 M IPOTHO3UPOBAHUE;

BECTH JICJIOBBIEC MIEPETOBOPHI;

- OpraHMU30BbIBATH B3aWMMOJCHCTBUE CO CIIEHUAINUCTAMHU OPIraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;

- TPAaMOTHO COCTABJIATH JCJIOBBIE MMCHMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPITEXHUKE, C HEOOXOUMBIMU
MpOTrpaMMHBIMU 0OecniedeHusaMu, Internet 1 ¢ 37IEKTPOHHOM MOYTOI;
-aHaJIM3UPOBaTh (PUHAHCOBO-XO3MCTBEHHbBIE IOKA3aTENIH A TEIbHOCTU
MPENIPUATHS;

- BBIABJIATH MPOOJIEMBbI SKOHOMHYECKOTO XapakTepa IpH aHaJIu3e
KOHKPETHBIX CUTYallUii;

- OLICHUBATh O’KHUJIAEMBIE PE3YJIbTaThI;
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- cobupate u o0OpabaTeiBaTh uH(pOpMAIMIO 00 HMHBECTHIIMOHHON
JeATEIbHOCTH;

- oIlecHUBaTh WH(POPMAIIUIO C TOYKH 3pCHHS €€ JIOCTOBEPHOCTH,
TOYHOCTH, JOCTATOYHOCTH JUIS peHieHuss npoOJeMbl BO  BCEH
COBOKYITHOCTH MH(OPMAIIMOHHBIX PECYPCOB;

- peaJn30BbIBATH MEPOMNPUATHS IO OOECMEeYeHUI0 OIaronpusITHOrO
WHBECTUIIMOHHOTO KJIMMaTa B MyHUITUITAIIBHOM 00pa30BaHUH,

- OLICHHMBATh I11€J€CO00Pa3HOCTh MPUBJICYCHUSI OFOKETHBIX CPEJICTB, B
LETISIX pean3ali UHBECTUIIMOHHBIX MPOEKTOB;

- o0ecreynBaTh KOHTPOJIb 3a WCIIOJB30BAHUEM WHBECTHUIIMOHHBIX
CpPEACTB, COONIOJICHHEM  YCTAHOBJICHHBIX CpPOKOB  peall3alluu
WHBECTUIIMOHHBIX MIPOEKTOB, BKJTIOUAs MIPOJIOTKUTETLHOCTD
CTPOUTENBCTBA M BBOJAa B OKCIUIyaTal[Mi0 MPOU3BOJCTBEHHBIX
MOIIIHOCTEH OCHOBHBIX (DOHIOB;

- OCYIIECTBJISATH  MOHUTOPHHT U KOHTPOJb  peaau3aruu
MHBECTUILIMOHHBIX ITPOEKTOB;

- OIICHWBAaTh HWHBECTHIIMOHHBIE W TPEANPUHUMATEIHCKUE MPOCKTHI,
OW3HEC-TUTaHbI, aHaJIM3UPOBATh (bMHAHCOBO-XO035ICTBEHHBIS
MoKa3aTeNu JIeATEIIbHOCTH MIPEANPUSATUN, 000CHOBBIBATH
VMHBECTUIIMOHHBIE U (PMHAHCOBBIEC PEUICHUS;

- BBISBIATH MPOOJIEMBI SKOHOMHYECKOTO XapakTepa IIpyU aHalu3e
KOHKPETHBIX CUTYaIINi, OI[EHKE OKHU/IaeMbIX PE3YIbTATOB;

- cobupare u oOpabarpiBaTh HMHGOPMAIUIO 00 WHBECTUIIMOHHOU
JIEATSIIBHOCTH B MYHUIIUITAIIBHOM 00pa30BaHUH;

- OMPENETSATh KIIOUYEBBIC 3aMHTEPECOBAHHBIC CTOPOHBI M YUUTHIBATH MX
HWHTEPECHI, BOBJIEKATh 3aMHTEPECOBAHHBIE CTOPOHBI B aKTUBHOE y4acTHE
B MPOCKTE;

- OmpenensiTh W JOKYMEHTHPOBATh TPEOOBAaHUS 3aWHTEPECOBAHHBIX
CTOPOH TIPOEKTa, OMNpEeAeisITh U JOKYMEHTHPOBATh COJIEpKAHUE
MPOEKTa,  KIIYEBBIX  [apaMeTpOB  MPOEKTa,  OCYIIECTBISThH
JNIEKOMIIO3HITMIO  PaboT  TPOEKTa,  OCYIIECTBIATH  MOHUTOPHHT
CoIepKaHUs MPOEKTa W MPOAYKTa IMPOEKTA, YIPABISATh W3MEHCHHSIMHU
COolepKaHUsA, OPraHU30BBIBATH M MPOBOJUTH (HOPMATU30BAHHYIO
MIPUEMKY TPOJYKTA MPOCKTA;

- TUTAaHUPOBATH YEJIIOBEYECKHE PECYPChI MPOCKTA, OMPEACNATh COCTaB
YEJIOBEUYECKUX PEeCcypcoB, TpeOyeMbIX JUIsi BBIMOJHEHHUS IPOEKTa,
COTJIAaCOBBIBATh C BIIAJIEJbLIaMH PECYpCOB BBIJIEJICHUE PECYpCOB Ha
MPOEKT, pPa3BHBAaTh KOMAHJYy IIPOCKTA: TOBBIINIATh KBATU(PUKAIIHIO,
yIIy4IiaTh B3aUMOJICHCTBUE, TOMICPKUBATh M BOOIYIIEBISTH UYJICHOB
KOMaHAbl g 3(pGEeKTUBHOCTH UX  paboOThl, KOHTPOJIUPOBATH
JEATCIBHOCTh KOMAHJIBI  IIPOCKTa, OCYIISCTBIISTH HEOOXOJUMBIC
M3MCHCHMUS,

- ONpEeAeNsTh B3aUMOCBSI3b PabOT MPOEKTa, OIEHUBATH UIUTEIHHOCTH
paboT mpoekTa, MIAaHUPOBATh MPOEKT C y4ETOM BCEX B3aMMOCBS3EH U
3aBUCUMOCTEH, (PopmMUpOBaTH 0a30BO€ W OINEPATHBHOE pPaCHUCAHUS
MPOEKTa, C UCIOJIH30BAHUEM PA3TUYHBIX CIIEHAPUEB PA3BUTHUSI IIPOCKTA,
KOHTPOJIMPOBATh MCIIOJHEHHWE PACHUCAHUSI MPOEKTa, OCYLIECTBIISTH
W3MCHCHUS PACIUCAHMS TIPOCKTA;

- OIGHHMBATh CTOMMOCTH PECYpCOB, ONPEACISITh IMOTPEOHOCTH B
pecypcax, COrjlacoBbIBaTh WX BBIJEJICHUE, pa3paldaThiBaTh OIOKET
MPOEKTa, KOHTPOJIUPOBATh UCIIOJTHECHUE OFODKETa MPOEKTA, ONMPEICIATh
HEOOXOIMMOCTh U3MEHEHHS OI0/KETa MPOECKTA;

- ONpEeNIeNSATh U JOKYMEHTUPOBATh PUCKHU, pa3pabaThiBaTh ACHCTBUS MO
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pearupoBaHUI0 HA PHUCKH IPOEKTA, IJIAHUPOBATH MEPONPUSITHSA IO
pearupoBaHUIO HA PUCKH, MPOBOJUTh MOHUTOPUHT U KOHTPOJb PUCKOB
IIPOEKTA;

- omnpezaenaTrbh TpeOOBaHUSA K KAa4eCTBY B paMKax IPOEKTa, MPOBEPSATH
cobmoieHne TpeOOBaHMN K KayecTBY IPOEKTa M MPOJAYKTa MPOEKTa,
aHAJIM3UPOBATh MPUYUHBI HU3KOTO KadecTBa, pa3pabarbiBaTh U
OCYILECTBJISITh IEUCTBUS 0 UX YCTPAHEHUIO.

JlomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAIbHBIA CIYKAIIMHA BBINOJHACT Cleayoime PyHKUNM:

- OCYILECTBJSIET  OpraHU3allMOHHOE  oOO0ecreyeHWe  IPOEKTHOMU
JesTeNbHOCTH  agMuHucTpanuu  CoBETCKOTO pailoHa, obecreueHue
JIEeATEIbBHOCTH IPOEKTHOIO KomuTeTra COBETCKOro pailoHa;

- BEIET pEEecTpbl, CBSI3aHHBIE C OCYILIECTBICHUEM IPOECKTHOM
eI TeIbHOCTH aqMuHUCTpauu COBETCKOTO paioHa;

- TOPOBOJUT PACCMOTPEHHUE U COIJIACOBAHUE MPOEKTHBIX WHUIIUATHB
aqmMuaucTpaiuu CoBETCKOro paiioHa, OompenenseT HX COOTBETCTBHUE
CTpaTeruy COLUAIBHO-3KOHOMMUYECKOTO pa3BUTUsI COBETCKOIO paioHa,
paccMaTpUBaeT BO3MOYKHOCTh pealu3allui KOMIIJIEKCa MEpPOIPUSATHI B
KauyecTBE MPOEKTa;

- paccMarpuBaeT YIPaBJICHUYECKHME U HHBbIE JOKYMEHTHI 0 MpPOEKTaM
ammMuHucTpanuu CoOBETCKOro paioHa, MHULMHPYET U COTJIACOBBIBAET
BHECEHUE B HUX U3MEHEHUI;

- KOHTPOJIUPYET peaau3alio MpPOeKTOB aaMuHucTpauuu CoBETCKOro
paiioHa U COONIOZICHUE X MTOKa3aTeleH;

- OCYUIECTBJISIET  OpraHMu3alMI0  MEeponpusiTui, (GopMHupoBaHHE
MPEUIOKEHUH M OTYETHOCTH IO PAa3BUTHIO CHUCTEMbl YIPaBICHUS
MIPOEKTHOM JIeITeIbHOCTHIO B aAMUHUCTpalii COBETCKOTO paiioHa;

- BHOCUT JaHHble B HWH(POPMAIIMOHHYIO CHUCTEMY YIpaBIICHHS
IIPOEKTHOM JI€ATENIbHOCTBIO WCIOJHUTENBHBIX  OpraHoB  XaHThI-
Masncuiickoro aBToHOMHOro okpyra — FOrpsl (manee — UCVYII) no
MPOEKTaM U MOPTPEsiM TPOEKTOB XaHThI-MaHCHICKOTO aBTOHOMHOTO
okpyra — FOrpsi;

- TOTOBUT U NPEJOCTABIIIET OTYETHOCTD, YIPABICHUECKUE JTOKYMEHTHI
110 IIpoeKTaM aaMuHucTpaunuu CoBETCKOTo palioHa;

- B3aMMOJICHCTBYET C LEHTPAIBHBIM MPOEKTHHIM 0(HCOM IO BOTIPOCaM
OpraHu3allii M  peaju3alud  IPOEKTHOM  JESITEIbHOCTH B
anmuHucTpauuu CoBETCKOro pailoHa;

- B3aUMOJEHCTBYET C TOPOJACKMMHM U CEIbCKUM IOCEJICHUSIMU,
BXOIAIIMMU B cocTaB COBETCKOIO paiioHa, MO BOIPOCAM OpraHU3aluH
U pa3BUTUS IIPOEKTHON JEATEIbHOCTH B TOPOACKUX U CEIbCKOM
IIOCEJICHUSIX, BXOJAIUX B cocTaB COBETCKOTO palioHa;

- OCYILIECTBJISIET COIPOBOXKJICHHE peaJu3yeMbIX M IUIAHUPYEMBIX K
peanu3aluyi WHBECTULHOHHBIX MPOEKTOB B MOPSAKE, YCTAaHOBICHHOM
MYHUILIMOATBHBIM TPABOBBIM aKTOM aaMuHUcTpanuu COBETCKOTO
paiioHa;

- olecreynBaeT MPOBEIACHUE OILICHKU PETyIUPYIOUIErO BO3ACHCTBUS
IIPOEKTOB HOPMAaTUBHBIX MpPaBOBbIX akToB (CoBETCKOro paioHa,
SKCHEPTU3bl HOPMATUBHBIX MNPaBOBbIX akToB CoBeTCKOro paioHa (B
cucreme https://regulation.admhmao.ru, Ha oduuHaTbHOM caiiTe
Coserckoro paiioHa);

- obecnieunBaeT NPOBEIEHNE aHTUMOHOTIOJIFHOTO KOMITJIAeHCa;

- OCYHIECTBJISIET HMH(POPMAIMOHHOE HAIOJHEHHE ¢ OOHOBIICHHE
pasznenoB «HanuoHanbHble NPOEKThI», «bepexInBoe MpPOU3BOIACTBOY,
«[IpoekTHast aesTenbHOCTBY, «OIEHKa PEeryINPYIOIIEro BO3JEHCTBUS
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MPOEKTOB HOPMATHMBHBIX TPaBOBBIX akToB (COBETCKOro paiioHa,
SKCIEPTU3bl HOPMATHUBHBIX MPaBOBbIX aKTOB (COBETCKOro pailoHay,
«lHBeCTUIIMOHHAS JESITETLHOCTDY;

- OCYIIECTBIISIET €XEMEeCAYHBIM cOop uHOpMaMK O peanu3aiuu
HallMOHAIBHBIX MPOEKTOB B COBETCKOM pailoHE, pa3MellaeT OTYET O
peanu3alrdyd HaUMOHAJIBbHBIX MpoeKkTOB B (COBETCKOM paloHE Ha
odunmaabHOM caiite COBETCKOTO paiioHa;

- OCYILIECTBIISIET €XKEKBApTaIbHBIA COOp M HaIpaBieHHE UHPOPMAITUH O
peanu3aldyd HalUUMOHAIbHBIX MpoekToB B CoBETCKOM pailoHe B
Mexpaiionnyto UOHC Poccun Ne 2 B COOTBETCTBUM € 3aKIHOYEHHBIM
CornainieHuem;

- YYaCTBYET B MPOEKTHOM JesTenbHOCTH COBETCKOrO paiioHa;

- pa3pabaTbiBaeT W NPUHHMAET ydacTHe B pa3pabOTKe MPOEKTOB
MYHULMIIATBHBIX MPaBOBBIX akTOB COBETCKOIo pailoHa, obecrneuynBaeT
BEJICHUE B AaKTyaJbHOM peJakuud MYHHMIIMIAIbHBIX MPABOBBIX aKTOB
CoBeTcKkoro paiioHa B mpejiesiax CBOei KOMIIETCHITUY;

- OCYIIECTBISIET MOJTrOTOBKY INPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
npejenax CBOel KOMIETEHIINN;

- OTCJIEKUBAET U3MEHEHUS B 3aKOHOJATEIBCTBE, PErIAMEHTUPYIOIIEM
NeSITENTbHOCTD, B TIPE/IeNiaX CBOEH KOMIIETEHIINH;

- OCYILIECTBJISIET KOHCYJAbTUPOBAaHUE TpaxIaH, MpeIcTaBUTENEH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBeTckoro paiioHa 1o BOIIPOCaM, B MPEJEIax CBOEH KOMIIETEHLINN;

- MHCIOJIHAET UHbIE OOA3aHHOCTH 0 TOPYYEHHUIO 3aMECTUTEINS
HayaJIbHUKA VYIpaBJICHUS, HauyaJbHUKA OTHENa WHBECTHIMH U
peanu3aludyd MporpamMMm YIpaBiI€HUS HSKOHOMHYECKOTO pa3BUTUA U
WHBeCTHIIMK  anMmuHucTpanuid  COBETCKOro  pailoHa, HadYaJlbHHUKA
yIpaBJICHUS] S)KOHOMHUYECKOTO Pa3BUTHS U UHBECTULIUNA aIMUHUCTPALIIN
CoBerckoro paiioHa, epBOro 3aMmecturens riaBbl COBETCKOTO paiioHa,
riaBpl COBETCKOTO paioHa.

15. T'naBHBIH cHeUMAJHUCT OTAe]Aa MO0 Pa3BUTHI0 TMPeINPHUHUMATENHLCTBA U
NOTPeOUTENbCKOI0 PBHIHKA YHPaBJeHUS JKOHOMUYECKOr0 Pa3BUTUSI W HWHBECTHLMI
agmMuHucTtpanun CoBeTCKOro paioHa, JOLKHOCTh MYHMIUNAJIBHON CJOy:KObI cTapiuel
TPyNnbl KATETOPUHU «CNEIHATUCTHIY.

TpeboBanus k Ha 1omkHOCTh TIJaBHOTO CHEHMAIMCTAa OTAENAa MO Pa3BUTHUIO
HaIlpaBJICHUIO NpEeINIPUHUMATENBCTBA W TOTPEOUTENBCKOTO pBHIHKA — YIPABICHHS
IOATOTOBKHU JKOHOMHYECKOTO  Pa3BUTHsI W WHBECTULMHA  aJIMHHHUCTpALUU
(cennasbHOCTH) CoBetckoro paifoHa Ha3Ha4aeTcs JIHIO, UMEloIee NMpodeccuoHalIbHOe

npodeccuoHanpHOrO | 00pazoBaHue, 0€3 MPEIbSIBICHUS TPEOOBAHUS K CTAXKY.
00pazoBaHMs

TpeboBanus MyHHIHNANBHBIH CIYKALMH J0JIKEH 3HATD:

K - ocHOBHBIE Tostokenusi Koncrturyiuu Poccutickoit denepanuy;
npodeCCHOHANIBHBIM | - 3aKOHOAATeNbCcTBO Poccuiickoit denepanuun u XaHThI-MaHCHIICKOTO
3HaAHUSIM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOIO U

MYHUIUIAJIBHOTO YIPaBJIEHUs, MYHHIMIIAIbHOM CIIy)KObI, a Takxke
perynupyromiee COOTBETCTBYIOIIYIO chepy JeATeTbHOCTH
IIPUMCHUTCIIBHO K HUCIIOJIHCHHU IO KOHKPETHBIX JOJDKHOCTHBIX
00s13aHHOCTEH;

- WHBIC TIPaBOBBIE AKTHl U CIY)KEOHBIC JOKYMEHTHI, PETYIUpPYIOIIHe
COOTBETCTBYIOIYIO  cdepy  AEATETbHOCTH  NPUMEHHUTENBHO K
UCTIOJHEHUIO KOHKPETHBIX JTOJDKHOCTHBIX 00S3aHHOCTEH;

- YceraB CoBeTckoro paioHa;

- MYHUIMIAIbGHBIC TPABOBBIE aKThl MYHHUIMNAIBHOTO 00pa30BaHUS
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Coserckuil paiioH, agMuHUCTpanuu COBETCKOIO pailoHa MO BOIPOCAM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHUIIMTIIAJIBHOIO CITYXallero;

- IIpaBUJIa BEJICHUS JE€JIOBBIX IIEPErOBOPOB;

- TIpaBuUJIa JEJI0BOM ITUKH;

- TMOpAIOK paboThl CO CIyKeOHOW M cekpeTHOW uH(opMaruen
(HIOKyMEHTaMH );

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IIpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiiKa;

- pernameHdT agMuHucTpauu CoBETCKOro paioHa;

- UHCTPYKLHIO 10 JEJIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbI TPY/Ja U MPOTHUBOIIOKAPHOH OE30MMaCHOCTH;

- IIPUHLIUIIBI TOCYIAPCTBEHHOTO PETYIMPOBAHUSI SKOHOMUKHU;

- NPUHIMIB 3alUTHl TpaB (U3HYECKUX JIUI, IOPUIAYECKUX JHUIl U
VHJAUBHUAYAJIBHBIX IPEAIPUHUMATENECH;

- HampaBJIeHMST U cHeuuduKa JIeSITeNIbHOCTH  XO3SUCTBYIOIIUX
CyOBEKTOB U MpeANpUHUMAaTEIbCTBA B Poccuiickoit Denepanuu;

- c1ocoObl B3aUMOJAEHCTBUSI OPTaHOB MYHULIMIIAJIBHOM BJIACTU C MaJbIM
U CpeHUM OU3HECOM;

- TIpaBUJIa OPraHU3aIluy TOPTOBIH U OOIIECTBEHHOTO MUTAHUSI, IIPaBUiIa
MPOJaku OT/IETbHBIX TOBAPOB (YCIyT);

- TIOHATHE CTPYKTYpbl MOTPEOUTETHCKOTO  PBIHKA, OCHOBHBIX
SKOHOMMYECKUX MTOKa3aTeIel, XapaKTepru3yolIUX pa3BUTHE OTPACIIH.

TpeboBanus MyHUIMIIATBHBIA CJOYXKAUN J0J2KEH YMETh:
K - OpraHU30BbIBATh M O0OECIECYMBAThH BBHINOJIHEHHUE 33]a4 U HAXOXJICHUE
Npo(eCCUOHANIBHBIM | IyTEeH UX peau3alui;
YMEHHUSIM - 3¢ (eKTUBHO IJIAHUPOBATH padoyee BpeMsi, yMETh COCPEIOTAUNBAThLCS
Ha IJIaBHOM HallpaBJIeHUU paboThl;
- OpraHu30BbIBaTH pPabOTy 1O S(PPEeKTUBHOMY B3aUMOJEUCTBUIO C
roCyAapCTBEHHBIMU OpPraHaMM, BEIOMCTBAMU U OPraHU3ALUsAMU;
- TBOPYECKH TMOJXOJUTH K PEHICHUIO IMOCTaBJICHHBIX 3ajJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPeOOBaHUSIM;
- YETKO U I'paMOTHO HU3JaraTb CBOU MBICIM B YCTHOW M NHUCBMEHHOU
hopme;
- obecrnieunBaTh cOOp M CHUCTEMATH3ALMIO AKTyaJlbHOM MH(OpManuu B
YCTaHOBJIEHHOM cdepe AesiTeIbHOCTH;
- TIOJIb30BATHCSl CHUCTEMaMH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa Jyist
pEeruCTpaluy, KOHTPOJIS JTOKYMEHTOB W HH(POPMAIMOHHO-CIPABOYHOMN
paboThI C TOKYMEHTaMU;
- paboTaTh € BXOJMIIMMH, HUCXOJSAIIUMH U  BHYTPEHHUMU
JIOKYMEHTaMU;
- obecrieunBaTh BBINOJIHEHUE 3a/1a4;
- IPOBOJWTH AHAJIN3 U MIPOTHO3UPOBAHUE;
- BECTH JIE€JIOBBIE IEPETOBOPHI;
- OpraHHU30BbIBAaTH B3aWUMOJCHCTBHUE CO CIEHUAINCTAMH OPIraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;
- TPaMOTHO COCTaBJISITH JI€JIOBBIE NHCbMA;
- paboTaTh Ha KOMIBIOTEPHON U APYroi OPrTEXHUKE, C HEOOXOUMbIMU
porpaMMHBIMH oOecTieueHHsIMH, Internet u ¢ 2JIEKTPOHHOM MTOYTOI;
- OPraHU30BBIBATh NIPOBEACHUE IPUEMA I'PAKIAH;
- BECTH TOPIrOBBIN peecTp.
JloimmxHOCTHBIE MyHUIMIIATBHBINA CJOYXKALUA BBINOJHACT cjeayronue GyHKIuu:
00s13aHHOCTH - y4JacTBYyeT B CO3JaHUU YCIIOBMH maJisi oOecreueHuss TOPOACKUX U

CCJIBbCKOI'O HOCCHGHHP’I, BXOJAIIMX B COCTaB CoBeTCKOTO paﬁOHa (z[anee
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— TIOCeJIeHUs), yCayramMu OOIIECTBEHHOTO TMHUTaHHs, TOPIrOBIUM U
OBITOBOTO OOCTYKUBaHMUS;

- OKa3bIBa€T COJICMCTBHME OpraHaM MECTHOTO CaMOYIpPaBJICHUS
MOCEJICHUM, B pabOTe M0 CO3AaHUI0 YCIOBHH sl 00€CTICeUeHUS KUTEen
MOCENICHUH, KauyeCTBEHHBIMU YCIyraMu OOIIECCTBEHHOTO IHTaHUS,
TOProBJIU U OBITOBOTO OOCITY)KHBaHUS;

- Y4aCTBYET B MOJITOTOBKE €XEKBAPTAITLHOIO MOHUTOPUHTA COLIUAIBHO-
AKOHOMHYECKOro pa3Buthsi COBETCKOro pailoHa B YacTH pPa3BUTHUS
TOPrOBJIHM, OOIIECTBEHHOTO TMHTaHUS, OBITOBOTO OOCITY)KHUBaHUS,
Pa3BUTHS UX MaTEPHATbHO-TEXHUYECKON 0a3bl;

- y4JacTByeT B TIOATOTOBKE €XEroJHOr0 OT4eTa O pe3ylbTaTax
JEATEIbHOCTH  TJIaBbl CoBerckoro  pailioHa, JI€ATE€IbHOCTH
angmMuHucTpanuu COBETCKOTO pailoHa B 4acTH, Kacalollleicsi TOProBiH,
OO0IIECTBEHHOTO MUTaHUsI, OBITOBOTO OOCITYKUBAHHUS;

- KOHCYJBTHPYET O TMOJYYEHUH TOCYIApCTBEHHBIX U MYHHUIIMIATbHBIX
YCIIYT B 3JIEKTPOHHOU dopme;

- KOHCYJIBTHPYET O  perucrtpauuu Ha  EaumHom  mopraie
roCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

- OCYHIECTBJISIET TIPEIOCTABICHUE MYHHUIIUNAIbHBIX yciuyr «Bwigaua
pa3pelieHuii  Ha  TpaBO  OpraHU3allid  PO3HUYHOTO  PBIHKaY,
«IIpenocraBiieHHE BBIMUCOK W3 TMOXO3IMCTBEHHOW KHUIM TOPOICKOIO
noceneHusi COBETCKHI» B COOTBETCTBUM C aJIMHHUCTPATUBHBIMHU
periaMmeHTamMu MpEIOCTaBICHUS MYHULTUTIATBHBIX YCIIYT,
YTBEPKJISHHBIMH HOPMATUBHBIMH MPABOBBIMU aKTaMU aIMUHUCTPAIUU
CoBerckoro paiioHa;

- BEJIeT MOXO035UCTBEHHYIO KHUTY TOpPOACKOTO nocesieHuss COBETCKUIA;

- OpraHuU3yeT TOProBYIO NEATEIbHOCTh B MEPUO/I TPOBEICHUSI MACCOBBIX
MEPOTPUSITUH;

- COBMECTHO C OTAEJIOM IO JejlaM TIpakJaHCKOW OOOpOHbI U
Ype3BBIYAMHBIM CUTyalusiM aaMuHucTpanuu COBETCKOro paiioHa
y4acTBYeT B OpraHU3allMd pPadOThl CIYy>KObI TOProBIM W THTAHUS
rpaxkgaickoit  oboponsl COBETCKOTo paiioHa, B oOecrneYyeHUuu
MOJITOTOBKU CUJI M CPEACTB CIY)KOBI M BBITIOJIHCHHS BO3JIO)KEHHBIX Ha
HEe 3a/a4;

- QopMmupyeT U BeIET peecTp OOBEKTOB ONTOBOM M PO3HUYHOU
TOPrOBOM CETH, MPENNpUITHH OOIIEeCTBEHHOTO MUTAaHUS, OBITOBOTO
00CITy’)KMBaHUs, PHIHKOB;

- TOTOBUT JOKYMEHTHI [JIsi MPOBEACHUS OLEHKU PEryJIUPYIOLIETO
BO3JCIHCTBHUSI TPOEKTOB HOPMATHMBHBIX MPaBOBBIX akTOB (COBETCKOTO
palioHa, DOKCIEepTH3bl M  OLEHKH (DAKTUYECKOro  BO3JICUCTBUSA
HOPMAaTHUBHBIX MPAaBOBBIX akTOB COBETCKOTro paiioHa;

- TOTOBUT JOKYMEHTHI JJIsI TPOBEACHUS OOIIECTBEHHOM AKCIEPTHU3bI U
MyOJIMYHOTO OOCYXKIEHUS Ha MPEeIMET BBISABICHUS BO3MOXHBIX PUCKOB
HapYIICHUsI aHTUMOHOTIOJIFHOTO 3aKOHO1aTeJIHCTBA;

- OCYILECTBJISIET  BEJIEHHE  JIeJIONPOU3BOJICTBA, pa3paboTky
HOMEHKJIATYphl A€ MO 3aKPEIUICHHBIM HaIMpPaBJICHUSIM ACATEIHHOCTH,
MOJATOTOBKY JIOKYMEHTOB K CJad€é Ha apXWBHOE XpaHEHUE B
COOTBETCTBUU C HOMEHKJIATYPOH Je;

- aKTyaJIU3UPYyeT CXEMbl TpaHUI] TMPUJICTAIONIUX TEPPUTOPUN K
OpraHu3anusM U 00BEKTaM TEPPUTOPHH, HA KOTOPHIX HE JIOMYCKACTCS
PO3HHYHAS MPOJa)Ka alKOTOJBHON MPOIYKIIMU U PO3HUYHAS MPOJIaa
AJKOTOJIPHOM TPOAYKUIMH TIPpU OKa3aHUHM YCIYyr OOIIeCTBEHHOTO
MUTAHUS;
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- ocymiecTBIsieT coop, 00600IeHNe U ydeT HHPOPMAIIMH O peaTn3alun
Ha TOProBbIX O0BEKTaX (HE3aBHUCHUMO OT MX OPraHU3alMOHHO-IIPABOBOM
¢dopMbl U (HOPMBI COOCTBEHHOCTH), PACIOJOXKEHHBIX HA TEPPUTOPHUU
CoBerckoro  pailioHa, TpeOOBaHMH K  aHTUTEPPOPUCTUUECKOM
3aIUIIIEHHOCTH, BKJIIOYasi BOIIPOCHI KaTErOPUPOBAHHUS, MaCIOPTU3AINH,
MH)KEHEPHO-TEXHUYECKOU YKPEIUIEHHOCTH, OCHAILEHUS ux
TEXHUYECKUMU CPEJICTBAMHU OXPAaHBI B COOTBETCTBUU C TPEOOBAHUSIMU,
YTBEpKJICHHbIMU  nocTaHoBiieHHeM  [IpaBurensctBa  Poccuiickoit
®eneparuu ot 19.10.2017 Ne 1273 «O6 yrBepkaeHUH TPeOOBAHHM K
AHTUTEPPOPUCTUYCCKONW  3AIUIICHHOCTH  TOPTOBBIX  OOBEKTOB
(TeppuTopuii) u (GopMBI MmacmopTa 0E30MaCHOCTH TOPTrOBOrO0 0OBEKTa
(TeppuTopun);

- TOTOBHT (PUHAHCOBO-IKOHOMHUYECKOE OOOCHOBAaHHE K IPOCKTaM
MYHULUIAIBHBIX MPaBOBBIX aKTOB aaMHHHUCTpanuu COBETCKOro
paiioHa, pejieNiax CBOel KOMIIETEHIINH;

- obecrieunBaeT 0(OPMIICHHE YCTAHOBJIICHHON OTYETHOCTH, B TIpe/eiax
CBOEM KOMIIETCHIINH;

- YYaCTBYET B MPOEKTHOM AesATebHOCTH COBETCKOrO paiioHa;

- pa3palaTbIBaeT U MPUHUMAET y4acTue B pa3paboTKe MyHULIUIATbHBIX
npaBoBbIX akTOB COBETCKOTO paifoHa B Mpe/enaXx CBOCH KOMIETEHIIHNH;
- OCYILECTBIISIET MOATOTOBKY IMPOEKTOB IMCEM, OTBETOB, 3alPOCOB B
npeJienax CBoe KOMIETEHIINH;

- OCYILECTBJISIET KOHCYJAbTUPOBAHUE TpaxiaH, MpeacTaBUTeeH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CAaMOYIPABJICHUS
CoBeTckoro paiioHa 1o BOIIPOCAM, B MPEIENIax CBOEH KOMIIETEHLINH;

- OTCJIEKMBAET MU3MEHEHHs B 3aKOHOJATENbCTBE, PErVIaMEHTHPYIOIEM
JEeSATENbHOCTb, B MPEJEIAaX CBOEH KOMIIETEHIINY;

- UCTIOJIHSIET UHBIE 00S3aHHOCTH TI0 MOPYYEHUIO HAYalIbHUKA OT/esa 1o
pPa3BUTHIO NPEINPUHUMATENICTBA M HOTPEOUTENICKOIO  PhIHKA
yIPaBJIEHUS] S)KOHOMHUYECKOTO Pa3BUTHUS U MHBECTULIMM aIMUHUCTPALIUU
CoBerckoro pailoHa, HayaJbHUKA YIOPABICHHUS HKOHOMHYECKOTO
pa3BUTHUSL U UHBECTUIMHN aaMuHUCTpanuu COBETCKOro pailoHa, epBOro
3amecTtuTelNs rinaBbl COBETCKOTO pailoHa, riaBsl COBETCKOTo paioHa.
16. T'naBHBbIH cHeUMAJUCT OTAe]Aa MO0 Pa3sBUTHI0 MPeANPUHUMATENLCTBA U
NOTPe0UTENHbCKOT0 PbIHKA YNPaBJeHHS JIKOHOMHYECKOI0 Ppa3BUTHA W HWHBECTHIHIA
agMuHucTtpaunu CoBeTCKOro paiioHa, J0KHOCTh MYHUIMNAJBLHOW CJIYy:KObI cTapuei
TPYNIbl KATETOPUHU «CNEIHATUCTBIY.

TpeboBanus k Ha pomxHOCTH TJIaBHOTO CIEHUAIMCTA OTHENa [0 Pa3BUTHUIO

HalpaBJICHUIO NpeIIpPUHUMATENbCTBA W MOTPEOUTENILCKOTO pBIHKA  YIPABJICHUS

MOJTrOTOBKH SKOHOMHUYECKOTO  pa3BUTHS W WHBECTULMHA  aJIMHHHUCTpPALUU

(ciennasbHOCTH) CoBerckoro paiiloHa Ha3HA4YAETCs JIHUIO, UMEoIee MpodhecCHoHaIbHOe

npodeCcCHOHANBHOTO | 0Opa3oBaHue, 0e3 MpeabsBICHUS TPEOOBAHUS K CTaXYy.

o0Opa3oBaHMs

TpeboBanus MyHUIHMNATBbHBIH CIYKALMHA J0JI5KEeH 3HATD:

K - ocHOBHbIe noJioxkeHus:t Konctutyuun Poccuiickoit @enepanuu;

npodeccCuoHaTbLHBIM - 3aKkoHOAaTeNnbCTBO Poccuiickoit @enepauuu U XaHThl-MaHCHIICKOTO

3HaHUSM aBTOHOMHOro okpyra — HOrpel mo Bompocam TrOCyIapCTBEHHOIO M
MYHULIMIIAJIBHOTO YIPABJIEHUS, MYHUIUMNAIBHON CIyXObl, a TaKxke
perynupytoiiee COOTBETCTBYIOIIYIO chepy JIeSITeTbHOCTH
NPUMEHHUTEIBHO K  HCIOJHEHUI0  KOHKPETHBIX  JIOJDKHOCTHBIX
00513aHHOCTEH;
- UHbIE IPABOBbIE AKThl M CIYXEOHbIE JOKYMEHTBI, PEryIHpYIOIINe
COOTBETCTBYIOIIYIO  chepy  JESTEIbHOCTH  NPUMEHUTEIBHO K
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WCITOJTHEHUIO KOHKPETHBIX TOJDKHOCTHBIX 00S13aHHOCTEH;

- YcraB CoBeTckoro paioHa,

- MYHHUIUIAJIbHbIE MPABOBBIE AaKThl MYHHUIIMIAIBLHOTO OOpa3oBaHUsA
Coserckull paiioH, agMuHAcTpanuu COBETCKOrO palioHa IO BONPOCaM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHUIIUIIAJIBHOIO CIIYKalIEro;

- MpaBuUJja BEJICHUS JEJIOBBIX IIEPErOBOPOB;

- TIpaBWJIa JEJIOBOM ATUKH;

- TMOpAIOK paboThl CO CIyXKeOHOW M cekpeTHOW uHpopMaruen
(IOKyMeHTaMu);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiiKa;

- peraamMeHT aaMuHucTpaiu CoBETCKOTO palioHa;

MHCTPYKLHIO 110 JEJIONPOU3BOIACTBY;

MpaBujIa OXPaHbl TPyAa U MPOTUBOIOKAPHOM 0€301MacHOCTH;
MPUHLNIBI TOCYJAPCTBEHHOTO PEryJIMPOBAHUS SKOHOMUKY;
NPUHIMIOB 3alIUTHl IpaB (U3HMYECKUX JIUL, IOPUIAYECKUX JHUI[ U
VHAUBUAYAJIBHBIX HPEAIPUHUMATENCH;

- HampaBlIeHHST U cOenuduKa JAeSITeNIbHOCTH  XO3SUCTBYIOIIUX
CyOBEKTOB W MpeANpUHUMAaTEIbCcTBa B Poccuiickoit denepanuu;

- Cr0coObl B3aUMOJICHCTBUSI OPraHOB MYHUIIMIIAIBLHOMN BJIACTH C MaJIbIM
U CpeTHUM OM3HECOM;

- TIpaBUJIa OPraHU3aIluy TOPTOBIM U OOIIECTBEHHOTO MUTAHUSI, IIPaBUiIa
MIPOJIAYKU OTIIEIBHBIX TOBAPOB (YCIyT);

- TIOHATHE CTPYKTYpbl MOTPEOUTEIHCKOTO  pPBIHKA, OCHOBHBIX
SKOHOMMYECKHMX MOKA3ATENEH, XapaKTEePU3YIOIIUX Pa3BUTHE OTPACIIH.

TpeboBanus

K
npodeccHoHATHHBIM
YMEHUSM

MyHUIMNIAJBHBIN CJIYKAIUN JOJI2KEH YMeTh:

- OpPraHM30BBIBaTh U O0OECIIEUMBATh BBIMIOJHEHHUE 33/1ad M HAaXO0XKIACHUE
IIyTEeH UX pealu3aluy;

- 3(hpeKTHBHO IUTAHUPOBATH padoyuee BpeMsi, YMETh COCPEIOTAUYNBATHCS
Ha IJJaBHOM HampaBJIeHUU paboOThI;

- OpraHu3oBBIBaTH pPaboTy MO 3(PGEKTUBHOMY B3aUMOJECHCTBUIO C
rocyAapCTBEHHBIMU OpraHaMH, BEJIOMCTBAMU U OpraHU3AIUSIMU;

- TBOPYECKH IMOJXOJUTHh K PEIICHUIO TOCTABIICHHBIX 3a7ad4, OBICTPO
aJlanTUPOBATHCS K HOBBIM YCIOBUSIM U TPEOOBAHUSAM;

- YETKO M IpaMOTHO M3JaraTb CBOM MBICIM B YCTHOW M NMHCBMEHHOU
(opme;

- obecrieunBaTh COOp M CHCTEMATH3allMIO aKTyaIbHOW MH(OpManuu B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;

- TIOJIb30BAThCSl CHUCTEMaMH JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa Jist
perucTpanum, KOHTPOJISI JOKYMEHTOB M WH(OPMAIIMOHHO-CIIPABOYHOMN
paboOTHI C TIOKYMEHTAMU;

- paboTaTh ¢ BXOSAIIUMH, UCXOIAIIMMHI U BHYTPECHHUMH JIOKYMEHTaMU;
- o0ecrieunBaTh BBINOJHEHHE 33/1aY;

- IPOBOJUTH AHAJIN3 U MPOTHO3UPOBAHUE;

- BECTH JICJIOBbIE€ IEPETOBOPHI;

- OpraHM30BbIBATH B3aUMOJEHCTBUE CO CHELHAINCTAMU OpPraHOB
MECTHOT'O CaMOYIPaBJIEHUS;

- TPaMOTHO COCTAaBJISATh JAEJIOBbIE TMCHhMa;

- paboTaTh Ha KOMIIBIOTEPHOMN U APYTOM OPTrTEXHUKE, C HEOOXOAUMBIMU
MPOTPaMMHBIMU 0OecTiedeHrsIMY, Internet ¥ ¢ AIEKTPOHHOM MOYTOMH;

- OpPraHU30BBIBATh MPOBEACHUE MIPUEMa TPaKIaH;

- BECTH TOPIrOBBII peecTp.

JIomKHOCTHEBIE

MyHUIMNIAJBHBIN CYKANUI BBITOJHSACT cJeAymme QyHKINN:
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00s13aHHOCTH

- YYacTBYET B pa3pabOTKe TOKYMEHTOB CTPATErHYECKOIro MIIAHUPOBAHUS
B 4aCcTW,  KacamlleWcs  pa3sBUTHUA  Majloro U CPEAHEro
MPEANPUHUMATENICTBA U PA3BUTHUSL arpOIPOMBIIIJIEHHOTO KOMILIEKCA
CoBeTckoro paiioHa;

- y4acTBYeT B pa3pabOTKe M peaau3alii MyHUIUNAIbHON IpOrpaMMbl
«Pa3Butne 3xoHOMHYEcKOro noreHuana CoBeTCKOro paiioHa;

- YYaCTBYET B MOJIFTOTOBKE €KEKBAPTAILHOIO MOHUTOPUHIA COLMAJIBHO-
SKOHOMHYECKOro pa3BuThsi COBETCKOro paiioHa B 4YacTH pPa3BUTHUS
MQJIOr0 M CPEAHEro  IpPEIIpPUHUMATEINBCTBA WM PA3BUTHUA
arpoIpOMBIIIIIEHHOIO KOMILJIEKCA;

- YY4acTBYeT B MOATOTOBKE €XEroJHOr0 OT4eTa O pe3yJbTaTax
JIESITEIIbHOCTH IJIaBbl Coserckoro paiioHa, JIESITEIIbHOCTU
agMuHUcTpanuyu CoOBETCKOro paloHa B 4YacTH, KacarolleWcs pa3BUTHUSA
MaJIOro0 MU CPEAHEro  IpeNlpUHUMATENbCTBA U PAa3BUTHUS
arponpOMBIIIJIEHHOTO KOMILJIEKCA;

- OCYWIECTBJISE€T IOATOTOBKY JIOKYMEHTOB B  JlemaprameHT
SKOHOMMYECKOT0 pa3BUTHsI XaHTbI-MaHCUICKOTO aBTOHOMHOI'O OKpyra
— IOrpsl Ha coduHaHCUPOBAaHME IEJEBOI MPOTrpaMMBbl, HANPABICHHOM
Ha pa3BUTHE CYOBEKTOB MaJIOTO U CPEAHETO MPEAIPUHUMATEIHCTBA;

- OCYWIECTBJISET IIOAIOTOBKY JOKYMEHTOB JUIsl MPEAOCTABIICHUS
cybcumuii cyObeKTaM Majoro M CPEeIHEro MpeANpUHUMATENbCTBA U
OpraHu3anusM, 00pa3yroIuM HHOPACTPYKTYPY MOAIEPKKHA CYOBEKTOB
MaJIOTO U CPEIHEro NPEeAIPUHUMATENBCTBA;

- y4acTByeT B  COACHCTBHM JACATEIBHOCTH  HEKOMMEPYECKUX
OpraHu3aIi, BEIPAXKAIOUIUX HHTEPEChl CYObEKTOB MaJOro M CPEIHETO
MPEANPUHUMATENIbCTBA U CTPYKTYPHBIX MOJpa3/eICHUN YyKa3aHHbBIX
OpraHu3alui;

- IpPUHUMAET y4yacThe B opranuzanuu padorsl KoopamHanmoHHOTro
coBera IO BOIIPOCAaM  pa3BUTUA  MaJloro u CcpenHero
IIpeaIIPUHUMATENBLCTBA HA TeppuTOpur COBETCKOIO paiioHa;

- KOHCYJIbTUPYET O BO3MOXHOCTSIX M MPEUMYLIECTBAX MOJIYYEHUS
rOCyJIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIIYT B 3JIEKTPOHHOH (popMme;

- KOHCYJIBTHUPYET O IOJIy4YEHUHU TI'OCYJAPCTBEHHBIX U MYHHULMIAJIBHBIX
YCIIYT B 2JIEKTPOHHOU dopme;

- KOHCYIbTHPYET O  peructpauuu Ha  EaumHoM  mopraie
rOCyAapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT;

- OCYILECTBJISECT IPEAOCTaBICHUE MYHULHUINAIbHBIX yciayr «Oka3zaHue
(GUHAHCOBON  MOINEPKKH  CyOBEKTaM  Majoro W CPEIHEro
MPENPUHUMATEIbCTBA, «Oxka3zanue MH(POPMAIMOHHO-
KOHCYJIbTAalMOHHON TMOAJEPKKH CYObEKTaM Majoro U CpEeaHero
IpEeAIPUHUMATENBCTBA» B COOTBETCTBUM C aJAMHUHUCTPAaTHUBHBIMU
periaMeHTamu MPEI0OCTABIICHUS MYHUILUTTATBHBIX YCIIYT,
YTBEPKJACHHBIMU HOPMAaTHUBHBIMH MPAaBOBBIMU AKTaMHU aJIMUHHUCTPALUU
CoBeTckoro paiioHa;

- TOTOBUT (PMHAHCOBO-DKOHOMHMYECKOE OOOCHOBAaHHE K IPOEKTaM
MYHUIUNAIbHBIX MPAaBOBBIX aKTOB aaMuHUcTpauuu (COBETCKOro
paiioHa, B mpeaenax CBOe KOMIIETEHIINH;

- TOTOBUT JOKYMEHTBHI Uil MPOBEACHUS OLEHKU PEryJUpyIOLIEro
BO3JCICTBUS NPOEKTOB HOPMATHUBHBIX IIPaBOBBIX akTOB (COBETCKOTO
palioHa, DOKCIEepTU3bl M OLEHKH (PaKTUUECKOTO  BO3JACHCTBUS
HOPMAaTUBHBIX PaBOBBIX AKTOB COBETCKOIO palioHa;

- TOTOBUT JAOKYMEHTHI JJis MPOBEACHUSI OOIIECTBEHHOM SKCHEPTU3BI U
yOJIMYHOT0 OOCYKJEHHUSI Ha MPEIMET BBISIBICHUS BO3MOJKHBIX PHUCKOB
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HapylIeHUs aHTUMOHOIOJIBHOTO 3aKOHO/IATENIbCTBA;
- OCYILIECTBIISIET BEJICHUE JIEIIONPOU3BOJICTBA, pa3paboTKy
HOMEHKJIATyphl JI€Jl MO 3aKPEIUICHHBIM HAIMPABJICHUSAM ACSATEIbHOCTH,
MOJrOTOBKY JIOKYMEHTOB K CJady€ Ha AapXHWBHOE XpaHEHUE B
COOTBETCTBUH C HOMEHKJIATYpPOH JE;

- HampaBJIsieT MEKBEJOMCTBEHHBIE 3alpoChl IO KaHalaM CHCTEMBI
MEKBEJJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aumoaeicteus (CMOB);

- IpEeACTaBIIsACT JTOKYMEHTHl M MH(OPMAIHMIO 10 MEXBEIOMCTBEHHBIM
3ampocaM B paMKaxX ~— MEXKBEJIOMCTBEHHOTO  HMH(POPMAIMOHHOTO
B3aUMO/JICUCTBHUS;

- OKa3bIBaeT KOHCYJIbTHPOBAHUE, METOANYECKYIO0, NH(OOPMALIMOHHYIO U
OpPraHU3allMOHHYI0 IOMOIb CYObEKTaM Majoro M  CpegHero
NPEANPUHUMATEIILCTBA paitona u CEIIbCKOXO35IMCTBEHHBIM
TOBApPOIIPOU3BOIUTEIISIM;

- y4acTBYeT B OpraHU3allMd MEPONPHUSITHN AJII CYOBEKTOB MAalloro M
CpEeHETO MpEANPUHUMATEIbCTBA u CEIBCKOXO035IHCTBEHHBIX
TOBAPOMPOU3BOIUTEIICH;

- pa3MemniaeT HHPOpMAaIIUIO O TIPEIOCTABICHHON MOIJIEPKKE CyObeKTam
MaJIOTO M CpEeOHEro MpealpuHUMATENbCTBA B €IMHOM PEECTpE
CyOBEKTOB MaJjioro M CPeJHEro MpeanpHHUMATeNIbCTBa — IMoJydarenei
TOIJICP)KKU Ha caiite DenepalbHON HAJOTOBOH CIiry:k0bl Poccnu B cpok
He no3Hee 30 KaJTeHIapHBIX THEH CO JTHS MPEA0CTaBICHHS CYOCHINH;

- pa3MeniaeT HHPOPMAaIHUIO O TIPEIOCTABICHHOM MOIJIEPIKKE CyObeKTam
MaJIOTO M  CPEIHEro IpEeAIpUHHUMATENILCTB B  aHAJIUTUYECKOU
nH(popMarMOHHOW cucTteMe MOHUTOPUHT MaJIOTo U CpEOHEro
MpeANPUHUMATENbCTBA;

- pasMellaeT W MNOPeAOCTaBIISIET OTYETHOCTh B TOCYIapCTBEHHOM
aBTOMAaTU3UPOBAaHHON HWH(POPMALIMOHHON cucTeMe «YTIpaBiE€HUE» O
peann3anuy J0KyMEHTOB CTPATETUYECKOr0 INIAHUPOBAHUS:

- OKazaHue (PMHAHCOBOW MOJIEPKKH CyOBEKTaM MaJloro M CpPEIHETo
MpeNPUHUMATENbCTBA;

- okazaHHe  HMH(MOPMALMOHHO-KOHCYIbTAIIMOHHON  MOJACPKKHU
CcyObEeKTaM Majoro U CpeaHero npearnpuHUMaTeIbCTBa;

- aKTyaJIU3UPYET U pa3MeIlaeT CBEJACHHUSI O MYHUIIMIAIbHBIX yCIIyrax,
IIpenoCcTaBisgeMbIX agMuHUcTpauueir CoBerckoro pailona B Peectpe
rOCYIapCTBEHHBIX M MYHMIMOAIBbHBIX YCIYr, OTOOpa)kaeMbIX Ha
Enunom noprasne rocyaapCTBEHHbIX U MyHULIUIAJIBHBIX YCIIYT;

- OKa3blBaeT COACHCTBHUE PA3BUTHUIO arpONpPOMBIILIEHHOIO KOMILJIEKCa
Ha TeppuTopun COBETCKOrO palioHa;

- OCYLIECTBJISIET HCIOJHEHHE Ha Tepputopun CoBeTcKOoro paioHa
OTAENBHOTO TOCYIAPCTBEHHOTO IIOJIHOMOYHMS BKIIIOYAIOIIMM B ceOs
pacyeT u BblJeJIeHNUE CYOCUIMI:

- Ha MOJJIEPKKY U Pa3BUTHE PACTEHUEBOACTBA IO HAIIPABJICHUSIM:

peanu3anus PO TYKIIUN pacTeHHUeBOICTBA COOCTBEHHOTO
MPOU3BO/JICTBA;

- Ha NOJJEPKKY U pa3BUTHE )KUBOTHOBOJICTBA MO HANPABJIECHUSIM:
peanu3anus MPOAYKLINU ’KMBOTHOBO/ICTBa COOCTBEHHOT'O
MPOU3BO/JICTBA;

coJiepyKaHue MaTOYHOTO MOTOJIOBBS CEIIbCKOX03SIMCTBECHHBIX
JKUBOTHEIX;

COJIep>KaHNE MATOYHOTO TOTOJIOBbS )KUBOTHBIX B JIMYHBIX MOJACOOHBIX
XO35MCTBAX;

- Ha Pa3BHUTHUC pBI6OX03HﬁCTBeHHOFO KOMINJICKCA I10 HAIIPpAaBJICHHUSM
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peanusanus HUCKYCCTBEHHO BBIPAILIEHHOW MHILIEBOU PpBIOBI
COOCTBEHHOTO MPOU3BOJICTBA;

peanuszanus MHIIEBON pBIOHOM NPOAYKLIUU COOCTBEHHOTO
IIPOU3BOJCTBA;

- Ha TONJEPXKKY M pa3BUTHE MalbIX (OPM XO35AKWCTBOBAHMS IO
HaIlpaBJICHUSIM:

KallUTaJIbHOE  CTPOUTENIbCTBO  CEIBCKOXO3SIICTBEHHBIX  OOBEKTOB,
00BEKTOB TMepepadaThIBAIOIIUX IPOU3BOJACTB CEIbCKOXO035HCTBEHHON
POAYKLHH;

MOJIEpHM3AIUs, PEKOHCTPYKIHUS CEJIbCKOXO3SIIICTBEHHBIX OOBEKTOB U
00BEKTOB IepepadaThIBAIOIIUX MPOU3BOJACTB CEIbCKOXO035HCTBEHHON
MPOAYKIMN KallUTaJIbHOIO CTPOUTENLCTBA, B TOM YHUCIIE BHEIPECHUE
3HeprocOeperaroImx, pecypcocoeperaronux " IIEPEOBBIX
TEeXHOJIOTHH;

MPUOOPETEHUE  CEJIbCKOXO3SMCTBEHHOW  TEXHUKH, 0O0OpynOBaHUS,
CpPEACTB MEXaHMU3alMM M aBTOMAaTU3alMU CEIbCKOXO3SIHCTBEHHBIX
IIPOU3BOJICTB;

npuodpeTeHne odopynoBaHus [Js NepepadaThIBAIOIINX MPOU3BOICTB
CEJIbCKOXO035IMCTBEHHOH, pbIOHOM MTPOLYKIINY;

CTPOUTEIBCTBO,  MOJEpPHM3allMs, B  TOM  4YHUCJIE  BHEJIPEHUE

sHEprocOeperamImx, pecypcocOeperarommx u MepeOBBIX
TEXHOJIOTHIA, 00BEKTOB AIEKTPOCHAOKEHHUSI, BOJOCHAOKEHHUS,
razocHaOKeHus, o0ecIieunBaroIx MPOU3BOJICTBO u (vm)

nepepaboTKy CENbCKOXO3SIHCTBEHHOH (PBIOHO) PO TyKIIHNH;
npuoOpeTeHrue 0o0OpyAOBaHHUS IS 00S3aTEeIbHONW  MapKUPOBKHU
MOJIOYHOM MPOJYKIIMH CPEACTBAMHU UICHTU(DUKAIUY;

pHOOpETEHUE MOOWMIIBHBIX BBICOKOTEXHOJIOTHYHBIX YOOWHBIX ITyHKTOB
C LIENBI0 cOOpa SHIOKPUHHO-(PEPMEHTHOTO U CICIHAIIEHOTO CBHIPBS TPH
y0oe oJIeHei;

- Ha pa3BHUTHE JICATEIHLHOCTH IO 3aroTOBKE U mepepaboTKe JUKOPOCOB
10 HAIIPABJICHHUSIM:

peanu3anus MpOAYKIHUHA TUKOPOCOB COOCTBEHHOM 3arOTOBKH;
peanu3anus ~ NPOAYKUHMH  TIIyOOKOH  mepepaboTKH  JTUKOPOCOB
COOCTBEHHOTO TTPOU3BOJICTBA;

MPUOOPETCHUE CHEIUATU3UPOBAHHON TEXHHKA W OOOPYIOBAHUS IS
XpaHEeHUs, MepepadOTKH U TPAHCTIOPTHPOBKU JTUKOPOCOB;

OpraHm3anusi MPe3eHTAN MPOAYKIIMU €3 AUKOPOCOB, ydacTHE B
BBICTaBKaX, spMapkax, popymax;

- TIPeoCTaBISET HHPOPMAIIMIO TI0 CEITCKOMY XO3SIHICTBY IO 3ampocam
JenapramMeHTa  NPOMBINUICHHOCTH ~ XaHThl  —  MaHCHHCKOTO
aBTOHOMHOTO OKpyra — FOrpel, B pejenax cBoeii KOMITETCHITNH;

- obOecnieyrBaeT OPOpMIICHUE YCTAHOBJICHHON OTYETHOCTH, B Mpeeiax
CBOEM KOMIICTCHIINH;

- y4acTBYET B IIPOEKTHOM JiesiTeIbHOCTH COBETCKOr0 palioHa;

- pa3pabaTpIBacT M MPUHUMACT YYaCTHE B pa3pabOTKe MyHUITAITATBHBIX
paBOBBIX akTOB COBETCKOTO paiioHa B Mpezeiax CBOSH KOMITETEHIINH;
- OCYIIECTBIISIET MOATOTOBKY IPOEKTOB ITHMCEM, OTBETOB, 3allPOCOB B
npeaenax CBOe KOMIIETCHIINH;

- OCYIIECTBIIIET KOHCYJbTUPOBAHUE TpPAXKIAH, IIpeICTaBHTENCH
OpraHm3aiuii, CIyXalldX OpraHoB MECTHOTO CaMOYIIPABJICHUS
CoBeTckoro paiioHa 1o Bompocam, B IIpeiesiax CBOCH KOMIIETCHITUH;

- OTCJIEeXXHBAaeT M3MEHEHUS B 3aKOHOJATEIHCTBE, PETIaMEHTHPYIOIIEM
JIESITEIILHOCTb, B TIPEJIeaxX CBOCH KOMIICTCHIINH;
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- UCIIOJIHSAET UHbIE 00S3aHHOCTH 10 MOPYYCHUIO HaYaIbHUKA OT/ENa 10
Pa3BUTHIO TPEANPUHUMATENILCTBA M TOTPEOUTENHCKOTO  PhIHKA
YIpaBICHHUS] 5JKOHOMHUYECKOTO Pa3BUTHS U MHBECTUIIUI aJIMUHUCTPALIUU
CoBerckoro paiioHa, HayaJbHUKA YIPABJIEHUS HKOHOMUYECKOTO
pPa3BUTHUS U MHBECTUIMI agMuHuUcTpa COBETCKOTO pailoHa, MepBOTO
3amecTtuTels rnaBbl COBETCKOro pailoHa, riiaBbl COBETCKOTO paiioHa.

17. I'naBHBIN cHENMAJNCT OT/AeJa NPOMBIIIJIEHHOCTH, TPAHCIIOPTA U CBSA3H YNPABJICHHA
JKOHOMHMYECKOr0 Ppa3sBUTUS W HHBecTHuMi agvMuHucrpanuu CoBerckoro paioHa,
JAOJI’KHOCTh MYHHIMNIAJIbHOM CJI1YKObI CTaplIeil TPyNIbl KATErOPHHU «CHEHATHCTHD).

TpebGoBanus k Ha nomkHOCTh raBHOTO CHENMANUCTa OTAENa MPOMBIIIICHHOCTH,

HaIpaBJICHUIO TPAaHCIIOPTa W CBSA3M YIOPABICHUS SKOHOMHUYECKOTO pa3BUTHUS U

MMOATOTOBKH MHBeCTUIINKN aaMuHucTpanun COBETCKOTO pailoHa Ha3HAYaeTCs JIUIIO,

(cnenuanbHOCTH) uMmeroniee npodeccuoHaabHOEe 00pa3oBaHue, 0€3 TPEeIbSIBICHUS

npodeccHoHanbHOTO | TpeOOBaHUI K CTaXYy.

o0pazoBaHMs

TpeboBanus MyHUIHMNATBHBIH CIYKALMNA J0KEH 3HATD:

K - ocHOBHbIe nojoxenust Koncrurymuu Poccuiickoit @enepanuu;

poeCCHOHAIBHBIM | - 3aKOHOAaTeIhCcTBO Poccmiickoit deneparmu 1 XaHThI-MaHCHICKOTO

3HAHUSIM aBTOHOMHOTOo Okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOTO U
MYHHIIMIIATBHOTO YIPABICHUS, MYHHUIMIAIBLHOW CIYXKObI, a TaKxke
peryIupyloiiee COOTBETCTBYIOIIYIO chepy JIeATeIbHOCTH
NPUMEHUTETLHO K  MCIOJHEHWIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEN;

- WHBIE INIPABOBBIE AKThl U CIIy)KE€OHBIE JOKYMEHTBI, PEryJIUpYIOIINe
COOTBETCTBYIOLIYI0O  cdepy  JCATENbHOCTH  NPUMEHHUTEIBHO K
WCTIOJIHEHUIO KOHKPETHBIX TOJDKHOCTHBIX 0053aHHOCTEHH;

- YcraB CoBeTcKoro paiiona;

- MYHULUIAIbHBIE TPABOBbIE AaKThl MYHULHUIAIBHOIO 0Opa3oBaHUs
Coserckuil paiioH, agMuHHCcTpanu COBETCKOro pailoHa 1o BOIpocam,
BXO/ISIIIIUM B KOMIIETEHIIMIO MYHHUIIMIIATBHOTO CITYKAaIIero;

- IpaBUJIAa BEJICHUS JICIIOBBIX IEPETOBOPOB;

- TIpaBUJiia JEJI0BOM 3THUKY;

- TOpPAIOK paboThl CO CIOY)KEOHOH U CeKpeTHOH uH(opMarue
(moxymeHTamn);

- OCHOBBI JEJIOMPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACIOPSAKA;

- pernameHnTt aaMuHKACTpanuu COBETCKOro paiioHa;

- HHCTPYKIUIO TIO JeTIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbI TPyJa U MPOTHUBONOXKAPHOI 0€30MaCHOCTH;

- TPUHLUINBI o0ecreyeHus] Oe30MaCHOCTH JOPOKHOTO JIBIKEHUS B
Poccuiickoit ®enepannu;

- IOHSTUE €JMHOTO rOCYJapCTBEHHOI0 peecTpa aBTOMOOMIIBHBIX JJOPOT;
- IOPAZIOK COJIEP)KaHUS U PEMOHTA JIOPOT;

- TOHATHE M TOPSIOK (OPMUPOBAHUS MYHULUIAIBHOTO JOPOKHOIO
donna;

- 0COOEHHOCTH 00ECTIeUYeHHS COCTOSTHUS ABTOMOOMIBHBIX TOPOT B YaCTH
0€30MacCHOCTH JOPOKHOTO JIBUYKEHHSI TPeOOBAaHUSM, YCTaHOBJIEHHBIM
IpaBUJIaMH, CTaHAAPTaMH, TEXHUYECKMMU HOPMaMHU U JPYrHMHU
HOPMATHUBHBIMU JOKYMEHTAMU;

- OCHOBHBIE (DOPMBI TOCYIaPCTBEHHOTO y4yeTa IMoKa3aTesiel COCTOSHUS
0€30MacHOCTH JOPOKHOTO ABHIKEHHUS;

- TOPSJIOK OCYLIECTBICHHS JOPOKHOM AEATENIBHOCTH B OTHOILEHHUH
aBTOMOOMJIBHBIX JOPOI MECTHOTO 3HAa4Y€HMsI BHE I'DAHUI] HACEJIEHHBIX
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MTYHKTOB;

- IOPSIOK TOJATOTOBKH M YTBEP>KICHHUS INIAHOB JIOPOKHBIX padoT;

- IOPSIIOK IPOBEACHUS MPOBEPKH COCTOSHUS MYHUIIUTIAIBHBIX JOPOT;
-IOPSIIOK  TIPOBEJICHUSI KOHTPOJI 3a IeJeBBIM M 3(PPEeKTHBHBIM
WCITOJIb30BAaHUEM  CPEJICTB  JOPOKHOTO  (POHIAa MYHHUIIMITAIEHOTO
oOpazoBaHusi;

- 00BEKTHI TPAHCIIOPTHON MH(PPACTPYKTYPHI;

- BUJIBI PETYISIPHBIX IIEPEBO30K MACCAKUPOB U Oaraxa;

- peecTpbl MapUIPYTOB PETYISPHBIX IEPEBO30K;

- TEPMHUHBI, TPHUHIMUIBI W TOPSIAOK YIPABICHUS IPOCKTAMH,
3aMHTEPECOBAHHBIMUA CTOPOHAMH, COJIEPKAHUEM, PECYpPCaMH, CPOKAMH,
pPUCKaMHM, KAaUeCTBOM, 3aKylKaMu, KOMMYHUKALIUSIMU;

- TOpSAAOK WCIOJIHEHHWS CTAaJud WHUIUAIMA TPOCKTa; CTaIuu
IUIAHUPOBAHUS TPOEKTAa; CTaJAWHM pEATH3allid TPOEKTa; CTaIuH
3aKPBITHSI POEKTA.

TpeboBanus

K
poeCCUOHATBHBIM
YMEHUSIM

MyHUIMIAJBHBIA CJOYKAINMEA T0JKEH YMETh:

- OpPraHM30BBIBaTh U OOECIIeYrBaTh BBIMOJHEHHUE 33a/1ad M HaXO0XJACHUE
MyTel UX pealn3alui;

- 3(peKTUBHO TIIIAaHUPOBATH pabodee BpeMs, YMETb COCPEI0TaYNBATHCS
Ha TJIaBHOM HalpaBJIeHUU pabOTHI;

- OpraHu3OBBIBaTH PaboTy 1O S(PPEeKTHBHOMY B3aHMMOJCUCTBUIO C
roCy/lapCTBEHHBIMU OpraHaMU, BEIOMCTBAMU U OpPraHU3AIUsIMU;

- TBOPYECKH TMOJXOJUTH K PEIICHUIO MOCTABJICHHBIX 3ajad, OBICTPO
aJlanTUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHMSIM;

- YETKO W TpaMOTHO H3JaraTh CBOU MBICIA B YCTHOM M MUCbMEHHOU
hopme;

- o0ecrieurnBaTh COOp M CHUCTEMAaTHU3aLMIO aKTyalbHOW MH(OpMAIUU B
YCTaHOBJIEHHOU cdepe AesiTeIbHOCTH;

- TIOJB30BAThCA CHUCTEMaMM OJJIEKTPOHHOTO JIOKYMEHTOOOOpOoTa st
perucTpanum, KOHTPOJISI JOKYMEHTOB M WH()OPMAIIMOHHO-CIIPABOYHOMN
paboTHI C TOKYMEHTaMU;

- paboTaTh C BXOASAIIUMH, UCXOSIINMU U BHYTPEHHUMH JIOKYMEHTaMU;
- obecrieunBaTh BHITIOJHEHUE 3a]1a4;

- IPOBOJUTH aHAJIN3 U MPOTHO3UPOBAHUE;

- BECTH JIETIOBBIE TIEPETOBOPHIL;

- OpraHM30BBIBATH B3aWMOJIEHCTBUE CO CIEHHAINCTAMU OPraHOB
MECTHOT'O CaMOYIpPaBJIEHUS;

- TPAaMOTHO COCTAaBJIATH JECJIOBBIE MHUCHMA;

- paboTaTh Ha KOMIIBIOTEPHOU U APYrol OPITEXHUKE, C HEOOXOUMBIMU
MPOTpaMMHBIMU 0OecniedeHUsaMY, Internet 1 ¢ IEKTPOHHOM MOYTOI;

- pa3pabaTbIBaTh MPOEKTHO-CMETHYIO JTOKYMEHTAIIHIO o
OCYIICCTBJICHUIO ,Z[OpO)KHOﬁ JCATCIIBHOCTHU B MYHUIUITIAJIbHOM
00pa3oBaHNH;

- COCTaBJIATH IJIaH MPOBEPOK;

- COCTaBJIAThH IUIAHBl KalUTaJIbHOTO CTPOMUTENIBCTBA, PEKOHCTPYKLUHU U
peMoHTa OOBEKTOB JIOPOKHOW HHGPACTPYKTYypbl MYHUIIUIIAIBLHOIO
oOpazoBaHusi;

- obecrieunBaTh AP(HEKTUBHBIN JOKYMEHTOOOOPOT B paMKax IpPOeKTa (B
TOM 4YHCJIE€ BEJICHUE apXUBa IIPOEKTA);

- 3((PEKTUBHO BBINOIHATh MHPOLECCHl MOArOTOBKH, COTJIACOBAHUSA U
BEJICHUS YIIPABIICHYECKOW TIOKYMEHTAIINH;

- HWCIIOJIb30BaTh COBPEMEHHOE IMporpamMMHOe obecrieyeHue B 00J1acTh
YIPABJICHUS IPOEKTAMH.
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JlomKHOCTHBIE
00513aHHOCTH

MyHUIMIAJBHBIA CJOYKAIUMEA BBINOJHACT caeayoumme QyHKINN:

- Y4acTBYET B OCYILECTBIICHUH JOPOKHOU JIEITEILHOCTU B OTHOLICHUU
aBTOMOOMJIBHBIX JIOPOI MECTHOTO 3HA4YEHHUs] BHE I'paHUI] HACEIEHHBIX
IIYHKTOB B TpaHULaX MYHULUMIAJIBHOTO pailoHa, OpraHu3aluu
JIOPO’KHOTO JABMIKEHHUSI M obOecnedeHHH Oe30MacHOCTH JOPOKHOTO
JBHKEHUsT Ha HHUX, a TaKXKE OCYIIECTBISAET HHBIE IMOJHOMOYHS B
00JIaCTM MCHOJIB30BAHUS ABTOMOOWJIBHBIX JOPOT U OCYIIECTBIICHUS
JIOPOKHOU JEATEIIbHOCTU B COOTBETCTBUU
¢ 3akoHOoAaTenbcTBOM Poccuiickoi denepaiuu.

- y4acTBye€T B OCYLIECTBJICHMM MYHHUIUMIIAUIBHOTO KOHTPOJS Ha
aBTOMOOMJIBHOM TpPAaHCIOPTE, TOPOJCKOM HA3€MHOM D3JIEKTPUYECKOM
TPAHCIIOPTE WU B JOPOXHOM XO3SAMCTBE BHE TIPAHUI] HACEJIEHHBIX
MMYHKTOB B IpaHUIaX MYHUILIUTIAJIBHOTO paiioHa;

- y4JacTByeT B  pa3pabOTKe  JOKYMEHTOB  CTPAaTErH4YeCcKOro
IJIAHUPOBAHUS M OCHOBHBIX HAIIPABJICHUN MHBECTUIMOHHOUW MOJIUTHUKHU
B 00J1aCTH pa3BUTHUS aBTOMOOMIBHBIX JOPOT MECTHOTO 3HAUECHUS,

- yyacTByeT B pa3pabOTKe IpOTHO3a COIMAIbHO-?KOHOMHUUYECKOTO
pa3Butusi CoOBETCKOTO paiioHa Ha O4YepeTHOM (PMHAHCOBBIN roJl B 4acTH,
KacCarolIeNCsl pa3BUTHUs 10POT, TPAHCIIOPTA U CBSI3H;

- y4acTBYeT B pa3pabOTKe MYHULMIAJIBHBIX IPOrpaMM: 0€30MacHOCTH
JIOPOKHOIO JIBUKEHHMS, Pa3BUTHS JOpPOr, TPAaHCIOpPTAa U CBA3U Ha
tepputopuu COBETCKOTO palioHa;

- TOTOBUT MPOEKThl MYHMIIUIIAJIBHBIX IPaBOBBIX aKTOB COBETCKOro
paiioHa B 4acTH, Kacarolencs pa3BUTHS U SKCILTyaTalllK OPOT 00IIero
II0JIb30BaHUsI MECTHOI'O 3HAUEHMSI BHE I'DAHULl HACEJIEHHBIX ITyHKTOB B
rpanunax CoBeTCKOro pailoHa, TpaHCIIOPTa U CBS3H;

- Y4acTBYET B pa3paboTKe MPOEKTOB JOTOBOPOB U COTJIAIIEHUM B YacTH
Pa3BUTHUS U COXPAHHOCTH aBTOMOOMIIBHBIX JOPOT OOIIETO MOJIb30BaHUS
MecTHOro 3HaueHusi COBETCKOro pailoHa,  TpaHCIOpTa U CBS3H,
OCyHIECTBIsIET cOOp MH(pOpMAIHU 00 UX UCIIOTHEHHH;

- y4acTBYET B IIOATOTOBKE €XEKBAapTaJbHOI'O MOHMUTOPHHIA HTOIOB
COLIMAJIbHO-3KOHOMHMYECKOro pa3BUTUs COBETCKOTO pailoHa B YacTH
pa3BUTHS AOPOT, TPAHCIIOPTA U CBSI3H;

- Y4acTBYeT B MOATOTOBKE €XEroJHOI0 OT4eTa O pe3yJbTaTax
JIEATEIbHOCTH IJ1aBbI CoseTckoro paiioHa, JIeATEIbHOCTH
agMuHUCTpanuu COBETCKOro palioHa B 4YacTH, KacarolEWcs pa3BUTUSA
JIOpOT, TPAHCIIOPTa U CBS3H;

- TOTOBUT IepeYeHb aBTOMOOWIIbHBIX JOPOT OOIIEro MOJIb30BAHUS
MECTHOIO 3HAYE€HUs W MNPEACTaBISICT €ro Ha YTBEP)KICHUE TIJaBe
CoBeTckoro paioHa;

- onpenenser  (paccUMTHIBAET) pa3Mepa Bpena, IMPUUUHIEMOTO
TPAHCIIOPTHBIMM ~ CPEACTBAMHU,  OCYIIECTBIISIIOIIMMHU  MEPEBO3KHU
TSDKEJIOBECHBIX TPY30B, NPHU JIBIDKEHUU MO aBTOMOOMJIBHBIM JIOpOTaM
00I11eTO MOJIB30BaHUS MECTHOTO 3HAUCHMUS;

- OpPraHMu3yeT KCIO0JIb30BAaHUE aBTOMOOMIIBHBIX JOPOTI IIPU OpraHu3aluu
U IPOBEIECHUM  MEpPONPHUATHM MO  TpakJaHCKOWl  00OOpoHe,
MOOMIM3AIIMOHHON MOJATOTOBKE B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickont ®enepannu;

- y4JacTByeT B Opranusaiuud HHOOPMAlHOHHOTO OOecleueHUs
M0JIb30BaTeell aBTOMOOMJIBHBIMU JOpPOraMHU OOILIEro IMOJIb30BaHUs
MECTHOI'O 3HA4YECHHS;

- OKa3bIBaeT COJICHCTBHE BCEM YYaCTHUKAM JESTEIHLHOCTH B OOJIAcCTH
TPAHCIIOPTA, CBSI3M M aBTOMOOWIIBHBIX JOPOT, HE3aBUCUMO OT (opm
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COOCTBEHHOCTH, B  OJKCIUIyaTallld, CTPOUTEIBCTBE, PEKOHCTPYKIIUH,
PEMOHTE W pecTaBpallfH, NEePeoOOOPYTOBAHUIO U MOJICPHHU3AINH, JTHOO
HMHOTO (PYHKIIMOHAJILHOTO M3MEHEHUsI 0OBbEKTOB TPAHCIOPTA, CBSI3U U
nopor Ha Teppuropuu CoBeTCKOro paioHa;

- B3aMMOJICHCTBYET C TOCYAAPCTBEHHBIMH CITY)KOaAMHU TIPH BBITTOTHEHUH
MeponpuaTHi 1o  oOecrneueHuto  coOmrofeHHs — TpeOoBaHUM
3akoHoJaTenbecTBa Poccuiickoit Denepanuu B 0o0jacTi 0€30MaCHOCTH
JIOPOKHOTO ABMKEHUS Ha Tepputopun CoBETCKOro paiioHa;

- BeZleT paboTy B IIpezesax CBOeH KOMIETEHIMH 10 CO3JaHUI0 YCIOBHI
JUTSl IPEIOCTaBICHUS

TPAHCHOPTHBIX ycayr HaceneHnto COBETCKOTO palioHa M OpraHU3alHuH
TPAaHCIOPTHOTO 00OciykuBaHus HaceneHUus: COBETCKOro paiioHa MEXIy
FOPOACKUMU U  CEIBCKMM TIOCEJICHUSMHM, pACHOJIOKEHHBIMM Ha
tepputopun COBETCKOIO paiioHa;

- oOecrieunBaeT B TIpeneiax CBOEH KOMIIETCHIIMM MOHHUTOPHUHT
COCTOSIHMSI OOBEKTOB CBSI3M M KOMMYHHUKAIIMM, OKa3aHUE COACHCTBUSA
NPEANPUATHSIM, PACTIOIOKEHHBIM Ha TeppuTopuu COBETCKOro paioHa,
BEJIYIIIUM MX Pa3BUTHE U COBEPIICHCTBOBAHUE;

- paboTaer B aBTOMAaTHU3UPOBAHHBIX HMH(POPMALIMOHHBIX CHUCTEMax B
005acTH  TpaHCHOpTa, AaBTOMOOMJIBHBIX JIOPOI M  0€30MacHOCTH
JIOPOKHOTO JIBM>KCHHS;

- IPUHUMAET y4acTue B paboTe MEKBEIOMCTBEHHBIX KOMUCCHIA:

- 1O OOCIeIOBAaHUIO JIOPOXKHBIX YCIOBUH Ha MYHHMIIMOAIbHBIX
aBTOOYCHBIX MapuIpyTax,

- TI0 00CJIeA0BAHHUIO KEIE3HOJOPOKHBIX MIEPEE3I0B,

- 10 O€30MACHOCTH JIOPOMKHOTO JABMIKEHUS;

- OCYUIECTBJISIET  BEJCHHME  JEJIONPOM3BOJACTBA,  pa3paboOTKy
HOMEHKJIATyphl JeJI 10 3aKpEIJICHHBIM HaIpaBJICHUSM JEATEIbHOCTH,
INOATOTOBKY JOKYMEHTOB K cJade Ha apXUBHOE XpaHEHHE B
COOTBETCTBUU C HOMEHKJIATYPOH e,

- OCYIIECTBIJISIET COIPOBOXKICHUE PEATH3yeMbIX U IUIAHUPYEMBIX K
peanM3anii HWHBECTHUIIMOHHBIX TIPOCKTOB B TOpsiake W B cdepe
JeSITeIbHOCTH, YCTAaHOBJIEHHOM  pacHOpsDKEHMEM — aJIMMUHHUCTPALUU
Coserckoro paiioHa;

- obecrieunBaeT B CBOCH IEATENHHOCTH MPHOPUTET IeNield W 3ajad 1o
COJCHCTBUIO Pa3BUTHIO KOHKYPEHIIMM HA COOTBETCTBYIOIIMX TOBAPHBIX
PBIHKAX;

- OCYILIECTBIISIET TPENOCTaBICHWE MYHHIIMNAIBHBIX yciuyr «Bpimada
CIELMAJIBbHOTO pa3pelieHNs Ha JIBKEHHE 0 aBTOMOOMIBHBIM JOPOTaM
MecTHOro 3HaueHus: COBETCKOTO paioHa TSKEJIOBECHOrOo U (MJIM)
KPYIMHOTa0apUTHOTO TpaHCHOPTHOTO cpenctBa» u «lIpemocraBieHue
nH(pOpManMM  TOJB30BATENsIM  ABTOMOOWJIBHBIX ~ JIOpOT  0OIIero

II0JIb30BaHUA MCCTHOT'O 3HA4YCHUA» B COOTBCTCTBHU C
AJIMUHUCTPATUBHBIM PCTJIAMCHTOM HPCAOCTABJICHUSA MYHPIL[I/IHaHLHOfI
YCIIyIruy, YTBCPKACHHBIM HOPMAaTHBHBIM IIpaBOBbBIM aAKTOM

agMuHucTpanuu CoBETCKOro pailoHa;

- KOHCYJIBTHUPYET O BO3MOMKHOCTSIX M HPEUMYILECTBAX IOIYyYEHHUS
rOCYJapCTBEHHBIX M MYHHIIMTAIBHBIX YCIYT B AJIEKTPOHHOU hopme;

- KOHCYJBTHUPYET O MOJIYYEHHH T'OCYJAPCTBEHHBIX U MYHUIMNAJIbHBIX
YCIIYT B 3JIEKTPOHHOM (opme;

- KOHCYJIbTHUpPYET O  perucrtpauuu Ha  EjguHoM  moprane
rOCyJIJapCTBEHHBIX U MYHUIUIIAJIbHBIX YCIIYT;

- pasMelaeT W MNOPEeAOCTaBISIET OTYETHOCTh B TOCYJIApCTBEHHOU
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aBTOMATHU3UPOBAaHHONW HMH(POPMAIMOHHON cucTeMe «YIpaBlIeHUE» o
pealin3alMi  JOKYMEHTOB  CTPaTeTM4EeCKOro  IUIAHUPOBAHUA U
IIPEIOCTABIICHUN MYHULIUIIAIBHBIX YCIIYT:

- BHOCUT HH(OPMALMIO IO ABTOMOOWJIBHBIM JIOPOTaM MECTHOTO
3Ha4eHUs (TEXHUYECKHE TMacmopTa aBTOMOOHMIBHBIX JIOpPOT) B
TepputopuanbHyto HHGOPMAIMOHHYIO cUCTeMYy XaHTbI-MaHcHiickoro
aBroHoMHoro okpyra — FOrper (TUC Orpsl) u aktyanusupyer eg;

- TIpU OCYIIECTBICHUHU paboThl B ['ocymapcTBeHHOM MHGOPMAIIMOHHOMN
cuctreMe «TumoBoe oOnayHOE  pelIeHMe 1O  aBTOMAaTU3aLUU
KOHTPOJBHOW  (HAI30pHOM)  JEATENbHOCTH»  OOEcleyuBaeT B
KOHTPOJIbBHOM  (HAJ30pHOM) OpraHe pacCMOTpPEHHE MaTepHalioB
KajgoObl, TPUHITHE PEIICHUH IO XOJaTalCTBaM, MPOJJICHHE CPOKOB
paccMOTpeHHs Kajlo0 U MOJArOTOBKY IPOEKTOB PEIICHUIT 1Mo kanobam;

- Y4acTBYET B IPOEKTHOM AeATenbHOCcTH COBETCKOro pailoHa;

- pa3palaThIBaeT U MPUHUMAET y4acThe B pa3pabOoTKe MyHHIIMITAIbHBIX
paBoOBbIX akTOB COBETCKOTrO pailoHa B mpezenax cBOeH KOMIETEHIUY;
- OCYIIECTBJISIET MOJArOTOBKY NPOEKTOB IHCEM, OTBETOB, 3allPOCOB B
npejenax CBOe KOMIETCHITNY;

- OCYUIIECTBIIIET KOHCYIbTHUPOBAaHHE TIpaXJaH, IpeACTaBUTENEH
OpraHM3aluii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIpaBJIEHUs
CoBerckoro paiioHa IO BOIpPOCaM, BXOJIAIIMM B KOMIIETCHIHIO
CILY’KaIlETO;

- OTCJEKMBAaET U3MEHEHUS B 3aKOHOJATENIbCTBE, PETIaMEHTUPYIOIIEM
JeSITeIbHOCTb, BXOJISIIYIO0 B KOMIIETEHIIMIO CITYXKAaIllEro;

- OCYHIECTBJIIET KOHCYIbTHPOBAaHME TIpPaXAaH, IPEICTaBUTENCH
OpraHM3alii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPaBJICHH
CoBerckoro pailoHa 1O BOIpOCaM, BXOJSAIIMM B KOMIIETEHIIHIO
CILY>KalIlEro;

- HUCIIOJIHSAET MHbIE OOS3aHHOCTU IO TMOPYYEHHIO HaydalbHUKA OTeNa
MPOMBIIUICHHOCTH, TPAHCIIOPTA U CBSI3M YIPABIIEHUS SKOHOMHUYECKOTO
pa3BuTUsg M MHBecTULMH agmuHucTpaiuu CoBeTCKOro paiioHa,
HayaJbHUKA YIPABJIECHUS HKOHOMUYECKOTO pa3BUTUS M WHBECTULIUI
agMuHHCcTpanuu COBETCKOro paioHa, NEPBOrO 3aMECTHUTENS IJIABbI
Cosetckoro, riaBbl COBETCKOTO paloHa.

18. T'naBHBIi cHeHUAMHCT OTAEJAa IKOHOMMYECKOr0 AaHAJIM3Aa M NPOTrHO3MPOBAHHUS
yHpaBJieHHs1 KOHOMHYECKOro pa3BUTHSl M MHBecTHLMii agMuHucTpanuu CoBeTckKoro
paiioHa, [O0/KHOCTb MYHMIMNAJLHOH  CIy:KObl cTapumieii rpynnbl  KaTeropuu
«CIEeNUATNCThD).

TpeboBanust k Ha nmomKHOCTH TJIABHOTO CHEHHMAIUCTA OTAEIa 3KOHOMHUYECKOIO
HanpaBICHUIO aHav3a ¥ MPOTHO3UPOBAHMS YIIPABICHUS SKOHOMUYECKOTO PA3BUTHUS U
MOJITOTOBKHU WHBECTUIIMHA agMuHucTpari CoBETCKOro pailoHa Ha3HadaeTcs JIHI0,
(criennaIbHOCTH) umeroniee npodeccuonanbHOoe 00pa3oBaHHMe, 0€3 TPEIbSIBICHUS
npodeccnoHambHOTO | TpeOOBaHUS K CTAXKY.
00pazoBaHMs
TpeboBaHus MyHUIIUNAJIBHBINA CTYKAIMA T0JKEH 3HATD
K - ocHOBHbIE noJoxkenust Koncruryuu Poccuiickoit @enepanuu;
npodeCCHOHAIBHBIM | - 3aKOHOAATeNbcTBO Poccuiickoit denepanuu u XaHThI-MaHCHICKOTO
3HAHUSIM aBTOHOMHOro okpyra — HOrpel mo BompocaM TOCyIapCTBEHHOTO U
MYHHUIIUTIATBHOTO YIPABJICHUS, MYHUIMIAIBLHON CIIYXObI, a TaKxke
perynupyroniee COOTBETCTBYIOLIYIO chepy JIeSITENbHOCTH
MPUMEHUTEIBHO K  HWCIOJHEHUI0  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEH;
- WHBIC TPABOBBIE AKThI M CIY)XEOHBIE JTOKYMEHTBI, PETYIHPYIOIINE
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COOTBETCTBYIOIIYIO  cepy  NESITEIbHOCTH  NPUMEHHUTEIBHO K
HUCIIOJIHCHUIO KOHKPETHBIX JOJDKHOCTHBIX O6$[321HHOCTef/'I;

- YcraB CoBETCKOTO palioHa;

- MYHHUIUIAJIbHBIE IPABOBbIE aKThl MYHUIMIAIBHOTO 0O0pa3oBaHUs
Cosetckuil paiion, agmuHucTpanuu CoBETCKOro paiioHa 1o Bompocam,
BXOJISIIIUM B KOMIIETEHIUIO MYHUIIMIIAIBHOTO CIIY>KallleTro;

- IpaBUJIa BEJICHUs JIEJIOBBIX I1EPErOBOPOB;

- TIpaBWJIa AEJTOBOM ATUKH;

- TOpsSiIOK paboThl €O CIy)KeOHOW W CcekpeTHOW uHpopmanuen
(HOKyMEHTaMH);

- OCHOBBI JIEJIOTIPOU3BO/ICTBA;

- MpaBUJIa BHYTPEHHETO TPYIOBOT'O PacIopsiKa;

- pernameHT agMuHUCTpanun COBETCKOro paiioHa;

- MTHCTPYKIHIO 110 €JI0NPOU3BOICTBY;

- IpaBHJIa OXpaHbI TPYy/Ja U MIPOTHUBOIIOKAPHON OE30TIaCHOCTH;

- TOpSAOK pa3pabOTKHM MEPCHEKTUBHOIO M TOJOBOTO  IUJIAHOB,
nporpaMmmbl CONUAJIBHOT'O Pa3BUTUSA;

- IIPUHIUIBI TOCYAAPCTBEHHOTO PErYINPOBAHUI DKOHOMHUKH.

TpebGoBanus

K
npo¢ecCuoHaTbHBIM
YMCHHSIM

MyHHUIMIAJBHBIA COYKAIUMHA 10JIKEH YMeETh:

- OpraHU30BbIBaTh U OOeCreYrBaTh BHIIOJHEHHME 33]1ad U HAXOXKJIEHUE
IIyTeH UX pealn3anuy;

- 3(peKTUBHO TIIIAaHUPOBATH paboydee BpeMs, YMETh COCPEIOTaAUNBATHCS
Ha IJJaBHOM HaNpaBJIEHUU paboOThl;

- OpraHu3oBBIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJCHUCTBHUIO C
roCyJlapCTBEHHBIMU OpraHaMH, BEIOMCTBAMHU U OPraHU3ALUsAMY;

- TBOPYECKH IOAXOJUTHh K PEHICHUIO IOCTaBJIEHHBIX 3aJad, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHUM;

- YEeTKO U TrpaMOTHO H3JIaraTb CBOM MBICIH B YCTHOM M NHCbMEHHOM
(opme;

- obecrieunBaTh COOp M CHCTEMATH3ALMIO aKTyaIbHOW MH(OpManuu B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;

- TOJb30BATHCS CHUCTEMAaMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
pEerucTpanuy, KOHTPOJISI TOKYMEHTOB U MH(OPMALMOHHO-CIPaBOYHOMN
paboThI C TOKYMEHTaMu;

- paboTaTh ¢ BXOJSAIIUMHU, UCXOIAIIUMHI U BHYTPEHHUMH JIOKYMEHTaMU;
- o0ecreunBaTh BBINOJHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHMUE;

- BECTH JIEJIOBbIE IIEPETOBOPBI;

- OpraHM30BBbIBATh B3aUMOJEHCTBUE CO CHELHAINCTAaMU OpraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;

- TPaMOTHO COCTaBJIATH JEJIOBBIE NHCbMA;

- paboTaTh Ha KOMIIBIOTEPHOM U APYTrOi OPrTeXHUKE, C HEOOXOIUMBIMU
IIPOrpaMMHBIMU oOecnieueHusiMy, Internet u ¢ 3JIEKTPOHHOM MOYTOM.

JlomKHOCTHBIE
00513aHHOCTH

MyHMUIHMIAJBHBINA CJIYKAIIMIA BBINOJHACT ciaeayoume QyHKUMH:

- y4aCcTBYeT B MOAINOTOBKE IIPEIJIOKEHHUM II0  ONIPEACICHUIO
CTpaTErMYeCKUX HANpAaBJICHUNW pa3BUTUs SKOHOMUKM COBETCKOro
paiioHa;

- ydacTByeT B  pa3paboTKe  JOKYMEHTOB  CTPaTerHMuecKOro
IJTAHUPOBAHUS, KOMIUIEKCHOTO COLMAJIbHO-3KOHOMHMYECKOTO pPa3BUTHS
CoBerckoro paiioHa ¥ MEPONPUITUH 110 UX BBIIIOJHEHUIO;

- y4acTBYeT B pa3pabOTKe MPOTHO3a COLMAIbHO — SKOHOMMHYECKOTO
pazButusi CoBerckoro paifoHa Ha ouepeaHOW (UHAHCOBBIH Troa U
IJIAHOBBIW MEPHUOJ O pa3JiesiaMm:
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- IPOMBIIIJIEHHOE MPOU3BOJICTBO;
- CEIbCKOE XO3SMCTBO;

- OCYILECTBJSET pa3pabOTKy IPOTHO3a COLMAIbHO-?PKOHOMHUYECKOTO
pasButuss CoBETCKOro paiioHa Ha JOJTOCPOYHBIM MEpPUOJ B
COOTBETCTBMM C (¢opMaMH, MpeACTaBICHHBIMU JlemapTamMeHTOM
SKOHOMMYECKOT'O pa3BUTHsI XaHTbI-MaHCUIHCKOTO aBTOHOMHOI'O OKpyra
— IOrpsr;

- IpenocTaBisgeT B JlemapTaMeHT 3KOHOMHUYECKOTO pa3BUTHUS XaHThI-
MaHcuiickoro aBTOHOMHOro okpyra — HOrpbl OCHOBHBIE IOKa3aTesd
pa3Butusi CoBETCKOro paifoHa isi pa3paOOTKU MPOTHO3a COIMATBHO-
SKOHOMMYECKOTO pa3BUTUS XaHTbl-MaHCUHCKOTO aBTOHOMHOT'O OKpyra
— FOrps1 o popme 21T «OcHOBHBIE TTOKA3aTEIH, MPEIOCTABIIEMBIE IS
pa3pabOTKU MPOrHO3a COIMAIBbHO-?KOHOMHYECKOTO Pa3BUTHSI XaHThI-
ManHculickoro aBTOHOMHOTO oOkpyra — HOrpsl Ha TeKymuil roj u
IJIAHOBBIA MEpPUOJ» IO pa3jesiaM: MPOU3BOJCTBO TOBAPOB M YCIYT U
MOSICHUTEJIBHYIO 3alIMCKY B YaCTH, KacarolIeics IMPOMBIIIJICHHOCTH U
CEIILCKOTO XO3SMCTBA;

- OCYILIECTBJISIET MOATOTOBKY M IIPEIOCTABICHUE B aIMHHUCTPALUH
IoceyieHu, Bxonaamux B cocTtaB (CoOBETCKOro pailoHa, OCHOBHBIX
IOKa3aTeyiel  COUMAIbHO-3KOHOMHUYECKOro pa3BuUthsi  COBETCKOIO
paiiloHa B pas3pe3e IOCEIEHHM 10 pasjaenaM: IPOU3BOJCTBO
IIPOMBIIUIEHHON MPOAYKIMH, IPOU3BOACTBO arponpOMBbIIIIEHHON
IPONYKIIMM  KpECTbsIHCKUMH  ((pepMepcKUMH)  XO3siicTBamMu U
VHAUBUAYAJIbHBIMU IPEAIPUHUMATEISIMH;

- obecrnieynBaeT MOATOTOBKY COBMECTHO C OpraHaMH aJIMUHHUCTPAIUU
CoBeTCKOro  pailoHa  €XEKBapTaJIbHOTO  MOHUTOPUHIAa  HUTOTOB
COLIMAaJIbHO—AKOHOMHYECKOro pa3Butuss CoOBETCKOro palioHa It
npeactaBieHus B [IpaButenbcTBO XaHThI-MaHCUICKOTO aBTOHOMHOTO
okpyra — IOrpsi, B [Jymy CoBerckoro pailoHa W ISl OPUHATUS
YIIPABJIEHYECKUX PELICHUH 10 pa3fenaMm:

- IPOMBIIIJIEHHOCTb;

- CEIbCKOC XO3SMCTBO;

- )KWJIMIIIHO-KOMMYHaJIbHbIN KOMIUIEKC;

- o0ecreynBaeT MOArOTOBKY COBMECTHO C OpraHaMy aJIMHUHHCTPALUU
Coserckoro paiiona B IIpaBurensctBo XaHTBI-MaHCUNHCKOIO
aBTOHOMHOT0 okpyra — FOrpsl exxerogHoro nokiana riassl COBETCKOTO
palloHa O JOCTUTHYTBIX 3HAUYEHMAX IIOKas3aTeled i1 OLECHKHU
3G (HEeKTUBHOCTU JI€ATEIBHOCTH OPraHOB MECTHOIO CaMOYIPABJICHUS

CoBeTcKoro paﬁOHa B 4YacCTH, Kacaromiencs: IMIPOMBIIIIJICHHOCTH,
CCIBCKOI'O XOBﬂﬁCTBa, JAOPOKHOTO XOSHﬁCTBa, MYHHUIUIIAJIBHOTO
YIIpaBJICHUA, KUINITHO-KOMMYHAJIBHOI'O KOMIIJICKCA,

sHeprocoOepekeHust 1 YHepro’(PHEeKTUBHOCTH;

- OCYUIIECTBJISIET MOATOTOBKY COBMECTHO C OpraHaMH aJIMUHHUCTpalu
CoBETCKOro pailoHa €XEeroJHOro OT4eTa O pe3yJibTaTax AEATEIbHOCTHU
rinaBbl COBETCKOTO palioHa, AesITeIbHOCTH aaMUHUCTparn COBETCKOTO
pailoHa B 4acTH, KacarlolIeHCs:  JIOPOXKHOW  JESTEIBbHOCTH,
TPAHCIIOPTHOTO  OOeCMeYeHusl, JIECHOrO  KOHTPOJS,  CEJIIbCKOTO
XO3s1CTBA, apXUTEKTYPHI, yIIpaBICHUSA MYHULUIIAIBHOU
COOCTBEHHOCTBIO, KHIIIMIITHO-KOMMYHAIIBHOTO KOMIUIEKCA U peau3aIiuu
JKIJIAIIHBIX TIpOrpamMM, ooecriedeHrst 6e301macHOCTH;

- OCYLIECTBJISIET NOArOTOBKY IUUIaHA MEPONPUATHUA II0 peau3aluu
OCHOBHBIX NoJI0KeHu nocnanus Ilpesnaenra Poccuiickoit @enepannu
OenepanibHoMy  Cobpanmio  Poccuiickoit  ®enmepaniu U BeOET
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MOATOTOBKY MH(OPMAIIMH O €0 BITIOJHEHUU;

- OCYLIECTBIISIET OpraHU3alMoOHHOE o0ecredeHue aearenpHoctu CoBeTta
10 CTPATETNYECKOMY pa3BUTHIO COBETCKOTO pailoHa;

- OCYILECTBJISIET MOATOTOBKY HH(GOpPMAllUU O MEXPETHOHAJIBHBIX U
MEX1yHapOoIHBIX CBs3s1X COBETCKOro pailoHa;

- OCYILECTBJIAET MOJArOTOBKY CTATUCTHYECKOTO OTYETa MPUIIOKEHHE K
dopme 1-MO «Ilokazarenu amnst onieHKH 3(PGEKTUBHOCTH ACATEITHHOCTH
OpPraHoB  MECTHOTO  CaMOYIIPaBJICHUS TOPOACKHUX OKPYroB |
MYHHUIIUTIATBHBIX PAOHOBY;

- OCYLIECTBJISIET MOATOTOBKY, HAaKOIUJICHHE, CUCTEMAaTU3alUI0 U aHAJIN3
CTaTUCTUYECKOM  HMHPOpMALMM O  COCTOSHUM U Pa3BUTUHU
IPOMBIIUIEHHOCTH, CEJIbCKOTO XO3iHUCTBA, >KUIIMIIHO-KOMMYHAJIBHOTO
koMIuiekca COBETCKOro paioHa, NpeJoCTaBiIeHHE €€ A NPUHATHS
VIOPABJICHYECKUX PEIICHH OpraHaM MECTHOTO CaMOYIpaBJeHUS
CoBerckoro pailoHa U opraHaMy roCyIapCTBEHHOMW BJIACTH;

- IPUHUMAET y4acTHe B MOJATrOTOBKE COBEIIAHUM, BUACOKOH(PEpEHIIN B
npeaenax CBOEH KOMIIETEHUMH, BEIET MPOTOKOJBI COBELIAHUUA U
peectpsl nopydenuit ['ydoepuatopa Xantei-MaHCHIHCKOTO aBTOHOMHOTO
okpyra — FOrpsI o nmpoTokogamM BUICOKOHPEPECHITHII;

- OCYWIECTBISIET  BEJCHUE  JICNIONPOM3BOACTBA,  pa3pabOTKy
HOMEHKJIaTyphl JIe M0 3aKPEIUICHHBIM HaNpaBJICHUAM ACSITEIbHOCTH,
MOATOTOBKY JIOKYMEHTOB K CJau€ Ha apXWBHOE XpaHEHHE B
COOTBETCTBUH C HOMEHKJIATypOil Jie;

- BHOcUT wuH(popmanuioo B TeppuropuanbHyr0 HHPOPMAIMOHHYIO
cucremy XaHTbI-MaHcuiickoro aBToHOMHOTO OKpyra — Orper (THUC
IOrph1) u akTyanusupyer eé:

- IPOTHO3 COLMAIbHO-3KOHOMHYECKOTO Pa3BUTHSI;

- IOKJIaJ TJIaBbl MyHUIIMIIAIBHOTO 00pa30BaHus;

- TepeyYeHb TMOKa3aTenell mans pacueta OLEHKH d((HEKTHBHOCTH
NEeSITEIbHOCTH  OPTaHOB MECTHOTO CaMOYIPABJICHHUS aBTOHOMHOI'O
OKpyTa,

- YYaCTBYET B MPOEKTHOM AesTebHOCTH COBETCKOrO paiioHa;

- OCYHIECTBIISIET MOJArOTOBKY MPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
npejenax cBoei KOMIETEHIINH;

- OTCJIEKMBAET U3MEHEHUS B 3aKOHOJATENIbCTBE, PErIaMEHTUPYIOLIEM
JESATENbHOCTh, BXOJAIIYHO B  KOMIIETEHLUHIO  MYHULHUIAIBLHOTO
CITYKaIleTO;

- pa3palaTbIBaeT U MPUHUMAET y4yacTue B pa3pabOoTKe MyHULIUIIATbHBIX
npaBoBbIX akTOB COBETCKOTO pailoHa B Mpejesiax CBOCH KOMIETEHINY;
- UCHOJHSET MHBbIE 00S3aHHOCTH MO TMOPYYCHHUIO HAYaJbHUKA OTHENa
SKOHOMHMYECKOTO  aHaju3a M  IPOTHO3MPOBAHMS  YIIPABJICHUS
SKOHOMHUYECKOTO pa3BUTHS M WHBECTUIMH, HadaJbHUKA YIPABJICHUS
SKOHOMUYECKOTO Pa3BUTHS U MHBECTULIMIA aiMUHUCTpauu COBETCKOTO
paiioHa, mepBoro 3amecturtens ryaBbl COBETCKOTO pailOHA, TIJaBbl
CoBeTCcKoro paiioHa.

19. TI'naBHBI CcHEeHUATHCT OTAe]a 3KOHOMHYECKOr0 AHAJIM3a M INPOTHO3MPOBAHMS
yIpaBJieHHus] JKOHOMUYECKOr0 Pa3sBUTHS M HHBecTMUMHA agMuHucTpauun CoBeTcKOro
paiioHa, [O0JKHOCTb MYHHMUMNAJBHOH  CIy:KObl cTapumieii rpynnbl  KaTeropuu
«CHEHHAJUCTBD).

TpeboBanus k Ha nomxHOCTH riaBHOTO cHENMATUCTa OTAENa SKOHOMUYECKOTO
HaIlpaBJICHUIO aHaJIM3a U MPOTHO3UPOBAHUS YIIPABIECHUS S3KOHOMUYECKOTO Pa3BUTHUSA U
OATOTOBKHU uHBecTUIMI agMuHucTpanu COBETCKOTro pailoHa Ha3zHA4aeTcs JIUIO,
(cnenuanbHOCTH) uMmeroniee npodeccuoHampHOe 00pa3oBaHHMe, 0€3 TPEIbSIBICHUS
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npodeccuoHaNbHOrO | TpeOOBaHUA K CTaXKYy.
oOpazoBaHUs
TpeGoBanus MyHUIMNIATBHBINA CJIYKALMHA J0JI7KeH 3HATh:
K - ocHOBHBIE noJioxkeHust Koncrurynun Poccutickoit @enepanuy;
npogeccuoHaIbHBIM | - 3aKoHOAAaTenbCcTBO Poccuiickoit deneparun u XaHaThI-MaHCHIICKOTO
3HAHUSIM aBTOHOMHOTo oOKpyra — lOrpel mo BompocaM TrOCYAapCTBEHHOIO H
MYHHUIIUTIAIBHOTO YIPABJICHHUS, MYHULMIAIBHONH CIyXOBI, a Takke
peryaupyolee COOTBETCTBYIOLIYIO chepy NEeATEIbHOCTH
IIPUMECHUTEIBHO K  HMCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s3aHHOCTEN;
- WHBIE TIPABOBBIC aKThl U CIYXEOHBIC JTOKYMEHTBI, PETYIUPYIOIIHE
COOTBETCTBYIOIIYIO  cepy  NEATeTbHOCTH  MNPUMEHHUTEIBHO K
HCIIOJTHEHUIO KOHKPETHBIX TOJDKHOCTHBIX 00sS3aHHOCTEH;
- YcraB CoBETCKOTO palioHa;
- MYHUIUIAJIbHBIE IPABOBBIE AKThl MYHULMNAILHOTO OOpa30BaHUS
Coserckuil paiioH, aaMuHucTpanu COBETCKOrO palioHa IO BOIPOCaM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHHUIIUIIAJIBHOIO CIIYKaIIEero;
- IIpaBUJIa BEICHUS JCJIOBBIX IIEPErOBOPOB;
- TIpaBWJIa AEJIOBOM ATUKH;
- TOpSiIOK paboTel €O CIHyXeOHOM M CcekpeTHOW uHpopmanuen
(HoKyMeHTaMM);
- OCHOBBI JI€JIOIIPOU3BO/JICTBA;
- IpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiiKa;
- pernaMeHdT agMuHUCTpanui COBETCKOro paloHa;
- MHCTPYKLHIO IO JEJIONPOU3BOJICTBY;
- IpaBUJIa OXpaHbl TPy/Ja U MPOTHUBOIIOKAPHOH O€30IaCHOCTH;
-[IOPSAAI0OK ~ pa3pabOTKM  IMEpPCHEeKTMBHOTO U TOJOBOIO  IUIAHOB,
MIPOTPaMMbl COLIMAIBHOTO Pa3BUTHS;
- IPUHIUIIBI TOCYAAPCTBEHHOT'O PETYIMPOBAHUS IKOHOMUKH.
TpeboBaHus MyHUIMNIATBHBIA CJIYXKAUN N0J2KEH YMeTh:
K - OpraHU30BBIBATh U OOECIEUYMBATh BBINOJHEHUE 337a4 U HAXOXKJIEHHE
npo(eCCHOHANBHBIM | yTEl MX pealu3alim;
YMEHUSAM - 3(ppeKTUBHO IIAHUPOBATH pabouee BpeMsl, YMETh COCPEIOTAUMBATHCS

Ha TJIaBHOM HaIlpaBJIeHUU paboThI;

- OpraHu3OBBIBaTh paboTy 1O 3(PPEeKTHBHOMY B3aUMOJEHCTBUIO C
roCyJlapCTBEHHBIMHU OpPTaHaMU, BEJIOMCTBAMH U OPraHU3aIUsIMHU;

- TBOPYECKH IOAXOOWTb K PCIICHHUIO ITOCTABJICHHBLIX 3aaady, 6BICTpO
aJalITUPOBATHCA K HOBBIM YCJIOBUSM U Tpe6OBaHI/I$[M;

- HCTKO MW I'paMOTHO H3JIaraTb CBOU MBICIIH B yCTHOI>’I M TIMCBMEHHOM
hopme;

- o0ecrieurnBaTh COOp M CHUCTEMAaTHU3aLMIO aKTyalbHOW MHQOpMAIUU B
YCTaHOBJICHHOH cdepe AeITeIbHOCTH;

- TOJB30BATHCSI CHCTEMAaMH 3JEKTPOHHOTO JIOKYMEHTOOOOpoTa JUIs
pEerucTpanuy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboTHI C TOKYMEHTAMU;

- pa60TaTB C BXOOAIKUMHU, UCXOJAIIUMAI U BHYTPCHHUMHA JOKYMCHTAMM
- o0ecrieynBaTh BBIIIOJIHEHHUE 3aJaa4,

- [IPOBOJAWTH aHAJIU3 U ITPOTHO3UPOBAHUC,

- BECTH JICJIOBBIEC TIEPETOBOPHI;

- OpraHU30BBIBATH B3aUMOJCHCTBHE CO CIEHUAINCTAMU OPraHOB
MECTHOTO CaMOYIIPABIICHUS;

- 'PaMOTHO COCTAaBJIATH JCJIOBBIC TMCbMaA,

- paboTaTh Ha KOMIIBIOTEPHOH U JPYrod OPrTeXHUKE, C HEOOXOAMMBIMU
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MIPOTpaMMHBIMU oOecniedeHusiMy, Internet u ¢ 3JIEKTPOHHOM MOYTOM.

JlomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIH CJYKAIUMEI BbINOJHACT Caeayolme PyHKUNM:

- y4aCcTBYeT B IOATNOTOBKE IIPEUIOKEHHUM II0  ONIPEACICHUIO
CTpaTEerMYeCKUX HaMNpaBICHUNW pa3BUTHS SKOHOMUKH COBETCKOIO
paiioHa;

- yyactByeT B  pa3pabOTKe  JOKYMEHTOB  CTpPaTermuecKoro
IJIJAHUPOBAHMS, KOMIUIEKCHOTO COLMAJIBHO-DKOHOMHUYECKOTO Pa3BUTHUS
CoBeTcKoro pailoHa ¥ MEPONIPUITUH IO UX BBIIIOJHEHUIO;

- OCYILECTBIIAET Pa3pabOTKy IMPOTHO3a COLMAIBHO — 3KOHOMHMUYECKOIO
pa3Butuss CoBeTCKOro pailoHa Ha ouepeaHON (UHAHCOBBIM Troj U
IUIAHOBBIM TEpHOJ MO pa3feiay: pa3BUTHE OTpaciied COUHAJIbHOU
chepsr;

- OCYILECTBJSET pa3pabOTKy IPOTHO3a COLMAIbHO-?PKOHOMHUUYECKOTO
pasButuss CoBEeTCKOro palioHa Ha JOJIOCPOYHBIM IEpUOJ B
COOTBETCTBUM ¢ (opMaMH, NpeloCTaBICHHbIMH JlemapTaMeHTOM
SKOHOMMYECKOIO pa3BUTUsA XaHTbI-MaHCUIICKOTO aBTOHOMHOT'O OKpyra
— HOrpsr;

- NpenocTaBiieT B JlemapTaMeHT 3KOHOMUYECKOTO pa3BUTHS XaHThI-
ManHcuiickoro aBTOHOMHOTO OKpyra — FOrpbsl OCHOBHBIE MOKa3aTeIu
pa3Butusi COBETCKOTO paiioHa i pa3pabOTKH MPOTHO3a COIUAIBHO-
SKOHOMMYECKOTO pa3BUTHsI XaHTbI-MaHCUICKOTO aBTOHOMHOTI'O OKpyra
— FOrper mo ¢opme 2I1 «OcHOBHBIE TOKA3aTeNd, MPEIOCTaBIsIEMbIC
UL pa3paboOTKH TPOTHO3a COIHMAIBHO-3KOHOMHYECKOTO Pa3BUTHS
XaHTeI-MaHCUHCKOTO aBTOHOMHOTO OKpyra — FOrpel Ha Tekymuii roa u
IJIAaHOBBIM TMEpHOI» MO pas3lely: pa3BUTHE COLHUAIBHOW cdepsl U
MOSICHUTENBHYIO 3alIUCKy B 4aCTH, KAacarOLEHUCsl pa3BUTUS COLUAIBHON
chepsr;

- obecrieynMBaeT MOJATOTOBKY COBMECTHO C OpraHaMH aJIMUHHUCTpalUu
CoBeTrckoro paifoHa €XeKBapTaJbHOIO MOHUTOPUHIA COLIMAIbHO-
AKOHOMHYECKOro pa3BuTus COBETCKOro pailoHa ISl MPEJICTAaBICHUS B
IIpaBuTenbcTBO XaHThI-MaHCHICKOIO aBTOHOMHOT0 okpyra — FOrpsl, B
Hymy CoBeTckoro pailoHa U Il IPUHSTUS YIIPAaBICHYECKUX PEIICHUN
10 pas3fenam:

- oOpa3oBaHue;

- KyJIBTYpa;

- u3nueckas KyJabTypa U CIOPT;

- MOJIOJIE’KHAsI IOJINTHKA;

- COLIMAIIBHO-KOHOMMYECKas MOJIEpKKaA IpaXklaH U3 4Kcila KOPEHHBIX
MaJIOYHCIIEHHBIX Hapo 0B CeBepa;

- B3aUMOJIEHCTBUE C MHCTUTYTAMU I'PakJaHCKOro OOIIeCTBa;

- TPOBOJAMT YTOUYHEHME C opraHamMu aaMuHucTpauuu CoBETCKOTO
paiioHa HMH(POPMALMOHHBIX JaHHBIX O Pa3BUTHH MaTEPHUATBHO-
TEXHUYECKON 0a3bl yupexJeHHH coLMambHON cdepbl, aKkTyalu3aruio
JTaHHBIX 00 oObekTax couuanbHOil cdeppl CoBerckoro paiioHa B
IPOrpaMMHOM MOJyNe «YUpeXAEeHHUs COLMAIbHOW HHQPPACTPYKTYphI
XaHTbhI-MaHCUHCKOTO ABTOHOMHOTO OKpyTa - FOrpen»
aBTOMAaTU3UPOBAaHHON HMH(GOPMALMOHHONW cucTteMbl «MOHUTOPUHT
IOI'PAYy;

- BeIeT pacyeT O0OeCHeYeHHOCTH HACEJIEHHs paloHa, TOPOJCKUX U
CEJIbCKOTO IIOCEJIEHUM, paclojioKeHHbIX Ha TeppuTopur COBETCKOIO
palioHa, o0BbeKTaMHu COLIMAJIbHOM cepsr: JOIIKOJIbHBIMHU
00pazoBaTenbHbIMU OpraHu3aLusIMU, JTHEBHBIMU
00111e00pa30BaTEIbHBIMU Opra”Hu3alusiMH, Opra’u3alysIMU
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JOTIOJTHUTEIHHOTO 00pa30BaHMsl JETeH, NETCKUMHU IIKOJIaMH MUCKYCCTB,
ONOIUOTeKaMH, MY3€sIMH, YUPESKACHUSMH KYJIbTYPHO-IOCYTrOBOIO
TWMa, KUHOTEaTpaMh U  KHHOYCTAaHOBKaMH,  IUIaBaTelbHBIMU
6acceliHaMM, CIOPTUBHBIMU COOPYKEHUSIMU;

- oOecrieunBaeT MOATOTOBKY COBMECTHO C OpraHaMHu aJIMHHUCTPAIUU
CoBerckoro paiioHa mis npenocraBieHust B [IpaBurenbcTBo XaHThI-
Mamncuiickoro aBTOHOMHOTO okpyra — Orpbel  eXeromHoro nokiazaa
riiaBbl COBETCKOTO paiioHa O JOCTUTHYTHIX 3HAUCHUSX IMOKa3aTeneH s
oleHKH  3(G(EKTUBHOCTH  ACSATEIBHOCTHU  OPraHOB  MECTHOIO
camoyrmpanieHuss COBETCKOro paiioHa B YacTH, Kacarolleicsi pa3BUTHUS
COIMAIBHON cephl;

- OCYIIECTBJIACT aHaIW3 Pe3yJbTATOB OIEHKH dAPHEKTUBHOCTH
JIESITeIbHOCTH  OPraHOB  MECTHOro camoympaniieHus CoBeTcKoro
paiioHa;

- OCYIIECTBIISICT MOJrOTOBKY COBMECTHO C OpraHaMH aJIMHHHCTPALN
CoBeTcKkoro paiioHa €XeroJHOro oT4eTa O pe3yjbTarax AEsITeIbHOCTU
riaBel COBETCKOro paiioHa, 1eATeIbHOCTH aAMUHUCTpauuu CoBETCKOIO
paiioHa B 4acTH, Kacaromieicsa: oOpa3oBaHHs, KYJIbTYpbI, CIIOpPTAa,
OXpaHbI 3JJ0POBbSI HACETICHUS;

- OpraHu3yeT MOJArOTOBKY COBMECTHO C OpraHaMu aJIMHUHUCTpaluu
CoBerckoro paiioHa uH(pOpPMAIMHU O BBIMOJHCHHUH TUIAHA MEPOTIPHUSITHI
M0 peajlu3aluyd OCHOBHBIX TMOJIO)KEHUH Tiocianus I[lpe3uaeHra
Poccuiickoii ®enepanun  DenepanbHomy Cobpanuto Poccuiickoit
denepalvy B 4aCTH, KaCaIOLIENHCs pa3BUTHS COLIMATIBHOM chephl;

- y4acTBYeT B TOJTOTOBKE CTAaTUCTHYECKOTO OTUYETa IMPHUIIOKECHHUE K
dbopme 1-MO «Ilokazarenu st orieHKH 3G PEKTUBHOCTH ACATEIHHOCTH
OpPraHoB  MECTHOTO  CaMOYIpaBJ€HUS TOPOJCKMX OKpPYyroB U
MYHUIIATIATBHBIX PAHOHOBY;

- OCYILIECTBJISIET MOJTOTOBKY, HAKOIJIEHWE, CUCTEMAaTU3alMI0 U aHaJIu3
CTATUCTUYECKON MH(OpPMALMU O COCTOSIHUM M Pa3BUTHHU COLIMAIBHOMN
cheper CoBerckoro paifoHa, mpeAocTaBlieHHe e& s TNPUHATHUS
VIPABICHUYECKUX PEIICHHH OpraHaM MECTHOTO CaMOYIpaBJICHUS
CoBeTckoro paifoHa U opraHaMm rocy1apCTBEHHOMN BJIACTH;

- NMPUHHMMAET y4YacTHe B IOJIOTOBKE COBEIIAHMHA B Mpelenax CBOEH
KOMIIETCHIINH, BEJIET MPOTOKOJIBI COBEIIAHWA U PEecTpbl MOPyUECHUU
I'ybepnaTropa XaHTbI-MaHCUHCKOTO aBTOHOMHOTO Okpyra — FOrper mo
IIPOTOKOJIAM BUJCOKOH(PEPEHIIHIA;

- OCYILECTBJIS€T  BEACHUE  JIEJIONPOU3BOACTBA,  pa3pabOTKy
HOMEHKJIATYphI JIeJl IO 3aKpEIUICHHBIM HamnpaBJeHUSM JEATEIbHOCTH,
NOATOTOBKY JOKYMEHTOB K CJade Ha apXMBHOE XpaHEHHE B
COOTBETCTBUU C HOMEHKJIATYPOU JIET;

- ©XKEKBapTaJIbHO BHOCUT WH(MOpPMAIMI0O 00 HWTOTaxX COIMAIBHO-
SKOHOMHYecKOoro pa3Butus CoBeTckoro paiioHa B TeppuTopHalbHYIO
nHpopManmoHHyt0 cucreMy XaHTbl-MaHCHICKOTO  aBTOHOMHOI'O
okpyra — lOrps! (TUC FOrpsl) u aktyanusupyer eg€;

- y4acTBYeT B IIPOEKTHOM JesTeaTbHOCTH COBETCKOr0O paloHa;

- pa3pabaTbiBaeT M NpPUHUMAET ydyacTUe B pa3pabOTKe IPOEKTOB
MYHHUIIUTIATBHBIX MPaBOBBIX akTOB COBETCKOro paifoHa, o0ecreynBaeT
BEJICHUE B aKTyaJlbHOM pelaKuud MYHULMMNAIbHBIX MPABOBBIX AKTOB
CoBeTckoro paiioHa B Ipeziesiax CBO€i KOMIETEHINH;

- OCYIIECTBIISIET MOATOTOBKY IMPOEKTOB IMCEM, OTBETOB, 3alpOCOB B
npeaenax CBOe KOMIETECHIINH;

- OTCJIe)KMBAEeT M3MEHEHUsI B 3aKOHOJATEIHCTBE, PErjiaMeHTHPYIOIIEM
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JIEATEIbHOCTbD, B IIPEJENAaX CBOEH KOMIIETECHIINN;

- OCYLUECTBJIIET KOHCYIbTUPOBAaHUE TIPaXJaH, I[PEACTaABUTEICH
OpraHM3alMi, CIYXallUX OpPraHoB MECTHOTO  CaMOYIIPABIICHUS
CoBerckoro paiioHa 1o BOIpocam, B IIpeJiesiax CBOel KOMIIETEHIINH;

- HMCIIOJIHSET MHBbIE OOS3aHHOCTH MO IMOPYYEHMIO HayalbHUKA OTAEa
SKOHOMHYECKOTO  aHaliW3a W  IPOTHO3MPOBAHUS  YIPABIICHUS
HSKOHOMMUYECKOTO Pa3BUTUS U MHBECTHLIMI aaMuHUcTpanuu CoOBETCKOTo
palioHa, HayaJbHUKA YIPABICHUS DKOHOMMYECKOIO pa3BUTHA U
vHBecTUMK  agMuHucTparun ~ COBETCKOTO  paiioHa,  TEPBOTO
3amectutens rinassl CoBeTcKoro paiiona, riaassl COBETCKOro paiioHa.
20. I'maBHBIA CHENMAJHMCT OTAEIAa OXPAaHbl TPYJA M COACHCTBHS 3aHATOCTH HACEJICHUS
YIIpaBJIeHUS] JKOHOMHYECKOI0 PA3BUTHA M MHBecTHLUI agMHHUCTpauuu CoBeTcKOro paiona,
JOJIZKHOCTh MYHHIHIIAJIbHOM CJIYKObI CTApIIEH IPYNIbI KATETOPHH «CIIEIHAJIMCTBI».

TpeboBanus k Ha nomkxHOCTR T7IaBHOTO CHENMaIMCTa OTAENIa OXpaHbl TpyAa U
HaIPaBIICHUIO COJICHCTBUS 3aHATOCTH HACEJICHUS YIPABJICHUS] SKOHOMUYECKOTO Pa3BUTHS
MOJrOTOBKHU Y UHBECTHIMK anMuHucTpanuu COBETCKOro paiioHa HazHA4yaeTcs JIMIIO,
(crienuanbHOCTH) UMelolee BBICIIEE oOpa3oBaHne — OakajgaBpuaT WM BbICIIEE
npodeccuonanbHOro | obpazoBanue (HempoduiabHOE) — OakamaBpHaT W JIOMOJHUTEIHHOE
o0pazoBaHUs npodecCHoHaIbHOE 00pa3oBaHUE — MPOrpaMMbl MPO(hecCHOHATHHOM

NEeperoAroTOBKM B 00JacTh  OXpaHbl TpyAa MM  CpeaHee

npodeccuonanbHoe  00pazoBaHME —  MPOTPAMMBI  MOJATOTOBKH

CIEIHAIMCTOB CPEHEr0 3BeHA U JIOMOJIHUTEIBHOE MPO(eCcCHOHATBHOES
o0Opa3oBaHue B 00JaCTH OXPAHbI TPY/JIA.

TpeboBanus MyHUIUNIATBHBIA CIYKALMHA J0JI5KEeH 3HATD:

K — ocHoBHbIe Tiosioxkenusi Koncrutynuu Poccutickoit @enepainuu;
po(EeCCHOHANBHBIM — 3akoHOAaTensCTBO Poccuiickoil Penepannn n XaHTbl-MaHCHICKOTO
SHaHUAM aBTOHOMHOro okxkpyra — HOrpel mo Bompocam TIoOCyIapCTBEHHOIO H

MYHHUIIUTIATBHOTO YIPABJICHUS, MYHUIIUMAIBHON CIYXOBbI, a TaKxke
perynupyouee COOTBETCTBYIOLLYIO chepy JEeSTEIbHOCTH
OPUMEHUTEIBHO K  HCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEI;

— UWHBIE TPAaBOBbIE AKThl M CIY)KEOHBIE JTIOKYMEHTHI, PEryIHPYIOIINe
COOTBETCTBYIOIYIO  cepy  JNeATEIbHOCTH  NPUMEHUTEIBHO K
HCITOJIHCHUIO KOHKPECTHBIX NOJDKHOCTHBIX O6H33HHOCTCI?I;

— VYcra CoBeTcKoro paioHa;

— MYHMIMIAJIbHBIE TPAaBOBbIE AKThl MYHULMIAIBHOTO 0O0pa3oBaHUs
CoBerckuil paiioH, agMuHMcTparuu COBETCKOro pailoHa 1o BOIpocam,
BXO/ISIIIIMM B KOMITETEHITMIO MYHHIIMITAILHOTO CITYXKAIIeTo;

— IpaBWJIa BEJCHUS JICJIOBBIX NIEPErOBOPOB;

— TIpaBWJIA JIETOBOM ATUKH;

— TOpSAIOK paboThl €O CIy)KeOHOW U CeKpeTHOW uHbopMammein
(moxymeHTamn);

— OCHOBBI JIEJIOIIPOU3BO/ICTBA;

— TpaBWJIa BHYTPEHHETO TPYIOBOIO PACIOPSIKa;

— pernameHT aaMuHUCTpauuu COBETCKOro paiioHa;

— HMHCTPYKLHIO IO IEIONPOU3BOJCTBY;

— TIpaBWJIa OXpaHbl TPyJa U MPOTUBOIIOKAPHON OE3011aCHOCTH;

— OCHOBHBIC HANpaBJICHHUs TOCYAapCTBEHHOW TMOJUTHKH B cdepe
3aHSATOCTH, OXPaHbI TPY/a;

— TOHATHE W 1IN TOCYJapCTBEHHOW TMOJNUTHKH B  cdepe
roCyJapCTBEHHOM 3KCHEPTU3BI TPYAA;

— TMOHSITHE HECYACTHOTO CIy4as Ha IPOU3BOJICTBE;
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— BUJbl HECUACTHBIX CIIy4yaeB Ha IPOU3BOJICTBE; HEYACTHBIE CIy4aw,
MOIJIEXKAIIIE PACCIIEOBAHHUIO;

— TMOPSIIOK TPOBEACHHUS pAacCiIeTOBAaHUS HECYACTHBIX CIIydaeB Ha
IIPOU3BOJICTBE;

— TMepeyeHb  MaTepuaioB, COOMpaeMbIX IMPU  pacciieOBAaHUU
HECYAaCTHBIX CIIy4aeB Ha IMPOM3BOJCTBE U NPOPECCHOHATBHBIX
3a00JICBAHUSIX;

— TOPSAMIOK pacciieJOBaHUs HECYACTHBIX CIIy4aeB Ha MPOU3BOJICTBE U
npodeccHoHaNbHBIX 3a00JIeBaHUIT;

— BUBI IPOPECCHOHATIBHBIX 3a00J1€BaHNUI;

— OTBETCTBEHHOCTh 3a HapylmIeHHs TpeOOBaHWH OXpaHBl Tpyxa |
NOPSA0K NPUBJICYEHUS] K OTBETCTBEHHOCTH.

TpeboBanus

K
npodeccuoHaAITbHBIM
YMEHUSAM

MyHUIMIIATBHBIA CJIYXKALUHA 10J2KeH YMeTh:

— OpraHU30BBIBATH U 00ECIICYMBATH BHIIIOJIHEHHUE 337a4 U HAXOXKACHHE
IIyTEN UX peaIn3alny;

— 3¢ deKTUBHO IJIaHUPOBATH pabouee Bpems, yMETh
COCpE0TauuBaTHCS Ha IJITABHOM HaIPaBJICHUM paOOTHI;

— OpraHu3oBBIBaTh PabOTy 1O 3(P(HEKTHBHOMY B3aUMOICHCTBHUIO C
rOCYAapCTBEHHBIMH OPraHAMM, BEIOMCTBAMHU U OPraHU3alUsAIMU;

— TBOPYECKH MOJXOAUTH K PEIICHHIO MOCTaBJIEHHBIX 3ajay, OBICTPO
aJIaITHPOBATHCS K HOBBIM YCIIOBHUSIM M TPEOOBAHUSIM;

— YEeTKO M rpaMOTHO M3Jaratb CBOM MBICIM B YCTHON U MHCbMEHHOM
(opme;

— obecrneunBaTh cOOp M CHCTEMATH3AIUIO aKTyaIbHOW MH(pOPMAIINHN B
YCTaHOBJIEHHOM c(epe AesITeIbHOCTH;

— TIOJIB30BAThCA CHUCTEMAaMH DJIEKTPOHHOTO JOKYMEHTO00OpOTa ISt
perucTpanuy, KOHTPOJsl JOKYMEHTOB M MH(OPMALIMOHHO-CIIPAaBOYHOM
paboTHI C TOKYMEHTaMU;

— paboTaTh C  BXOJAIIMMH, HUCXOJSIIMMH W  BHYTPEHHUMH
JIOKYMEHTaMu;

— o0ecrieurBaTh BHINOJIHEHUE 33/1a4;

— IPOBOJUTH aHAJIU3 U IPOrHO3UPOBAHUE;

— BECTH JEJIOBBIE IEPETOBOPHI;

— OpraHu30BBIBaTh B3aWMOJIEUCTBUE CO CIELHAIUCTAMU OPraHOB
MECTHOT'O CaMOYIpaBJICHUS;

— IpaMOTHO COCTaBJISThH JIEJIOBBIE NTMCHhMa;

— paboTaTh Ha KOMIIBIOTEpPHON M  JAPYroil  OprTEXHHUKE, C
HEOOXOAMMBIMM TIPOrpaMMHBIMM  oOecriedyeHusiMH, Internet u ¢
3JIEKTPOHHOM IIOYTOM;

— AHAJIM3MUPOBATh JIyULIYI0 MPAKTUKY B 0OJacTH (HOPpMUPOBAHUS H
pa3BUTUSL CHUCTEMbl YIOpaBJICHUS OXpaHOW Tpyla M OLIEHUBAaTh
BO3MOYHOCTH €€ aJjalTalllH;

— NPUMEHATh TOCYJapCTBEHHbIC HOPMAaTUBHbIE TPEOOBAHMS OXpaHBI
TpyJa IpH pa3paboTKe MyHUIIUIIATBHBIX TPABOBBIX aKTOB;

— TUIAaHUPOBATh MEPOINPUSATHS TIO0 KOHTPOIIO 3a COOI0IeHUEM
TpeOOBaHUI OXpaHbl TPYAQ;

— OCYHIECTBJISATH COOp M aHANMM3 JOKYMEHTOB M HWHMopMammu 00
YCIIOBUSIX TPY/A;

— BBUBJIATh W aHAIM3UPOBATh MPUUYMHBI HECYACTHBIX CIy4yaeB Ha
MIPOU3BOJICTBE M TMPO(PECCHOHAIBHBIX 3a00JIeBaHU W OOOCHOBBIBATH
HEOOXOMMBbIE  MEpOmpHuATHS  (MEphl) 10  MOPEAOTBPAIICHUIO
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aHAJIOTUYHBIX TIPOUCIICCTBUN;

— 0GOopMIIATh MaTepuaiabl W 3alOJHATH (POPMBI TOKYMEHTOB IPH
paccieloBaHMM  HECYACTHBIX  CIIydaeB  Ha  MPOUW3BOACTBE U
poQeCcCHOHATBHBIX 3a00JICBaHUH.

JIomKHOCTHBIE
00s3aHHOCTH

MyHUIMIIAJBHBIH CJOYKAINMEA BBINOJHACT ciaeayronue GQyHKINM:

— y4JacTByeT B IPOBEJCHUM €IMHON TOCYJAapCTBEHHON MOJHMTUKU B
o0iactT oOxpaHbl TpyHa, TPYIOBBIX OTHOLICHHH Ha TEPPUTOPUH
CoBerckoro paiioHa, B MpeAenax MHOJTHOMOYHMW OpPraHoOB MECTHOTIO
CaMOYIIPABJICHUS;

— OKas3bIBaeT COJACIHCTBHE B OpraHu3alvu OOYy4YeHHUs] U TPOBEPKU
3HAaHUW TI0 OXpaHe Tpylda paOOTHUKOB OpraHu3alui, BKIHOYas
PYKOBOJIUTEINIEW U CIIELUATINCTOB;

— pa3pabaTbIBaeT MOJIOKEHUSI O MPOBEICHUU CMOTPOB-KOHKYPCOB B
cdepe oxpaHbl TPya U COLMATBHO TPYAOBBIX OTHOILEHUI;

— yyacTByeT B paboTe KOMHCCHI IO paccieOBaHHUIO TPYIIOBBIX U
TSDKEJIBIX HECUACTHBIX CIIy4aeB Ha MPOM3BOJICTBE, a TAK)KE HECUACTHBIX
CJIy4aeB Ha MPOU3BOJICTBE CO CMEPTEIBHBIM HCXOJ0M;

— HCHOJIHSAET MEpPONPUATHS  MYHMUIMIIAJBHOW  INpPOrpamMMbl  IIO
YIYYLIEHUIO YCJIOBUM U OXpaHbl TpyAa, IOAAEPKKH 3aHATOCTH
HaceneHUs: B COBETCKOM pailoHe, B TOM 4YHUCJE B3aUMOJIEHCTBYET C
OpraHaMy TOCYJapCTBEHHOH CIyKObl 3aHSATOCTH HACEJICHHUS 10
OpraHu3anuu BPEMEHHOTO TPYZIOYCTPOICTBa rpaxnaaH B
MYHULIMIAIbHbIE yupexaeHuss COBETCKOTO palioHa;

— obecrieunBaeT paboOTy IO COLMAIBHO-TPYIOBOMY HapTHEPCTBY, IO
B3aUMO/ICHCTBUIO OPraHOB MECTHOTO CaMOYIPAaBIICHUsI, paboToaarenei
1 TIpo(pCcOr030B,

— obecnieunBaer padoty TPEXCTOPOHHEN KOMHCCHUU o
pEeryJnpoBaHUIO COIMATIBHO-TPYJIOBBIX OTHOIIEHUH MYHMIIMIIAJIBHOIO
o6pazoBanust CoBEeTCKHI palioH;

— paspalarblBa€T MPOEKT TPEXCTOPOHHEIO COIJIALIEHUSI MEXKIY
opraHamu MecTHoro camoynpanieHust CoBeTckoro paitoHa, CoBeTCKUM
TePPUTOPHATBHEIM OOBEIUHCHHEM padoToaaresicid, OObeIMHCHUEM
npo¢Ccoro3HbIX opranm3anuii COBETCKOro paiioHa sl PacCMOTPEHUS
CTOPOHAMH, AHAJIM3UPYET U JOBOJUT JO CBEJIECHHUS CTOPOH XOJ €ro
peanuzanuy;

— opra"usyeTr paboTy MEXBEJOMCTBEHHON KOMHCCHHU IO IpobieMam
OIJIaThl Tpyda Ha TEPPUTOPUU MYHULHUNAIBHOTO 0Opa3oBaHUs
CoBerckuil  pailloH, opraHuzyer paboTy ¢  MNPEaNpUATHIMU,
BBIIJIAYMBAIOIIMMH 3apabOTHYIO IUIATy HUKE MHUHUMAJIbHOIO pa3Mepa,
YCTaHOBJICHHOTO B XaHThI-MaHCUICKOM aBTOHOMHOM OKpyre—lOrpsi;

— opraHuszyer paboTy MEXKBEIOMCTBEHHOW paboueid TPyYIImbl IO
CHIDKEHUIO He(pOpMaJIbHON 3aHSATOCTH B MyHULIMIAIHLHOM 00Opa3oBaHUU
CoBeTckuil paiioH;

— OCYILECTBJISIET BHYTPUBEIOMCTBEHHBI KOHTPOJb 32 COONIOJECHUEM
TPYAOBOTO 3aKOHOAATEIbCTBA U MHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB,
COZIepXKAIIMX  HOPMBI  TPYJOBOTO MpaBa B  MYHHUIMITAJIBHBIX
opranuzanusax CoBEeTCKOro paiioHa;

— OKa3bIBaeT HEOO0XOIMMYI0 HH(POPMAIMOHHYIO, METOJUYECKYI0 H
KOHCYJIBTaTUBHYIO TOMOIIb paboTojarensM U TpaxaaHaMm, B
KYpUPYEMBIX OTIe]I0M cep, B peiesax cBOeH KOMIETEHIINH;

— paccMaTpuBaeT yCTHBbIE U MHUCbMEHHbIE OOpalleHus, MOCTyNalolue
OT OpraHM3allvii, TpPpaXkJaH MO KPYry BOINPOCOB, OOO3HAUYECHHBIX
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HACTOSIIIEN JOKHOCTHON MHCTPYKIMENW, U TOTOBUT OTBETHI;

— OCYUIECTBJISIET BEJICHUE JIEJIONIPOU3BOICTBA, pa3palboTKy
HOMEHKJIATyphl JEJI 110 3aKPEIUICHHBIM HAIPABICHUSM JIEATEIBHOCTH,
MOATOTOBKY JOKYMEHTOB K CJauye Ha apXWBHOE XpaHEHUE B
COOTBETCTBUHU C HOMEHKJIATYPOU JIEN;

— pa3Melaer M IpeAoCTaBisIeT OTYETHOCTh B TOCYHAPCTBEHHOMU
ABTOMATH3UPOBAHHONW HWH(POPMAIIMOHHOW cHCTeMe «YTpaBlIECHUE» O
peanu3auuu JOKYMEHTOB CTPATEru4ecKoro MJIAHUPOBAHUS
MYHUIIMTIATEHON MporpaMmbl «YIIydllleHuE YCIOBUM U OXpaHbl Tpy/a,
noJ/iepKKa 3aHATOCTU HaceneHus: B COBETCKOM pailoHe»;

— y4acTBYET B MIPOEKTHOM neATeabHOCTH COBETCKOTO paiioHa;

— OTCIIE)KMBAEeT M3MEHEHUS B 3aKOHOAATENBCTBE, B IIPEJAENax CBOEH
KOMIIETECHIINH;

— OCYUIECTBJISIET NOATOTOBKY IPOEKTOB IUCEM, OTBETOB, 3alpOCOB B
npejenax cBOe KOMIETEHIINH;

— pa3pabaTblBaeT W NPUHUMAeT  y4dacTHe B  pa3zpaboTke
MYHULMIIAIBHBIX NPAaBOBBIX akTOB COBETCKOro paiioHa B Ipenenax
CBOCH KOMIIETCHIINH;

— OCYUIECTBJISIET KOHCYJAbTUPOBAaHUE TpaxkJaH, MpelcTaBUTENEH
OpraHu3aluii, CIyXaluX OpPraHoB MECTHOIO  CaMOYIPAaBJICHHUS
CoBeTckoro paifoHa 1O BOMpOcCaM, BXOISAIIMM B KOMIIETECHIUIO
CITYXaIIero;

— UCHOJHSET UHbIe 00513aHHOCTHU I0 MOPYYCHHUIO HayallbHUKA OTJela
OXpaHbl TpyJa U COJCHCTBUSA 3aHATOCTH HACEJEHUs YIPaBIICHUS
SKOHOMHUYECKOTO Pa3BUTHs U UHBECTULIUN agMuHUCTpai COBETCKOTO
palioHa, HayaJbHUKA YIPABIECHHS D3KOHOMMYECKOIO pa3BUTHS U
uHBecTHIIMM  aamuHucTpauuu  COBETCKOTO  pailoHa,  MEpBOTO
3amecTuTelid rinaBbl COBETCKOro paiioHa, riaaBbl COBETCKOTO pailoHa.

IV. Ynpag.ienne 1o opraHu3anyu JesiTeJIbHOCTH:

21. TiaBHBIH CHENUAJUCT OT/Ae]a OPraHU3aAUMOHHOH pPadoThI, 1eJJONPOM3BOJACTBA W
KOHTPOJISI YNpPaBJIeHUS] MO OPraHu3aluyu JesiTeJbHOCTH aaMuHucTpamuu CoBeTCKOro
paiioHa, [0/UKHOCTb MYHUIUNAJIBHOW  COYyxk0bl  cTapumiedl Trpynnbl  KaTeropuu
«CHEHATUCTBD».

TpebGoBanus Ha nosmkHOCTH TJIaBHOTO cHEMalMcTa OT/AeNa OpraHU3allMOHHOMN
HaIlpaBJICHUIO paboThI, AETOMPOU3BOICTBA U KOHTPOJISL YIPABICHUS MO0 OPTaHU3ALUN
MMOATOTOBKH JleaTeIbHOCTH aqMuHucTpaluu CoOBETCKOTO paiioHa Ha3HAvaeTcs JIUIIO,
(cnenuanbHOCTH) uMmeroniee npodeccuoHanbHOe 00pa3oBaHue, 0€3 TMpPEeabSBICHUS
Ipo(eCCHOHATIBHOTO | TPeOOBAHUI K CTaXYy.

o0pazoBaHMs

TpeboBanus MyHUIUNATBHBIN CJIYKALMA J0JI2KEH 3HATh:

K - ocHOBHbIe nojoxenust Koncruryuu Poccuiickoit @enepanuu;
poheCCHOHATBHBIM - 3akoHojateNnbcTBO Poccuiickoit deneparuu 1 XaHThl-MaHCHICKOTO
3HAHHUSAM aBTOHOMHOro okpyra - FOrpel mo BompocaM TroOCyIapCTBEHHOTO U

MYHUIUITAJIBHOTO YIPABICHHS, MYHHIUMAILHOW CIYXKOBbI, a TaKke
peryaupyoiiee COOTBETCTBYIOIIYIO chepy JNEATENBHOCTH
OPUMEHHUTEIBHO K  HCIHOJHEHHIO  KOHKPETHBIX  JTOJDKHOCTHBIX
00s3aHHOCTE;

- WHBIC TPABOBBIC aKThl M CIAYXCOHBbIC JOKYMEHTBI, PErYIHPYIONINE
COOTBETCTBYIOIIYIO  chepy  JACATCIBHOCTH  MPUMEHHUTEIBHO K
UCIIOJTHEHUIO KOHKPETHBIX JTOJDKHOCTHBIX 0053aHHOCTEI;




70 BectHmK CoBeTCKOro panoHa Ne673 (352) ot 28 heBpana 2024 roga

- YcraB CoBEeTCKOTO palioHa;

- MYHUIUIAJbHBIE IPABOBBIE€ AaKThl MYHUILMIAIBLHOTO OOpa3oBaHUsA
Coserckuil paiioH, aaMuHucTpanui COBETCKOTO palioHa IO BOIpOCaM,
BXOJSILIIUM B KOMIIETEHIIMIO MYHUIIMIIAJIBHOIO CIIYKaIIEero;

- IIpaBUJIa BEICHUS JEJIOBBIX IEPETOBOPOB;

- TIpaBuUJIa JEJI0BOM STHUKH;

- OCHOBBI JIETIONTPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHEr0 TPYAOBOTO PACTIOPAIKA;

periiaMeHT aaMuHucTpanuu COBETCKOIro paiioHa;

MHCTPYKLHIO IO J€I0NPOU3BOIACTBY;

IpaBUJIa OXpaHbl TPyAa U IPOTUBOMOKApPHON 0€30MacHOCTH;

- COBpeMeHHble  HMH(MOPMAIMOHHBIE  TEXHOJIOTUM  paboOThl ¢
JIOKYMEHTaMU;

- IOPSAZIOK pabOTHI C JOKYMEHTaMU;

- CXEMBbI IOKYMEHTO0000POTa;

- mpaBmwia paboOThl € BXOMAIIMMH, HCXOJSIIIUMU M BHYTPECHHUMH
JIOKYMEHTaMU;

- TUTIOBBIE CPOKH MCTIOJTHEHUS JOKYMEHTOB;

- BUJIbI IOKYyMEHTOB, UX Ha3HAUYCHUE;

- TpeOoBaHUs, MPEABSABISIEMbIE K JOKYMEHTOM B COOTBETCTBUH C
HOPMaTHBHBIMU aKTaMU U TOCYJapCTBEHHBIMU CTaHJapTaMu;

- MpaBUJIa CO3/IaHUS U BeIeHUs 0a3 TaHHBIX CIYKEOHBIX TOKYMEHTOB B
OpraHu3alum;

- CHICTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa.

TpeboBanus

K
poeCCUOHATBHBIM
YMCHHSIM

MyHUIMIAJBHBIA COYKAIUMHA T0JKEH YMETh:

- OpraHU30BbIBAaTh U O0ECHEeYMBaTh BBHINOJIHEHHUE 3a]a4 U HaXOXKJEHUE
IIyTEH UX peaIn3alny;

-3¢ PeKTUBHO TIITAaHUPOBATHh paboduee BpeMsi, yMETh COCPEIO0TaUNBATHCS
Ha IJJaBHOM HampaBJIE€HUU paboThI;

- OpraHu30BbIBaTH pPabOTy 1O 3S(PPEKTUBHOMY B3aUMOJEUCTBUIO C
roCyJ1lapCTBEHHBIMU OpraHaMH, BEIOMCTBAaMHU U OpPraHU3aLUsIMU;

- TBOPYECKH MOJXOJUTHh K PEHICHUIO IOCTaBJIEHHBIX 3aad, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

- YEeTKO U IpaMOTHO H3JIaraTb CBOM MBICIM B YCTHOM M IHCbMEHHOM
hopme;

- MOJb30BATHCS CHUCTEMAMM 3JIEKTPOHHOIO JIOKyMEHTOOOOopoTa Juls
perucTpanuy, KOHTPOJIS JTOKYMEHTOB M HMH()OPMALMOHHO-CIPABOYHOMN
paboThI C TOKYMEHTaMH;

- pa®oThI C BXOASIIUMU, UCXOSIIMMU U BHYTPEHHUMU JOKYMEHTaMU;
-o0ecrieunBaTh cOOp M CHCTEMAaTHU3AIUIO AKTyaJbHOW HH(pOpMalNuHd B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;

- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHMUE;

- BECTH JIEJIOBBIE IIEPETOBOPBI;

-OpPraHU30BbIBATh  B3aMMOJEUCTBHE CO CIELUAIUCTaMH OpraHOB
MECTHOT'O CaMOYIIPaBJICHHUS;

- TPaMOTHO COCTaBJISITH JIEJIOBbIE MHCHMA;

- paboTaTh Ha KOMIIBIOTEPHOMN U IPYTrOi OPrTeXHUKE, C HEOOXOAUMBIMU
IIpOTpaMMHBIMU oOecniedeHusaMy, Internet 1 ¢ 3JIEKTPOHHOM MOYTOM;

- TI0JIb30BAThCSl CUCTEMaMH JJIEKTPOHHOTO JOKYMEHTOOOOpOTa Jyist
pPEruCTpaliy, KOHTPOJII JTOKYMEHTOB M HMH(OPMAIIMOHHO-CIPABOYHOM
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOASIIMMH, UCXOAAIIMMU U BHYTPEHHUMH TOKYMEHTaMU.
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JlOJDKHOCTHBIE
0053aHHOCTH

MyHUIUNIAJBHBIN CJIYKAIIMA BBINOJHACT cjleayriue GyHKuuu:

- HampaBJsieT 3apeTUCTPUPOBAHHBIE M  PACCMOTPEHHBIE TJIABOU
CoBeTckoro pailoHa AOKYMEHTBI COIJIACHO PE30JIOLMSIM B CHUCTEME
ANIEKTPOHHOTO  JOKYMEHTOOOOpoTa  aaMuHHCTpamuu  COBETCKOro
paiioHa Ha UCIIOJIHCHHE;

-  TOpUHUMAaET TMOCTYMAIIYyId MO0 HWHTEIPUPOBAHHOW  CHUCTEME
AJNIEKTPOHHOTO  JIOKYMEHTOOOOpOTa OT OpPraHOB TOCYIAapPCTBEHHOM
BJIaCTU XaHThI-MaHCUICKOro aBTOHOMHOT0 okpyra — IOrpsl B cucremy
ANEKTPOHHOTO  JOKYMEHTOOOOpoTa aaMmuHHCTpanuu  COBETCKOro
paiioHa BXOJSIIYI0 KOPPECTOHACHIIHUIO;

- OCyIIeCTBIIIET paboOTy ¢ JAOKYMEHTaMH, C TIOMETKOH «Jlis
CITye0HOTO TOJIb30BaHU», B TIOPSJIKE, YTBEPKJIeHHOM MHCTpyKIuei
0 JEJIONPOU3BOJICTBY B aaMuHucTpaiuu COBETCKOTO paiioHa;

- OCYILECTBIISIET KOHTPOJIb MPOXOKACHUS U UCIIOIHEHUS MOCTYyNaromen
KOPPECTIOHACHIIUU c MTOMOIIBIO CHUCTEMBI 3JIEKTPOHHOTO
nokymeHtoobopora CoBeTckoro paiioHa, CJIEIUT 3a CpPOKaMH
WCTIOJTHEHUS,

- olecrieyMBaeT MPOBEICHHWE pabOYMX BCTped, TIEPEroBOPOB,
MIPOTOKOJIBHBIX MEPOTIPUSTHH, TPOTOKOIBHOE OOPMIICHUE MOPYIEHUH,
TaHHBIX TIaBo COBETCKOTO paiioHa, MEPBBIM 3aMECTHTENIEM TJIaBBI
Cosertckoro paitoHa, 3aMmecturenieM riaBsl COBETCKOTO paiioHa;

- KOHTPOJIUPYET B COOTBETCTBUU ¢ MHCTpyKIMEN 1O N€I0NPOU3BOJICTBY
B aamuHuctpanuu CoBETCKOro paiioHa coOmoaeHne TpeOoBaHMIA
MOJTOTOBKH JIOKYMEHTOB;

- BEIeT PpErucTpalyio BHYTPEHHHX CIIY)KEOHBIX JIOKYMEHTOB,
anapecoBaHHbIX TiIaBe CoBeTCKOro paiioHa (CIIy)KCOHBIC 3aIMCKH,
OOBSICHUTENbHBIC, JOKIATHBIC, OTUYETHl O KOMaHIUPOBKAX, CIPaBKU U
T.JL.);

- OCYIIECTBIISICT MOJrOTOBKY Tpadka MPOBEICHUS BIICOKOHDEPECHITHIA
B MaJIoM 3aJie 3ace/lanuii aqrMuHucTpauu CoBETCKOro paiioHa.

- ONEpPAaTHUBHO MEpeAacT paccMOTpeHHble TinaBod COBETCKOro pailoHa
JOKYMEHTHI (3asBIEHUS, CIy)KeOHble 3almucku H JAp.) B OTHEN
MYHULUNAIBHON CIyx0bl afiMUHUCTpa COBETCKOTO paiioHa;

- Y4aCTBYET B MPOEKTHOM JieaTeibHOCTH COBETCKOTO paiioHa;

- pa3pabaThIBaeT ¥ MPUHUMAET y4acTHE B pa3pabOTKe MyHHUIIMTATbHBIX
MpaBoBbIX akTOB COBETCKOTO paiioHa B Mpejiejax CBOCH KOMIIETEHIINH;
- OCYILECTBIJISIET MOATOTOBKY IMPOEKTOB IMHCEM, OTBETOB, 3alpOCOB B
npeaenax CBOEH KOMIIETEHIIUY;

- OTCJIEXKHBAET M3MEHEHHUSI B 3aKOHOJATENIbCTBE, PETJIAMEHTUPYIOLIEM
JEeSITeIbHOCTD, BXO/ISIIYIO B KOMIIETEHIIUIO CITY)KAaIllero;

- OCYUIIECTBJISIET KOHCYJAbTUPOBAHHWE TpaXJaH, MpPeJCTaBUTENEH
OpraHu3aiui, CcIyXKalldX OpraHoB MECTHOTO  CaMOYIpaBJICHUS
CoBerckoro pailoHa 1O BONpPOCaM, BXOJSAIIUM B KOMIIETECHIIUIO
CITyXaIIero;

- WCHOJHSET WHBbIE OOS3aHHOCTH TIO0 TMOPYYCHHIO 3aMECTHUTEIS
HauyaJlbHUKA YIPABJICHUS, HAadaJlbHUKA OTAENa OPraHu3allMOHHOMN
paboThl, IETOMPOU3BOACTBA U KOHTPOJS YIPABJICHUS MO OpraHU3aINU
nesiTebHOCTH  agMuHucTpanuu COBETCKOTO pailoHa, HaudaJbHUKA
yOpaBji€HUsT 1O  OpraHu3aluy  JIeATEIbHOCTH  aJIMUHHUCTPALNH
CoBerckoro paitoHa, 3amectutens riaBbl COBETCKOro pailoHa, TJIaBbl
CoBeTckoro paiioHa.
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22. T1aBHBIM  CHENUAJUCT OT/Ae]a OPraHM3ANMUOHHOM PpPadoThI, JEeJONPOU3BOJACTBA M
KOHTPOJI1 YHPaBJIEeHUS 10 OPraHu3alMu JesiTeJbHOCTH aaMuHucTpanuu CoBeTCKOro
paiioHa, [OKHOCTb MYHHIMNAJILHOH  CIy:KObI  cTapumieii rpynmbl  KaTeropuu
«CHEeHATUCTBI».

TpebGoBanus k Ha nomxHOCTh riaBHOTO CHENMAINCTa OT/eNIa OpraHU3allMOHHON

HaIlpaBJICHUIO paboThI, AETONMPOU3BOICTBA U KOHTPOJIS YIPABICHUS MO0 OpraHU3aluu

MOJTrOTOBKH NEeATeNbHOCTH aAMUHKUCTpauuu COBETCKOTO pailoHa HA3HAYaAeTCs JULO,

(cermanbHOCTH) nMerniee npodeccuoHalbHOEe oOpa3oBaHuWe, 0€3 TPEIbsSBICHUS

npo(decCHOHaIbHOTO | TPeOOBAHHH K CTaXYy.

oOpa3oBaHMs

TpeboBanus MyHHUIMNATBbHBIH CTYKALMA J0J17KeH 3HATD:

K - ocHOBHbIE TIoJ10)keHusi Koncturynuu Poccutickoit @enepaiuu;

npodecCHoHaIbHBIM | - 3aKOHOJATeNbCcTBO Poccuiickoit denepanuu u XaHThI-MaHCHIICKOTO

3HaHUSAM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOTO U
MYHHIIMIAIBHOTO YIPABICHUS, MYHUIIMNAIBHON CIyXObl, a TaKxe
perynupytoiiee COOTBETCTBYIOILIYIO chepy JESITENHbHOCTH
NPUMEHUTEIPHO K  HMCIHOJHEHUI0O  KOHKPETHBIX  JIOJKHOCTHBIX
0053aHHOCTCH;

- MHBIE IIPABOBBIE aKThl U CIIy’KEOHbIE JOKYMEHTBI, PETYIHpPYIOIINE
COOTBETCTBYIOIIYIO  cdepy  JAEATENbHOCTH  NPUMEHHUTENBHO K
UCTIOJHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00s13aHHOCTEH;

- YcraB CoBeTcKoro paiosa;

- MYHHUIMIAIbHBIE IIPAaBOBBIE AKThl MYHHUIMIAIBHOTO OOpa30BaHUs
Coserckuil paiioH, agMuHMCcTparuu COBETCKOro paiioHa Mo BOIpocam,
BXOJIIIMM B KOMIIETEHIIMI0 MYHHULMIIAJILHOTO CIIyXKalllero;

- IpaBUJIa BEJICHUS JAETIOBBIX IEPETOBOPOB;

- TIpaBUJIa JIEJIOBOM 3TUKH;

- TOpPSJIOK paboThl €O CHyKeOHOW U CcekpeTHOH uHpopManuei
(moxymMeHTaMn);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYJOBOTO paclopsika;

- perstlameHT agmuHKucTpanuu COBETCKOTO paioHa;

- UHCTPYKLUIO TI0 J€JI0NPOU3BOJICTBY;

- IpaBUJIa OXPAHBI TPYy/la ¥ MPOTUBOIOKAPHON O€30MacCHOCTH;

- COBpEMEHHblE  HMH(QOPMAILMIOHHBIE  TEXHOJOIMH  PabOTBl  C
JIOKYMEHTaMH;

- IOPSAZIOK PabOTHI C TOKYMEHTaMH;

- CXeMbl JJOKYMEHTO000pOTa;

- mpaBuia paboThl C BXOJAIIUMH, HCXOJSIIMMU M BHYTPEHHUMH
JIOKYMEHTaMH;

- TUTIOBBIE CPOKH UCIOJHEHUSI IOKYMEHTOB;

- BU/JIbI IOKYMEHTOB, UX Ha3HAYEHUE;

- TpeOOBaHUS, NpEABABISIEMblE K JOKYMEHTOM B COOTBETCTBHM C
HOPMaTHUBHBIMU aKTaMHU M FOCYJAPCTBEHHBIMU CTaHAAPTaMU;

- IpaBUJIa CO3JaHUS U BeJeHUs 0a3 JaHHBIX CIY)KEOHBIX TOKYMEHTOB B

OpraHu3aluy;
- CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTa.
TpeboBanus MyHHIUNATBHBIH CIYKALIUH 10IKEH YMETh:
K - OpPraHM30BbIBaTh U O0OECIIEUMBAThH BBINOJHEHHUE 33Jja4 U HAXOXKIACHUE
po(eCCHOHATBHBIM | IMYTEH UX peanu3aluy;
YMEHUSIM - 3¢ (heKTUBHO MJIaHUPOBATh paboyee BpeMs, yMETh COCPEIOTAUUBATHCS

Ha TJIABHOM HaIpaBJICHUHN paOOTHI;
- OpraHu3oBBIBaTh paboTy mo 5(h(HEKTHBHOMY B3aUMOJCHCTBHIO C
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rocyaapCTBEHHBIMU OpraHaMu, B€AOMCTBAMU U OpraHU3allusIMU;

- TBOPYECKH TMOJXOJUTH K PEHICHUIO IMOCTaBIECHHBIX 3a/1ad, OBICTPO
aJanTUPOBATHCSI K HOBBIM YCIIOBHSM U TPeOOBaHUSIM;

- YEeTKO U TPaMOTHO HW3JIaratb CBOM MBICIH B YCTHOU M MHUCHMEHHOM
(opme;

- obecnieunBaTh cOOp M CUCTEMATH3AIUIO AKTyaJIbHOW WH(GOpPMAIIUN B
YCTaHOBIIEHHOMU cdepe AesTeTbHOCTH;

- TIOJIb30BAaThCSl CHUCTEMaMU JJIEKTPOHHOTO JOKYMEHTOOOOpOTa Jist
pPEruCTpanyy, KOHTPOJS JOKYMEHTOB M HH(POPMAIMOHHO-CIIPABOYHON
paboTHI C IOKyMEHTAMU;

- paboTaTh ¢ BXOSIIIIMMH, UCXOAIIAMA U BHYTPEHHUMHU JOKYMCHTAMH,
- O6CCHG‘-II/IB8,TB BBIIIOJIHCHUC 3aJa4,

- IIPOBOJWTH aHAJIW3 U ITPOTHO3UPOBAHUC,

- BECTH JICTIOBBIC ITEPETOBOPHI;

- OpraHM30BbIBATh B3aWMOJEHCTBUE CO CIEHHAINCTAMU OPraHOB
MECTHOTO CaMOYIIPaBJICHUSI;

- 'PaMOTHO COCTAaBJIATH JCJIOBBIC ITMCbMaA,

- paboTaTh Ha KOMIIBIOTEPHOU U JPYTrOi OPITEXHUKE, C HEOOXOIMMBIMHU
MPOTpaMMHBIMU 0OecniedeHus MU, Internet u ¢ AIEKTPOHHOM MOYTOMH.

JIomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIA CJOYKAIUMEA BbINOJHACT Caeayolme (PyHKUNM:

- OCYHIECTBIISIET CBOCBPEMEHHBIH IpUEM, OOpabOTKY, pPETHUCTPAIHIO
BXOJSIIEH KOPPECIOHACHIIMN Ha OyMa>XHOM HOCHTEJe, MOCTyNnaronei
B azapec riaBel COBETCKOro pailoHa, IEPBOTO 3aMECTUTENS IJIABBI
CoBerckoro paiiona, 3amectutens TryaBbl (COBETCKOTO pailoHa,
Ha4daJbHHUKA YIIPaBJICHUSA 1o Opra”Hu3anyuu JeATEIIBHOCTH
agmMuHucTpauun COBETCKOTO palioHa, B CHUCTEME DJIEKTPOHHOIO
JTOKyMEeHTOo00opoTa aaMUHUCTpauu COBETCKOTO palioHa;

- OCYHIECTBIJISIET CBOEBPEMEHHBIH IpUEM, O0OpabOTKY, pPErHUCTPaIHIO
pacropsIUTENbHbIX, CYAEOHBIX JOKYMEHTOB, [OCTyHAalolIUX B
agmuHuctpanuio CoBeTckoro paloHa OT (enepalbHBIX OpraHoB,
rOCYJapCTBEHHBIX OPraHOB, CyICOHBIX OpPraHOB BJACTH, B CHCTEME
AJIIEKTPOHHOTO  JOKYMEHTOOOOpoTa  ammMuHuctpanuu  CoBETCKOro
palioHa. BeinaeT OpUruHabI 3apErUCTPUPOBAHHBIX PACIOPSIUTEIbHBIX,
CyneOHBIX TOKYMEHTOB UCIOJHUTESAM IOl POCIHUCH B )KypHAJIE;

- OCYIIECTBIIET  PErUCTPAllMI0 B CHUCTEME  DJIEKTPOHHOTO
JTOKyMeHT0o000poTa aaMuHUCTparu COBETCKOTO paifoHa MOPYICHHA:

- r1aBbl COBETCKOTO palioHa;

- IEPBOTO 3amecTuTelIs riaaBsl COBETCKOrO paiioHa;

- 3amecTuTens riaBbl COBETCKOTO palioHa;

- 3aMmecTtuTeNs ryaBbl COBETCKOTO palioHa IO COLMAIbHOMY Pa3BUTHIO,
qupekropa JlemapraMeHTa COLHMAIBHOTO Pa3BHUTHS AJIMHUHUCTPALUH
Coserckoro paiioHa;

- 3amecturtens riaaBel COBETCKOIO pailloHa TI0 CTPOUTENIBLCTBY,
HayaJbHUKA  YOPaBJIEHUS apXUTEKTypbl U  TIPagoOCTPOUTENIHCTBA
anmuHucTpanuu COBETCKOro pailoHa;

- BBINOJHAET paboThl MO O0OpabOTKE M PETUCTPALUM HUCXOIAIIEH
KOPpPECIIOHJIEHIIMM 33 IOJIMCHhI0 HayaJbHUKA YIPABJIEHUSA MO
OpraHu3anuu JAesiTeIbHOCTH aaMuHucTpauuu CoBeTckoro paiioHa B
cucreme 3JIEKTPOHHOIO JIOKyMEHTO000poTa aIMUHHUCTpALUU
Coserckoro paiioHa;

- IPUHUMAET KOPPECTIOHICHIIUIO;

- OCYILIECTBJISIET B CHCTEME DJJEKTPOHHOrO0 JOKYMEHTO0OOpOoTa
agmMuHucTpanuu COBETCKOro palioOHa PETHCTPALMIO KOPPECHOHACHUNH
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IIOCTYIAIOIIEN B apec:

- TmaBbl COBETCKOTO paiioHa;

- mepBoro 3amecTtuTels riaBbl COBETCKOTO paiioHa;

- 3amecTuTens raBbl COBETCKOIO paiioHa;

-  HayaJlbHUKAa  YIOpPaBJICHUS 1O  OpraHU3allid  JACSITeIIbHOCTH
agMuHucTparuu COBETCKOro paiioHa;

- HampaBjsieT Ha PETrUCTPAlMIO CHEIUATNCTaM, OTBETCTBEHHBIM 3a
PErUCTpALHIO KOPPECTIOHACHITNH, TIOCTYIAIONIYIO B aJpec:

- 3amecTuTeNs 1i1aBbl COBETCKOTO palioHa MO COIMAIbHOMY Pa3BUTHIO,
nupekTopa JlemapTaMeHTa COLMAIBbHOTO Pa3BUTUS aJAMUHHUCTPALUU
CoBeTckoro paioHa;

- 3amectutens riaBbl (COBETCKOrO pailoHa 1O CTPOUTENIBLCTBY,
HayaJbHUKA  YOPABJICHUS  APXUTEKTypbl U  TPaJoOCTPOUTENIHCTBA
agMuHucTpanuu COBETCKOTO pailoHa;

- TOCTYNHWBIIYIO Ha  OQUUIMAIBHBIA  DJIGKTPOHHBIM  ajapec
aqmMuHucTpanuu COBETCKOro paioHa KOPPECMOHIACHUHIO JOBOJIUT [0
aJ|pecaros;

- TpPUHHMAET TMOCTYMAaIIyl0 IO WHTETPHUPOBAHHON  CHCTEME
3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OT OPraHoB TIOCYAapCTBEHHOU
BJIacTU XaHTbI-MaHCUICKOro aBTOHOMHOTO okpyra — FOrpsl B cuctemy
AJIEKTPOHHOTO  JOKyMEHTOOOOpoTa  agmMuHuctpanuu  CoBETCKOro
palioHa BXOJAIIYI0 KOPPECIIOH ICHIIUIO;

- BEAET PEerucTpalyio0 BHYTPEHHHX CIY>KEOHBIX JIOKyMEHTOB,
aJpeCOBAHHBIX IMEPBOMY 3aMecTuUTento TIaBel COBETCKOTO paiioHa,
3amectuTento TiaBel CoBeTckoro paioHa (cimyxeOHbIE 3aIUCKH,
00BSACHUTEINIbHBIC, JOKIIAIHBIC, CIPABKH H T.]1.);

- OCYILECTBJISIET MOJATOTOBKY Ipaduka paboyux BCTped M COBELIAHUU
nepBoro 3amectutens rinaBbl COBETCKOTO pailoHa, 3aMECTUTEINS TIJIaBbI
CoBeTcKOoro paiioHa C yd4eToM JOTOJHEHUsT HHPOpMAIMEed O JTHSIX
POXKJIEHUSI JTOJDKHOCTHBIX JIMI, C KOTOPBIMHM IE€PBBI 3aMECTHUTEIb
rnaBel COBETCKOTO paiioHa, 3amecTuTenb TiaBbl CoBeTCKOro paiioHa
MoIeP>KUBaET O(PUIIMATHHBIC OTHOIIICHNS,

- ocylecTBisieT paboTy C JOKYMEHTaMHu, C TMoMeTKou «Jlns
CIIyEeOHOT0 TMOJb30BaHUA», B MOPAJIKE, yTBepk)AeHHOM WHCTpyKiuei
0 JIETTOTIPOM3BOJICTBY B aAMUHUCTparui COBETCKOTO paiioHa;

- BBINOJHSIET [yl oOecrnieyeHus: JESATEIbHOCTH aIMUHHUCTpAIUU
CoBeTcKkoro paiioHa KOIUPOBAIbHO-MHOXKHUTEIbHbIE PaOOTHI;

- Y4acTBYeT B MPOEKTHOH AesiTeibHOCTH COBETCKOTO paiioHa;

- pa3pabaTbIiBaeT U MPUHUMAET y4acTHE B pa3padOTKe MyHHUIUIIAIbHBIX
npaBoBbIX akTOB COBETCKOIO pailoHa B Npejenax CBOe KOMIIETEHIINH;
- OCYILIECTBIISIET MOATOTOBKY IMPOEKTOB IMHUCEM, OTBETOB, 3alPOCOB B
npeaenax CBOe KOMIETECHIINH;

- OTCJIEeXHMBAaEeT M3MEHEHHUS B 3aKOHOJATEILCTBE, PETIaMEHTHPYIOIIEM
JESTEeBHOCTD, BXOSIIYIO B KOMIETEHIUIO CIYXKAIIETo;

- OCYIIECTBIIIET KOHCYJbTUPOBAaHUE TpaXKIaH, IPEICTaBUTENICH
OpraHu3aliiii, CIyXalldXx OpPraHoB MECTHOIO  CaMOYIPaBJICHUS
CoBeTrckoro pailoHa IO BOIpOCaM, BXOJSIIUM B KOMIIETEHIIUIO
CIIY’KallleTO;

- HCIOJHSAET WUHbIE OOSM3aHHOCTH IO TMOPYYEHHUIO 3aMECTUTENs
HayaJbHUKA YIOPaBJICHUS, HayaJlbHUKA OTAENAa OpraHU3alMOHHON
paboThl, 1EJIONPOU3BOJACTBA U KOHTPOJIS YIPABICHHS IO OpraHU3aINN
nesTenbHOCTH  anMuHHCTpanmu  CoBeTcKoro pailoHa, HadaJdbHUKA
yOpaBJ€HHUs] 1O OpraHu3ali  JIeITeNbHOCTH  aJIMUHUCTpALUU
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CoBerckoro paiiona, 3amectutens riiaBbl COBETCKOTO paioHa, IaBbl
Cogerckoro paiiona.

23. I'maBHBIN  CHEUAJTHCT OTAeJA OPraHU3ANMOHHON pPadoThl, 1eJONPOU3BOACTBA U
KOHTPOJIST YIPABJICHUA II0 OpraHu3anud A€ATECJIbHOCTH aJMHUHUCTPpAllUHU CoBeTcKoro
paiioHa, [OUKHOCTbL MYHMIMNAJbHOH  cay:0bl cTapumieii TIpynmnbl  KaTeropuu
«CIeNHATNCTBD.

TpeboBanus k Ha no/KHOCTR TJIaBHOTO cCHEMaMCTa OT/AeNa OpraHu3allMOHHON

HaIlpaBJICHUIO paboThI, AETOTPON3BOICTBA U KOHTPOJIS YIIPABJICHHS 10 OpraHU3aIiH

OATOTOBKHU nesTeabHOCTH agMuHucTpal CoBeTCKOro paiiloHa Ha3Ha4yaeTcs JIUIO,

(cneruanbHOCTH) uMmeromiee npodeccuoHambHOe oOpa3oBaHHMe, 0€3 MPEIbIBICHHS

po(heCCHOHATIBHOTO | TPeOOBaHUIl K CTaXYy.

00pazoBaHMs

TpeboBanus MyHUIUNAJIBHBIA CTYKAINMA T0JIZKEH 3HATD:

K - ocHOBHbIE noJioxkenust Koncrurynuu Poccuiickoit @enepannu;

poecCHOHATBHBIM | - 3aKOHOJaTeNnbCcTBO Poccuiickoit denepanny 1 XaHThI-MaHCHIICKOTO

3HaHUAM aBTOHOMHOro okpyra - FOrpel mo BompocaM TroCyAapCTBEHHOTO U
MYHULIMNIATBHOTO YIPABICHUS, MYHHUIIMIAIBLHOW CIyXKObI, a TaKke
peryimpyomniee COOTBETCTBYIOLIYIO chepy JEeSATENbHOCTH
MPUMEHUTEIBHO K  HMCIHOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEMN;

- WHBIC MPABOBBIE AKThl M CIY)XEOHBIE IOKYMEHTBI, PETYIUPYIOIIHE
COOTBETCTBYIOLIYIO  cdepy  JeATEIbHOCTH  NPUMEHUTENBHO K
HCIIOJIHEHUIO KOHKPETHBIX J0KHOCTHBIX O0S3aHHOCTEHH;

- YcraB CoBeTckoro paiiona;

- MyHUIMOAIbHBIE  TpaBoBbie  akThl  COBETCKOTO  paiioHa,
aqmuaucTparuu  COBETCKOro paiioHa MO BOMPOCaM, BXOJSIIMM B
KOMIIETEHIIMIO MYHUIIUIIAJILHOTO CIIY>KAIIETo;

- paBUJIa BEJICHUS JISIIOBBIX TIEPETOBOPOB;

- TIpaBHJIA IEJIOBOM ITHKH;

- TOpANOK paldOThl €O CIy)KeOHOW U CEeKpeTHOH uH(popManuei
(moxymeHTaMu);

- OCHOBBI JICJIOTIPOU3BO/JICTBA;

- IpaBWJIa BHYTPEHHETO TPYJOBOTO PACIOPSIKa;

- periiaMmeHT aaMuHucTpaii CoBeTCKOTro paioHa;

- MTHCTPYKIIMIO 1O JIEJIONPOU3BOICTBY;

- paBUJIa OXPaHbI TPYy/a U MPOTHBOIOKAPHON 0E30M1aCHOCTH;

- COBpeMEHHble  HMH(POpPMAIMOHHBIE  TEXHOJIOTUHU  PabOTBI  C
JOKyMEHTaMH;

- TIOPSIIOK PabOTHI C JOKYMEHTAMH,

- CXEMBbI JOKYMEHT0000pOTa;

- mpaBuia pabOThl C BXOJAAIIMMH, HCXOJIIIMMU U BHYTPECHHUMH
JOKYMEHTaMH;

- TUTIOBBIC CPOKH UCIIOJHEHHUSI IOKYMEHTOB;

- BUJIBI IOKYMEHTOB, X Ha3HAUCHUE;

- TpeOOBaHUS, MpeAbsABIseMble K JOKYMEHTOM B COOTBETCTBUU C
HOPMATHUBHBIMH aKTaMH M TOCY/IaPCTBCHHBIMU CTaHIapTaMHU;

- TIpaBUJIa CO3JJAHMSI U BeJIEHUsS 0a3 NaHHBIX CIY)KEOHBIX TOKYMEHTOB B

OpraHu3alvy;
- CUCTEMBI MIEKTPOHHOT'0 IOKYMEHTO000pOTA.
TpeboBanus MyHHIMNIATBHBIH CIYKAIMH J0JKEH YMETh:
K - OpPraHM30BbIBaTh U O0OECIIEUMBAThH BBHIMOJHEHHUE 33Jja4 U HaXOXKIACHUE

Mpo(ecCHOHATBHBIM | MYTEH MX pean3allvH,
YMEHUSIM - 3(EKTUBHO TUTAHUPOBATH paboyee BpeMs, YMETh COCPEIOTAYNBATHCS




76 BectHmK CoBeTCKOro panoHa Ne673 (352) ot 28 heBpana 2024 roga

Ha IJIaBHOM HallpaBJIeHUU paboThl;

- OpraHu3oBBIBaTH paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEUCTBHUIO C
rocyJapCTBEHHbIMHM OpraHaMH, B€IOMCTBAMH U OpPraHu3alusMu;

- TBOPYECKH IOAXOJUTHh K PEUICHUIO IIOCTaBJIEHHBIX 3aJad, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBAHUSIM;

- YeTKO M IpaMOTHO H3JIaraTh CBOM MBICIM B YCTHOM M NUCHMEHHOMU
opme;

- obecrnieunBaTh cOOp M CHCTEMATH3aLMIO aKTyalbHOM HMH(OpManuu B
YCTaHOBJIEHHOU cepe AesITeNIbHOCTH;

- TI0JIb30BAaThCA CHCTEMAaMH JJIEKTPOHHOTO JOKyMEHTOOOOpoTa s
perucTpanmy, KOHTPOJS JOKYMEHTOB U MH(POPMALMOHHO-CIIPAaBOYHOMN
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOSIIMMHE, UCXOAAIIUMHA U BHYTPEHHUMU JTOKYMEHTaMU;
- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJIUTH AHAJIU3 U IPOTHO3UPOBAHUE;

- BECTH JIETIOBBIE IEPETOBOPHI;

- OpraHu30BBIBaTh B3aUMOJIEUCTBHE CO CIEUUATUCTAMU OpraHOB
MECTHOT'O CaMOYIIpaBJICHUS;

- TPAaMOTHO COCTABJISTH JEJIOBBIC MHChMA;

- paboTaTh Ha KOMIIBIOTEPHOM U APYroi OPrrexXHuKe, ¢ He0OX0AMMBIMU
MIpOorpaMMHBIMH o0ecriedeHusIMH, Internet 1 ¢ 2IEKTPOHHOM MOYTOH.

JIoKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIA CJYKAINMEA BbINOJHACT Caeayolme PyHKUNM:

- BBIINIOJIHSIET paOOThl MO PErucTpanuu, ydyery u oOpaboTke BXonsien
KOPPECIOHJICHIIMM B CHUCTEME DJIEKTPOHHOrO0 JOKYMEHTOO0OOpOTa
agMuHUCcTpanuu CoBETCKOro pailoHa, NOCTYIAIOIIEH Ha UMS:

- 3aMmecTuTeNs 1i1aBpl COBETCKOTO palioHa IO COLMAIIBHOMY Pa3BUTHIO,
nupektopa JlemapraMeHTa COLUMAIBHOTO pa3BUTUS AJIMUHUCTpALUU
CoBeTtckoro paiioHa (janee - 3aMecTuTesb riaBbl COBETCKOro paiioHa);
- 3amecturens riaBbl COBETCKOrO palloOHaA TI0 CTPOUTENBLCTBY,
HayaJbHUKA  YOPaBJIEHUS apXUTEKTypbl U  TPaJOCTPOUTENIHCTBA
ammMuaucTpanuu COBETCKOro pailioHa (Jajee - 3aMeCcTUTENb TJIABBI
CoBeTtckoro paiioHa);

- BBITIOJIHSIET Pa0OTHI TI0 PETUCTPAIUH, YUETY H 00pabOTKe UCXOIAIICH
KOPPECIOHJIEHIIMK B CHUCTEME 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa
aqmMuaucTpaiuu CoOBETCKOro pailioHa 3a TMOJIUCHI0 3aMeCTUTENeH
riaBbl COBETCKOTO paiioHa;

- BEIET PErucTpalyio BHYTPEHHUX CIYXEOHBIX JOKYMEHTOB,
aJpECOBAHHBIX 3aMeCTUTENIAM TJlaBbl COBETCKOIo paloHa (Ciry)kxeOHbIe
3aMMCKH, OOBSICHUTENbHBIE, JOKIAAHBIC, OTYETHl O KOMaHIMPOBKAX,
CIIPaBKH U T.11.);

- OCYUIECTBJISIET MOJATOTOBKY rpaduka paboyux BCTpEY U COBEIIAHUMN
3amectutesied riaaBel COBETCKOTO paiioHa, C Y4YETOM JIONOJHEHUH
nHpopmanueit 0 JHIX POXKIAEHUSAX JOJHKHOCTHBIX JIUI, C KOTOPHIMHU
3amecTtuTenu riaBbl COBETCKOTO pailoHa MOIepKUBAIOT O(ULIMATIbHbIE
OTHOIIIEHUS;

- MojJy4yaeT HeoOXoauMmble Ui 3amectuTeneil rinaBel COBETCKOro
pailoHa CBEACHHUS OT IOJIPA3/ICIICHUIN UM UCIIOJTHUTEIEH, BhI3BIBACT IO
MOpY4YEeHHIO 3amectutTesieli riaBbl COBETCKOTO paiioHa pabOTHUKOB
apgMuHUCcTpanuy COBETCKOro paiioHa;

- opraHu3yeT Teie(OHHbIE TEPEeroBOpPhl, NMPUHUMAET M IepeaeT
TeraeOHOTpaMMBbI, 3aMKMCHIBAET B OTCYTCTBHHM 3aMECTHUTEJICH TJIaBbl
CoBeTcKkoro paiioHa MPUHSTHIE COOOIIEHHS U JOBOJUT /10 UX CBEICHUS
COJepKaHue;
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- oOecrieunBaeT OpraHU3alUi0 paboyero JHA 3aMECTUTECH TIaBbI
CoBerckoro paifoHa, MpOBeJeHHE paboOYUX BCTpPEY, IEPErOBOPOB,
MIPOTOKOJIBHBIX MEPOTIPUSATHI;

- OCYILECTBJSIET TPOTOKOJIbHOE O(GOpPMIICHHE TMOPYUYECHUH, TaHHBIX
3aMECTUTENSIMU Ii1aBbl COBETCKOTO pailoHa;

- OpraHm3yer TIOJrOTOBKY U 0OecleYeHHe COBEIIAHUU MpH
3amecTuTeNsIX TyaBbl COBETCKOro paiioHa, OIMOBEIIACT YYaCTHUKOB
COBEIIaHMUs O BPEMEHH, MECTE, TOBECTKE JTHS COBEIIAHMS;

- (QopmHpyeT TEpCINEeKTUBHbIE W OINEpaTHBHbIE IUIaHBI PaOOTHI
3amecTtuTenei riaBel  COBETCKOTO pailloHa u oOecrneuynBaeT HX
BBITIOJIHEHHUE;

- oOecrieunBaer  3amectuteneil  rinaBel  COBETCKOro  paifoHa
HEOOXOUMBIMU  QHAJIUTUYECKUMHM,  CIPABOYHBIMH M HUHBIMH
MaTepuallaMH K 3aceJaHUsIM U COBEIIaHUSIM;

- oOecrieunBaeT paboume Mecta 3amectutenell riaaBel COBETCKOTO
paiiona KAaHLIEJIIPCKUMH MPUHAAIIEKHOCTIMH, CpencTBaMHu
OpraHM3allMOHHOM TEXHUKH, CO3JaeT YCJIOBHs, CIOCOOCTBYIOIIHE
3G PeKTUBHOI paboTe PyKOBOIHUTEIS;

- TeyaTaeT MO YyKa3aHWIO 3amectuTeneil riaBbl COBETCKOro paiioHa
pa3InyHbIE MaTEpUAJbI;

- CJIEZIUT 32 CPOKAMHU BBITIOJHEHUS IOPYYECHUMN, TAHHBIX 3aMECTUTEISIMHU
riaBel COBETCKOTO pailoHa;

- (opmupyeTr nena B COOTBETCTBUU C YTBEPXKIEHHOW HOMEHKIATYPOM
nen  ammuaHcTpanuid  COBETCKOTO — paiioHa, oOecrnedmBaeT WX
COXPAaHHOCTb U B YCTAHOBJIEHHBIE CPOKU CAET B APXUB;

- YYaCTBYET B MPOEKTHOM JesTenbHOCTU COBETCKOr0 paiioHa;

- pa3pabaTbiBaeT W TPUHHMAET y4yacTHe B pa3pabOTKE IMPOEKTOB
MYHULIMINIATBHBIX IPAaBOBbIX akTOB COBETCKOro pailoHa, oOecriedynuBaeT
BEJICHWE B aKTyaJbHOW peJakluud MYHHMIIMIAIbHBIX MPABOBBIX aKTOB
CoBeTckoro paiioHa B Mpeesiax CBOe KOMIETEHIINH;

- OCYILECTBJIACT MOATOTOBKY IPOEKTOB IMCEM, OTBETOB, 3alPOCOB B
npejenax cBoei KOMIETEHIINH;

- OTCJIEKMBAET M3MEHEHHUs B 3aKOHOJATENIbCTBE, PErIAMEHTUPYIOIIEM
JeSTENbHOCTb, B IPEJEIAX CBOEH KOMIIETEHIIUY;

- OCYUIIECTBIIIET KOHCYIbTHPOBAaHHE TpaXJaH, MpeIcTaBUTeNeH
OpraHu3aluii, CIyXaluX OpPraHoB MECTHOTO  CaMOYIPABJICHUS
CoBeTckoro paiioHa 1o BOIPOCaM, B MpeJesiax CBOCH KOMIIETEHIINH;

- WCHOONHSET UWHbIE OOSA3aHHOCTH IO TOPYYCHHIO 3aMECTUTENs
HayaJbHUKA YOpPAaBJIEHUS, HayalbHMKA OTJAENa OpraHU3alMOHHOM
paboThl, IEIONPOU3BOACTBA U KOHTPOJIS YIPaABICHUS MO OpraHU3aluu
JnesTenbHOCTH  anMuHucTpanuu  CoBETCKOro pailoHa, HayalbHHUKA
yOpaBieHHUs 1O  OpraHu3aly  JEATEIbHOCTH  aJIMUHHUCTPALUU
CoBerckoro paiioHa, 3amecturensi ri1aBbl COBETCKOro pailoHa, IJIaBbI
Coserckoro paiioHa.

24. I'naBHbIi cnenMaJMCT OT/JAeJIa OPraHU3alMOHHOI pPadoThl, /JAeJIONPOU3BOACTBA U
KOHTPOJIA YIPaBJIeHUS MO0 OPraHuU3alMU JesiTeJbHOCTH aaMuHucTpanuu CoBeTCKOro
paiioHa, [O0/LUKHOCTb MYHUIMNAJIBHOW  COYO0bI cTapumiel Trpynmnbl  KAaTeropvu
«CIMEeHATUCTBD.

TpeboBanust k Ha nomkHOCTH rilaBHOTO CIHENMAIKMCTa OTJeNia OpraHU3alMOHHON
HaIpaBJICHUIO paboThI, AETOMPOU3BOACTBA M KOHTPOJIS YIIPaBICHUS 0 OpPTraHU3aIlun
MTOJITOTOBKH nesiTenbHOCTH anMuHucTpari COBETCKOTO paiiloHa Ha3HAYaeTCs JUIIO,
(cneruanbHOCTH) nMerniee npodeccuoHalbHOEe oOpa3oBaHHWe, ©0€3 TPEIbSBICHUS
poeCCHOHANLHOTO | TpeOOBaHMI K CTaXy.
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oOpa3zoBaHus
TpeboBanus MyHUIMIIATBHBIA CJIYKALMHA J0JI2KeH 3HATh:
K - ocHOBHBbIE TI0J10)keHus1 Koncturyuuun Poccuiickoit denepanuu;
npodeccHoOHANBHBIM | - 3aKOHOAATENhCTBO Poccuiickoit Denepanun 1 XaHThI-MaHCHIICKOTO
3HaHUSIM aBTOHOMHOro okpyra - Orpsl mo Bompocam TOCYJIapCTBEHHOTO H
MYHULIMOAIBHOTO YIPaBJICHUS, MYHHIUMIIATIBHOM CIIyXKOBbI, a TakKxke
perynupyoliee COOTBETCTBYIOLIYIO chepy NEeATENbHOCTH
IIPUMEHUTEIBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JTOJDKHOCTHBIX
00s13aHHOCTEN;
- WHBIE TPABOBBIE aKThl U CIYXKEOHBIC JTOKYMEHTBI, PETYIUPYIOIIHE
COOTBETCTBYIOIYIO  cepy  NeATeTbHOCTH  MNPUMEHHUTENIBHO K
WCIIOJTHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX 00s3aHHOCTEH;
- YcraB CoBeTCKOTO palioHa;
- MYHUIUIAJIbHbIE IPABOBbIE AKThl MYHULUNAIHHOTO 0Opa30BaHUS
Coserckuil paiioH, aamuHucTpaiu CoBETCKOro paiioHa IO BOIpOCaM,
BXOJAIIUM B KOMIIETCHIIHIO MYHHUILIUIIAIBHOIO CIIy>Kallero;
- IIpaBUJIa BEACHUs ICJIOBBIX [IEPErOBOPOB;
- IIpaBUJIA AEJ0BOM ATUKH;
- OCHOBBI JIEJIONPOU3BO/ICTBA;
- IpaBUJia BHYTPEHHETr0 TPYIOBOIO paclopsiiKa;
- pernaMeHT agMuHUCTpanun COBETCKOro paloHa;
- UHCTPYKLHIO I10 JI€JIONPOU3BOJICTBY;
- MpaBUJIa OXpaHbl TPyJa U MPOTUBOIIOKAPHON OE30TIaCHOCTH;
- cOBpeMeHHbIe  HMH(POPMAIMOHHBIE  TEXHOJOTMU  pabOTBl  C
JIOKyMEHTAMU;
- IOPSIIOK pabOThI C JOKYMEHTaMU;
- CXEeMBbI IOKYMEHTO000pOTa;
- mpaBwia pabOThl € BXOJAIIMMH, HCXOJSIIIUMU U BHYTPEHHHUMH
JIOKyMEHTAMU;
- TUIIOBBIE CPOKU UCIIOJIHEHUS JIOKYMEHTOB;
- BUJbI IOKYMEHTOB, UX HA3HAYCHUE;
- TpeOoBaHUs, NpPEIbABIAEMbIE K JTOKYMEHTOM B COOTBETCTBUU C
HOPMAaTUBHBIMH aKTaMHU U FOCYJAapCTBEHHBIMU CTaHAAPTAMMU;
- MpaBWJIa CO3/IaHUS U BelIeHUS 0a3 TaHHBIX CIYKEOHBIX TOKYMEHTOB B
OpraHW3aIuu;
- CUCTEMBI AIEKTPOHHOTO IOKYMEHTO000pOTAa.
TpeboBanus MyHUIMIIATBHBINA CJYXKALUA J0J2KEH YMeTh:
K - OpraHU30BbIBAaTh U OOECNEYNBATH BBHINOJIHEHHUE 337a4 M HaXOXKJEHUE
Npo(eCCHOHANIBHBIM | IyTeH UX peau3alui;
YMEHUSM - 3(hpeKTUBHO IIAHUPOBATH paboyuee BpeMsi, YMETh COCPEIOTAUNBATHCS

Ha IJIaBHOM HallpaBJIeHUU paboThl;

- OpraHu30BbIBaTH pPaboOTy 1O A(PPEeKTUBHOMY B3aUMOJEUCTBUIO C
rOCYJapCTBEHHBIMH OpPTaHaMH, BEJIOMCTBAMH U OPTraHHU3AIUsIMH,

- TBOPYECKH MOJXOJUTH K PEHICHUIO IMOCTaBJIEHHBIX 3aJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

- YeTKO M IpaMOTHO H3JIaraTh CBOM MBICIIM B YCTHONW M NUCHMEHHOMH
hopme;

- TOJb30BATHCS CHUCTEMAMM DJEKTPOHHOIO JIOKYyMEHTOOOOpoTa JUls
perucTpanuu, KOHTPOJSl JOKYMEHTOB M HMH(OPMAIIMOHHO-CIIPABOYHOMN
paboThI C TOKYMEHTaMU;

- paboTHI ¢ BXOSALIMMU, UCXOJAIIUMHU U BHYTPEHHUMH JIOKYMEHTAMHU;

- obecrnieunBaTh cOOp M CHCTEMATH3aLMIO AKTyalIbHOW HMH(OpManuu B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;
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obecrieuynBaTh BBITIOJIHEHUE 3a/1a4;

IIPOBOJIUTH AHAJIU3 U IPOTHO3UPOBAHUE;

BECTH JIEJIOBBIE [IEPETOBOPBHI;

- OpraHM30BBIBATh B3aUMOJEHCTBHUE CO CHELHAINCTAMU OPraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;

- TPAaMOTHO COCTABJIATH JEJIOBBIE MNCHMA;

- paboTaTh Ha KOMIIBIOTEPHOHN U APYTrOi OpPrTeXHUKE, C HEOOXOAUMBIMU
MporpaMMHBIMH oOecriedeHus MY, Internet u ¢ AIEKTPOHHOM MOYTOM;

- TOJb30BATHCS CHUCTEMAaMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
perucTpanuy, KOHTPOJISI TOKYMEHTOB U MH(OPMALMOHHO-CIPaBOYHOMN
paboTHI C IOKyMEHTAMU,

- paboTaTh ¢ BXOJASIIUMH, UICXOIAIIUMHI U BHYTPEHHUMH JIOKYMEHTaMH.

JlomKHOCTHBIE
00513aHHOCTH

MyHUUMIAJBHBIA CJOYKAIUMEA BBINOJHACT caeayoume QyHKINN:

- npuHHUMaeT Ha mnoanuck riaBe COBETCKOro pailoHa MCXOIAIINE
JIOKYMEHTBI, MOJITOTOBJICHHBIE CIy>KalluMHU aIMHUHUCTPALUU
CoBeTrckoro paiioHa, opraHoB aaMuHUCTpanuu COBETCKOTO paioHa,
MPOBEPSET MPaBUIBHOCTE HX OQOPMIICHMS, aJpEeCOBaHUS, HaJIWYUA
IIOITMCEN, COTTIACOBAaHUM U IIPUIIOKECHUM;

- OCYIIECTBIISIET PETUCTpAIUIo, Y4YeT U 0OpaboTKy HCXOMIsIIeH
KOPPECIOHJIEHIIMK B CHCTEME€ 3JEKTPOHHOIO JIOKyMEHTOOOOpOTa
agMuHucTpauuu COBETCKOro paiioHa 3a MOJNUCHI0 riiaBbl COBETCKOrO
paitoHa, IepBOTro 3aMecTUuTes T1aBbl COBETCKOrO paiioHa, 3aMECTUTEINS
rinaBbl  COBETCKOro  pailoHa 1O 3KOHOMHUYECKOMY  PpPa3BUTHIO,
3amectuTesns riaaBbl COBETCKOro paiioHa;

- OCYILECTBIISIET MOJATOTOBKY Tpaduka paboyux BCTpeU M COBELIAHUUN
rinaBbl COBETCKOrO paiioHa, C y4eToM JOMOJHEHUs HHpopMmauuei o
JHSIX POXKJIECHUAX JOJKHOCTHBIX JIUI], C KOTOphIMU riaBa COBETCKOIO
paiioHa nmoaepKuBaeT opuIHaIbHbBIE OTHOIICHUS,

- OCYIIECTBIISIET KOHTPOJIb MIPOXOXKICHUS ucxoasein
KOPPECIOHICHIIMY Yepe3 NpUeMHyto IiaBbl COBETCKOro paiioHa;

- MoJy4aeT HeoOxoaumble JuIsl riaaBbl COBETCKOTO palioHa CBEACHHS OT
cayxamux agMuHucTpaiuu COBETCKOro paloOHAa, BbBI3BIBAET IO
nopydeHuro TyaBbl COBETCKOTO paiioHa CIyXKallluX aJIMUHUCTpalUu
CoBeTckoro paiioHa;

- opraHu3yer Tene(OHHbIE TEPErOBOPHI, NPUHUMAET M IepeaacT
Tenae(OHOTpaMMBbI, 3alHMCHIBACT NMPHUHATHIE COOOIICHHUS U JOBOIMUT IO
cBefieHus riaBbl COBETCKOTO paliloHa UX COAEP KaHUE;

- oOecneymBaeT opraHuzanuio pabdouero gHs T1iaBbl COBETCKOTO
paiioHa, mpoBefeHue padoyux BCTpPed, MEPEroBOPOB, MPOTOKOJIBHBIX
MEpOIPUATHI, TPOTOKOJIbHOE OQOpPMIIEHUE TOPYYEHHUH, JaHHBIX
rinaBoid COBETCKOro panoHa;

- OpraHu3yeT IMOJArOTOBKY K IIPOBEJICHHUIO COBEIIAHUM IpU TJIaBe
CoBeTCKOro paiioHa, ONOBENIA€T YYaCTHUKOB COBEILIAHUS O BPEMEHH,
MECTE, MOBECTKE JIHS COBEIIAHUS;

- oOecneunBaer ryaBy CoBeTckoro pailoHa HEOOXOAUMBIMU
AQHAJIMTUYECKUMHU, CIIPABOYHBIMU U MHBIMU MaTepuajlaMM K 3aCETaHUSAM
U COBEILIAHUSIM;

- oOecreunBaeT pabouee wmecto raBbl CoBETCKOro paioHa
KaHUEJSIPCKUMH TIPUHAICKHOCTSAMH, CPEICTBAMHM OPraHU3allMOHHOMN
TEXHUKH, CO3JaeT YyCJIOBHUs, crnocoOcTBytomue 3¢hQekTuBHON padoTe
PYKOBOJUTEIIS;

- OCYIIECTBIISIET MAIIMHOMNHMCHBIE pPabOThI IO YKa3aHUIO TJIaBbI
CoBeTCKOro paiioHa;
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- (hopmupyer nena B COOTBETCTBUHU C yTBEPXKIECHHOM HOMEHKIATYpPOM
nen  ammuHuctpanud  COBETCKOTO — paiioHa, oOecreunBaeT HX
COXPaHHOCTh U B YCTAaHOBJICHHBIE CPOKH CHAET B APXUB;

- KOHTPOJUPYET B COOTBETCTBUU ¢ MHCTpyKIMEH 0 AeT0NIpOU3BOJICTBY
aamuauctpauuu  CoBeTckoro paifoHa coOmojeHne TpeOoBaHUI
NOATOTOBKU JOKYMEHTOB;

- YYaCTBYET B MPOEKTHOM AesTenbHOCTH COBETCKOTO paiioHa;

- pa3pabaThIBaeT U MPUHUMACT y4acThe B pa3paboTKe MyHHUIIUTIATHHBIX
MpaBoBbIX akTOB COBETCKOTrO pailoHa B Ipejieax CBOe KOMIETEHIINH;
- OCYILECTBIIAET MOATOTOBKY MPOEKTOB IMHCEM, OTBETOB, 3alPOCOB B
npeaenax CBOed KOMIETECHIINH;

- OTCIJIEKMBAET M3MEHEHUs B 3aKOHOAATENBCTBE, PErNIAMEHTUPYIOIIEM
JEATENBHOCTD, BXOJAIIYIO0 B KOMIIETEHIUIO CIIYXKAILETo;

- OCYILECTBJISIET KOHCYJAbTUPOBAaHUE TpaKIaH, MpelcTaBUTeNeH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBerckoro paioHa [0 BOMpPOCaM, BXOJAIIUM B KOMIIETECHIIMIO
CILY)KallEeTro;

- WCIOJNHSET WHBbIC OOS3aHHOCTH 10 TIOPYYCHHIO 3aMECTHUTENS
HayaJbHUKA YIPAaBICHUSA, HAayaJlbHUKA OTAENA OpPraHU3alMOHHOMN
paboThl, 1eIONPOU3BOACTBA U KOHTPOJISL YIIPABJICHHS MO OpraHu3aluu
nesTenbHOCTH — anMuHucTpanuu  CoBeTcKoro pailoHa, HayalbHUKa
VOpPAaBJICHUST 1O  OpraHU3alMh  JACSITEIbHOCTH  aJMUHHUCTpaLUU
CoBerckoro paiioHa, 3amectutens riaBbl COBETCKOTO paloHa, IIaBbl
CoBeTckoro paiioHa.

25. TI'maBHBIH  CHENHAJMCT OTAeJa OPraHU3aALMOHHOW PpadoThI, AEJONPOM3BOACTBA H
KOHTPOJIS1 YIPaBJICHUSI [0 OPraHU3alMU JesTeJbHOCTH aaMuHHcTpauuu CoBeTcKoro
paiioHa, [O0/KHOCTb MYHHIMNAJLHOH  CIy:KObI  cTapumieil rpynmbl  KaTeropuu
«CTEeNUATMCTBD.

TpeboBanus k Ha 1o/pKHOCTR TJIaBHOTO CHENMAIMCTa OTAENA OPraHu3allMOHHON

HaIlpaBJICHUIO paboThl, AETOMPOU3BOACTBA U KOHTPOJIS YIIPABJICHUS 110 OpraHU3aliU

MOATOTOBKHU nesTeNnbHOCTH aaMUHUCTpanuu COBETCKOTO pailoHa Ha3HAYaeTCs JIUIIO,

(cnenuanbHOCTH) uMmeroniee npodeccuonanpHoe oOpa3oBaHHMe, 0€3 TPEIbSIBICHUS

NpoeCCHOHAIBHOTO | TPEOOBAaHUH K CTaXYy.

00pazoBaHMs

TpeboBanus MyHHIMNANbHBIA CIYKALIUH J0JI7KEeH 3HATD:

K - ocHOBHbIE noJioxkennst Koncrurynuu Poccuiickoit @enepauny;

poheCCUOHABHBIM - 3akoHOJaTeNbcTBO Poccuiickoit @enepanuu u XaHThI-MaHCHIICKOTO

3HaAHUSIM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOTO U
MYHHIIMIIAJIBLHOTO YIPABICHUS, MYHUIIUIAIBHON CIyXObI, a TaKke
peryiaupyroiiee COOTBETCTBYIOIILYIO chepy JESATENBHOCTH
IPUMEHUTEIBHO K  HCIOJHEHUI0  KOHKPETHBIX  JTOJDKHOCTHBIX
00s13aHHOCTEH;

- WHBIC TPABOBBIE AKThl M CIYXEOHbIE JOKYMEHTHI, PETYIHPYIOIINe
COOTBETCTBYIOLYIO  cepy  JeATEIbHOCTH  NPUMEHUTENBHO K
UCTIOJTHCHHIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEHH;

- YcraB CoBeTckoro paiiona;

- MyHULUIAJIbHbIE  mpaBoBble  akThl  COBETCKOro  paiioHa,
aaMuHucTpauuu CoOBETCKOro pailoHa MO0 BOIpOCaM, BXOASIIUM B
KOMITETEHILIMIO MYHULIUITAJIbHOTO CIYXKAaIlero;

- TMpaBHJIa BEJCHUS JEJIOBBIX IEPErOBOPOB;

- TpaBuUiia JEJIOBOM 3TUKH,

- MOpsAOK paboThl €O CHYyKEOHOM W CekpeTHoW uHbopmalmeit
(moxyMeHTaMu);
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- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- IpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiJiKa;

- peraamMeHnT aaMuHuCcTpau COBETCKOTO palioHa;

- MHCTPYKLHIO IO AEJIONPOU3BOJICTBY;

- MpaBUJIa OXpaHbl TPy/Ja U MPOTUBOIIOKAPHON OE30TaCHOCTH;

- coBpeMeHHble  HWH(GOPMAIMOHHBIE  TEXHOJOTHH  pabOTBI  C
JIOKYMEHTaMU;

- TMOpAIOK pabOThI C JOKYMEHTaMU;

- CX€MBbI IOKYMEHT0000pOTa;

- mpaBmwia pabOThl ¢ BXOMSIIMMH, HCXOASIIUMU W BHYTPCHHUMH
JIOKYMEHTaMU;

- TUTIOBBIE CPOKHU HCTIOJHEHUS JOKYMEHTOB;

- BUJIbI JOKYMEHTOB, UX Ha3HAYEHUE;

- Tpe6OBaHI/I$I, OpCaABbABIIACMBIC K JOKYMCHTOM B COOTBCTCTBUU C
HOPMATUBHBIMU aKTaMH U I'OCYAAPCTBCHHBIMU CTaHIapTaMU,

- MpaBWJia CO3/IaHMS U BeJICHUS 0a3 NaHHBIX CIYKEOHBIX TOKYMEHTOB B
OpraHu3allny;

- CCTEMBI AJIEKTPOHHOT'O JOKYMEHTO00O0poTa.

TpeboBanus

K
npo¢eccuoHaIbHBIM
YMEHHUIM

MyHUIMIATBHBIA CJIYXKAUN 10J2KEH YMETh:

- OpPraHM30BbIBaTh U OOECIIEYMBAaTh BBIMOJHEHHUE 3a/1a4 U HaXO0XJACHUE
MyTeH UX peaanu3aiuu;

- 3¢ (heKTUBHO IJIAHUPOBATH padoyee BpeMsi, yMETh COCPEIOTauUBATHCS
Ha TJIaBHOM HaIlpaBJIeHUU paboThI;

- OpraHm3oBBIBaTH paboTy Mo 3(PPEeKTHBHOMY B3aUMOJCUCTBHUIO C
roCyAapCTBEHHBIMU OpPraHaMH, BEJOMCTBAMHU U OPraHU3aLUsIMU;

- TBOPYECKH TMOJXOJUTHh K PEIICHHUIO TMOCTABICHHBIX 3afad, OBICTPO
aJlalTUPOBATHCS K HOBBIM YCIIOBHSIM U TPeOOBaHUSIM;

- YEeTKO U IpaMOTHO H3JlaraTb CBOM MBICIM B YCTHOM M NHCHBMEHHOU
(opme;

- obecnieunBaTh COOp M CHUCTEMATH3AIMIO aKTyaJlbHOH WH(pOpPMAIUU B
YCTaHOBJICHHOMU cepe AesITeIbHOCTH;

- TOJb30BATHCS CHUCTEMAaMH 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
pPErucTpanyy, KOHTPOJS JOKYMEHTOB M HH(POPMAIMOHHO-CIIPABOYHON
paboTHI C IOKyMEHTAMU;

- paboTaTh ¢ BXOJSAIIUMH, UCXOAIIUMHI U BHYTPEHHUMH JIOKYMEHTaMU;
obecrieunBaTh BBINIOJHEHUE 33/1a4;

IIPOBOAUTH aHAJIN3 U IPOTrHO3UPOBAHUE;

BECTH JIEJIOBBIE [1IEPETOBOPHI;

- OpraHM30BbIBaTh B3aWUMOJECHCTBHE CO CIEUUAIUCTAMH OPraHOB
MECTHOI'O CaMOYIPaBJICHHUS;

- TPaMOTHO COCTaBJISITh JEJIOBBIE NHCHMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYTrOl OPITEXHUKE, C HEOOXOTUMBIMU
MporpaMMHBIMH oOecTieueHHusIMH, Internet u ¢ AIEKTPOHHOM TTOYTOI;

- TIOJIb30BAThCSl CHUCTEMaMU JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa Jist
pEerucTpaluy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboTHI ¢ JOKYMEHTaMH;

- paboTaTh C BXOSIIIMMH, HCXOSIIUMHA W BHYTPSCHHUMH JOKYMEHTAMH.

JIomKHOCTHBIE
00513aHHOCTH

MyHUIMIAJIBHBIA CJOYKAINMEA BBINOJHACT ciaeayromme GQyHKINM:

- OpraHM3yeT IUIAaHUPOBAHUE MEPONPUSATUI MPOTOKOJIBHOIO XapaKTepa
riaaBbl COBETCKOTO pailoHa;

- opraHm3yeT TOJATOTOBKY ©  OOecledeHue  IMPOTOKOJIHHOTO
cornpoBoXkaeHus1 riaBbl COBETCKOro pailoHa B XoJe O(UIMAIbHBIX,
JIEJIOBBIX BCTPEY M BU3SUTOB, COBEIIAHUI;
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- OCYIIECTBIISIET TOJATOTOBKY rpaduka paboyux BCTpEY U COBEIIAHUMH
rnaBel COBETCKOTO paiioHa, ¢ ydeToM JOMOJHEHUs uHpopmaruei o
JHAX POXKJACHUSAX JIOJDKHOCTHBIX JIMI, ¢ KOTOphIMHU TjiaBa COBETCKOIO
paiioHa o Iep>KUBaeT O(pHUIMaTIbHBIE OTHOIICHUST,

- Tostydaet u (popmupyer B nena HeoOxoaumblie s riaaBbl COBETCKOTO
palioHa  JIOKYMEHTbl (COpaBKH, JOKJAaAbl, WHBIE MaTepHUalbl),
IIPEIOCTaBIIIEMBIE CITYKAIIUMU aIMUHHUCTpauuy COBETCKOTO pailoHa;

- KOHTPOJIUPYET TMOJArOTOBKY MaKeTOB JOKYMEHTOB (Ien) s
MpOBeIeHUs] pad0YUX BCTPEU, IEPErOBOPOB, MEPONPUITUIA, COBEIIAHUM
¢ yyactueMm riaBbl COBETCKOro paiioHa;

- ocyuiecTBisger cObop mHPopManuu mo ydactuio riaBbl COBETCKOTO
paiiona B coBemaHusax c¢ ['yoepnaropom XaHTbl-MaHcHICKOTO
aBTOHOMHOTro okpyra — FOrpsl, 3amectutensmu I'yoepHaropa XaHThbI-
MaHcuiickoro aBTOHOMHOro okpyra — IOrpel, HCHOJHUTEIBbHBIMU
opranamu XaHTbl-MaHCUNCKOT0 aBTOHOMHOI0 okpyra — IOrpsr;

- OCYIIECTBIISIET (DOPMUPOBAHUE €KETOTHOTO perTHHTA 3P(HEKTUBHOCTH
JEATEIbHOCTH OpPraHOB MECTHOTO CaMOYIPABJIEHUS TOPOJCKUX U
cenbCcKoro noceneHuii CoBeTCKOTO paiioHa;

- yyacTByeT B pa3pa0OTKe U peanu3aluu mep Mo (HopMHUPOBAHHIO
MOJIO)KUTENBHOTO  OOIIECTBEHHOIO  MHEHUST O  JESATEIbHOCTU
anmuHuctTpauuu COBETCKOro pailoHa;

- OCYILECTBIISIET B3aUMOJEHCTBHE CO BCEMU OpPraHaMHu aJIMHHUCTPALUU
CoBeTCKOro paiioHa Npu MOATOTOBKE NyOJIMYHOW HHPOpPMAIUU |
obecrnieueHuIo e€ JOCTOBEPHOCTH U HATJISIAHOCTH;

- obecrieunBaeT TPeOOBAHUS 3aKOHOJATENBCTBA IO peaU3alMM IpaB
rpakJlaH Ha IOJIyueHHE TMOJHOH M JOCTOBEPHOM HHGPOpMALMH O
JeATEeIbHOCTH aAMUHUCTpanuu COBETCKOTO palioHa, 8 UMEHHO:

- obecrieynBaeT MOArOTOBKY O(UIIMAIBHBIX IUIAHOBBIX (B COOTBETCTBUU
C BHYTPEHHUM MEIUO-IUIAaHOM, KOHTEHT-IUIAHOM) W 3KCTPEHHBIX
cOoOOIIeHNH, KOMMEHTapHeB M AaHAIMTUYECKUX MaTepuajoB s
pa3MeEIleHNs] B COLMAJbHBIX CETSAX (Jlajee — COLUAJIbHBIE CETH) U O
MEpOIPUATUSX, TPOBOIUMBIX agMUHUCTpanueld CoBETCKOTO paiioHa, U
MX COIIMAJIbHO-3HAYMMBIX Pe3yJIbTaTax;

- OCYILIECTBIISIET COMPOBOXKJIeHHE TJ1aBbl COBETCKOro palioHa B pabounx
cuTyanusx (pabouue Moe3JKH, COBEIlaHus, KOHGEpeHLHUH, BCTPEUU C
KOJUJIGKTUBAMH) 1Jis  JajdbHEWIlel TMOArOTOBKM W  pa3MelleHUs
MH(pOpPMAIUU B COLIMATIBHBIX CETAX;

- ydactByeT B oOecrnedeHHMU palbOThl akKayHTOB TiaBbl COBETCKOTO
paiioHa u aamuHucTpaunu COBETCKOro paiioHa B COLMAIBHBIX CETSIX,
CEPBHCOB, obecreunBaroux OTKPBITOCTh MYHHULUANIAIBHOTO
yIpaBJIEHHUS;

- obecreuynBaeT MOATOTOBKY HPSIMBIX 3(HPOB, «TOpAYUX JIUHUN» U
3anuced nmepegad ¢ ydactuem T1iaBbl  COBETCKOro paiioHa U
CIIELIMAIMCTOB aaMUHUCTpauuu COBETCKOro palioHa B COLMAJIBHBIX
CeTsX;

- undopmupyet riaBy CoBEeTCKOro paiioHa 00 aHAIHM3€ MaTePUAJIOB,
ONyOJIMKOBAHHBIX B COIMAIBHBIX CETAX, MPSMO WA KOCBEHHO
3aTparuBaroIINX JeATeIbHOCTh aAMUuHUCTpanu COBETCKOro pailoHa;

- yyacTByeT B pa3paboTKe TMpPEeUIOKEHU IO  MOBBIIIEHUIO
MHGOPMAITMOHHOW aKTUBHOCTH aaMuHHCTpainmnu COBETCKOro paioHa,
riaaBbl COBETCKOTO pailoHa U B COLMAIIBHBIX CETSX;

- IIPUHUMAET y4acTUE B MEPOMPUATHUSX IO MOATOTOBKE K MPOBEACHUIO
BBIOOPOB Ha TeppuTopun COBETCKOTO pailloHa;
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- YYaCTBYET B MPOEKTHOM AesTesIbHOCTH COBETCKOr0 pailoHa;

- pa3pabaTblBaeT W MPUHHUMAET yd4yacThe B pa3pabOTKe IPOEKTOB
MYHUIUTIATIBHBIX MPaBOBbIX akTOB COBETCKOro paiioHa, oOecrieunBacT
BEJICHUE B AaKTYaJIbHOM peJaKkUWyd MYHHIMNAIbHBIX MPAaBOBBIX AKTOB
CoBeTtckoro paiioHa B IIpeziesiax CBOei KOMIIETCHIINH;

- OCYILECTBISIET IOATOTOBKY IIPOEKTOB IIMCEM, OTBETOB, 3alPOCOB B
npeaenax CBOe KOMIETEHIINH;

- OTCIIEKUBAET W3MEHEHUS B 3aKOHOJATEIBCTBE, PETJIAMEHTUPYIOIIEM
NESATENBHOCTD, B IIPEENIax CBOEH KOMIIETCHIUHY;

- OCYIIECTBISIET KOHCYJIbTHPOBAaHME TIpaXJaH, IpeAcTaBUTEICH
OpraHu3alMii, CIyXalluX OPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBerckoro paiioHa 1o BOIpocam, B IIpeJiesiax CBOe KOMIETEHIINH;

- WCIIOJIHSACT WHBbIE OOS3aHHOCTH IO MOPYYeHHUIO0 riiaBbl COBETCKOTO
paiioHa.

26. I'naBublii cnenuagaucT WH(GOPMANMOHHO AHAJIUTHYECKOr0 OTIeJa YNpaBJeHHUS IO
OpraHu3anuu ACATEJIBbHOCTH AJMHUHUCTPpaAIUHA CoBerckoro paﬁona, JOJKHOCTDh
MYHUIUNAJTbHOM CJIYKObI CTapIUei rPYINbI KATETOPUH «CHEHMATUCTBI».

TpebGoBanus k Ha  momkHOCTH  TJIaBHOTO  crenuaiucta  MHGOPMAIMOHHO

HaIpaBJICHUIO AHAIMTUYECKOTO OTJieJa YINPAaBIICHUS MO OpraHU3aluU JACSITeIbHOCTH

MOJITOTOBKH aaMuHucTpauu COBETCKOTO pailoHa Ha3HAa4yaeTcs JMLO, HMENIee

(cneruanbHOCTH) npodeccuoHalibHOe 00pa3oBaHue, 0e3 MpeabABICHUS TpeOOBaHUU K

po(heCCUOHATBPHOTO | CTaxy.

o0pazoBaHMs

TpeboBanus MyHMIUNATbHBIN CIY:KAIUI J0JKeH 3HATD:

K - ocHoBHbIE noJioxenust Koncrurynuu Poccuiickoin denepannu;

NpoeCCUOHANIBHBIM | - 3aKOHOJaTelbCcTBO Poccuiickoit deneparuu u XaHThI-MaHCHIICKOTO

3HAHUSIM aBTOHOMHOTO OKpyra — IOrpel mo BompocaM TroCylapCTBEHHOIO U
MYHHIIMIIATBHOTO YIPABICHUS, MYHUIIMNAIBHON CIyXObI, a TaKke
peryiaupyromiee COOTBETCTBYIOLLYIO chepy JEeSATENbHOCTH
NPUMEHUTENTBHO K  HUCIOJHEHWIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEN;

- WHBIC TMPABOBBIE AKThl M CIYXEOHBbIE JOKYMEHTHI, PETYIHPYIOIINE
COOTBETCTBYIOLIYI0O  cdepy  JEATeNbHOCTH  NPUMEHHUTEIBHO K
HCIMOJIHEHNIO KOHKPETHBIX TOJDKHOCTHBIX 06H33HHOCTCI\/’I;

- YcraB CoBeTckoro paiiona;

- MYHHULUMATbHBIE TPABOBBIE AaKThl MYHUIHUIMAIBHOTO OO0pa30BaHUs
CoBetckuii paiioH, aaMuHUCTpanu COBETCKOTo pailoHa MO BOIPOCaM,
BXOJISIIIIMM B KOMIIETEHIIUIO MYHUIIUTIAIBHOTO CITY’KAaIlEro;

- IIpaBHJIa BEICHUS JEJIOBBIX IEPETOBOPOB;

- TIpaBuUiia JIEJI0BOM 3TUKY,

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IIpaBHJIa BHYTPEHHETO TPYIOBOIO PaCHOPAIKa;

- pernament agMuHucTpanuu CoBETCKOro paioHa;

- MTHCTPYKIIUIO 110 JIEIOMPOU3BOICTBY;

- paBWJIa OXPAHBI TPYyJa M MPOTUBOTIOKAPHOI 0€301TaCHOCTH;

- IoHsITHE HH(POPMAITMOHHON 0€30TTaCHOCTH;

- TIOPSAJOK 3alluMThl MHGOPMAIMM, HAXOMASAIIEWCS Ha MEePCOHAIBHBIX
KOMIIBIOTEPAX U CEpBEPax JOKAIbHOU CETHU, OT HECAHKIIMOHUPOBAHHOTO
JOCTyNa, YMBIIUIEHHOTO JIOCTYNa MCKaXEHUs U TMOBPEKICHUS,
BOCCTaHOBJICHHE JAHHBIX.

TpeboBanus MyHUIMNANLHBIA CJIy:KAIUN T0JKEH YMETh:
K - OpraHu30BBIBaTh U 00ECIIEYMBATH BBITIOJHEHHE 3aJ1a4 U HAXOXJICHUE
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npo¢ecCuoHaTbHBIM
YMEHUAM

IIyTEeH UX pean3anuy;

- 9(peKTUBHO TIIIAHUPOBATH paboyee BpeMsl, yMETh COCPEIOTAYNBATHCS
Ha I'JJaBHOM HampaBJIeHUU paboThl;

- OpraHu3oBBIBaTh paboTy Mo 3(PPeKTHUBHOMY B3aUMOJEUCTBHUIO C
roCyJlapCTBEHHBIMU OpraHaMH, BEIOMCTBAMHU U OPraHU3ALUsAMY;

- TBOPYECKH MOJXOJUTHh K PEIICHUIO IMOCTaBJIEHHBIX 3ajJay, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHUSIM;

- YEeTKO U IPaMOTHO H3JIaraTb CBOM MBICIM B YCTHOM M IHCbMEHHOM
dopme;

- o0ecrieurnBaTh COOp M CHUCTEMATHU3aLMIO aKTyalbHOW MH(OpMAIUU B
YCTaHOBJIEHHOU cdepe AesiTeIbHOCTH;

- TIOJIb30BAThCSl CHUCTEMaMH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa JIst
pEruCTpaliy, KOHTPOJII JTOKYMEHTOB M HH(POPMALMOHHO-CIPABOYHOM
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOASIIMMHU, UCXOAAIIUMHA U BHYTPEHHUMU JTOKYMEHTaMU;
- obecnieunBaTh BBINOJHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHME;

- BECTH JIEJIOBBIE IIEPErOBOPBI;

- OpPraHM30BBIBATH B3aUMOJECHCTBHE CO CHEHHUAINCTAMU OPraHOB
MECTHOT'O CaMOYIpaBJIEHUS;

- TPaMOTHO COCTaBJISITh JIEJIOBBIE MHCHMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYTrOl OPITEXHUKE, C HEOOXOUMBIMU
IporpaMMHBIMH oOecriedeHusIMY, Internet v ¢ 3IEKTPOHHOM MOYTOM;

- BECTH y4eT UH(POPMALIMOHHBIX CUCTEM U IIPOBOJUTH MHBEHTAPU3ALINIO
armnapaTHONPOrPAMMHBIX CPEJICTB;

- OCYILIECTBJISITh AHTUBUPYCHYIO 3aIUTY MEPCOHAIBHBIX KOMIIBIOTEPOB
Y JIOKAJIbHOU CETH.

JIomKHOCTHBIE
00s13aHHOCTH

MyHUIMNIATBHBINA CJIYKAIIUI BBINOJHACT cJeayouue GyHKIuu:

- o0ecrneunBaeT KayeCTBEHHOE BBINOJHEHUE BCEX BHAOB pabdoT,
HEIMOCPEJICTBEHHO CBS3aHHBIX C (YHKIIMOHHUPOBAaHHWEM O(QUIMAIbHBIX
CaliTOB OpraHoB MECTHOTO CAMOYIpPaBJIE€HHUS MYHULMMIAIbHOTO
oOpazoBanusi CoBeTckuii pailoH XaHTbI-MaHCHIICKOTO aBTOHOMHOTO
okpyra — HOrpsl, BkjItOYasi CalThl IOCEJIEHUM, BXOJSIIMX B COCTaB
CoBerckoro paiiona (nanee - cair):

- pa3pabOTKy U MU3MEHEHUS AU3aiiHa U CTPYKTYpPHI, pa3MellleHHe HOBOM,
apXUBUPOBAHUE U yJaJeHUE ycTapeBiied nHdopMaluu;

- pa3paboOTKy HOBBIX Web-CTpaHHuIl;

- peaJM3alyi0 TOJMTUKU pa3TpaHUUYCHHUs] JOCTyNa U oOecredyeHUs
0e30macHOCTH MH(POPMAITHOHHBIX PECYPCOB;

- aKTyaJu3HpYyeT H CTPYKTYypUpPYeT HH(POPMAIMOHHOE HAINOJIHEHUE
CaliTOB TOPOJICKUX M CeJIbCKOro mnoceyneHuii CoBETCKOro pailoHa,
opratoB agmMuHucTpauuu CoOBETCKOTO palioHa;

- paboTaer ¢ BHyTPEHHUMU Y BHEITHUMH UCTOYHUKAMU WHGOPMAIINH;
-penakTUpyeT MOCTYMAIIYyI0 HHPOPMAIIUIO Ha TIPEAMET COOTBETCTBUS
00111el KOMIIETEHITUN CANTOB M IEJIU pa3aeia (pyOpuKH);

- aJanTUpyeT BCE MaTepHualbl K MCIOJIb30BAaHUIO B ceTu HHTEpHET
(paccTaHOBKa CCHUIOK, MILTIOCTPUpPOBaHUE, J0OABICHNE HHTEPAKTUBHBIX
BO3MOYHOCTEHN, CO3/ITaHUE TUIIEPTEKCTOB U T.11.);

- MIOMEIIIAeT Ha caliTax COrJaCOBAHHYIO C aBTOpaMU MH(OpMAIUIO, IPU
HEO0OXOAMMOCTH BHOCHUT MOTIPABKH, YCTPAHSIET HETOYHOCTH;

- C Y4YETOM TEXHMYECKHX BO3MOYXKHOCTEM M HA OCHOBE IOJYYECHHOU
uHpopmaruu  pa3pabaTbiBaéT U  BHEAPSET HOBBIE  CEPBHUCHI,
noBbIaomue 3pHEeKTUBHOCTh UCIIOTIH30BaHUS CAUTOB;
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- OCYIIECTBJIIET aJIMUHUCTPUPOBAHHE Web-cepBepa U OINEpallMOHHOU
CHUCTEMBI, T10]1 YIIPaBJICHUEM KOTOpOM pabotaeT web-ceprep;

- OCYILIECTBJISET AAMHHHUCTPUPOBAHUE JIOKAJIBbHOW BBIYUCIUTEILHOU
CeTH:

- TEeKYIIUH KOHTPOJIb 32 paboTOH cepBepa;

- BeZieHHe 0a3 TaHHBIX MOJIH30BATENICH;

- YCTAHOBKA IPaB JOCTYIA M10JIb30BaTENEH;

- apXUBUPOBAHUE OIIEpaTUBHOM, HOPMAaTUBHO-CIIPAaBOYHOM
uH(popmaruu oOIIero noJib30BaHus;

- oOecmeyuBaeT OCYILECTBICHHE Mep MO 3aluTe HH()OPMAaIMOHHBIX
pecypcoB,  KOHTPOJb  COOJIO/IeHHs  TpeOOBaHMM K  3alluTe
MYHULIMTATBHBIX HH(QOPMALIMOHHBIX PECYPCOB;

- o0ecrneuyrnBaeT MHOOPMALMOHHYIO O€30MacHOCTh BBIYUCIUTEIHLHON
CeTH;

- pa3pabarbiBaeT MpaBuja OSKCIUTyaTallid BBIYUCIUTEIBHONW CETH,
ONMpeAenasaeT MOJHOMOYMS MOJb30BATENIE BBIYUCIUTEIBHOW CETH II0
JOCTYyIly K pecypcaM  BbIUYHCIWUTEIBHOW CETH, OCYILECTBISET
aIMUHUCTPATUBHYIO MOJAEPKKY (HACTPOIKY, KOHTPOJIb U OIIEpaTUBHOE
pearupoBaHue Ha  IOCTyHAloIIME CHUTHAJIBI O  HapyLIEHUSIX
YCTAHOBJICHHBIX IMpaBWJ JIOCTYIA, aHaJIW3 >KYPHAJIOB pErucTpanuu
COOBITHI O€30MMaCHOCTH M T.I1.);

- y4acTBYET B pa3paboTKe TeXHOJIOruu obecrieueHns HHHOPMAIMOHHON
6e301acHOCTH OpraHu3aluy, peaycMaTpUBaroLen MOPSIOK
B3aUMOJICUCTBUS  MOJpPA3[IEICHUM  OpraHu3alMud IO  BOIPOCaM
obecrnieueHrst 6€30MaCHOCTH TMPHU AKCIUTyaTallMi BBIYUCIUTEIBLHON CeTH
Y MOJICPHU3ALIUM €€ TPOTrPAaMMHBIX U allllapaTHBIX CPE/ICTB;

- MpeI0TBpaIaeT HECaHKIIOHUPOBAaHHbIE Mo U puKau
nmporpaMMHOTO  oOecrmieueHusi, J100aBJICHWE  HOBBIX  (YHKIIUH,
HECAaHKLIMOHUPOBAHHBIN J0CTYN K MH(MOpMaLIMY, annaparype U Ipyrum
00IIMM pecypcaM BbIYUCIUTEIbHOM CeTH;

- OCYUIECTBJISIET COIMPOBOXKICHUE M, IPU HEOOXOIMMOCTH, JOPabOTKY
BHEJIPEHHBIX TPOTPAMMHBIX CPEJICTB 1O WH()OPMAITMOHHON 3aIIUTE;

- paspabaTpiBaeT MporpamMMbl Il  HMH(GOPMAIMOHHOW  3aIUTHI
BBIYMCIIMTEIILHOW CETH U CETEBBIX NPUIIOKEHHI;

- pa3pabarbiBaeT CHocoObl M METOJABl OpraHU3aluu JOCTyna
II0JIb30BaTENEN BBIYMCIMTEIBHON CETH K pecypcaM BBIUMCIUTEIBHON
CeTH;

- BEZIET YKypHAJIbI, HEO0OXOUMBbIE JUIst HOPMAaJIBHOTO
(YHKIIMOHUPOBAHUS BRIYUCIUTENHHON CETH;

- uHpopmupyet paboTHHKOB anMmuHUcTpanuu COBETCKOTO pailioHa U
opraHoB agMuHHcTpanuu CoBETCKOro paioHa 00 YSI3BUMBIX MeCTax
BBIYMCIIUTEIBHOM CETH, BO3MOYKHBIX IYTAX HECAHKIMOHUPOBAHHOIO
JIOCTyIIa M BO3JCHCTBUA HA BBIYMCIUTEIBHYIO CETh, HW3BECTHBIX
KOMIIBIOTEPHBIX BUpYyCax;

- obecneunBaeT (YyHKIHOHUPOBAHUE MPOTPAMMHBIX U TEXHUYECKUX
CPEACTB AJIEKTPOHHBIX TOPTrOBBIX IUIOLIAIOK;

- IPOU3BOJUT CBOEBPEMEHHOE OOHOBJIEHHE IPOrpaMMHBIX IPOAYKTOB
AJIEKTPOHHBIX TOProOBBIX IUIOLIAIOK;

- oOecrieynBaeT TOCTOSIHHOE (PYHKIMOHMpPOBAHUE OSJIECKTPOHHBIX
TOProBBIX IJIONIA0K, CBOEBPEMEHHO MPOU3BOIUT OOHOBJICHHE;

- oOecrieyuBaeT  IOCTOSHHBIM  jJocTynm K  ceth  VIHTepHer
ABTOMAaTU3UPOBAHHBIX PA0OYMX MECT, YYaCTBYIOIIMX B DJIEKTPOHHBIX
TOProBbIX IJIONIAJIKAX;
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- Tpu HEOOXOIWMOCTU CBSI3BIBAETCS C TEXHWYECKOW MOIEPIKKOHN st
pelIeHUus BO3HUKIIMX TMPOOJeM €  3JIEKTPOHHBIMH  TOPTrOBBIMHU
TJTOIIAAKAMH;

- KOHTEHT-MEHEDKEpa B TIPOIIecce MyOTUKaIU OTKPBITHIX TaHHBIX;

- MPOBOJIUT TECTUPOBAHUE BUICOKOH(PEPEHIICBSI3H;

- OpraHu3yeT W MPOBOJUT MEPONPUSITHUS MO TEXHUYECKOM 3arure
nH(pOopMaIuK, COCTABIAIONICH rOCYyJapCTBEHHYIO U MHYIO OXPaHIEMYIO
3aKOHOM TaifHy, a TaKKe KOHTPOJIIO 332 UX 3PPEKTHBHOCTHIO;

- ucnonab3yeT uHpopmamuonusiii pecypc TUC FOrpsl npu moarotoBke
AHAITUTUYECKUX MaTepHalioB, MH(POPMAITMOHHBIX CITPaBOK,
MPE3ECHTALNM;

- OCYIIECTBIAET pPabOTy ¢ MOKyMEHTaMH, C TIOMEeTKou «Jlms
CIy>KeOHOTO TOJIb30BaHUS» B MOPSAJIKE, YTBEPKACHHOM MHCTpyKIuen
10 JIETIOTIPOU3BOJICTBY B aAMUHUCTparuu CoBETCKOTo paiioHa;

- oOpaOareiBaeT OOMmIEAOCTYHYIO HHGOPMAINIO, pPa3MEIIEHHYIO
rpaxkgaHaMy, TPETEHIYIOUMMH  Ha  3aMelleHue  JOJDKHOCTEH
MYHULIMOATBHON Ciyk0bl B aamMuHucTpanuu CoBETCKOro paiioHa u
MYHUIATATBGHBIMA CTY)KaIIUMU aMUHUCTpanuu COBETCKOTO paiioHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITUOHHOM ceT «HTepHeT»:

- IPOBOJUT IPOBEPKY JOCTOBEPHOCTH U MOJIHOTHI CBEICHUM 00 ajpecax
caiitoB u  (Wiom)  CTpaHWIl  caliToB B WH(OPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», Ha KOTOPBIX TIpa)KJIaHe,
MPETEeHIYIONINE Ha 3aMEeIIeHUE JODKHOCTE MyHUIIMNAIBHON CITy>KObI
B aaMmuHHCTpanuu COBETCKOTrO pailoHa, U MyHHUIIUIIAIBHBIE CITy>Kallue
ammuHucTpanu  COBETCKOTO paiioHa pasmenmand OOIIeI0CTYITHYIO
nH(pOpMaIHIO, a TAKKE JaHHBIE, MO3BOJISIONINE UX UACHTU(DUIIMPOBATE;
- OCYIIECTBJISIET KOHTPOJIb M IMPOBOJUT pabOTHI MO CBOEBPEMEHHOMY
MPOJITICHUIO IOMEHHOTO UMEHU afMUHUCTparuu COBETCKOTO pailoHa;

- paboTaeT Ha e€aWHOW oOjayHOW TIaTgopme CaWTOB U TOPTAJIOB
denepanbHBIX OPraHOB BIIACTH U OPraHOB MECTHOTO CaMOYIpPaBIICHHS,
peann3oBaHHON B pamKkax mpoekTta «Crangapt mudpoBoro rocyaapcraa
Poccum» (I'ocBe0);

- aKTyaldu3upyeT U CTPYKTYpUPYET HH(POPMAIMOHHOE HAIMOJHEHUE
ounmansHOTO calita COBETCKOTO palioHa;

- PelaKTUPYET MOCTYNAIONIYI0 HHPOPMAIIMIO Ha MPEAMET COOTBETCTBHS
o0m1ei koMrneTeHIuu opuIraaIbHOro caiita CoBeTCKOTO palioHa W LEJIH
paznena (pyOpukn);

- momemaer Ha odunuamsHoM  caiite CoOBETCKOTO  paiioHa
COTJIACOBAaHHYIO C aBTOpaMu HWHGPOPMAIUIO, TPHU HEOOXOIUMOCTH
BHOCHT MOMPABKH, YCTPAHsET HETOYHOCTH;

- TIpU OCYIIEeCTBJICHUH paboThl B ['ocymapcTBeHHON MH(OPMAIIMOHHON
cuctreMe «TumoBoe oOlayHOE pemieHWe 10  aBTOMAaTH3alUU
KOHTPOJBHOW  (HAA30pHOI)  JesTenbHOCTH»  obecrnedynBaeT B
KOHTPOJIBHOM (HaJ30pHOM) Oprase:

- HACTPOWKY W TIPEAOCTaBIICHHE JOCTyNa K JIMYHBIM KaOWMHETam
MIOJICHCTEMBI IOCYZIEOHOTO 00KaJTOBaHUS;

- ¢dopmMupoBaHHE COOOIIEHUN O MPOTPAMMHO-TEXHHYECKUX OIIMOKaX
(G YHKIIMOHUPOBAHHUS TIOJICUCTEMBI IOCYICOHOTO 00KaIOBaHUS,

- UH(OPMALMOHHYI0O W  NPOrPAMMHO-TEXHUYECKYIO  MOJIEPXKKY
M10JIb30BaTENEH MOJCUCTEMBI 10CYIOHOT0 00XKaT0BaHMS;

- y4acTBYeT B MPOEKTHOH aearenbHOCTH COBETCKOTO pailoHa;

- pa3pabaTbiBaeT W TPHUHUMAET ydacTHe B pa3paboOTKe MPOEKTOB
MYHUIIMTAIBHBIX MPaBOBBIX akTOB COBETCKOro paiioHa, oOecreunBaeT
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BEJICHUE B AaKTYaJIbHOM peJaKkUWd MYHHUIMNAIbHBIX MPAaBOBBIX AKTOB
CoBeTckoro paiioHa B mpejienax CBoeil KOMIETeHIUH;

- OCYIIECTBJSIET MOJATrOTOBKY IPOEKTOB IHCEM, OTBETOB, 3alPOCOB B
Ipezenax CBOC KOMIICTCHIUH;

- OTCJIEKMBAET U3MEHEHHUS B 3aKOHOJATENIbCTBE, PETIAMEHTHUPYIOLIEM
NeSITeNIbHOCTD, B IIPEJIesIax CBOEH KOMIIETEHIIUY;

- OCYIIECTBJIIET KOHCYJIbTHUPOBAaHME TIpaXAaH, IpeACTaBUTENEH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBeTckoro paifoHa 1o Bompocam, B IIpejiesiax CBOe KOMIETeHIINH;

- HCHOJHSAET UHblE OOA3aHHOCTH, [0 TMOPYYEHHIO HadaJbHHUKA
MHGOPMALMOHHO aHAIUTHYECKOTO OT/ENIa YIIPaBJIeHUs 110 OpraHu3aluu
JesTeNnbHOCTH  agMuHucTpauuu COBETCKOro pailoHa, HayalbHHUKA
yIOpaBi€HHUsT 1O  OpraHu3alMM  JEATENbHOCTH  aIMUHUCTpAIUU
CoBerckoro paiioHa, 3amectutens riaaBbl COBETCKOIO pailoHa, IiiaBbl
CoOBETCKOro paiioHa.

27. Benymmii cnenuMaJMcT apXHBHOIO OT/IeJIa YIIPABJICHHUS 10 OPraHU3aliHu JesiTeJIbHOCTH
agMuHucTpannu CoBeTCKOro paiioHa, J0/KHOCTh MYHUIMNAJIBHOW CiIy:KObI cTapuiei
IPYNINbI KATETOPUH «CINEUHATUCTBD).

TpeboBanus Ha 10mKHOCTH BeAyllero crenuanucra apxXUBHOTO — OTAena

HaIpaBJICHUIO yOpaBJICHUsT 1O  OpraHu3alMi  JACSITEIbHOCTH  aJIMUHUCTpALUU

MOJTrOTOBKH CoBerckoro pailoHa Ha3zHayaeTcs JMIO, UMEloIee MpodeccHoOHaIbHOe

(cneruanbHOCTH) oOpasoBanmue, 0e3 MPEeabIBICHHS TPEOOBAHUH K CTAXKY.

podeccuoHaIBLHOTO

o0Opa3oBaHMs

TpeboBanus MyHHIMNATBbHBIH CTYKALMA J0J7KeH 3HATD:

K - ocHOBHbIE oJ10)keHusi Koncrurynuu Poccuiickoit @epnepaiinu;

npodeccHoHaIbHBIM | - 3aKOHOJATENbCcTBO Poccuiickoit @enepanuu u XaHThI-MaHCHIICKOTO

3HaHUSM aBTOHOMHOro okxpyra - HOrpel mo BompocaM TrOCYyIapCTBEHHOIO U
MYHMIIMIIAJIBHOTO YIPABJICHUS, MYHUIMNAIBHON CIYyXObI, a TaKxke
perynupytoiee COOTBETCTBYIOLIYIO coepy JeSITeIbHOCTH
NPUMEHUTETBHO K  HMCHOJHEHUI0O  KOHKPETHBIX  JOJDKHOCTHBIX
0053aHHOCTCH;

- MHBbIE IIPABOBBIE aKThl U CIIy’KEOHBIE JOKYMEHTBI, PErYyIUpPYIOIINE
COOTBETCTBYIOIIYIO  cdepy  HeATEIbHOCTH  NPUMEHUTENBHO K
UCTIOJHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00s13aHHOCTEH;

- YcraB CoBeTcKoro paiona;

- MYHHMLMIAJIbHBIE IPABOBBIE AaKThl MYHHMIMIIAIBHOIO 0Opa3oBaHUs
Coserckuil paiioH, agMuHHCcTpariu COBETCKOro paiioHa IO BOIpocam,
BXOJSIIMM B KOMIIETEHIIMIO MYHHULIMIIAJILHOTO CIIYXKAaILlEro;

- IPaBUJIA BEJICHUS JIEJIOBBIX IIEPErOBOPOB;

- TIpaBUJIa IEJTOBOM ITHKH;

- OCHOBBI JEJIONIPOU3BO/ICTBA;

- IPAaBUJIA BHYTPEHHETO TPYAOBOTO PaclopsiKa;

- perinaMeHT agMuHUCcTpanuu COBETCKOro paiioHa;

- MIHCTPYKLHUIO IO JEJIONPOU3BO/CTBY;

- IpaBUJIa OXPaHBbl TPyJa U IPOTHUBONOXKAPHON 0€3011aCHOCTH;

- IIOHATHE, CYLIHOCTD, LIEJIX aPXUBHOTO [J€JIa;

- opraHu3anus paboTbl ApXUBHBIX YUPEKACHUH;

- IpaBUJIa apXUBALIMU U XPAaHEHUs apXUBHBIX ()OH/IOB;

- NOPANOK IpUEMA, PETUCTPALUHU, CUCTEMATH3ALMM, XPAaHEHUS H
UCIOJIb30BAaHUS ApXUBHBIX JOKYMEHTOB;

- IOPsAZI0K (POPMHUPOBAHUS U COJIEPKAHNUS MYHUIIUTIAIILHOTO apXMBa.

TpeboBanus MyHUIUNAJBHBIN CYKAIIMN JOJIZKEH YMETh:
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K
npodeccHoHATBbHBIM
YMEHHUSIM

- OpraHu30BbIBaTh U OOECIEUMBATh BHIIOJHEHUE 3a7a4 U HAaX0XJACHUE
IIyTEeH UX pealu3aluy;
- 3¢ (eKTUBHO IJIAHUPOBATH padoyee BpeMsi, yMETh COCPEIOTAUMBATHCS
Ha IJIaBHOM HallpaBJIeHUU paboThl;
- OpraHu30BbIBaTH pPabOTy 1O 3S(PPEKTUBHOMY B3aUMOJEUCTBUIO C
roCyJlapCTBEHHbIMU OpraHaMu, BEIOMCTBAMHU U OPraHU3ALUsIMY;
- TBOPYECKH MOJXOJUTHh K PEIICHUIO IOCTaBJIEHHBIX 3aJay, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCJIOBHSIM U TPeOOBaHUSM;
- YEeTKO U IrpaMOTHO H3JIaraTb CBOM MBICIH B YCTHOM M NHCbMEHHOM
opme;
- TOJb30BATHCS CHUCTEMAaMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
perucTpanuy, KOHTPOJISI TOKYMEHTOB M MH(OPMALMOHHO-CIPaBOYHOMN
paboThI C IOKYMEHTaMH;
- paboTHI ¢ BXOSIIMMU, UCXOJSIIUMHI ¥ BHYTPEHHUMH JTOKYMEHTaMU;
- obecrieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalbHOW MH(OpManuu B
YCTaHOBJICHHOMU cepe AesITeIbHOCTH;
obecrieynBaTh BHITIOJIHEHUE 3a/a4;
IIPOBOJAUTH aHAJIU3 U IIPOTrHO3UPOBAHUE;
BECTH JIEJIOBBIE [1IEPETOBOPHI;

OpraHM30BbIBATh B3aUMOJCHCTBHE CO CHEIUAJIMCTAMH OpraHOB
MECTHOT'O CaMOYIIpaBJICHUS;
- TPaMOTHO COCTaBJISITH JIEJIOBbIE MHCHMA;
- paboTaTh Ha KOMIBIOTEPHOU U APYrol OPITEXHUKE, C HEOOXOUMBIMU
porpaMMHBIMH oOecriedeHusIMH, Internet 1 ¢ 3IEKTPOHHOM MOYTOH;
- MPOBOJAMUTH SKCHEPTHU3bl LEHHOCTH JOKYMEHTOB, OCYIIECTBIAThH
OpPraHU3allMOHHBIE M METOJMYECKHE MEpONpHUsATHS MO I[epeaaye
JTOKYMEHTOB Ha IIOCTOSIHHOE XpAaHEHUE B ApXUB;
- COCTaBJISATh YCTAHOBJICHHYIO OTYETHOCTD 10 apXUBHOMY JIEITY.

JIomKHOCTHBIE
00s13aHHOCTH

MyHUIMTIIAJBHBIH CJOYKAINME BBINOJHACT cieayronue GQyHKINM:

- KOHCYJIBTHPYET O BO3MOXXHOCTSIX M TIPEUMYIIECTBAX TOJYUYCHHUS
TrOCYJIapCTBEHHBIX U MYHHUITUITAILHBIX YCIYT B AJIEKTPOHHOH (popme;

- KOHCYJBTHUPYET O MOJIYYEHUHM T'OCYJAPCTBEHHBIX U MYHUIIHUNAJIbHBIX
YCIIYT B 3JIEKTPOHHOU dopme;

- KOHCYJIBTHPYET O  perucrtpauud Ha  EamHom  mopraie
roCyAapCTBEHHBIX U MYHULIMTIAJTBHBIX YCIYT;

- OCYIIECTBJISIET  MOPEAOCTaBICHWE  MYHULUMNAIBbHON  yCIYru
«IIpegocraBneHne apXwBHBIX CIPABOK, APXUBHBIX BBIMUCOK, KOIHWA
apXUBHBIX JIOKYMEHTOB», B COOTBETCTBHU C aJIMUHHCTPATHBHBIM
peraaMeHTOM MPEI0CTaBICHUS MYHUITUTTATEHON YCIYTH,
YTBEPKJACHHBIM HOPMATUBHBIM MPABOBBIM aKTOM aJMHUHHUCTpaLUU
CoBerckoro paiioHa;

- OCYIIECTBJISICT BeJeHHE Oa3bl JaHHBIX "YUeT oOpalleHuil rpakaad u
opranuzanmii';

- OCYUIECTBJISIET NPUEM M PETUCTPAlUIO 3asBICHUU TpaxJIaH U
OpraHu3aiyii, MOCTYMUBIINX BO BpPEMs JIMYHOTO MpHeMa, Mo moure (B
TOM 4YHCJE DJIEKTpoHHOW) m uepe3 MODI], B 0a3ze nanHbx "Yuer
oOpaleHnii rpaxaaH U OpraHu3amnun'’;

- TOTOBUT OTBETHI Ha 3alIPOCHI COLUAITBHO-IIPABOBOr0 XapaKTepa;

- BBIJACT ApXUBHBIE CIIPABKHU, APXUBHBIEC BBINMCKU, KOMUU apXUBHBIX
JOKYMEHTOB M0 JOKYMEHTaM JHYHOTO COCTaBa JIMKBUIMPOBAHHBIX
NPEANPUATHM, YUPEKICHUN, OpraHU3aIuii;

- TOATOTaBIMBAaeT M BblJaeT HMHPOPMAIMOHHBbIE MMHChMa O
MepEeMMEHOBAHUH, MECTOHAXOXJEHUM OpPraHu3aliii, 00 OTCYTCTBHH




Ne673 (352) ot 28 deBpans 2024 roga BectHnk CoBeTCKOro panoHa 89

JOKYMEHTOB B MYHHIIMITAIbHOM apXUBE;
- HaIpaBJISIeT 3alPOCHI, HE OTHOCSINUECS K TPOQUIIIO apXUBHOTO OT/IENa

yOpaBiIeHUs 1O  OpraHU3alUd  JEATEIbHOCTH  aJIMUHUCTpPALUU
CoBetckoro paiioHa (J1ajiee — oT/en), Mo MPUHAAICKHOCTH;

- obecreynBaeT COXPaHHOCTh JIOKYMEHTOB B Ipoliecce paboThl ¢ HUMH
B OT/IEJIC;

- OpraHM3yer  BEJGHME M  HamnojHeHue  0a3bl  JaHHBIX
«PacnopsmuTennbHbIC TOKYMEHTBI»;

- y4acTByeT B TPOBEICHHHM MEPONPHUSATHI, HAMpaBICHHbIX Ha
BBIIIOJJHEHHE OCHOBHBIX IUIAHOBBIX TIIOKa3aTeled 10 pa3BUTHIO
apXUBHOTO JIeNa;

- B YCTAQHOBJICHHBIC CPOKH IPEIOCTABISICT 3aBEAYIOMIEMY apXHUBHBIM
OTJIEJIOM YIIPAaBJICHUS 10 OPraHU3alUH JCSTeIbHOCTH aJMUHHUCTPAIUU
Cosetckoro paiioHa nH(opMaIuio 1mo npoUILHEIM HapaBICHUSIM IS
COCTaBJICHHS OTYETHOW JOKYMEHTAIIMH OT/IENa;

- BEJIET MEePEroBOPhI C BIAAEIbIIAMH TOKYyMEHTOB, UMEIOIUX HAyYHOE,
HUCTOPUYECKOE U COITHAILHO-KYIBTYPHOE 3HAYCHHE;

- y4acTBYyeT B TIOJTOTOBKE U TMPOBEICHUH O3KCKYPCHH, JICKIIHIA,
MyOMKAIHiA, BRICTABOK (B T.4. BUPTYaJIbHBIX), PAIHO- U Telenepeaay;

- TNPUHUMAET Yy4acTue B MOATOTOBKE CIPABOYHO-MH(POPMAILIMOHHBIX
W3JIaHUI O COCTaBe U COACPKAHUN apXHUBHBIX (DOHIOB OT/IENA;

- OCYIIECTBJISICT  BBISIBIGHHME ©  OTOOp  JOKYMEHTOB IS

JIOKYMEHTAJIbHBIX MyOJIMKAIMHA, HAyYHO-CIIPAaBOYHOTO aIllapara;

- YYaCTBYET B OCYIIECTBICHUHA MEPOIIPHUATHN MO YKPBITHIO U IBAKyalluu

JOKYMEHTOB B  OCOOBI TepuoJ, CIACeHUIO0 JOKYMEHTOB B

Ype3BBIYAHBIX CUTYAIUX;

- MPOBOAMT OOECHBbUIMBAHHE TOKYMEHTOB, NMPOTHPAHUE CTEIUIAXKCH B
apXUBOXPAHUJIHIIE;

- TIPUHUMAET MEpPbI MO CO3JaHUI0 HOPMATHBHBIX PEXUMOB XPAHEHUS
apXUBHBIX IOKYMEHTOB;

- W3y4aeT OTCUECTBEHHBIH OMBIT B OOJACTH AapXWBOBEICHUS H

JOKYMEHTOBE/ICHUSI, OPraHNU30BBIBAET BHEAPEHHE €r0 B TPAKTUKY

paboThI apXUBHOTO OT/IENA;

- YUaCTBYET B MIPOEKTHOM esTenbHOCTH COBETCKOTO palioHa,

- OCYIIECTBISICT TOJTOTOBKY MPOEKTOB IMCEM, OTBETOB, 3alPOCOB B

npejenax cBoOei KOMIETEHIINH;

- OTCJICKUBACT MU3MEHEHHS B 3aKOHOJATEIBCTBE, PEriiaMEeHTHPYIOIIEM

JIEeSTeNIbHOCTh,  BXOJIIYI0O B  KOMIIETEHIMIO  MYHUIIUIAIBHOTO
CITy’Kallero;

- pa3pabaThIBaeT U MPUHUMAET Y4aCTUE B Pa3pabOTKE MyHUIIUTIAIBHBIX

MpaBOBBIX akTOB COBETCKOTO paiioHa B Mpeenax CBOSH KOMITETECHIHH,
- OCYIIECTBISIET KOHCYJIbTHPOBaHME TpakJaH, MpeicTaBUTEIeH
OpraHM3alMid, CIyXallluX OpPraHOB MECTHOTO CaMOYIPaBJICHUS
Coserckoro paifoHa 1o BOIpocam, B IpeJiesiax CBOeH KOMIIETCHIINH;

- HCIOJHAET WHBbIE OOS3aHHOCTH TO TMOPYYEHHUIO 3aBEIyIOLIEro
APXHWBHBIM OTACJIOM YIHPABJICHUA II0 OpraHu3danun JACATCIbHOCTH
anMuHuctpanuu COBETCKOro paloHa, HadaJlbHHKA YIPABICHUS IO
OpraHM3aliy JIeATENbHOCTH aaMuHucTpauud CoBeTCKOro paiioHa,

3amectutens raassl CoBeTckoro paiioHa, riaaBsl COBETCKOro paioHa.
28. I'naBHbI cHeNHAJUCT OTAEJA MO PadoTe ¢ OOpPalleHUAMH IPAa’XKAaH yIpPaBJIEHUA MO
OpraHu3auMu JesiTeJbHOCTH aaMuHucTpanuu CoBeTrckoro paiioHa, I0JKHOCTH
MYHHIHNAJIBHON CJIY:KObI CTapIIel rPyNnbl KATETrOPHH «CHENUATUCTHD).

‘ TpeboBanus k | Ha 1o/pKHOCTH TJIaBHOTO CHeNMaNnCTa Mo paboTe ¢ 0OpalieHusIMu




90 BectHmK CoBeTCKOro panoHa Ne673 (352) ot 28 heBpana 2024 roga

HaIpaBJICHUIO TpaXkJ1aH YIpaBJICHUS 10 OPTaHU3AIUM JIEITEILHOCTH aIMHUHUCTPAIUN
MOJITOTOBKU CoBeTckoro paiioHa Ha3HA4YAETCs JIMIO, UMErolIee MpodeccnoHaabHOe
(criermanbHOCTH) o0pa3oBanue, 6€3 MpeabsIBICHHS TPEOOBAHUHN K CTAXKY.
poheCCUOHAIBHOTO
oOpa3zoBaHMs
TpebGoBanus MyHUIIMIAJTIBHBIH CJOYKAINMEA J0JI7KEH 3HATD:
K - ocHOBHBIE TIoJI0)keHus1 Konctutyuuu Poccuiickoit @enepanuu;
npodeccuoHaIbHBIM | - 3aKOoHOAATenbCcTBO Poccuiickoit deneparun u XaHaThI-MaHCHIICKOTO
3HAHUSIM aBTOHOMHOro okpyra - lOrpel mo BompocaMm TrocylapCTBEHHOIO H
MYHUILIUTATBLHOTO YIPABJICHUS, MYHHUIIUITAIBHON CIyKOBbI, a TaKKe
perynupyoluiee COOTBETCTBYIOIIYIO chepy NEeATEIbHOCTH
MPUMEHUTEIBHO K  HUCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s13aHHOCTEI];
- WHbIE TPABOBbIE AKThl U CIIY)KEOHBIE TOKYMEHTBI, PETyIHPYIOIINe
COOTBETCTBYIOIIYIO  cdepy  NESITEIbHOCTH  NPUMEHHUTEIBHO K
HCTIOJTHEHHUIO KOHKPETHBIX JOJKHOCTHBIX 00s3aHHOCTEH;
- YcraB CoBETCKOTO palioHa;
- MYHHUIUTIAJIbHBIC TPABOBBIE aKThl MYHHUIIMIAIHHOTO O0Opa30BaHU
CoBerckuil paiioH, aaMuHUcTpauuu COBETCKOIro pailoHa MO BOIPOCaM,
BXOJIAIIIUM B KOMIETEHIIUIO MYHUITUITAIBHOIO CITY>KaIlero;
- IpaBUJIa BEJICHUS JICJIOBBIX NIEPErOBOPOB;
- TIpaBWJIa AEJIOBOM ATUKH;
- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- IpaBUJia BHYTPEHHET0 TPYIOBOTO PaclopsiiKa;
- pernaMeHT agMuHucTpanuu CoBETCKOro paioHa;
- UHCTPYKIHUIO T10 JI€JIONPOU3BOJICTBY;
- IpaBUJIa OXPaHbl TPY/Ja U MPOTHUBOIOKAPHOHN OE30MaCHOCTH;
- BUIbl OOpalmieHud TpakJaaH W TMOPSAOK TMOATOTOBKH OTBETOB Ha
oOpaleHus rpaxaaH;
- CPOKH pacCMOTPEHUS OOpallleHUu rpaxIaH.
TpeboBanus MyHUIMIIATBHBINA CJIYXKAUN N0J2KEH YMETh:
K - OpPraHM30BBIBaTh U OOECIIEUMBAThH BBHIMOJHEHHUE 33/1a4 M HAXOXKICHUE
npodeccHOHANBHBIM | TIYTEH UX pealu3alni;
YMEHUSAM - 3(hpeKTUBHO IIAHUPOBATH pabouee BpeMsl, YMETh COCPEIOTAUNBATHCS

Ha IJJaBHOM HampaBJe€HUU paboThI;

- OpraHu30BbIBaTH pPaboOTy 1O AS(PPEKTUBHOMY B3aUMOJEUCTBUIO C
rOCyIapCTBEHHBIMH OpPTaHaMH, BEJIOMCTBAaMH M OPraHU3aIUsIMU;

- TBOPYECKH MOJXOJUTH K PEHICHUIO IOCTaBJIEHHBIX 3ajJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPeOOBaHUSIM;

- YeTKO M IpaMOTHO H3JIaraTh CBOM MBICIM B YCTHOH M NUCHbMEHHOMH
dopme;

- MOJb30BATHCS CHUCTEMAMM DJIEKTPOHHOIO JIOKyMEHTOOOOpoTa JUIs
perucTpanuu, KOHTPOJISI JOKYMEHTOB M HMH()OPMAIIMOHHO-CIIPABOYHOMN
paboThI C TOKYMEHTaMU;

- paboTHI ¢ BXOSAUIMMU, UCXOJAIIUMHU U BHYTPEHHUMH JIOKYMEHTAMHU;

- obecrnieunBaTh cOOp M CHCTEMATHU3ALMIO AKTyalIbHOM MH(pOpMalLHUU B
YCTaHOBJIEHHOH cepe AesITeIbHOCTH;

- obecrieunBaTh BBINOJHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U MPOTHO3UPOBAHHUE;

- BECTHU JI€JIOBbIE NIEPErOBOPHI;

- OpraHM30BbIBATH B3aMMOJEHCTBUE CO CIELHAINCTAaMU OPraHOB
MECTHOTO CaMOYITpaBJICHUS;

- TPAaMOTHO COCTAaBJISITh JI€JIOBbIE MHCHhMa;
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- paboTaTh Ha KOMIBIOTEPHOM M APYroil OPrTeXHUKE, C HEOOXOUMBIMU
IIporpaMMHBIMU oOecrieueHusIMH, Internet u ¢ 3J€KTPOHHON OYTOIH;

- OPraHU30BBIBATh POBEJICHUE NIpPHEMa IPaXK/IaH;

- OPraHU30BBIBATH IPOBEJCHHE IPOTOKOIBHBIX MEPOTIPUATHIA;

- KOMIUIEKTOBaTb, XPaHWUTb, BECTH Yy4e€T M HCIOJb30BaThb apXUBHbIE

JIOKYMEHTBHI.
JloipKkHOCTHBIE MyHNIMNATBHBIA CJIYKAIIU BHINMOJHSET cJaeayonue (pyHKInu:
00s13aHHOCTH - oOecrieunBaer peanusanuo DenepanpHoro 3akoHa oT 02.05.2006

Ne  59-®3 «O mopsnke paccMOTpeHHs OOpalleHH TpaxkIaH
Poccuiickoit ®enepanniny;

- o0ecrieyrMBaeT  KAuyeCTBEHHOE  PACCMOTPEHUE  TOCTYMUBIINX
obOpamennii rpaxxkgan Ha uMs ri1aBel COBETCKOTO paiioHa, MEpBOTO
3amecTtuTeNns TyaBbl COBETCKOrOo pailloHa, 3aMECTUTENEH TJIaBbl
CoBetckoro paiioHa (anee Mo TEKCTy — oOpalleHle Irpax/iaH);

- TPOBOJUT PA3bSICHUTEIBHO-KOHCYJIBTATUBHYIO PabOTy IO CYIIECTBY
oOpaleHuii rpakJaH, Jade CIpaBOK MO TelePOHY WU MPU JIMYHOM
oOpaleHnH 3asBUTENS O XO/Ie pACCMOTPEHHUS 00pallleHus;

- OCYIIECTBISIET HEMOCPEJACTBEHHBIH KOHTPOJb 3a COOIIOACHUEM
CPOKOB OOpaIeHnii TpakaaH;

- OCYIIECTBIISIET 3aIUCh Ha JIMYHBIN mpueM riaBbl COBETCKOTO paiioHa,
nepBoro 3amecTurens riiaBbl COBETCKOTO paiioHa, 3aMeCTUTENEH T1aBbl
CoBeTckoro paiioHa;

- OCYHIICCTBIISICT TIOJATOTOBKY HWH(MOPMAIMKU K JIMYHOMY IPUEMY
rpaxiaH;

- TOTOBUT OTYETHI, AHAJIUTUYECKUE CIPABKU, PEECTPbl M HTOTOBBIC
TaONMMIBI O KOJIMYECTBE M XapakTepe oOOpalleHuid TrpaxaaH, o
pe3yapTaTax pacCCMOTPEHUS U MPUHATHIM TI0 HUM MepaMm;

- Mo TpeOOBaHHWIO HAYaJbHUKA OTAENA IMPEIOCTABISET MHUChMEHHBIC
OTYETBl O COCTOSIHUM pabOThl MO OTAEIbHBIM  HAIpPaBJIECHHUSIM
JESTEIILHOCTH, a TAK)KE O COCTOSIHUU PaOOTHI B IIETIOM;

- YYaCTBYET B MPOEKTHOM AesTeIbHOCTH COBETCKOro pailoHa;

- pa3palaTbIBaeT U MPUHUMAET Y4acTHE B pa3pabOTKe MyHUIIMIAIbHBIX
MpaBOBBIX akTOB COBETCKOTO paiioHa B mpejeax CBOSH KOMITETECHIHH,

- OCYIIECTBISIET TOJTOTOBKY MPOEKTOB IHCEM, OTBETOB, 3alPOCOB B
npejenax cBoe KOMIETEHIINH;

- OTCJICKWBACT MU3MEHEHHS B 3aKOHOJATEILCTBE, PEriiaMEHTHPYIOIIEM
JESITeNIbHOCTbD, BXOISIIYIO B KOMIIETCHIIUIO CITY)KAIIETO;

- UCTIOJIHSIET UHBIE 00S3aHHOCTH TI0 MOPYYEHHUIO HaYaIbHUKA OT/AENa 0
pabote c oOOpaleHuAMH TpaXXJaH YIPABJICHHUS 10 OpraHU3aluu
JesTenbHOCTH — aaMuHUCTpanuu  COBETCKOrOo paiioHa, HavaJbHHUKA
yOpaBiIeHUs] 1O  OpraHu3ald  JEATEIbHOCTH  aJIMUHUCTpPALIUN
Coserckoro paiioHa, rinaBsl COBETCKOT0 paioHa.

V. YnpaBJjieHue apXuTEKTYPbl H I'PAIOCTPOUTEIHLCTBA:

29. I'naBHbIi CHeNHAIMCT  OTAeda  TEPPUTOPHAILHOIO  ILIAHHPOBAHMSA "
rpaJloCTPOUTENLHOTO PAa3BUTHUSI YNPABJIEHUS] APXMTEKTYpPbl M TIPagoCTPOMTEIbCTBA
agMuHucTpauuu CoBeTCKOro paiioHa, JO0JKHOCTH MYHUIUNAJBHON CJIYy:KObI cTapiei
I'Pynnbl KATCrOpUuMA «CNEHUAJTUCTBI».

TpeboBanus k Ha momxHOCTH TJIaBHOTO CIIEIUANKCTAa OT/ENa TEPPUTOPUATHHOTO
HaIpaBJICHUIO IUIAHUPOBAHHUA W  TPAJOCTPOUTEIBHOTO  Pa3BUTHUS  YIPABJICHUS
MOJATOTOBKU ApXUTEKTYpPhl M TPaJOCTPOUTENHCTBA aaMUHUCTpanu COBETCKOTo
(criennaabHOCTH) pailoHa  Ha3HA4YaeTcs  JIMIO, HMemee  npodecCHOHAIBHOEe
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npodeccuoHanbHOr0 | oOpasoBaHue, 0€3 NpeIbsABICHU TPEOOBAHUM K CTaXY.
oOpa3zoBaHUs
TpebGoBanus MyHUIIMTIAJBHBIH CJOYKAINMEH J0JI7KeH 3HATD:
K - ocHOBHBbIE TToJI0)keHus1 Konctutyuuu Poccutickoit @enepanuu;
po(ecCHOHANBHBIM | - 3aKOHOAATENhCTBO Poccuiickoit Denepanun 1 XaHThI-MaHCHIICKOTO
3HAHUSIM aBTOHOMHOT0O okpyra - FOrpsl 1o Bompocam TOCYJIapCTBEHHOTO H
MYHULIMNAIBHOTO YIOPaBJICHUS, MYHHIIUMIIAIBHOM CIIYyXKOBbI, a TakKxke
perynupyromiee COOTBETCTBYIOLIYIO chepy NEATENbHOCTH
NPUMEHUTEIBHO K  HCIIOJIHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00sI3aHHOCTEH;
- WHbIE TPABOBBIE AKThl U CIIY)KEOHBIE TOKYMEHTBI, PETYIHPYIOIIHE
COOTBETCTBYIOIYIO  cdepy  NESITEIbHOCTH  MNPUMEHHUTEIBHO K
HCTIOJTHEHUIO KOHKPETHBIX JOJDKHOCTHBIX 00s13aHHOCTEH;
- YcraB CoBeTckoro paiioHa;
- MYHHUIUTAJbHbIE MPABOBBbIE AaKThl MYHUIMOAIHLHOTO OOpa3oBaHUsA
Coserckuil paoH, agMuHUCTpanuu COBETCKOrO pailoHa MO BOIIPOCAM,
BXOJSIIUM B KOMIIETECHLIMIO MYHULIUIAJIBHOIO CIIYXKAIETO;
- IIpaBUJIa BEJAEHMUS JIEJIOBBIX IIEPETOBOPOB;
- IIpaBUJIa JEJI0BOU ITHUKH;
- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- IIpaBUWJIa BHYTPEHHETO TPYAOBOIO PACHOPSIKA;
- pernaMeHT agMuHucTpanuu CoBETCKOro paioHa;
- HHCTPYKIHIO I10 JI€JIONPOU3BOJICTBY;
- IpaBUJIa OXPaHbl TPY/Ja U MPOTHUBOIOXKAPHOH OE30MMaCHOCTH;
- TIpaBUJIa 3EMJIETIONB30BAHUS U 3aCTPOUKH;
- IOHSITUE HOPMATUBHO-TEXHUYECKAs] JOKYMEHTALIU;
- IIpaBUJIa COCTABJIEHUS T€HEPAJIBHOTO IUIaHA Pa3BUTHS FOPOA;
- TopsAnokK odOpMIICHHS  Pa3pEIIMTENIbHON  JOKYMEHTAllMH  Ha
MPOBEJICHUE TPAJOCTPOUTEIIBHON NEATENBHOCTH;
- IOHSTHE TPAJOCTPOUTEIBHOTO MPOECKTUPOBAHUS;
- TMOPSAOK YTBEPKJIECHMSI MpaBUJI W OpraHu3zanus OJ1aroycTpoicTna
TEPPUTOPUU MYHHUIIUMAIBLHOTO OOpa3oBaHMs, PACIOJIO)KEHHOTO Ha
TeppuTopuu cyorekra Poccuiickoii deneparuu;
- Mepbl OTBETCTBEHHOCTH 3a HapyIIEHHE IMpPaBWI OJIaroycTpoicTBa
TEPPUTOPUU  TOPOACKOTO  OKpyra, TOPOJICKOIO OKpyra ¢
BHYTPUTOPOJICKUM JIEJICHUEM;
- OCOOEHHOCTH YIpaBJICHHUSI TPAIOCTPOUTENHHOMN ACSITEILHOCTHIO;
- IOHSATHE TPAJOCTPOUTEIBHOTO MPOECKTUPOBAHUS;
- U1 y4acTHsl B yIPaBJIECHUU MPOEKTHOU AEATEIbHOCTHI0 COBETCKOTO
paitoHa:
- TEPMHHBI, TPUHLMIIBI W TOPSAOK YIOpaBJIEHUS MPOEKTaMU,
3aMHTEPECOBAHHBIMU CTOPOHAMHM, COAEPKAHUEM, PECYpPCaMU, CPOKaMH,
pUCKaMH, Ka4eCTBOM, 3aKyIIKaM1, KOMMYHHUKaIlUSIMU;
- TOpSAOK MCHOJHEHUS CTaJAUuyd MWHHULUALUWAHA IIPOEKTA; CTaauu
IJIAHUPOBAHUS MPOEKTA; CTaJWM peadu3alud IPOEKTa; CTaauu
3aKpBITHS IPOEKTA.
TpeboBanus MyHUIHMTIAJBHBINA CJIYKALMHA J0JI2KEH YMETh:
K - OpPraHU30BBIBAaTh U OOECTIEYMBATh BHITIOJHEHUE 33J1a4 U HAXOXKICHUE
npo(decCHOHANBHBIM | TIYTEH UX peau3alliy;
YMEHUSM - 3(hpeKTUBHO IIAHUPOBATH paboyuee BpeMsl, YMETh COCPEIOTAUYNBATHCS

Ha IJJaBHOM HampaBJIe€HUU paboThI;
- OpraHMU30BbIBaTH PabOTy 1O 3S(PPEKTUBHOMY B3aMMOJECUCTBUIO C
rOCyJJapCTBEHHBIMU OpraHaMH, BEIOMCTBAMH U OpraHU3aLUsIMU;
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- TBOPYECKH MOJXOJUTH K PEHICHUIO IMOCTaBIEHHBIX 3ajJad, OBICTPO
aJlanTUPOBATHCS K HOBBIM YCIOBUSIM U TPEOOBAHUSAM;

- YEeTKO U TpaMOTHO H3JIaratb CBOM MBICIU B YCTHOU M NMHUCbMEHHOM
(opme;

- obecrieunBaTh COOp M CHUCTEMATH3aLMIO aKTyalbHOW MH(OpManuu B
YCTaHOBJICHHOM cdepe AesiTeTbHOCTH;

- TOJb30BATHCS CHUCTEMAMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa Juls
pErucTpalyuy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboTHI ¢ JOKYMEHTaMH;

paboTaTh ¢ BXOASIIUMU, UCXOISAIIUMUA U BHYTPEHHUMU JJOKYMEHTAMHU;
o0ecrnieunBaTh BHIMIOJIHEHUE 33/1a4;

MIPOBOJIUTH aHAIHU3 U IIPOTHO3UPOBAHMUE;

BECTH JICJIOBBIE TIEPETOBOPHI;

- OpraHM30BbIBATH B3aWMOJIEHCTBUE CO CIELHAINCTAMU OPraHoOB
MECTHOT'O CaMOYIpaBJICHUS;

- TPAaMOTHO COCTAaBJISTh JEJIOBBIC MHChMa;

- paboTaTh Ha KOMIIBIOTEPHOU M APYTrOW OPTTEXHUKE, C HEOOXOUMBIMHU
porpaMMHBIMH oOecrieueHHsIMH, Internet u ¢ AIEKTPOHHOM MTOYTO;

- paspabaThiBaThb M IMPOBOJUTH HKCIEPTHU3Y TI'PaOCTPOUTEIBHOMN
JIOKYMEHTAIUU;

- COCTaBIATh CTATUCTUYECKYI0 OTYETHOCTH O TPaJOCTPOUTEIBHON
NEATEIbHOCTH U )KUJIUIITHOM CTPOUTENILCTBE HAa TEPPUTOPUH paiioHa;

- 17151 y4acTUsl B YIPABJICHUH MPOEKTHON AesTeIbHOCThI0 COBETCKOTO
paiiona:

- obecrieunBaTh 3G PEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MPOEKTa (B
TOM YHCIIe BEJICHUE apXHBa IIPOEKTA);

- 5(QpEeKTUBHO BBINOJHATh MPOLECCHl MOATOTOBKH, COTJIACOBAHUS U
BEJICHUS YIIPABIICHYECKON IOKYMEHTAIINH;

- HWCIIOJIb30BaTh COBPEMEHHOE IMporpaMMHOe obecrieueHne B 00JIacTh
yIpaBJIE€HUs] TPOCKTAMH.

JIOIDKHOCTHEBIC
00s13aHHOCTHU

MyHUUIMIAJBHBIA CJOYKAIUMEA BbINOJHACT CaeayolMe (PyHKUNM:

- BEIeT MOHUTOPUHI OOBEKTOB KaIlUTAJbHOTO CTPOUTEIHCTBA,
VH)XCHEPHBIX KOMMYHHKAIIMM, pACHOJIOKEHHBIX Ha TEPPUTOPUU
CoBeTckoro pailoHa Ha KOTOpbIE BBIJAHbl pa3pelieHus Ha
CTPOUTEIBLCTBO;

- KOHCYJBTHUPYET O BO3MOXHOCTSX M IPEUMYILIECTBAX IOJIYYEHUS
rOCyJIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOU (popME;

- KOHCYJIBTHUPYET O IOJYYEHUHU T'OCYHAPCTBEHHBIX U MYHUIMIIAIbHBIX
YCIIYT B 3JIEKTPOHHOM opme;

- KOHCYIbTHPYET O  perucrpanuu Ha  EauHoM  mopraie
rOCyAapCTBEHHBIX 1 MYHULIMTNIAJIBHBIX YCIYT;

- OCYIIECTBIISIET perucTpanmo Ha EnnHom nopraine
rOCYJJapCTBEHHBIX YCIYT (manee — EII'Y) nu4yHbIX KaOUHETOB
rpakaaH, OOpaTHUBIIMXCS 3a MPENOCTABICHUEM MYHHIIUIAIHHON
yCIIyru;

- MOATBEP)KJAeT y4YeTHBIE 3aMmcu B Enunoii  cucreme
uneHTuGuKanuu W ayreHtupukauuu (manmee — ECHA) npu

peructpauuu Ha EINI'Y nuuHbIX KaOMHETOB TpaxkaaH oOpaTUBILIMXCA 3a
IIPEJOCTABICHUEM MYHUUUIAIBHOW YCIYyTH, C IOATBEPKACHUEM
JINYHOCTHU;

- OCYILIECTBJISIET IPEIOCTAaBICHUE MYHULMNAIBHOM ycinyru «Bpigaga
paspenieHuss Ha BBOJ OOBEKTa B HIKCILIyaTallUI0», B COOTBETCTBUU C
aIMUAHHMCTPATUBHBIM PErVIAMEHTOM IPEAOCTABJICHHUS MYHMIMIAIBHOU
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yCIIyTH, YTBEPKIECHHBIM HOPMaTHUBHBIM IIPaBOBBIM aKTOM
agmuHucTpanuu CoBeTCKOro paioHa;

- IpenocTaBisieT MH(OpMALUI0O O MOPSAIKE M XOJE IperoCTaBICHUs
MYHUIUTIATBHON ycnyru «Bbimaua pasperieHuss Ha BBOJ OOBEKTa B
AKCIUTYaTalllio», B COOTBETCTBUU C aJMUHUCTPATUBHBIM PErIaMEHTOM
IIPENOCTaBICHUS MYHULANIAIBHON YCIIYTH, YTBEPKACHHBIM
HOPMAaTHBHBIM IIPaBOBBIM aKTOM agMUHUCTpaniuu COBETCKOIO paiioHa;
- OCYLIECTBJISICT IIPEIOCTABICHUE MYHULMNAIBHON yciayru «Bpinaga
paspelieHuss Ha  CTPOMTENBCTBO (32  HCKIIOYEHHMEM  CIIy4yaes,
npeaycMOTpeHHbIX  ['pamocTpoutensHbiM  KOoJeKCcoM  Poccuiickon
®enepannn, UHBIMH (peiepalIbHBIMA 3aKOHAMH) TIPH OCYIIECTBICHUU
CTPOUTEIBCTBA, PEKOHCTPYKIIMH 00BeKTa KaIluTaJIbHOTO
CTPOUTEIBCTBA, PACIOJIOKEHHOTO Ha TeppuTopun COBETCKOrO panioHay,
B COOTBETCTBUHU C AJIMUHUCTPATHUBHBIM PErIaMEHTOM IPEAOCTaBICHUS
MYHULIMOAIBHON YCIYTH, YTBEPKIECHHBIM HOPMAaTUBHBIM IIPaBOBHIM
akToM agMuHuCTpanuu COBETCKOro paiioHa;

- TpenocTaBisieT MH(OpPMALMIO O MOPSAIKE M XOJE IpelIoCTaBICHUs
MYHULIMTIAIBHON yciayru «Bblaua pasperieHuss Ha CTPOUTEILCTBO (3a
WUCKJIIFOYECHUEM  CIIy4aeB, NPEAYCMOTPEHHBIX [pagocTpOnTENIbHBIM
koziekcoM Poccuiickoit denepanuu, UHBIMU (heepabHBIMUA 3aKOHAMH)
NP OCYIIECTBICHMH CTPOMTENIbCTBA, PEKOHCTPYKIHMH OOBEKTa
KAaIllUTaJbHOIO CTPOMTEIBCTBA, PACIOJIOKEHHOTO Ha TEPPUTOPHUH
CoBerckoro pailioHa», B COOTBETCTBUM C aJIMHHUCTPATUBHBIM
periaMeHTOM IIPE0CTaBIICHUS MYHULMTIATbHON YCIIYTH,
YTBEPKJIECHHBIM HOPMATHUBHBIM IPAaBOBBIM aKTOM aJIMHHHUCTpalUU
CoBeTrckoro paiioHa;

- BEAET pPEecTpbl BBIJAHHBIX pPa3pElICHUNl Ha CTPOUTEIHLCTBO
(pPEKOHCTPYKIIMIO) M BBOJ B JKCILUTyaTallMi0 OOBEKTOB KAaMUTAJIBHOTO
CTPOMTENBCTBA HAa TeppuTopur COBETCKOTO pailoHa;

- OCYIIECTBJISIET NPENOCTABICHUE MYHHUIMIAIBHOW yciayrn «Beigada
aKTa OCBMJIETEJIbCTBOBAHMS TPOBEJACHUS OCHOBHBIX paboT 1O
CTPOUTENLCTBY  (PEKOHCTPYKITUH) o0BeKTa WHJMBU1YaJIbHOTO
JKAJIAIHOTO CTPOUTEIBCTBA C IIPUBIICUYEHHEM CPEICTB MATEPHUHCKOIO
(cemeitHOro) KamurTanga», B COOTBETCTBUM C aJMHHHUCTPATUBHBIM
periaMeHToM MPEO0CTaBICHUS MYHULUTTATBHOMN YCIIYT'H,
YTBEPKIACHHBIM HOPMATHBHBIM IIPaBOBBIM aKTOM aJIMHWHHUCTPaLUH
Coserckoro paiioHa;

- TpenocTaBisieT MH(POPMAIMIO O TOPSIKE M XOAE MPEeIOCTaBICHUS
MYHULIMIIAIBHON  yciayru «Bplgada akTa  OCBHIETEIBCTBOBAHUSA
IIPOBE/ICHHUS] OCHOBHBIX pPaldOT IO CTPOUTENHCTBY (PEKOHCTPYKIIUH)
00beKTa  WHIAMBUIYaTHHOTO KUJMIIHOTO  CTPOMUTENBLCTBA  C
IIPUBJICUEHUEM CPEJICTB MaTEPUHCKOro (CEMEHHOro) KamuTana», B
COOTBETCTBUU C AJIMHHUCTPATUBHBIM PETJIAMEHTOM IIPEAO0CTABICHUSA
MYHULIMIIAIBHON YCIYTH, YTBEPXKIECHHBIM HOPMAaTUBHBIM IIPaBOBBIM
akToM aaMuHucTpauu COBETCKOIro pailoHa;

- BEICT PEeecTphbl BBIIAHHBIX AKTOB OCBHJETEIBCTBOBAHMS IPOBEACHUS
OCHOBHBIX pabOT IO CTPOUTENBCTBY (PEKOHCTPYKIMHU) OOBEKTa
VMHJIBUAYAJIbHOTO O KWIMIIHOTO CTPOUTENbCTBA C  IPUBJICYEHUEM
CPEeJICTB MaTEPUHCKOTO (CEMEHHOT0) KaruTaa;

- OCYILECTBJISIET POBEPKY IPOEKTHON JOKYMEHTALUU B CIIydasix, KOrjaa
He TpeOyeTcs MOJIyueHHEe pa3pelieHusl Ha CTPOUTENBCTBO;

- OCYLIECTBJISIET IIPEIOCTABICHUE MYHUIMNAIBHON ycinyru «Beinaga
rpaJOCTPOUTENIBHOIO  IIAHA  3€MEJBbHOIO  y4acTka  Belmaua
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IpajloCTPOUTENBHOIO IJIaHA 3€EMEJIBHOTIO Y4acTKa», B COOTBETCTBUHU C
aIMUAHUCTPATUBHBIM PErJIaMEHTOM IIPEJOCTABICHUS MYHMIIUIAIBHOU
yCIIyTH, YTBEPKIACHHBIM HOPMaTHUBHBIM IIPaBOBBIM aKTOM
anMuHucTpanuu CoBETCKOTO pailoHa;

- TIpemoCTaBisieT WH(POPMAIMIO O TOPSIKE M XOJE MPEJIOCTABICHUS
MYHULIMIAIBHOM ycnyrn «Bplgaga  rpagoCTpOMTENBHOTO — IUIAHA
3€MEJIbHOIO0  y4acTKa», B COOTBETCTBUU C aJIMHHUCTPATUBHBIM
periaMeHToM MPEIO0CTaBICHUS MYHULUNAIBHOMN YCIIYTH,
YTBEP)KICHHBIM HOPMATUBHBIM IIPAaBOBBIM aKTOM aJIMHHHUCTPaLlUH
Coserckoro paiioHa;

- BEIET pEeecTp BbIJAHHBIX TI'PAJOCTPOUTENIHHBIX IUIAHOB 3E€MEJIbHBIX
Y4aCTKOB;

- OCYLIECTBIAET  IPENOCTABICHUE  MYHUUUIAIBHOM  YCIYI'H
«lIpegocraBineHne paspelieHuss Ha OTKIOHEHHWE OT IIPEeAesIbHBIX
[apaMeTpPOB Pa3pPElIEHHOTO CTPOUTENbCTBA, PEKOHCTPYKLIHUU OOBEKTa
KAaIlUTaJIbHOIO CTPOUTEIBCTBA», B COOTBETCTBUU C aIMHUHUCTPATUBHBIM
periaMmeHToM IIPEOCTaBIECHHUS MYHULUNIAIBHOMN YCIIYTH,
YTBEPKJIEHHBIM HOPMATHUBHBIM IPAaBOBBIM aKTOM aJIMHHHUCTpaLUU
CoBeTckoro paiioHa;

- TpenocTaBisieT MH(OpPMALUIO O MOPSAIKE M XOJe IperoCTaBICHUs
MyHununaieHou  ycayru  «lIpemocraBiieHue — paspelieHuss  Ha
OTKJIOHEHHE oT HPEAEIbHBIX I1apaMeTpOB pa3peIIEeHHOTO

CTPOUTENBLCTBA, PEKOHCTPYKLUH 00beKTa KaIllUTaJIbHOIO
CTPOUTENBCTBA», B COOTBETCTBUU C aJIMUHUCTPATUBHBIM PETJIAMEHTOM
IIPEI0CTaBIICHUS MYHHLMITAIBHON YCIIYTH, YTBEPKACHHBIM

HOPMAaTUBHBIM MIPABOBBIM aKTOM aaIMHHUCTpaiuu COBETCKOTO paiioHa;

- BEIET PEECTp MNPEHOCTABIICHHBIX pa3pelICHU HAa OTKJIOHEHHE OT
NpeaeIbHBIX rapaMeTpoB pa3pELIEHHOTO CTPOUTEIIbCTBA,
PEKOHCTPYKIIMU 00BbEKTa KalUTAIbHOTO CTPOUTENILCTBA;

- OCYIIECTBJISIET  MOPEAOCTABICHHME  MYHULUMINAIBHON  yCIIYru
«IIpenocraBiieHue pa3pelmieHUs Ha YCIOBHO pPa3pElICHHBIM BU/I
WCTIOJI30BAHMUS 3E€MEJILHOTO ydYacTKa WM OOBEKTa KalmUuTaIbHOTO
CTPOUTENBCTBA», B COOTBETCTBUU C aIMUHUCTPATUBHBIM PETJIAMEHTOM
MPEeAOCTABIICHUS MYHULUITAUTBHOU YCIYTH, YTBEPKJACHHBIM
HOPMAaTUBHBIM MPABOBBIM aKTOM aaMHUHUCTpaiiuud COBETCKOTO paioHa;

- MpEeNoCTaBisAeT MH(POPMALMIO O TOPSAKE M XOJ€ NPEeAoCTaBICHUS
MyHULIMIIANbHON ycnyru «lIpenocraBieHue paspelieHuss Ha YCIOBHO
pa3pelIeHHbBINH BUJT UCIIOJIB30BaHUS 3€MEIBHOTO yJacTKa WA O0BheKTa
KallUTAIbHOTO CTPOUTEIIBCTBA», B COOTBETCTBUH C aAMUHUCTPATUBHBIM
periiaMeHTOM MPEAOCTABIICHUS MYHULUTTATBHOM YCIyTH,
YTBEPKJICHHBIM HOPMAaTUBHBIM MPABOBBIM AaKTOM aAMHHHUCTpALIUU
CoBeTcKoro paiioHa;

- BEJET peecTp MNpPEeAOCTABICHHBIX pa3pelleHuid Ha  YCJIOBHO
pa3pelIeHHBIN BUJ UCIIOIB30BaHUS 3€MEIBHOTO y4acTKa WU 0O0BEeKTa
KalUTAJIbHOTO CTPOUTEIILCTBA;

- OCYILLIECTBJIIET MIPOBEPKY JOKYMEHTALIUMU IO INIAHUPOBKE TEPPUTOPUHU
B COOTBETCTBMUM C IIOPAAKOM TIOATOTOBKM JOKYMEHTALUU IIO
IJIAHUPOBKE TEPPUTOPHUH, pa3pabaThiBaeMOil Ha OCHOBAHHWH PEIICHUN
OPraHoB MECTHOT'O CAMOYIIPaBJICHUs, MOPSAIKOM IMPUHSATUS PELIeHUN 00
YTBEPKACHUU JOKYMEHTALMHU MO IUIAHUPOBKE TEPPUTOPUHU B CIydasX,
npeaycMOTpeHHbIX  ['pamocTpoutensHbiM  KOAeKCcOM  Poccuiickoi
denepannuy;

- BHOCUT M3MEHEHHUSI B JTOKYMEHTHl TEPPUTOPHUAIBHOTO IUIAHUPOBAHUS
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rpaloCTPOUTENBHOTO 30HUpOBaHUA COBETCKOro palioHa B Ipefesax
CBOCH KOMIICTCHIINH;

- TOTOBUT MaTepHaJIbI ISl IPOBEICHHS OOIECTBEHHBIX 00CYKICHUH;

- TOTOBUT OTYETHI B MIPEAETIaX CBOCH KOMIETEHIINH;

- ydacTByeT B KOMHUCCHUAX aaMuHuctpauuu COBETCKOTO paiioHa B
npejienax cBOei KOMIETEHIINH;

- YYaCTBYET B MPOEKTHOM AesTebHOCTH COBETCKOTO paiioHa;

- pa3pabaTbiBaeT W MPUHHMAET y4yacTHe B pa3pabOTKE MPOEKTOB
MYHHIIMIIAJIBHBIX MPAaBOBbIX akTOB COBETCKOro paiioHa, oOecreynBaeT
BEJICHUE B aKTyaJIbHOW peAaklMyd MYHUIIMNAIbHBIX MPABOBBIX AKTOB
CoBeTckoro paiioHa B IIpejiesax CBOe KOMIIETEHIINH;

- OCYILECTBIIIET MOATOTOBKY IMPOEKTOB IMCEM, OTBETOB, 3alpPOCOB B
npejienax cBOel KOMIETEHIINN;

- OTCJIEKMBAET U3MEHEHUS B 3aKOHOJATENIbCTBE, PErIAMEHTUPYIOIIEM
JESATENbHOCTb, B MPEJEIAX CBOEH KOMIIETEHIINH;

- OCYILECTBJIIET KOHCYJbTUPOBAaHUE TpaxAaH, MPEICTaBUTEIECH
OpraHM3aliii, CIyXalluX OpraHoB MECTHOIO  CaMOYIpPaBIEHUS
CoBeTckoro palioHa 10 BOIIpOCaMm, B IIPE/IEIax CBOEH KOMIIETEHIINH;

- UCTOJHSET MHbIE OOS3aHHOCTH MO TMOPYYEHHUIO HaydadbHHUKA OTIIEI
TEPPUTOPHAIIBHOIO IIJIAHUPOBAHMUS MU TIPAaJOCTPOUTEIBHOIO Pa3BUTHS
YOPAaBICHUSI APXUTEKTYpPhl W TPAJOCTPOUTENLCTBA AAMUHUCTPALIMH
CoBerckoro paiona; 3amectutens TyaBbl (CoBETCKOro paiioHa g
CTPOUTEIIBCTBY, HavyaJIbHUKA YIIPaBJICHHUS ApPXUTEKTYPbI U
IpajoCTPOUTENbCTBA aAMUHKUCTpaluu COBETCKOro pailoHa;

riaBbl COBETCKOTO pailoHa.

30. T'aaBHBIA  CcHEUMAJHCT  OTAeJa  TEPPUTOPHAIBHOIO  IJIAHMPOBAHUA U
rPajoCTPOUTEBLHOIO PA3BUTHS YIPABJIEHHUS APXUTEKTYPbl H T'PaJ0CTPOUTEIbCTBA
agMuHucTpanun CoBeTCKOro paiioHa, J0JKHOCTh MYHHIMIAJIBHON Ciay:K0bI cTrapuiei
TPYNIbl KATETOPUH «CHEIHAJIUCTHIY.

TpeboBanus Ha m0mKHOCTH TIaBHOTO CIEHUANUCTa OTJIENa TEPPUTOPUATHEHOTO
HaIPaBIICHUIO IUTAHUPOBAHUSI U TPAJOCTPOUTEIBLHOTO  PAa3BUTHUSL  YIPABICHUS
MOJATOTOBKHU ApPXUTEKTYpPBl W TPaJOCTPOUTENHCTBA aaMUHHUCTpanuu COBETCKOTO
(cneruanbHOCTH) palioHa  Ha3HAuYaeTcs  JMIO, HUMemIlee  IpodeccruoHaIbHOE

npo¢eCCHOHANTBHOTO | 0Opa3oBaHue, 03 MpeIbsIBICHUS TPEOOBAHUH K CTAXY.
00pazoBaHMs

TpeboBanus MyHUIUNAJIBHBIA CTYKAIIUI J0JZKEH 3HATD:

K - ocHOBHbIE ToJ10)keHusi Koncturyuuu Poccuiickoit @enepaiuu;

npodeccHoHambHBIM | - 3aKOHOAATENhCTBO Poccuiickoit denepanuu 1 XaHThI-MaHCUICKOTO

3HaHUSAM aBTOHOMHOro okxpyra - HOrpel mo BompocaM TrOCyIapCTBEHHOIO M
MYHMUIMIIAJIBHOTO YIPABJIEHUS, MYHUIMNAIBHON CIyXObl, a Takke
peryimpyoiiee COOTBETCTBYIOIIYIO chepy JEeSATENbHOCTH
NPUMEHUTEIPHO K  HCHOJHEHUIO  KOHKPETHBIX  JIOJKHOCTHBIX
0053aHHOCTEH;

- UHbIE IPABOBBIE AKThl M CIYXEOHbIE JOKYMEHTHI, PEryIHpYIOIINe
COOTBETCTBYIOIIYIO  cdepy  JAEATENbHOCTH  NPUMEHHUTENBHO K
UCTIOJHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- YcraB CoBeTrckoro paiiona;

- MYHHUIMIIAIbHBIE TPABOBBIC aKThl MYHHUIMIIAIBHOTO 0Opa30BaHUS
Coserckuil paiioH, agMuHHCcTpanuu COBETCKOro pailoHa IO BOIpOCaM,
BXOJSIIIMM B KOMIETEHIMIO MYHUIIUIAIBHOTO CIIY>KAILIETO;

- IpPaBUJIA BEJICHUS JIEJIOBBIX IIEPErOBOPOB;

- TIpaBUJIa IEJIOBOM ITUKH;

- OCHOBBI JIEJIONIPOU3BO/JICTBA;
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- IIpaBUJIa BHYTPEHHETO TPYJAOBOIO PACHOPSIKA;
- pernaMmeHT aaMuHucTpanuu CoBETCKOro paioHa;

- MHCTPYKIHIO IO JI€JIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbl TPY/Ja U MPOTHUBOIIOKAPHON OE30MMaCHOCTH;

- TIpaBUJIa 3EMJIETIONBb30BAHUS U 3ACTPOUKH;

- IOHSTHE HOPMATUBHO-TEXHUYECKAsT JOKYMEHTALIMS;

- IIpaBUJIa COCTABJIEHUS MEHEPAJIBHOIO IIJIAHA PA3BUTHUSA FOPOJA;

- mopsmok  odopMIleHHS ~ pa3pelIMTENbHOW  JOKYMEHTAIlMu  Ha
MPOBEICHUE TPATOCTPOUTEIIBHON AEATEIBHOCTH;

- IOHATHE TPAJOCTPOUTEIBHOTO MMPOECKTUPOBAHUS;

- TOPSOK YTBEPKJICHMS MPAaBUI W OpraHu3anus OJIaroycTpoicTBa
TEPPUTOPUU MYHHUIIUITAIIBHOTO 00pa30BaHMs, pPACIOJIOKEHHOTO Ha
TeppuTopuu cyonrekra Poccuiickoit @enepanum;

- Mepbl OTBETCTBEHHOCTH 3a HapylIEeHHE IMpaBWI OJIaroycTpoicTBa
TEPPUTOPUU  TOPOACKOTO  OKpyra, TOPOJCKOTO OKpyra ¢
BHYTPUTOPOJICKUM JEJIEHUEM;

- O0COOGHHOCTH YIPABJICHUS TPATIOCTPOUTEITHLHOM JICSITEILHOCTHIO;

- IOHSATHE TPAJOCTPOUTEIBHOTO MPOECKTUPOBAHUS;

- JUIsl y4aCTHUs B YOPABJICHUHU TPOEKTHOMU AEATENbHOCTbI0O COBETCKOTO
paioHa:

- TEPMHUHBI, TMPUHIMIBI W TOPSJOK YIOPABICHUS TMPOCKTaMH,
3aMHTEPECOBAHHBIMU CTOPOHAMHM, COAEPKAHUEM, PECYPCaMU, CPOKaMH,
pUCKaMM, Ka4€CTBOM, 3aKylIKaMH, KOMMYHUKAIIUAMU;

- TOpSAOK MCHOJHEHUS CTaJAUud MWHHULHAAUMAHA IIPOEKTA; CTaauu
IJIAHUPOBAHUS MPOEKTA; CTAaJWM peadu3alud IPOEKTa; CTaauu
3aKpBITHS MIPOEKTA.

TpeboBanust

K
npo¢ecCuoHaTbHBIM
YMEHUSM

MyHUIMNIATBHBINA CJIYXKALUHA J0J2KeH YMeThb:

- OpraHU30BbIBATh M O00ECICYMBATH BBIMIOJIHEHHE 3a7a4 M HAXO0XKJICHHE
IIyTEeH UX peau3aluy;

- 3¢ (peKTUBHO IJIAHUPOBATH paboyee BpeMs, yMETh COCPENOTaUUBATHCS
Ha TJIaBHOM HarlpaBJieHUU paboThI;

- Opra"mu3oBBIBaTh paboTy Mo 3(PPEeKTUBHOMY B3aUMOJEUCTBHUIO C
rOCyIapCTBEHHBIMU OpraHaMH, BEIOMCTBAMH U OPTaHU3ALUsIMY;

- TBOPYECKH MOAXOJUTHh K PEUICHUIO IOCTaBJIEHHBIX 3aJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHUSIM U TPeOOBaHUSM;

- YETKO M IpaMOTHO H3JaraTb CBOM MBICIM B YCTHOW M INHMCBMEHHOU
(opme;

- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalbHOM HMH(OpManuu B
YCTaHOBJICHHOM c(epe AesITeIbHOCTH;

- TIOJB30BATHCSI CHCTEMAaMH D3JEKTPOHHOTO JIOKYMEHTOOOOpoTa IS
perucTpanuy, KOHTPOJIS JTOKYMEHTOB U HMH()OPMALMOHHO-CIPABOYHOMN
paboThI C TOKYMEHTaMU;

- paboTaTh ¢ BXOASIIMMH, UCXOAAIIUMHA U BHYTPEHHUMU JTOKYMEHTAMU;
- o0ecrieunBaTh BBINOJHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHME;

- BECTU JI€JIOBBIE IIEPETOBOPHI;

- OpraHMU30BbIBAaTH B3aWUMOJCHCTBHUE CO CIEHUAIUCTAMH OPIraHOB
MECTHOI'O CaMOYITPaBJICHHUS;

- TPaMOTHO COCTaBJISATH JEJIOBBIE NHCbMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPITEXHUKE, C HEOOXOUMBIMU
MPOTPaMMHBIMU 00ecTiedeHUsIMY, Internet ¥ ¢ AIIEKTPOHHOM MOYTOM;

- pa3pabaTeiBaTh W MPOBOJUTH SKCHEPTU3Y TI'PaTOCTPOUTEIBHOMN
JOKYMEHTalH;
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- COCTaBIIATh CTATUCTUYECKYID OTYETHOCTb O TpPaJOCTPOUTEIIBHON
JESITETbHOCTH 1 JKIJIMITHOM CTPOUTEIBCTBE Ha TEPPUTOPHH palioHa;

- JUISl y9acTHsl B YIIPABJICHUU IPOEKTHOM JIeATENbHOCThI0 COBETCKOTO
paiioHa:

- obecrieunBath APHEKTUBHBIN JOKYMEHTOOOOPOT B paMKax MpPOEKTa (B
TOM YHCJIE BEJICHHE apX1Ba IIPOEKTA);

- 5(pEeKTUBHO BBINOJHATh MHPOLECCHl MOArOTOBKH, COTJIACOBAHUSA U
BEJICHUS YIIPABJIEHYECKONW TOKYMEHTAIINH;

- HWCIIOJIb30BaTh COBPEMEHHOE IporpaMMHOE obecrieueHue B 00JIacTh
YIIPABJICHUSI IIPOCKTAMH.

JIOKHOCTHEBIE
00513aHHOCTH

MyHHIMNANBHBIN CJIYKAalUi BBINOJHSACT cCJeayonue pyHKunu:

- BEIeT MOHUTOPUHI OOBEKTOB KalUTAJIbHOTO CTPOUTEIHCTBA,
WH)XEHEPHBIX KOMMYHUKAIlUM, pACIOJOKEHHBIX Ha TEPPUTOPUHU
CoBeTckoro pailoHa Ha KOTOpPbIE€ BBIJIAHBI  pa3pelIeHUs Ha
CTPOUTEIBCTBO;

- KOHCYJIBTHUPYET O BO3MOYKHOCTSIX M HPEUMYILECTBAX IOIYyYEHUS
rOCYJapCTBEHHBIX M MYHHIIMTAIBHBIX YCIYT B AJIEKTPOHHOU (hopme;

- KOHCYJIbTHUPYET O IOJIyYEHUU IOCYJApCTBEHHBIX M MYHMIIMIAIbHBIX
YCIIYT B 3JIEKTPOHHOM (opme;

- KOHCYJIbTHpPYET O  perucrtpauuu Ha EjguHoM  moprane
rOCyJIapCTBEHHBIX U MYHUIUIIAJIbHBIX YCIIYT;

- OCYLIECTBIIET pETUCTpaLnIo Ha Ennnom rnopraie
TOCYHAPCTBEHHBIX YCIIYT (manee — EII'Y) nu4yHbIX KaOUHETOB
rpaxkJiad, OOpaTHUBIIMXCSA 3a TNPEJOCTABICHUEM MYHUIIMIIAIbHOU
yCIyru;

- TOATBEPXKIAET Y4ETHBIE 3alucHu B Enunoil cucreme
uneHTugukaruun U ayreHTuukamuu  (manee — ECHA) npu

peructpauuu Ha EINT'Y nuuHbIX kKaOWHETOB TpakiaH oOpaTHUBIIMXCS 32
MPEJOCTABICHUEM MYHUIUIIAJIBHOM YCIyrd, C MOATBEPXKIACHUEM
JUYHOCTH;

- BEJET pPEEecTpbl BBIJAHHBIX pa3pElICHUN HAa CTPOUTEIBLCTBO
(pPEKOHCTPYKIIMIO) M BBOJ B JKCILUTyaTallMl0 OOBEKTOB KAaMUTAIBHOTO
CTPOMTENBCTBA HAa TeppuTopur COBETCKOTO pailoHa;

- OCYILECTBIISIET INpPENOCTaBI€HNEe MYHULUIAIBHON yciayru «Bslmaga
aKTa OCBMJIETEJIbCTBOBAHMS IPOBEJACHUS OCHOBHBIX paboOT 1o
CTPOUTENBCTBY  (PEKOHCTPYKLMH) 00bEKTa  MHIMBHAYaJIbHOIO
JKUJIMILIHOTO CTPOUTEIBCTBA C IMPHUBJICYEHHEM CPEJICTB MAaTEPUHCKOIO
(cemeitHOro) Kamurtanga», B COOTBETCTBUM C aJMHHHUCTPATUBHBIM
periaMmeHToM MIPE0CTaBIICHUS MYHULUTTAIIBHOM YCIIYTH,
YTBEPKJIECHHBIM HOPMATUBHBIM IPAaBOBBIM aKTOM aJMUHUCTPALINU
CoBeTckoro paiioHa;

- IpenocTaBisieT MH(OpPMALMI0O O MOPSAIKE M XOJE IpelIoCTaBICHUs
MYHULIMIAIBHON  yciayrn «Bplgaya akTa  OCBUIETEIBCTBOBAHUSA
MIPOBE/ICHHUSI OCHOBHBIX pPaldOT IO CTPOUTENHCTBY (PEKOHCTPYKIIHH)
00bEeKTa  UHIAMBUIYAIbHOTO  JKUJMIIHOIO  CTPOUTEIBCTBA  C
IIPUBJICYCHUEM CPEACTB MATEPUHCKOro (CeMeHHOro) Kamuraaa», B
COOTBETCTBUU C aJMHUHUCTPATUBHBIM PETJIAMEHTOM IIPEAOCTABICHUS
MYHULIMOAIBHON YCIYTH, YTBEPXKIEHHBIM HOPMAaTUBHBIM IIPaBOBBIM
akToM agmuHucTpanuu CoBeTckoro paiioHa;

- BEJET pEecTpbl BBIIAHHBIX aKTOB OCBUJIETEJILCTBOBAHUS IPOBEIACHUS
OCHOBHBIX pabOT MO CTPOUTENBCTBY (PEKOHCTPYKIMH) OOBEKTa
WHJIMBUAYAJIbHOTO O KWIMIIHOTO CTPOUTENbCTBA C IMPUBJICYECHUEM
CpEJICTB MAaTEPUHCKOTO (CEMEIHOT0) KamuTaa,
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- OCYILECTBIISIET MPOBEPKY IPOEKTHON JOKYMEHTALUU B ClIydasix, KOrjaa
He TpeOyeTcs MOJIydeHHE pa3pelieHus: Ha CTPOUTENbCTBO;

- OCYILECTBIISIET IpPENOCTaBI€eHHEe MYHULUIAIbHON yciayru «Bslmaua
rpaJoCTPOUTENIBHOIO  IIJJaHa ~ 3€MEJNbHOrO  ydyacTka  Bpljaua
rpaJoCTPOUTENIBHOTO IIJJaHA 3€MEJIBHOIO Y4YacTKa», B COOTBETCTBUHU C
aJMUHUCTPATUBHBIM PEIrVIAMEHTOM NIPEIOCTaBICHUS MYHHUIUIAIbHOM
YCIIyTH, YTBEP>KJACHHBIM HOPMATUBHBIM  TPaBOBBIM aKTOM
amMuHUcTpanuu COBETCKOTO paiioHa;

- IpenocTaBisieT MH(OpPMALUI0O O MOPSAIKE M XOJE IpPeroCTaBICHUs
MYHUIUNAIBHON  ycinyru «Bblgada TpagoCTpOUTENBHOIO — IUIaHA
3€MEJIbHOTO0  y4acTKa», B COOTBETCTBUU C  aJIMUHUCTPATUBHBIM
periaMeHToM IIpeA0CTaBICHUS MYHMIMIAIBHON YCIIyTH,
YTBEP>KJICHHBIM HOPMATUBHBIM IIPAaBOBBIM aKTOM aJMHUHHUCTPALUU
CoBeTckoro paiioHa;

- BEIET pEeecTp BbIJAHHBIX TI'PaJOCTPOUTENIbHBIX IUIAHOB 3€MEJIbHBIX
Y4aCTKOB;

- OCYLIECTBISET  MPENOCTABICHUE  MYHULUNAIBHOM  YCIYI'M
«IIpenocraBieHre paspelieHUs] Ha OTKIOHEHHE OT THpe/eibHbIX
IapaMeTpOB Pa3pEelIEHHOT0 CTPOUTEIbCTBA, PEKOHCTPYKLUU OOBEKTa
KalMTAJIbHOT'O CTPOUTEIBCTBA», B COOTBETCTBUU C aJMUHUCTPATHUBHBIM
periaMeHToOM MIPEIOCTaBIICHUS MYHULUTAIBHOMN YCIIYTH,
YTBEP>KJIEHHBIM HOPMATHBHBIM IIPAaBOBBIM aKTOM aJMUHUCTpalUu
Coserckoro paiioHa;

- TpenoCTaBisieT MH(POpPMAIMIO O TOPSAIKE M XOJE IpPeIOoCTaBICHUS
MyHununaieHo — ycnyru  «lIpemocrtaBiieHme — paspemieHuss  Ha
OTKJIOHEHHUE OT MpeAebHbIX napameTpoB pa3penieHHoro

CTPOUTENBHCTBA, PEKOHCTPYKIUU 00BbeKTa KalmuTaJIbHOTO
CTPOUTENHCTBA», B COOTBETCTBUU C AJIMUHUCTPATUBHBIM PETJIAMEHTOM
MPEJOCTaBICHUS MYHULUTATHHOMN YCIIYTH, YTBEPKACHHBIM

HOPMAaTHBHBIM IIPaBOBBIM aKTOM agMUHUCTpanuu COBETCKOIO palioHa;

- BEIET peecTp IPEIOCTABICHHBIX pa3pelICeHUN Ha OTKIOHEHUE OT
IIpEIeIbHBIX rnapamMeTpoB pa3peLeHHoro CTPOHUTENBCTBA,
PEKOHCTPYKIIUU 00bEKTa KAaUTAIbHOTO CTPOUTENILCTBA;

- OCYILIECTBJIIET  MPEAOCTaBIICHUE  MYHULMIAIBHOM  yCIIYI'd
«IIpenocraBneHne paspelieHuss Ha YCIOBHO pAa3pelICHHBIA BHUJ
WCIIOJIb30BAHUSI 3€MEJIbHOTO YyYacTKa WM OObEeKTa KaluTaJlbHOTO
CTPOUTEIBCTBA», B COOTBETCTBUM C aJMUHUCTPATUBHBIM PErIaMEHTOM
IIPEI0CTaBIICHUS MYHULUITAIBHON YCIIYTH, YTBEPKACHHBIM
HOPMAaTHUBHBIM IIPAaBOBBIM aKTOM agMUHUCTpai COBETCKOTO paiioHa;

- IpenocTaBisieT MH(OpPMALUI0O O MOPSAAKE M XOJE IperoCTaBICHUs
MYHULUNAIBHOU ycinyru «lIpenocraBiieHue paspelieHus Ha YCIOBHO
pa3perieHHbI B MCIIOJIB30BAaHUS 3€MEJIbHOTO y4JacTKa MM OOBeKTa
KallUTAIbHOTO CTPOUTEIBCTBA», B COOTBETCTBUU C aAMHUHUCTPATUBHBIM
periaMeHTOM NIPEIOCTaBICHUS MYHULUNTIAIBHOMN YCIIYTH,
YTBEPKJIEHHBIM HOPMATUBHBIM IPABOBBIM aKTOM aJMHUHUCTPALIUU
CoBeTckoro paiioHa;

- BENET PEECTp MNPENOCTAaBICHHBIX pa3pellEeHH Ha YCIOBHO
pa3pelIeHHbI BUJ HUCIIOIB30BAHUS 3€MEIBHOIO ydacTKa MM 0O0beKTa
KallUTAJIbHOIO CTPOUTEIBCTBA;

- OCYILECTBIIAECT IIPOBEPKY AJOKYMEHTALIMU 110 INIAHUPOBKE TEPPUTOPUU
B COOTBETCTBUHM C MOPSAKOM IOATOTOBKH JOKYMEHTAllUM II0
TJIAHUPOBKE TEPPUTOPHUI, pa3pabaThiBaeMOil Ha OCHOBAHUHU PEIICHUMN
OPraHoB MECTHOTO CAMOYIPaBJICHHUs], MOPSIKOM NPUHSATHS PEHICHUN 00
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YTBEP)KJIEHUU JOKYMEHTAlUU TIO TJIAHUPOBKE TEPPUTOPUHU B CIydasx,
npeaycMOTpeHHbIX  ['pamoctpoutensHblM — kKoAekcoM  Poccuiickoit
®denepanuu;

- BHOCUT U3MEHEHHUs B JOKYMEHTHI TEPPUTOPUATIBHOIO IJIAHUPOBAHUS
rpaloCTPOUTENBHOTO0 30HHpOBaHUA COBETCKOro palloHa B Mpefenax
CBOEM KOMIIETCHIINM;

- TOTOBUT MaTepHalIbl Il IPOBEACHHS 00IECTBEHHBIX 00CYKICHUH;

- TOTOBUT OTYETHI B MpeiesiaX CBOCH KOMIETEHIINH;

- ydacTByeT B KOMHCCHUAX aaMuHuctpauuu COBETCKOTO paiioHa B
MpeAenax CBOeil KOMIETEHIUH;

- YYaCTBYET B MPOEKTHOM AesTebHOCTH COBETCKOTO paiioHa;

- pa3pabaTbiBaeT M TMPUHUMAET y4acTUE B pa3pabOTKe MPOEKTOB
MYHHIIMIIAJIBHBIX MPABOBBIX akTOB COBETCKOTO paiioHa, 0OecreynBacT
BEJICHUE B AaKTYaJIbHOM peJaKklUM{d MYHHIMNAIbHBIX IPABOBBIX AKTOB
CoBeTtckoro paiioHa B Ipejiesiax CBO€i KOMIIETEHIINH;

- OCYILUECTBIISIET MOATOTOBKY IMPOEKTOB IMHUCEM, OTBETOB, 3alpPOCOB B
Npeaenax CBOeil KOMIETEHIUH;

- OTCIIEKMBAET M3MEHEHUs B 3aKOHOAATENIbCTBE, PErVIAMEHTHUPYIOIIEM
NEeSITENbHOCTD, B MPEJIEIaxX CBOEH KOMIIETEHIINH;

- OCYILECTBJIIET KOHCYJbTUPOBAaHUE TpaxAaH, MpeACcTaBUTEICH
OpraHu3alMi, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBeTckoro paiioHa Mo BOIIPOCaM, B Mpejiesiax CBOEH KOMIIETEHIINH;

- UCTOJHSET WHBIE OOS3aHHOCTH MO TMOPYYCHUIO HadalbHHUKA OTJIEIN
TEPPUTOPHAIIBHOTO IIJIAHUPOBAHHUS WU TPaJOCTPOUTENBHOIO Pa3BUTHS
YIOPABIIEHUsI ApPXUTEKTYpPhl W T'PAJOCTPOUTENBCTBA  AAMUHUCTPALMY
CoBerckoro paiona; 3amectutens TyaBbl CoBeTCKOro paifoHa 1d
CTPOUTEIBCTBY, HavyaJIbHUKA YIIpaBJICHUSA ApPXUTEKTYpPbI U
IpaJoCTPOUTENbCTBA aAMUHHUCTpaluu COBETCKOro pailoHa;

riaBel COBETCKOTO pailoHa.

31. Beaymumii coeHMajJMcT — OTAeJAa  TEPPUTOPHAIBHOIO  IJIAHMPOBAHUA H
rPajoCTPOUTEIBHOIO Pa3BUTHSL YIPaABJCHHUSA APXUTEKTYpPbl H IPagoCTPOUTEIbCTBA
agMuHucTpaunu CoBeTCKOro paiioHa, J0/KHOCTh MYHUIIMNAJIBHOW CiIy:KObI cTapuiei
TPYNIbl KATETOPUHU «CHEIHATUCTHIY.

TpeboBanus k Ha nmomkHOCTH BemyIIero CHenuaiucTa OTAeNla TePPUTOPHATEHOTO
HaITpaBJICHUIO IJIaHUPOBAHUSA n IpaaloCTPOUTEIBHOIO Pa3BUTHA YIIpaBJICHHUA
MOITOTOBKH ApPXUTEKTYPhl W TPaJOCTPOUTEIHCTBA aJAMUHUCTpanuu COBETCKOTO
(ciennasbHOCTH) paiiona  Ha3HayaeTcs  JIMIO, HUMeElomee — MpodeccHoHaIbHOe

npodeCcCHOHAIBHOTO | 00pazoBaHue, 0e3 MPEAbIABICHHS TPEOOBAaHUH K CTAXKY.
o0Opa3oBaHUs

TpeboBanus MyHUIHMNATbHBIH CIYKAIMA 10J17KeH 3HATD:

K - ocHOBHbIE ToJi0kenusi Koncrurynuu Poccutickoit @enepaiinu;

npodecCHOHaIbHBIM | - 3aKOHOJAATeNbCcTBO Poccuiickoit denepanu u XaHTbhI-MaHCHIICKOTO

3HaHUSAM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOIO U
MYHHIIMIIAJIFHOTO YIPABJICHUS, MYHUIUNAIBHON CIyXObI, a TaKke
peryiupyroliee COOTBETCTBYIOIIYIO coepy JEATENBHOCTH
MPUMEHUTETPHO K  HMCIOJHEHUI0O  KOHKPETHBIX  JIOJDKHOCTHBIX
0053aHHOCTCH;

- MHBIE IIPABOBBIE aKThl U CIIy’KE€OHBIE JOKYMEHTBI, PErYJIHpPYIOIINE
COOTBETCTBYIOIIYI0  cepy  AEATEIbHOCTH  IPUMEHHUTENBHO K
UCTIOJIHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- YcraB CoBeTcKoro paiiona;

- MYHHMLMIIAIbHBIE IIPAaBOBBIE aKThl MYHHUIMIAIBHOTO OOpa30BaHUS
CoBerckuil paiion, agMuHHcTpariu COBETCKOro pailoHa o BOIpocam,
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BXOJIAIIUM B KOMIETEHIIUIO MYHHUIUITAIBHOIO CIy>Kallero;

- IIpaBUJIa BEACHUSI ICJIOBBIX [IEPErOBOPOB;

- IIpaBUJIA AEJI0BOM ATUKH;

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IIpaBWJia BHYTPEHHETO TPYIOBOTO PACHOPSIKA;

- perinaMmeHT aaMuHucTpanuu CoBETCKOro paioHa;

- UHCTPYKLHIO 110 IEJIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbI TPY/Ja U MPOTHUBOIIOKAPHOH OE30MMaCHOCTH;

IIpaBuUja 3€MJIEIOJIb30BaHUS U 3aCTPOUKHU;

MIOHSTHE HOPMAaTUBHO-TEXHUYECKAsT JOKYMEHTALIUS;

IIpaBUjIa COCTABJICHUS F'€HEPAIBHOTO IUIaHA PA3BUTHUS FOPOJA;
nopsiiok  OQOpPMIICHHST  pa3pelIUTENBbHOW  JTOKYMEHTAallud  Ha

MIPOBEAECHUE TPATOCTPOUTEIBLHON €SI TEIBHOCTH;

- IOHSATHE TPAJOCTPOUTEIBHOTO MPOECKTUPOBAHUS;

- TMOPSJOK YTBEPKJECHMS MNpaBUJI W OpraHuszanus Oyaroyctpoicrsa

TEPPUTOPUU MYHULIUIAIBHOTO OOpa30BaHMs, pPACIOJIOKEHHOTO Ha

Tepputopuu cyobekTa Poccuiickoit deneparum;

- Mepbl OTBETCTBEHHOCTH 3a HapyIIEHHE IMpaBWI OJIarOycTpoOiCcTBa

TEPPUTOPUU  TOPOACKOTO  OKpyra, TOPOJICKOIO OKpyra ¢

BHYTPUTOPOJICKAM JEJICHHUEM;

- 0COOEHHOCTH YIpaBJIEHUS IPAOCTPOUTEIBLHOM 1eATEIbHOCTHIO;

- IOHSTHE TPAJOCTPOUTEIBHOTO MPOEKTUPOBAHUS.

TpebGoBanus

K
npodeccHoHATHbHBIM
YMEHHUSIM

MyHUIMIIAJBHBIN CJOYXKAIUN T0J2KEH YMETh:

- OpraHu30BbIBaTh U OOECIIEUMBaTh BHIIOJHEHUE 337a4 U HAX0XKJACHUE
IIyTE€H UX peallu3aluy;

- 3¢ (eKTUBHO MJIAaHUPOBATh paboyee BpeMs, yMETh COCPEIOTAUMBATHCS
Ha IJIaBHOM HallpaBJIeHUU paboThl;

- OpraHu30BbIBaTH pPaboTy 1o 3S(PPEeKTUBHOMY B3aMMOJEUCTBUIO C
roCy/1lapCTBEHHBIMU OpraHaMH, BEIOMCTBAMHU U OpraHU3aIUsIMH;

- TBOPYECKH MOJXOJUTHh K PEIICHUIO IOCTaBJIEHHBIX 3a/1ay, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHUSM;

- YeTKO U TrpaMOTHO H3JIaraTb CBOM MBICIH B YCTHOM M NMHUCbMEHHOM
dopme;

- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalIbHOW MH(OpManuu B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;

- TOJb30BATHCS CHUCTEMAMM 3JIEKTPOHHOIO JOKYMEHTOOOOpoTa s
perucTpanuu, KOHTPOJSI JOKYMEHTOB M HWH(OPMAIIMOHHO-CIIPABOYHOMN
paboThI C TOKYMEHTAMU;

- paboTaTh ¢ BXOASIIMMHU, UCXOASIIUMHA U BHYTPEHHUMU JTOKYMEHTaMU;
obecrieunBaTh BBINOJHEHUE 33/1a4;

MIPOBOAUTH aHAJIU3 U IPOTHO3UPOBAHUE;

BECTH JIEJIOBBIE I1IEPETOBOPHI;

- OpraHM30BbIBATH B3aUMOJEHCTBUE CO CHELHAINCTAMU OpPraHOB
MECTHOI'O CaMOYIIPaBJIEHHUS;

- TPaMOTHO COCTaBJIATH JCJIOBBIE MHCbMA;

- paboTaTh Ha KOMIIBIOTEPHOH U APYTrOi OprTeXHUKE, ¢ HEOOXOUMBIMU
IpOrpaMMHBIMH oOecriedeHusIMH, Internet 1 ¢ 3IEKTPOHHON MOYTON

- paspabaThiBaTh M IPOBOJUTH HKCIEPTHU3Y TI'PaIOCTPOUTEIBHOM
JIOKYMEHTalUH;

- COCTaBJIAATb CTaTUCTHYECKYH) OTYETHOCTH O TI'PaJOCTPOUTEIBLHOMU
JIeATEIbHOCTH U )KWJIMIITHOM CTPOUTENILCTBE HAa TEPPUTOPUM paiioHA.

JIOIDKHOCTHEIE
003aHHOCTH

MyHUUMIAJBHBIA CJOYKAIUMEA BBINOJHACT CAeAyouMe (PyHKIUU:
- BeJIeT MOHHUTOPUHT OOBEKTOB KAMUTAJIBLHOTO CTPOUTENIHCTBA,
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VH)XCHEPHBIX KOMMYHHKAIIMM, pPACHOJIOKEHHBIX Ha TEPPUTOPUU
CoBerckoro paiioHa, Ha KOTOpble BBIJAHBl pa3pelICHUs Ha
CTPOMTEIBCTBO;

- KOHCYJIBTHPYCT O BO3MOXHOCTIAX H MNPCUMYyHICCTBAX IMOJTYYCHUA
rOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT B AJIEKTPOHHOU popme;

- KOHCYJBTHPYET O TOJyYCHHH TOCYAaPCTBEHHBIX M MYHHIIHITAIBHBIX
YCIIYT B 3JIEKTPOHHOM (opme;

- KOHCYJIbTHPYET O  perucrpauuu Ha  EauHoM  mopraie
rOCYIapCTBEHHBIX 1 MYHHUIIMITAJIBHBIX YCIIYT;

- OCYILECTBISET perucTpanuo Ha EnnHoM ropTase
rOCYJIJapCTBEHHBIX YCIYT (nanee — EII'Y) nu4yHBIX KaOUHETOB
rpakJiad, oOOpaTUBLIMXCS 32 IIPEJOCTAaBICHUEM MYHMIIMIAIbHOU
YCIIyTH;

- IOATBEPXKIAET Y4ETHBIE 3alucu B EnunnHoit cucreme
uneHTuGUKanmu W ayreHtTudukanun  (mamee — ECHA) 1pm

peructparnuu Ha EIII'Y nudHBIX KaOMHETOB rpakaaH 0OpaTHUBIIIUXCS 3a
MPEJOCTABIICHHEM MYHHUIMIIAIIBHOW YCIYyTrH, C MOATBEPKIACHUEM
JTUYHOCTH;

- BEJeT pEecTphl BBIJAHHBIX pPa3pPElICHUN Ha CTPOUTEIHCTBO
(PEKOHCTPYKIIMIO) U BBOJ B IKCILUTyaTallMI0 OOBEKTOB KaMUTaJIbHOTO
CTpOUTENBCTBA HA TEppUTOpUN COBETCKOTO paiioHa;

- OCYILIECTBJISIET MPENOCTaBIeHUE MYHULIMNAIbHOW yciayru «Beigaua
aKTa OCBHUJICTEIIbCTBOBAHHUS TMPOBEJICHUS OCHOBHBIX paboOT Mo
CTPOMUTENBCTBY  (PEKOHCTPYKLMHU)  OOBEKTAa  WHIUBUIYaJIBHOTO
JKUJIMIIHOTO CTPOUTEILCTBA C IMPHUBJICUEHUEM CPEICTB MaTEPUHCKOIO
(cemMeliHOr0) KamuTajia», B COOTBETCTBHM C aJIMHHUCTPATUBHBIM
periiaMmeHToOM MPe0CTaBICHUS MYHUIIUTTATHHO M YCIIYTH,
YTBEPXKJIECHHBIM HOPMATHBHBIM IPABOBBIM aKTOM aJIMHUHUCTPAIlAH
CoBeTcKoro paioHa;

- TpenocTaBiseT MHOOPMALMIO O TOPSAKE M XOJe MPEeIOoCTaBICHUS
MYHULIMOATRHONW  ycnyru  «Bblgada akTa  OCBUIETEIHLCTBOBAHUS
MIPOBE/ICHHUSI OCHOBHBIX Pa0OT IO CTPOUTENBCTBY (PEKOHCTPYKIIHH)
00bEeKTa  WHIMBHUAYAJbHOTO  JKWIMIIHOTO  CTPOUTEIBCTBA  C
MIPUBJICUCHUEM CPEJICTB MaTEPUHCKOrOo (CeMEHHOro) KamuTana», B
COOTBETCTBUU C AJAMHUHUCTPATUBHBIM PEIrIAMEHTOM TMPEIO0CTaBICHUS
MYHULIMIAIBHON YCIyTH, YTBEPXIECHHBIM HOPMATUBHBIM IIPaBOBHIM
akToM aaMuHuCcTparuu COBETCKOTO paiioHa;

- BEJCT peecTphbl BBIJIAHHBIX aKTOB OCBUJICTEIILCTBOBAHMS IPOBEICHUS
OCHOBHBIX pabOT TI0 CTPOUTEIBCTBY (PEKOHCTPYKIIUHM) OOBEKTa
WHJIUBUYAJIbHOTO O KWJIMIIIHOTO CTPOUTENbCTBA C MPHUBJICYCHUEM
CpEeJICTB MAaTEPUHCKOIO (CEMEIHOI0) KanuTana;

- OCYILECTBIISIET MPOBEPKY MPOEKTHON JOKYMEHTAIMU B ClIydasix, KOrjaa
He TpeOyeTcs MoTydeHUe pa3pelieHus: Ha CTPOUTEILCTBO;

- OCYIIECTBJISIET MPENOCTAaBICHUE MYHUIIMTIATBLHOU yciayru «Bpimada
rpaJoCTPOUTENIBHOIO  IIJJaHa  3€MEJbHOro  ydacTka  Bbinaua
rpajoCTPOUTENIBHOTO IIJIaHA 3€MEJIBHOTO Y4YacTKa», B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PErIaMEHTOM MPEJOCTABICHUS] MYHHITUTIATBHON
YCIIyTH, YTBEPKICHHBIM HOPMATHUBHBIM  TIPABOBBIM aKTOM
angMuHucTpanuu CoOBETCKOro pailoHa;

- MpenocTaBisgeT MH(DOPMALMIO O TOPSAKE M XOJ€ MPEAOCTaBICHUS
MYHULUNAIBHOW  yciIyru «Bblgada rpagoCTpOUTENIBHOIO  IUIAHA
3€MEJIBbHOTO y4yacTKa», B COOTBETCTBUM C aJMUHHUCTPATUBHBIM
periaMmeHToOM MIPEIOCTABIICHUS MYHUIUTTATHHOMN YCIIYTH,
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YTBCPKACHHBIM HOPMATUBHBIM IIPABOBBIM AKTOM aJMHWHHUCTpALIUU
CoBeTcKoro paiioHa;

- BEIET peecTp BBIJAHHBIX T'PAJOCTPOUTENBHBIX IUIAHOB 3E€MENbHBIX
Y4aCTKOB;

- OCYHICCTBIIAET  MPEIOCTABIICHHUE  MYHHIIUITAIBHOW  YCIIYT'H
«[IpemocraBineHue paspenieHuss Ha OTKIOHEHHE OT TNPEIeTbHBIX
MapaMeTpoB Pa3pEHIEHHOTO CTPOUTENbCTBA, PEKOHCTPYKIHMH OO0BEKTa
KallTUTaJIbHOT'O CTPOUTECIBbCTBA», B COOTBCTCTBHUH C AIMUHHUCTPATUBHBIM
periiaMeHTOM MPEA0CTaBICHUS MYHHITUTATBHOU YCITyTH,
YTBEPXKJIECHHBIM HOPMATHBHBIM TMPABOBBIM aKTOM aJIMHHUCTpAILUU
CoBeTckoro paiioHa;

- TIpeloCTaBsieT WH(POpPMAIUIO O TOPSIKE M XOJE MPEIOCTABICHUS
MyHununaibHo  ycnyru  «lIpemocraBieHue — paspelieHHss — Ha
OTKJIOHCHHE oT MpeaeTbHBIX napameTpoB pa3penieHHoro

CTPOUTEIBCTBA, PEKOHCTPYKLIMH 00beKTa KaIlluTAIbHOTO
CTPOUTENBCTBA», B COOTBETCTBUU C aJIMUHUCTPATUBHBIM PETIIAMEHTOM
IIpEI0CTaBIICHUS MYHHULUIIAIBHOU YCIIYTH, YTBEPKIACHHBIM

HOPMaTHBHBIM IIPaBOBBIM aKTOM agMUHUCTpanii COBETCKOTO palioHa;

- BEIET pEeecTp NPEIOCTABICHHBIX Pa3pelIEHUH Ha OTKIOHEHHE OT
NpeaeIbHbIX rnapameTpoB Pa3peLIEHHOTO CTPOMTENBCTBA,
PEKOHCTPYKIIMU 00BEKTa KalUTATLHOTO CTPOUTEIbCTBA;

- OCYHIECTBJISIET  MNPEJOCTABICHHE  MYHUIMNAIBHOM  YCIYr'u
«IIpenocraBineHue paspelieHus: Ha YCIOBHO pAa3pelIeHHbIH BUJ
WCIIOJIb30BAaHUsI 3EMEIBHOTO YYacTKa WM OOBbEKTa KalHuTaJIbHOTO
CTPOUTEIBCTBA», B COOTBETCTBUM C aJMUHUCTPATUBHBIM PErIaMEHTOM
IIPE10CTaBIICHUS MYHMIMIATbHON yCIIyTH, YTBEP>KJACHHBIM
HOPMATHBHBIM MPABOBBIM aKTOM agMuHUCTpanuu COBETCKOro pailoHa;

- TpenocTaBisieT MH(POpPMAIMIO O TOPSAIKE M XOJE IPEeIOCTaBICHUS
MyHUIUNAIbHON ycinyru «llpenocraBieHue paspelieHus Ha YCIOBHO
pa3perieHHbI BU MCIIOJIb30BAaHUS 3€MEJIbHOTO y4JacTKa MM OOBbeKTa
KalUTaJIbHOI'O CTPOUTEIBCTBA», B COOTBETCTBUU C aIMHUHUCTPATUBHBIM
perjiaMmeHToM MPEIOCTaBIECHUS MYHULUTATBHOMN YCIIYT'H,
YTBEP)KJIEHHBIM HOPMATUBHBIM IPAaBOBBIM aKTOM aJMHUHHUCTPALUU
CoBerckoro paiioHa;

- BEIET PEEeCTp MNPENOCTAaBICHHBIX pa3pelIeHU Ha YCIOBHO
pa3pelIeHHbI Bl UCIOJIb30BAaHUs 3€MEJIBHOTO YyYacTKa UM OOBEKTa
KalMTaJIbHOI'O CTPOUTEIIbCTBA;

- OCYILECTBJISIET MPOBEPKY TOKYMEHTALMU IO MJIAHUPOBKE TEPPUTOPUU
B COOTBETCTBHUM C TMOPSAKOM TIOATOTOBKM JOKYMEHTallUM IO
IJIaHUPOBKE TEPPUTOPHI, pa3pabaTbiBaeMON Ha OCHOBAHWU pELICHUM
OpraHoB MECTHOI'O CAMOYIPABIICHUSI, TOPSIAKOM IPUHITHS PEIIeHH 00
YTBEPKIECHUM JTIOKYMEHTAIlM{ IO IUIAHUPOBKE TEPPUTOPUM B CIIydasX,
Npe1ycMOTpEHHbIX  ['pagocTpouTenbHbIM — KojiekcoM  Poccuiickoi
denepaunu;

- BHOCUT MU3MEHEHUSl B JOKYMEHTbl TEPPUTOPUAIBLHOIO IJIAHWPOBAHUS
rpasloCTPOUTENBHOTO 30HUpOBaHMs COBETCKOTO pailoHa B Ipeaenax
CBO€M KOMIETCHIINH;

- TOTOBUT MaTepUaIbl JIsl IPOBEICHUS 0OIIECTBEHHBIX O0CYXICHU;

- TOTOBUT OTYETHI B IIPE/IeSIaX CBOEH KOMIIETEHIIUH;

- ydacTByeT B KoMuccusX aamuHuctpauuu CoBeTckoro paifoHa B
npeaenax CBOe KOMIIETCHIINH;

- y4acTBYeT B IPOEKTHOM JieaTeIbHOCTH COBETCKOIo pailoHa;

- pas3pabaTblBaeT M TNPUHUMAET YydacTHE B pa3paboTKe MNPOEKTOB
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MYHHUITUTIATBHBIX MPaBOBBIX akTOB COBETCKOro paiioHa, oOecrieunBacT
BEJICHUE B AaKTyaJIbHOM peJakUuMyd MYHHUIMNAIbHBIX MPABOBBIX AKTOB
CoBeTckoro paiioHa B mpejiesiax CBoeil KOMIIETCHIUY;

- OCYILECTBIIECT IMOATOTOBKY IPOEKTOB IIMCEM, OTBETOB, 3alpOCOB B
npeaenax cCBO€ KOMIIETEHLINH;

- OTCIJIEKMBAET M3MEHEHUS B 3aKOHOJATENBCTBE, PErNIAMEHTHUPYIOIIEM
JESATENBHOCTb, B PEJEIIAX CBOEH KOMIIETEHIINU;

- OCYIIECTBJISIET KOHCYJAbTUPOBAHUE TpaXIaH, MpeJICTaBUTENEH
OpraHu3aluii, CIyXalluX OpPraHoB MECTHOTO  CaMOYHPABJICHUS
CoBeTckoro paiioHa o BOIIPOCaM, B MPEJENaxX CBOEH KOMIIETEHIINY;

- UCHOJIHSET MHbIE 00S3aHHOCTH MO MOPYYEHUIO HadaJbHUKA OT/EIa
TEPPUTOPHAIIBHOTO TUJIAHUPOBAHUSI U TPAJOCTPOUTENIBHOTO Pa3BUTHS
VOPABICHUSI ApXUTEKTYpbl M TPaJOCTPOUTENIHCTBA AJIMUHUCTPALUU
CoBerckoro paitona; 3amecturtessi riaBbl COBETCKOTro pailioHa TIO
CTPOUTEILCTRY, HayaJIbHUKa  YIpaBJeHUS  apXUTEKTypbl |
rpaloCTPOUTENBCTBA aAMUHUCTpauuun COBETCKOrO paiioHa; TJaBbl
CoBeTcKoro panoHa.

VI. OTaen MyHHIUNIAJBHOM CJIYAKOBI.
32. T'naBHBIH CHENWATHCT MO OXpaHe TPyAa OTAeda MYHHUUHUINAJIBHON  CJIYyXKObI
agMuaucTtpauun CoBeTcKoro paiioHa, J0JKHOCTb MYHHMUMIAJIBHON Ciay:KO0bl cTrapuiei
TPynnbl KATErOPUHU «CNEIHATUCTHIY.

TpeboBanus k Ha nomKHOCTH INIaBHOTO CIELUAINCTAa MO OXpaHe TpyAa OTena

HanpaBJIeHUIO MYHUITUTIATBHOW  CIykObl  aamuHHUCTpanmu  COBETCKOro  pailoHa

HOJITOTOBKH Ha3zHAyvaeTcs JIMIO0, UMEIoIIee:

(crenuanbHOCTH) — Beicmiee oOpa3oBaHHe — OakalaBpuaT WM BbICIIEEe 0Opa3oBaHUeE

PO(ECCHOHANBHOTO | (HENPODHIBHOE) - OakayiaBpuar u JOTIOJIHUTEILHOE

o0Opa3zoBaHUs npodeccuoHaabHOe 00pa3oBaHHE — MPOrpaMMbl MPOQeCcCHOHATBHOM
NEepenoJroToBKM B  00JacTW  OXpaHbl TpyJa WIM  CpelHee
npodeccuoHaibHOE  00pa3oBaHME —  HPOTPAaMMBl  MOJTOTOBKH

CIIELUAIMCTOB CPEIHETO 3BEHA M JOMOJHUTENFHOE MPOhecCHOHATHLHOE
oOpa3oBaHue B 001aCTH OXpaHbI TPY/A;

— crax paboThl HE MEHee TpeX JIET B 00JacTh OXpaHbl TpyJda MpH
HAJIMYHUU BBICIIETO0 00pa30BaHUs WM HE MEHEE YeThIpeX JIeT B 00JIacTH
OXpaHbl Tpyla TPU HATUYHH CPEAHETO  MPOPECCHOHAIBLHOTO

o0Opa3oBaHMsl.
TpeboBanus MyHUIUNAJIBLHBINA CTYKAINMMA T0JI2KEH 3HATD
K — ocHoBHbIe nonoxenuss Konctutynuu Poccuniickoit @enepanuu;
npoQecCHOHANBHBIM | — 3akoHOJAaTeNnscTBO  Poccmiickoit  ®emepamum  u XaHTHI-
3HAaHHAM Mancuiickoro aBTOHOMHOTO

okpyra - KOrpsl mo Bompocam rocyiapCTBEHHOTO W MYHHUIIMIAIBLHOTO
YIOpaBICHUS, MYHUIUNAIBHON CIyKOBl, a TaKKe peryimpyroliee
COOTBETCTBYIOLIYI0O  cpepy  HEATEIbHOCTH  NPUMEHUTENBHO K
HCIIOJIHEHUIO KOHKPETHBIX JI0JKHOCTHBIX O0S3aHHOCTEH;

— HWHBIE TIPABOBBIC aKTHl U CIY)KEOHBIC JOKYMEHTBI, PETYIHPYIOIIHE
COOTBETCTBYIOLIYI0O  cpepy  HEATEIbHOCTH  NPUMEHUTENBHO K
HCIIOJIHEHUIO KOHKPETHBIX JI0JKHOCTHBIX O0S3aHHOCTEH;

— YcraB CoBETCKOTO pailoHa;

— MYHUIHUNAJIbHBIE MPABOBBIE aKThl MYHHUIMIAIBHOTO 00Opa3oBaHUs
CoBerckuit paiioH, anmunauctpaiuu CoBETCKOTO pailoHa 1Mo BOIIpOcaM,
BXOJISIIIIMM B KOMIETEHIIUIO MYHUIIMTIAIBHOTO CITY>KAIllEeTo0;

— IpaBuWia BEACHMS JIEJOBBIX IEPETOBOPOB;
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— TIpaBWIa JEJIOBOM ATUKH;

— OCHOBBI JIEJIONPOU3BOJCTBA;

— IpaBWIa BHYTPEHHETO TPYIOBOrO PacHopsiaKa;

— perjaMeHT aaMuHUCTpanuu COBETCKOTO pailoHa;

— HHCTPYKILHIO IO JEJI0TPOU3BOJICTBY;

— TpaBWJIa OXpaHbl TPyAa U TPOTHUBOIOXKAPHOUN 6€30MacHOCTH;

— HOpMaTuUBHBIE TpeOOBaHHUS MO BOMpocaM OOyYeHHUsT U MPOBEPKU
3HaHUM TpeOOBaHMIT OXpaHbI TPYIA;

— OTBETCTBEHHOCTHh 3a HapylieHus TpeOOBaHUU OXpaHbl Tpyla H
MOPSIOK MPUBIICUCHUS] K OTBETCTBEHHOCTH;

— TOpSAOK  TPOBEICHUS]  TMPOU3BOJACTBEHHOTO  KOHTPOJSI |
CIIELIMAJIBHOM OLICHKH YCJIIOBUM TPyHa;

— BHJBl HECUACTHBIX CIy4aeB Ha IPOM3BOJICTBE; HEYACTHBIE CIIydau,
IO UIEXKAIUE PACCIIEN0BaHUIO;

— BUJBI NPO(hecCHOHAIBHBIX 3a00JIEBAHMIA;

— TMOPSAJOK PacciielOBaHUs HECUACTHBIX CIy4acB Ha IIPOU3BOJICTBE U
npodeccHoHAIBHBIX 32a00JIeBaHU;

— TepeyeHb  MaTepualoB, CcOOMpaeMbIX TP  PaCCiIEIOBAHHUU
HECYACTHBIX CJIy4aeB Ha IIPOM3BOJCTBE U MNPOQPECCHOHAIBHBIX
3a00JICBaHUSIX;

— HOpMaTuBHBIE TpeOOBaHUSA IO BOMpOCaM OOYy4YEHHUsS U IMPOBEPKHU
3HaHUi TpeOOBaHUM OXpaHbI TPY/A.

TpeboBanus

K
npodeccHoHATBHBIM
YMEHUSM

MyHUIMIIATBHBINA CJOYXKALUA N0J2KEH YMeTh:

— OpraHu3oBbIBaTb W  OOecleunBaTh  BBINOJIHEHHE 337ad U
Hax0XJEHUE MyTeH UX peain3alni;

—  3(Q¢eKTUBHO IIJIAHUPOBATH pabouee BpeMms, YMETh
COCpeI0TauNBaTHCS Ha TJIABHOM HAIPaBJICHUH PaOOTHI;

— OpraHu30BBIBaTH paboTy Mo 3(PPEeKTHUBHOMY B3aUMOICHCTBHIO C
roCyJJapCTBEHHBIMU OpPraHamMu, BEIOMCTBaMU U OpPraHU3alUsIMU;

— TBOPYECKH TOJXOJUTh K PEIICHHIO MOCTABJICHHBIX 3aJ]1a4, OBICTPO
aJanTUPOBATHCS

K HOBBIM YCJIOBUSIM U TPEOOBAHUSIM;

— YEeTKO W I'PAaMOTHO M3JlaraTh CBOM MBICIU B YCTHON U MUCBMEHHOU
dopwme;

— obecneynBaTh cOOp M CHUCTEMATU3ALMIO aKTyalbHOU MH(OpMaLK B
YCTaHOBJIEHHOM cdepe AesiTeTbHOCTH;

— o0ecrnieynBaTh BHITIOJTHEHUE 3a/a4;

— TMPOBOJUTH aHAJIU3 U IIPOTHO3UPOBAHUE;

— BECTH JEJIOBBIE MIEPETOBOPHI;

— OpraHu30BbIBaTh B3aMMOJIEHCTBHUE CO CIEIHAIMCTAMH OPraHOB
MECTHOI'O CaMOYIpaBJICHUS;

— TPaMOTHO COCTaBJIATh JEJIOBbIE TUCbMA;

— pabotaTh Ha KOMNBIOTEPHOW W  JIPYrodl  OPIrTEXHUKE, C
HEOOXOAMMBIMM NIPOrpaMMHBIMM ~ oOecriedyeHusiMH, Internet u ¢
AJICKTPOHHOU MOYTOM;

— pazpabateiBaTh (MoaOHMpaTh) MpOTrpaMMbl OOyYEeHHUsSI IO BOIPOCAM
OXpaHbl TPY[a;

— TPUMEHATh T'OCYJAapCTBEHHbIE HOPMAaTHBHbIE TPEOOBAHHS OXpPAaHbI
TpyJa IpH pa3paboTKe MyHUIUIIATbHBIX IPABOBBIX aKTOB;

— TPOBOJUTH BBOJHBIM MHCTPYKTaX IO OXpaHe TPYAa;

— IUIAHMPOBATh MEPONPHUATHS IO KOHTPOJIO 3a COOJIOJEHUEM
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TpebOBaHUI OXpaHbI TPYAA;

— OCYIIECTBIATH COOpP M aHAIM3 JOKYMEHTOB W HHOOpMaruu 00
YCIOBUSX TPY/a;

— BBISBIATh W aHAJIU3UPOBATH IMPUYMHBI HECYACTHBIX CIIy4yaeB Ha
MPOU3BOJICTBE U TMPO(ecCHOHATBHBIX 3a00JeBaHU U OOOCHOBBIBATH
HEOOXOIUMBbIE  MepompusTHs  (Mepbl) TIO0  TPEAOTBPAIICHUIO
AHAJIOTUYHBIX TTPOUCIICCTBHIA;

— 0oQopMIIATh MaTepHaNbl W 3aMOJHATH (OPMBI TOKYMEHTOB TIPH
paccieJoBaHMM  HECUACTHBIX  CIIy4yaeB Ha  MPOM3BOJCTBE U
npodhecCHOHATBHBIX 32a00JIEBaHU.

JIomKHOCTHBIE
00513aHHOCTH

MyHUIMIAJBHBIA CJOYKAIUMEA BBINOJHACT ciaeayromme GQyHKINN:

— OCYHIIECTBJISIET  KOHTPOJb  COOMIOACHUS B  aJIMHHHUCTPALMU
CoBeTckoro paifoHa 3aKOHOJIATEIbHBIX U UHBIX HOPMATHUBHBIX aKTOB IO
OoXpaHe TpyJa, NPaBWJIBHOCTU MPUMEHEHMs CPEACTB MHIUBUIYaIbHON
3aIlUTHI, IIpOBE/ICHUS IpO(HIaKTHYECKOU paboThI 1o
NPEAYNPEKICHUI0O HECYAaCTHBIX CIIydaeB Ha IPOU3BOJICTBE U
Mpo(eCCHOHANIBHBIX ~ 3a00JICBaHUM,  BBIIIOJHEHHS  MEPOTPHITHIA,
HaIlpaBJIEHHBIX Ha co3JaHue 0e30MacHbIX YCIOBUH TPyaa;

— U3yYaeT YCJOBHUS Tpylda Ha paboyumx MecTax, TOTOBUT M BHOCHUT
MpPEeUIOKEHUsT O pa3paboTKe ¥ BHEIPEHUH OoJjiee COBEPIICHHBIX
KOHCTPYKIMI  OrpaJuTelIbHON TEXHHMKH, MPEIOXPAHUTEIBHBIX |
OJIOKUPYIOIINX YCTPOMCTB, APYTUX CPEACTB 3aLUTHI OT BO3JCHCTBUA
OTIaCHBIX M BPEIHBIX MPOU3BOJICTBEHHBIX (DAKTOPOB;

— y4yacTBYeT B PaCCMOTPEHHHU BoIpoca 00 00ecreueHnr BO3MEIIEHHUS
paboromareneM  Bpena,  NPUYMHHOTO  PaOOTHUKY  yBEUYbEM,
npoeCCHOHAIBHBIM ~ 3a00JI€BaHUEM WM JIPYTUM  TOBPEXKICHUEM
310pPOBbS, CBI3aHHBIMHU C BBIIIOJIHEHUEM MU TPYJIOBBIX 00513aHHOCTEH;
— OCYHIIECTBJISIET BBISIBICHME TOTpeOHOCTe B  OOy4eHUH H
IJIaHUpOBaHWE  OOyYeHHMsT 1O  OXpaHe Tpyna  paOOTHUKOB
anMuHucTpanuu COBETCKOIo paioHa;

— TPOBOJUT BBOJHBIM MHCTPYKTaX IO OXpaHe TpyAa cO BCEMHU BHOBb
NPUHATHIMH Ha paboTy paOOTHUKAMH, KOHTPOJHPYET IPOBEACHHE
IIEPBUYHOTO, MOBTOPHOIO, BHEIUIAHOBOI'O M IIEJIEBOIO HMHCTPYKTAXKEH
10 OXpaHe TpyJa paboTHHKaM aaMUHUCTpanu COBETCKOTO pailoHa;

— OKa3bIBa€T METOJUYECKYIO MOMOIIb PYKOBOIUTENSAM CTPYKTYPHBIX
nojapasaeneHni agmuHuctpanun CoBETCKOro pailoHa B pa3paboTke
HOBBIX U IIEPECMOTpE ACHCTBYIOIIMX HHCTPYKIIUI IO OXpaHe Tpyaa;

— obecrieunBaeT JeSATEIBHOCTh KOMHCCHHM 110 TPOBEPKE 3HAHMM
TpeOOBaHMI OXpaHbI TpyJda PaOOTHUKOB agMHuHUCTpauu COBETCKOTO
paiioHa;

— wuHpopmMupyer pabOTHHKOB 00 YCIOBHUSIX M OXpaHe Tpylda Ha
pabouux MecTax, O pUCKE MOBPEKJIEHUS 340POBBs, MPEAOCTABIAEMbIX
UM TapaHTUAX, [OJIATalOIMUXC MM KOMIIEHCAMSIX M CpeACcTBax
WHIUBUTyaJIbHOU 3aIlIUTHI;

— OoCymIecTBIseT cOop MHGOPMAIMH U TPEIIOKEHHH OT pabOTHUKOB
1 PYKOBOJMTEJIEH OpraHoB 110 BOIIPOCaM YCIIOBHMI U OXpaHbl TPYya;

— opraHusyeTr cOop U 00paboTKy MH(pOpMAaIUH, XapaKTepu3yrolen
COCTOSIHME YCIIOBHI W OXpaHbl Tpyna B aaMuHUCTpanuu COBETCKOTO
paiioHa;

— OCYHIECTBJISIET MOATOTOBKY OTUYETHON TOKYMEHTAIMHU IO BOIPOCAM
OXpaHbl TpyJa B aaMuHucTpanuu CoBETCKOro pailoHa;

— pazpabarpIBaeT IJIaHbl MEPONPUITHM MO YIy4YIIEHUIO YCIOBHH H
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OXpaHbl TPyJa W CHIKEHHIO YPOBHEH MpO(eCCHOHATBHBIX PUCKOB B
agmuHuctpanun COBETCKOTO palioHa;

—  OCYILECTBIISET MOATOTOBKY NMPEAJIOKEHHH 0 00eCEeYeHNIO pexnuma
Tpyda M OTAbIXa pabOTHHUKOB aaMHHHUCTpanuun CoBETCKOro paiioHa,
IIEPEYHIO IIOJIAralOlUXCSl MM KOMIIEHCAlUM B COOTBETCTBHU C
HOPMAaTUBHBIMU TPEOOBAHUSIMY;

— OCYILECTBISET KOHTPOJIb oOecnedyeHus pabOTHUKOB CpeICTBAMHU
VHIVBHUIYyaJIbHOM 3allMTBI, a TaKXKE HMX XPAHEHHE, COCTOSIHHE H
HCIIPABHOCTB;

— OpraHusyeT IpPOBEICHHUE NEPHUOJANYECKUX MEIULHUHCKHX OCMOTPOB
CIIyXalux U pabOTHUKOB afMUHHUCTpau COBETCKOro paiioHa;

— OpraHus3yeT IpPOBEICHUE JHUCHAHCEepU3aUUM MYHULMMIAIbHBIX
ciayxanux aiMUHUCTpauu CoBETCKOro paiioHa;

— odopwISICT HaANpaBJICHUS Ha O00S3aTEIbHBIA MPEABAPUTCIHHBIN
MEIUIMHCKUH OCMOTp TpaxiaHaM @pu TnpuéMe Ha padboTy B
agmuHucTpanuio CoBEeTCKOro pailloHa M Ha3HAUY€HUM Ha JOJDKHOCTH
MYHHUIIUIAIBHOHN CITyKObI aqMuHUCTpannu COBETCKOTO paifoHa;

— o0ecneunBaer  AEATENBHOCTH  KOMHUCCHU IO  IPOBEICHUIO
CIIELIMAJIbHOM  OLICHKM  YCJIOBUM  Tpyda,  YTBEpPXKIAEMYH0 B
YCTAHOBJICHHOM 3aKOHO/IaTEJILCTBOM MOPSIKE, OpraHusyer
B3aUMOJICMCTBUE YJIEHOB KOMHUCCHUU IO IIPOBEACHUIO CIELHUAIbHOMN
OLICHKH YCIIOBUH TPYAQ;

— oOecnedynBaeT BEJEHHE TEKYIIEro CHHUCKa CIyXallUuX U paOOTHUKOB
agmuHucTpauun COBETCKOrO paiioHa B Mpejernax CBOCH KOMIIETEHIIMH
C ONPEEICHHBIMU JAHHBIMU JJIs pean3aliy IOJTHOMOYUIN OTAENA;

— o0ecneyMBaeT BEJIEHUE PEecTpa CIyXKalllUX, OCYLIECTBISIOUINX
TEXHUUYECKOE 0OecreueHue AesITeIbHOCTH aiMUHUCTpan COBETCKOTO
pailoHa B aKTyaJIbHOM pEIaKINUM;

— obecrnieunBaeT BeJEHUE peecTpa paboyux  aJIMUHHUCTPALMHU
CoBeTckoro paiioHa B akTyaJIbHOM peJakiiiu;

— OCYULIECTBJISIET JIEJTONPOU3BOACTBO IO 3alIOTHEHUIO KYPHAJIOB (KHUT
perucrpaiiuii) B mpesieaax cBoeil KOMIETEHIINH;

— OCYHIECTBIIIET paboTy ¢ JOKYMEHTaMH, C TIOMETKOW «Jlis
CIIy€0HOTO IOJIb30BAHUSY, B MOPSAKE, YTBEPKAECHHOM MHCTpyKUInen
10 JEJIONPOU3BOJICTBY B agMuHucTpanun COBETCKOIO palioHa;

— y4dacTBYET B IPOEKTHOMU JieATenbHOCTH COBETCKOr0 paiioHa;

— paspabarbiBaeT M NpPUHUMAeT ydacTHe B pa3pabOTKE IPOEKTOB
MYHULUNTAJIBHBIX IPaBOBbIX akTOB COBETCKOro pailioHa B Ipezenax
CBOEH KOMIIETEHIIMH, 00eCrieunBaeT BeJCHHE B aKTYaIbHOW peJakluu
MYHULUIAIBHBIX MPaBOBbIX aKTOB (COBETCKOrO paiioHa B Ipenenax
CBOEH KOMIIETCHIIUY;

— OCYHIECTBJIIET IOATOTOBKY NMPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
Ipeseiax CBOel KOMIIETCHIIUH;

—  OTCJIC)KMBAET U3MEHEHUs B 3aKOHOJIATEIbCTBE, PErIaMEHTUPYIOIIEM
JIEATEIIbHOCTD, BXOIAILYI0 B KOMIIETECHIIUIO CITYKaIIEro;

— OCYLIECTBJISIET KOHCYJIBTUPOBAHUE TpaXJaH, MPEIACTABUTEIIEH
OpraHu3anui, CIyXalluX OpPraHoB MECTHOIO  CaMOYIIPABJICHUS
Coserckoro paiioHa o BoIlpocam, B IIpesesiax CBO€i KOMIIETEHIINH;

— HCIIOJHSET MHbIE 00S13aHHOCTU 0 MOPYYEHHUIO HayalbHUKA OTHENa
MYHULUINAIBHON  CiIykO0bl agmuHucTtpauun CoOBETCKOro paioHa,
3amectuTens riasbl COBETCKOro paiioHa, rinaBbl CoBETCKOro paioHa.
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33. Beaymmii cnneqMaJucT OTAe/Ja MyYHUIUIAJIBHON ¢J1y»k0bl aiMuHucTpauun CoBerckoro
paiioHa, [O0/UKHOCTHL MYHHIMNAJIbHOH  CIOYy:KObI cTapuieii rpynmbl  KaTeropuu
«CHEeUATNCTBIY.

TpeboBanust k Ha noikHOCTE Beaymiero crnenuanucra OThena MYHULUIAIbHON
HanpaBJIECHUIO cinyx0Opl  aaMuHuctpauud CoBETCKOro paiioHa Ha3zHadaeTcs JIMLO,
HOJAFOTOBKHU uMeroniee npodeccuoHanbHOe 0o0pa3oBaHMe, 0€3 MpedbsSBICHUS
(cnenuanbHOCTH) TpeOOBaHMII K CTaXYy.

podeccHoHaTBEHOTO

00pazoBaHMs

TpeboBanus MyHHIHMNATBHBIH CIYKAIMHA J0KEH 3HATD:

K — ocHoBHbIe nosioxkeHus: Konctutynuu Poccuiickoit denepanuu;
npo(heCCHOHANTBHBIM — 3akoHojaTtenscTBO Poccuiickoit denepaivi 1 XaHTbl-MaHCUICKOTO
3HaHUAM ABTOHOMHOTO

okpyra - IOrpel o BompocaMm rocyJapCTBEHHOTO U MYHHUIIUIIAIbLHOTO
YOpaBICHUS,, MYHUIUMNAIBHON CIYyXOBl, a TaKkKe peryiupyroliee
COOTBETCTBYIOLYIO  cepy  JAEATENbHOCTH  IPUMEHUTENIBHO K
UCTIOJHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX 00513aHHOCTEH;

— UHBIE NPABOBBIE AKThl M CIIyXeOHbIE NOKYMEHTBI, PEryIupyrolue
COOTBETCTBYIOLIYIO  cepy  JIeATEIbHOCTH  NPUMEHHUTEIBHO K
MCTIOTHEHHIO KOHKPETHBIX JOJDKHOCTHBIX 00s3aHHOCTEHH;

— VYcra CoBeTckoro paiioHa;

— MYHHIMNAJIbHBIE MPABOBbIE aKThl MYHHIIMIIAILHOTO 0Opa3oBaHUs
CoBerckuil paiioH, anmMuHucTpauu COBETCKOTO pailoHa 1o BOIIpOcaM,
BXO/ISIIIUM B KOMIETEHIMIO MyHUIUIIAIBHOTO CITyXKAaIlero;

— IpaBUJIa BEJCHUS JICIIOBBIX [1IEPETOBOPOB;

— TpaBHJIA JIETTIOBOM ATUKH;

— OCHOBBI JI€JOIPOU3BO/ICTBA;

— IpaBWJIa BHYTPEHHETO TPYJOBOIO PacIoOpsIKa;

— pernameHT aaMuHUCTpanuu COBETCKOTo paiioHa;

— HMHCTPYKLHUIO 10 AEJIO0NPOU3BOJICTBY;

— IpaBWJIa OXpaHbI TPYyJa U MPOTHBOIOKAPHON OE€30M1aCHOCTH;

— OCHOBHBIE NPUHIMIIEI OpPraHU3alyy IMpHeMa Ha MYHHLIUOAIBHYIO
CIIy’KOY U ee IpeKpalleHus;

— 3aKII0YeHHEe TPYJAOBOTO JOTOBOpa (KOHTpakKTa) O MPOXOXKICHUHU
MYHHUIIUTIATBHOM CITyXKObI;

— OTBETCTBEHHOCTh 32 HECOOJIOZICHHWE OTpaHMYeHHUH M 3alpeToB Ha
MYHHUITUTIATEHOM CITy»KO€;

— TMOHATHE KOPPYNLUU U KOH(IIUKTAa HHTEPECOB;

— OCHOBHBIE  MEpbl [0  MPOTHBOACHCTBUIO  KOPPYINIMHM  Ha
MYHUITUTIATHLHOM CITyKOe.

TpeboBanus MyHUIIUNAJIBHBIA CYKAIMMHA T0J2KEH YMETh

K — OpraHu30BbIBaTh U 00ECTIEUMBATH BHIMIOJHEHUE 3a/1a4 M HAXOXKJICHUE
npo(EeCCHOHANBHBIM | MyTel UX peaau3allum;

YMEHUAM — 3¢ dexTuBHO IUIAHUPOBATH pabouee BpeMs, YMETh

COCPE0TAauMBATHCS Ha ITIABHOM HAMpPaBICHUH pabOThI;

— OpraHu3oBbIBaTh PaboTy mo 3(dekTuBHOMY B3aUMOJCHCTBUIO C
roCyAapCTBEHHBIMU OpraHaMM, BEIOMCTBAMH U OpraHU3alUsIMy;

— TBOPYECKU MOJXOJUTh K PELICHUIO MOCTABJIEHHBIX 3aad, OBICTPO
alaliTUPOBATHCS

K HOBBIM YCJIOBHSIM U TpeOOBAHUSM;

— YEeTKO U I'paMOTHO M3JIaraTh CBOM MBICJIU B YCTHOH M NHUCHMEHHOM
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(opme;

— o0ecneynBaTh COOp U CUCTEMATU3ALMIO AKTYalIbHON MH(pOpMaLUU B
YCTaHOBJICHHOH c(epe NeaTeTbHOCTH;

— oOecrieunBaTh BBHIIIOJIHEHUE 33/1a4;

— MPOBOAMTH aHAJINU3 U POTHO3UPOBAHUE;

— BECTH JICJIOBBIE IIEPETOBOPSI;

— OpraHHU30BBIBATH B3aUMOJEHCTBHE CO CHELHAINCTAMU OPraHOB
MECTHOT'O CaMOYIPaBJICHHUS;

— TIPaMOTHO COCTaBJIATH ACJIOBbIE MMCbMA;

— paboTtaTh HAa KOMIIBIOTEPHOM W  JIPYrOd  OpITEXHUKE, C
HEOOXOOUMBIMHA TPOTPAMMHBIMH ~ oOecrniedeHusiMu, Internet u ¢
3JIEKTPOHHOU MOYTOM.

JIOJDKHOCTHBIE
00513aHHOCTHU

MyHUIMNIAJBHBIA CJIYKAIUI BHINOJIHSET ciaeayomue GQyHKunum:

— OCYILECTBIIIET CBOEBPEMEHHOE O3HAKOMJICHHE CIyXKaluX |
paboTHukoB  agmMuHHCTparun  COBETCKOro  pailoHa,  OpraHoB
aaMuHucTpanu CoOBETCKOro paiioHa ¢ MyHULMIIAIbHBIMU IIPABOBBIMU
aktaMu CoOBETCKOro pailoHa, a TaKKe€ C HHBIMM JOKYMEHTAMH, B
npeaenax — KOMIETEHIMH  OTAejda  MYHULUNAIBHOM  CIYKOBI
aamuHucTpanuu CoBeTcKoro paioHa;

— o0ecrneynBaer MIPOBE/ICHHE COTJIaCOBaHMS MIPOEKTOB
MYHULMIIAIBHBIX TPAaBOBBIX akTOB COBETCKOro paiioHa, MHCEM,
OTBETOB Ha  3ampOChl, pPa3pabOTaHHBIX CIYXAIIMMH  OT/AeJa
MYHHUIIMNIAJIBHOW CIyxO0bl agMmuHucTpanuu CoOBETCKOTO paiioHa, B
MOPSIAKE M CPOKH, YTBEPKIAEHHbIE MYHHMIIMIAIbHBIMH IPABOBBIMHU
aktramu COBETCKOTrO paiioHa;

— BeACT CHOUCOK BaKaHTHBIX INTAaTHBIX €IWHMIl aJIMHUHHCTpPALUU
Coserckoro paiioHa, opraHoB agMuHuctpauuu COBETCKOro pailioHa B
aKTyaJIbHOW pEeaKINu;

— BeA€T CnUcOK pabOTHUKOB amMuHUCTpanuu COBETCKOro paioHa,
opraHoB aaMuHUCTpauuu COBETCKOrOo palioHa, C PEryJIsipHbIM
OOHOBJICHHEM;

— o0ecneuynBaeT 0(OpPMIICHHE M BBIAAET CIY)KEOHBIE YIOCTOBEpPEHUS
CIy)KalllUM W PYKOBOJMUTENSIM aaMuHHUCTpanuu COBETCKOTO paiioHa,
opraHoB aamuHucTpanuu CoOBETCKOro paloHa NpPH NOCTYIUIEHHH
3a51BKH;

— oOecneunBaeT OQOpPMIIEHUE M BBIIAET KAPTOUKH, COJEpKallue
nH(}popMaIuio, HACHTU(GULHPYIOIIYIO TOJKHOCTHOE JIULIO;

— obecrnieunBaer ¢GopMHUpPOBaHWE U  JIOBEJICHHE JIO CBEJCHUS
pykoBoauTened opraHoB aamMuHucTpanuu  CoOBETCKOTro  paiioHa
uH(poOpMaLuy, Uil YTBEpXKACHUA Tpaduka OTIYCKOB aIMUHUCTPALUU
CoBeTckoro paiioHa, ¢ TajJbHEHIIIM e€ cOOpoM;

— YBEIOMJISIET B MHCBbMEHHOM BHJE CIyXallUX M paOOTHHUKOB
aaMuHucTpauu  CoOBETCKOro pailoHa, OpraHoB aJAMHUHHUCTPALUU
CoBerckoro palioHa O BpEMEHM Hayajga OTIYyCKa, B CpOKH,
yTBepxaeHHbIe TpynoBeiM KogekcoM Poccuiickoit denepannu;

— OCYILECTBJIIET BEACHUE JEJIONPOM3BOACTBA IO  3alOJHEHUIO
KypHaJIOB (KHHI pETHCTpaluii) B Mpejeliax CBOCH KOMIETEHIUH, a
TaKxKe:

— JKypHaJjla peructpauuu npuéma Ha padory;

— JKYpHaJla perucTpaluy YBOJICHHBIX C pabOThI;

— JKYypHaJla perucTpaluy nNepeBoioB paboTaoNINX;
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— JKypHaJla  PETHCTPAlMU  BBIJAYU  KapTOYECK, COJICpIKAIIHX
HHGOPMAITHIO, UASHTU(OUITUPYIOIIYIO JOHKHOCTHOE JIUIIO;

— KypHaJlla perUCTpalUH CIIY)KEOHBIX YIOCTOBEPEHUIA;

— KypHaJIa peruCTpaly JOJHDKHOCTHBIX HHCTPYKITH;

— JKypHaJla yuyeTa B3bICKaHHH;

— KypHaJl y4eTa MOOIIPEHHH;

— ¢dopMHpyeT eXeMeCSYHO, a B Ciydae KaJpOBBIX H3MCHCHUH B
TedyeHWe 3-X  jJHed, wHpOpMamui0 B OTHONICHWH  TJIaBbI

MYHUIIUTIATEHOTO oOpazoBaHus, 3amecTuTenen rJ1aBbl
MYHUIIUTIATLHOTO 00pa30BaHMs, MOMOIIHUKOB U COBETHHUKOB TJIABBI
MYHHUIIUTIATBHOTO obOpazoBaHws, cekperapei 1o dopwme,

NpEeayCMOTPEHHOM oOpraHamMu XaHTbl-MaHCUHUCKOTO aBTOHOMHOI'O
okpyra — FOrpsl, KypupyrOIIUMHA HaMpaBJICHUE NEATEIIbHOCTH OPraHOB
MECTHOI'O CaMOYIIPaBJIEHUSI B YacCTU OCYIIECTBJIEHUS MYHUIUIIAIBHOU
CITYKOBI;

— odopMIseT To 3ampocaM CIy>KaluX U paOOTHUKOB aIMUHUCTPALIUU
CoBerckoro paiioHa, opraHoB aaMuHucTpauuu COBETCKOIO paioHa
KOMHUU IOKYMEHTOB U3 JIMYHBIX JI€], TPYJAOBBIX KHUKEK, OCYIIIECTBIISET
WX BbIJAYYy;

— TOJArOTAaBJIMBACT KOMHMH JOKYMEHTOB U3 JIMYHBIX JIEJ, HEOOXOIUMBbIE
JUTSI IPOBEJICHUS aTTECTAllMU U KBATH(PUKAIMOHHBIX IK3aMEHOB;

— packiajgpiBaeT OTpabOTaHHbIE JOKYMEHTBHI CIyXallUMH OTHela
MYHULIUTATBLHON CIyXObl aaMmuHucTpannu (COBETCKOTO paiioHa TIo
COOTBETCTBYIOIIUM IalKaM;

— ofecneynBaeT TMOJATOTOBKY TPYIOBBIX JOTOBOPOB C  BHOBbD
MPUHATBIMH CITY>KAIIUMU U pabOTHUKaMU agMUHUCTpanuu COBETCKOTO
pailioHa, opraHoB agMuHHcCTpauuu COBETCKOTO palioHa, a TaKxke
BHECECHHE HEOOXOTUMBIX N3MEHEHUH U JIOTIOJTHEHUN K HUM;

— 3aroJHSIEeT JIUCTHI BpEMEHHOM HETPYIOCIOCOOHOCTH,
MIPEIOCTABIIIEMbIE CIY)KAllUMH W PaOOTHUKAMHM aIMUHUCTPALIU
CoBerckoro paiioHa, opraHoB agMuHHUCTpanuu CoBETCKOro paiioHa, C
JAJIbHENIIIeH Tiepenadeii B OT/IeNl OyXrajJTepCcKoro ydeTa U OTYETHOCTH
aamuHucTpanuu CoBeTckoro paioHa;

— B JE€Hb  NPENOCTaBICHUS  CIy)KallUMH ©  pabOTHHKaMU
agmuHucTpanun  COBETCKOTO  pailoHa, OpraHoB aJMUHUCTpPALUU
CoBerckoro  paiioHa, CHOpaBKM O  (OPMUPOBaHUM  JIUCTKA
HETPYyAOCOCOOHOCTH B (OpME  DIIEKTPOHHOTO  JOKYMEHTa,
MOJrOTAaBIMBAET HEOOXOMUMYI0 HH(pOpMamuoo O cTaxe paboThl C
JaJTbHEeHIIe nepeaadeil B oTaeN OyXraiTepckoro ydera U OTYETHOCTHU
agMuHucTparuu COBETCKOro pailoHa;

— obOecneynBaeTr cOOp M aKTyaJM3alMI0 IIOCTYMAIOLIUX pE3IOME B
agMuHUCTpanMio COBETCKOrO pailoHa, B OTAEA MYHUUIMNAIbHOU
ciyx0b1 aaMuHUCTpauuu COBETCKOr0 paiioHa, C ONPEIeTICHHBIM
(GbopMHUPOBaHMEM TIO HAIPABICHUSM JICATEIHOCTH, CIIeIHaIN3aI[uN
WJIM HAMPABJIEHUSIM IOJITOTOBKU, TEHCTBYIOIIUM BaKaHCHSIM;

— ocyllecTBisieT paboTy C JOKyMEHTaMu, C ToMeTKol «Jlus
CIIY’k€OHOTO TIOJIb30BaHU», B MOPAJIKE, YTBEPKICHHOM MHCTpyKImen
10 JEJONPOU3BOACTBY B afMUHUCTpaluu COBETCKOTO pailoHa;

— Y4YacTBYET B IIPOEKTHOM AesTeapbHOCTH COBETCKOrO paioHa;

— pa3pabaThiBaeT W MPUHUMAET y4yacTHe B pa3pabOTKe IPOEKTOB
MYHULIMTIAIBHBIX MPaBOBBIX akToB COBETCKOro pailoHa B Mpeaenax
CBOEM KOMIIETEHIIMH, 00ECIeUnBaeT BEJCHNE B aKTyaJlbHOW pelaKIuu
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MYHULUIIAJIBHBIX MNPaBOBbIX akTOB (COBETCKOro pailoHa B Ipeaenax
CBOEH KOMIICTEHIINM,

— OCYILECTBJISIET MOJrOTOBKY IMPOEKTOB MHCEM, OTBETOB, 3alPOCOB B
npejenax cCBoel KOMIETEHIINH;

— OTCIJIeKHMBACT U3MEHEHUS B 3aKOHOJATEIbCTBE, PErJIAMEHTUPYIOIIEM
JIESTETbHOCTD, BXOSIIYI0 B KOMIETEHIUIO CYXKAIIETo;

— OCYILECTBJIIET KOHCYJIbTHUPOBAHHME TpaXJaH, MpelCcTaBUTENEH
OpraHu3alyii, CIyXalluX OpPraHOB MECTHOTO  CaMOYMpaBICHHS
CoBeTtckoro paiioHa 1o BOIIPOCaM, B Mpejiesiax CBOEH KOMIIETEHIINH;

— HCIIOJIHSET WHBIE OOS3aHHOCTH IO MOPYUYEHUIO HAYaIbHHUKA OTHAEIa
MYHUITUTIATBHOW  cIyObl  agmuHucTparmu  COBETCKOTO  paiioHa,
3amecrtuTens riaBbl CoBeTcKkoro paiiona, rinassl CoBETCKOro paioHa.

VII. Otaen MyHMIUNAIBHOTO 3aKa3a.

34. I'naBHBIA CHENMATUCT 0T/Ae/]a MYHMIMIAJLHOIO 3aKa3a agMuHucTpauun CoBeTCKOro
paiioHa, [O0/UKHOCTb MYHUIUMNAJIBHOW  COYyk0bl cTapumiedl Trpynmnbl  KAaTeropuu
«CHEeHATUCTDI».

TpebGoBanus k Ha momxHOCTH TJIaBHOTO CHENHAIMCTa OTAENa MYHHIIUIAIHHOTO

HaIpaBJICHUIO 3akaza agmMuHucTpanuu COBETCKOTO pailoHa Ha3HA4aeTcs JIMIIO,

MOJITOTOBKU umeromiee npodeccuoHalpHOEe 00pa3zoBaHuEe, 0€3 MperbsIBICHUS

(cneruanbHOCTH) TpeOOBaHMII K  CTaxy, JOMOJHUTEIBbHOEC  MpOo(ecCHOHATBLHOE

npodeccHoHaIbHOTO | 00pa3oBaHue B chepe 3aKyIOK.

oOpa3oBaHMs

TpeboBanus — MyHUIUNAJIBLHBIN CTYKAIIMA JOJKEH 3HATD

K — ocHoBHbIe noJnoxenuss Konctutynuu Poccuiickoit @enepannu;

pO(pECCHOHATILHBIM — 3akoHOoJatenbcTBO Poccuiickonn @eneparuu U XaHThI-MaHCHIICKOTO

SHaHWAM aBTOHOMHOTO OKpyra — HOrpel mo Bompocam TOCYIapCTBEHHOTO |
MYHUIIUMTIATBHOTO YIPABICHUS, MYHHIIMITAILHOW CIYXObI, a TaKxKe
peryiaupytoiiee COOTBETCTBYIOILYIO chepy eI TeIbHOCTH
MPUMEHUTETFHO K  HMCTIOJHEHUI0O  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEM;

— WHBIC TPABOBBIC AKThI M CIY)KEOHBIC JOKYMEHTBI, PETYIUPYIOIIUE
COOTBETCTBYIOIIYIO  cdepy  AEATENbHOCTH  NPUMEHUTENIBHO K
WCIOJIHEHUIO KOHKPETHBIX JI0JKHOCTHBIX O0S3aHHOCTEH;

— YcraB CoBeTCKOro paiioHa;

— MYHUIUNAIbHBIE TPABOBBIE aKThl MYHHIMIIAJIHLHOTO 00pa3oBaHUS
CoBetckuil paiioH, agMuHucTpammu COBETCKOTO pailoHa 1Mo BOIIpOcaM,
BXOJSIIIIMM B KOMIETEHIIMIO MYHUITUIAIBHOTO CITY>KAIllEeTO;

— TpaBujia BEICHUS JIEIOBBIX IEPETOBOPOB;

— TMpaBuia JeJIOBOW 3TUKHU;

— MOpAgoK paboThl co CiykeOHOM M cekpeTHOW uH(popManuen
(moxymeHTamn);

— OCHOBBI JICJIONIPOU3BOJICTBA;

— IpaBUjIa BHYTPEHHETO TPYIOBOIO pacHopsIKa;

— perynameHT agMuHUCcTparu CoOBETCKOro paioHa;

— MHCTPYKLHUIO 110 AEJIONPOU3BOJICTBY;

— IpaBWJIa OXpaHbl TPyZa U MPOTUBOIOXKAPHON OE30IacCHOCTH;

— OCHOBBI OyXTaJITEpCKOTO yueTa B YaCTU MIPUMEHEHHS K 3aKyIKaM;

— MeTOJbl OmpeseseHNuss U 0OOCHOBaHMS HayalbHBIX MAaKCHMAaJIbHBIX
[IEH KOHTPAKTa;

— 000CHOBaHWE HAYAJILHOW (MaKCHMAaJIbHOM) 1IEHBI 3aKYIIKH;
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— OCHOBBI CTATUCTHKH B YaCTH IPUMEHEHHUS K 3aKyIKaM;

— METOJOJIOTHIO TPOBEACHUS MPOBEPKH (SKCIEPTU3bI) 3aKYNOYHOU
IIpOLEAYPBl U TOKYMEHTAIIUY;

— TOPSIIOK OCYIIECTBJICHHUS 3aKylNOK TOBapoOB, padoT, yCiayr s
obecreueHrss MyHUITUTIAIbHBIX HYX/I.

TpeboBanus

K
npodeccuoHaIbHBIM
YMEHUSM

MyHHIMNANBbHBIA CJIyKaIlUA 10JKeH YMeTh:

— OpraHM30BBIBaTH U 00ECIICUYNBATH BBHINIOJIHEHUE 3374 U HAXOXKICHHE
nyTel UX peaau3anuu;

— ahdexkTuBHO IJITAHAPOBATh pabouee BpeMs, YMETh
COCpe0TaurBaThCs Ha TJIABHOM HAIIPaBJICHUU PaOOTHI;

— OpraHu3oBBIBaTh pPadboTy 1o 3(PPEeKTHUBHOMY B3aUMOICHCTBUIO C
rOCy/IapCTBEHHBIMU OpraHaMU, BEIOMCTBAMHU M OpraHU3alUsIMU;

— TBOPYECKH MOAXOIUTh K PEIICHHIO TNOCTaBICHHBIX 3a7ad, OBICTPO
aJIalITUPOBATHCSI K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

— YEeTKO M T'PaMOTHO H3JIaraTh CBOM MBICIHM B YCTHOH W NMHCHMEHHOM
dopme;

— obecrieunBaTh COOp W CUCTEMATH3AIMIO aKTyaJbHON MH(POPMAIINH B
YCTaHOBJICHHOU cepe AeSITeTbHOCTH;

— TIOJIb30BAThCS CHUCTEMAMHM 3JIEKTPOHHOTO JIOKyMEHTOO0O0OpOTa IS
perucTpamnuy, KOHTPOJISI TOKyMEHTOB U WH(MOPMAIIMOHHO-CIIPABOYHON
paboTHI C TOKYMEHTAMHU;

— pabotath ¢  BXOISIIMMH, HWCXOJSMIIMMH H  BHYTPCHHHMH
JIOKyMEHTaMHU;

— o0ecnieunBaTh BHITIOJIHEHHE 33]1a4;

— TPOBOJWTH AHAJIN3 U IPOTHOZUPOBAHUE;

— BECTH JICJIOBBIE IIEPETOBOPHI;

— OpraHM30BBIBATh B3aWMOJICHCTBHE CO CHENHATNCTAMH OPraHOB
MECTHOTO CaMOYIIPABIICHUS;

— TPaMOTHO COCTABJIATH JICIIOBBIC MTUCHMA;

— pabotath Ha KOMIBIOTEPHOW ©  JPYyroil  OprTeXHUKE, C
HEOOXOMMMBIMH TPOTPaMMHBIMU ~ obOecriedeHmsiMH, Internet u ¢
AIIEKTPOHHOH MOYTOM;

— aHAIM3WPOBATH IMOCTYIHBIIHE 3a5BKH;

— OIIGHMBATh  pe3yabTaTbl W  MOABOJUTH HWTOTH  3aKyIIOYHOM
POLEAYPHI;

— TPpPOBEPITh HEOOXOAMMYIO JOKYMCHTALMIO Ui 3aKIIOYCHHS
KOHTPAKTOB;

— CO3/1aBaTh U BECTH MH()OPMAIIMOHHYIO 0a3y JaHHbBIX;

— 0000mare MoaydeHHYI0 HH(GOPMAIIUIO, IIEHBI Ha TOBAPHI, PaOOTHI,
yCIyrd, CTAaTUCTHYECKH ee oOpabarbiBaTh W (popMynupoBarth
AQHAIUTUYECKUE BBIBOIBI;

— OpraHM30BBIBAThH U MPOBOIUTH MPOIEAYPHI IPUBIICYCHHUS KCIIEPTOB,
SKCMEPTHBIX OPTaHU3AIUI;

— TPUMEHSATH MEPbl OTBETCTBEHHOCTH W COBEpIIATh WHBIC JICHCTBUS B
Cllydae HapyIICHHS I[OCTABIIUKOM (TOAPSAIYNKOM, HCIIOJTHUTEIEM)
YCIIOBUHM KOHTPAKTa;

— paboTaTh Ha 3JIEKTPOHHBIX TOPTOBBIX IUIOIIAIKAX;

— COCTaBJISITh KOHKYPCHYIO, ayKIIMOHHYIO JIOKYMEHTAIIHUIO.

JIomKHOCTHBIE
00513aHHOCTH

MyHUUMIIAJBHBINA CJIYXKALUA BBINOJHACT cjeayomue GyHkumum:
— IpHU IIAHUPOBAHHUU 3aKYIIOK:
— pas3pabaTblBaeT HOPMATHBHBIC 3aTpaThl Ha oOecriedeHue (GyHKIUU
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agMuHucTpanuu COBETCKOro paiioHa W MOJBEIOMCTBEHHBIX Ka3eHHBIX
VUPEKJICHU Ha OCHOBAaHHMHM TIPABOBBIX AaKTOB O HOPMHPOBAHUU B
cootBeTcTBUH ¢ DeaepanbHbiM 3akoHOM OT 05.04.20131. Ne 44-P3 «O
KOHTPAKTHOW cucTteMe B cdepe 3aKylmoK TOBapoB, pabOT, YCAyr it
obecrieyeHrsl roCyIapCTBEHHBIX M MYHHUIMIIAJIBHBIX HYXI» (Hanee —
@enepasibHBIl ~ 3aKOH) M TOCTYNMBIIUX  OT  CTPYKTYPHBIX
nojpaszaeneHnii axMuHucTpauu CoOBETCKOro paloHa MpejI0KEHHI;

— ofecreynBaeT  MOArOTOBKY  JOKYMEHTOB  JUIsl  pa3MelleHUs
uHpopMaIud O TMPOEKTaX MYHUIHMNAIBHBIX TMPAaBOBBIX aKTOB
CoBerckoro paiioHa Mo BOIIpocaM HOPMUPOBAHUS 3aKYIOK U MPHUHSTHIX
MYHUIIMTATBHBIX MPaBOBBIX akTOB COBETCKOro pailoHa MO BOIpoOcam
HOPMHUPOBAHHUS 3aKYIOK B €AUHON MH(OPMALIMOHHON cHucTeMe B cdepe
3akynok (nanee — EMC), koTopble B CHITY 3aKOHOJATEIIHCTBA O 3aKYITKaX
HeoOxoaumo pasmemiats B EUC;

— OpraHm3yeT B  Cllydae HEOOXOJMMOCTH  KOHCYJbTAlUU  C
MOCTaBIIMKAMU (TIOAPSATYUKAMU, UCTIOIHUTEISIMU) U YIaCTBYET B TAKUX
KOHCYJIbTALMSAX B LEJAX ONPEACICHUSI COCTOSHUS KOHKYPEHTHOM Cpebl
Ha COOTBETCTBYIOIIUX PBIHKAX TOBAapOB, PadOT, YCIYr, OMpPEACIICHUS
HAWJIYyYIINX TEXHOJOTMH U JPYyrux peueHul uisi obecnedeHus
MYHULIATATBHBIX HYX]T;

— COMpOBOXKAAET  MPHUHSATHE  pelIeHus O  BbIOOpe  cmoco0a
OCYIIIECTBJICHUS 3aKyIOK aAMUHUCTpai COBETCKOTO palioHa;

— OCYIIECTBJISICT  KOOPAMHAIMOHHYIO  TIOMOIIb CTPYKTYPHBIM
MoJpa3/ieJIeHusiM U opraHaM aaMuHuctpauuu COBETCKOro pailoHa B
o0yacTM  TIJIAHUPOBAHHWS W OCYIICCTBJICHUS]  3aKyMoOK st
MYHULIMOATBHBIX HYXJ COBETCKOro paiioHa;

— IpPU__ 3aKIIOYCHHWH KOHTPAKTOB aJMUHUcCTpaimel CoBeTCKOro
paiioHa:

— OCYIIECTBIJISIET JCHCTBUS MO 0OCCIICUCHHIO 3aKIIIOUYCHHUSI KOHTPAKTOB
C ©IWHCTBEHHBIM TIOCTABIIUKOM (THOJPSIIUKOM, HCIIOIHUTEIEM) B
pamkax cratbu 93 @enmepalbHOTO 3aKOHA, 3a HCKIIOYEHHUEM
KOHTPAKTOB, 3aKIIOYAaeMbIX MO  pe3ylbTaTaM  HECOCTOSBIIUXCS
KOHKYPEHTHBIX MPOLEYp B JJIEKTPOHHOU (hopme;

— OCYIIECTBJISICT MOJATOTOBKY M HANpaBJICHUE B KOHTPOJBHBIN OpraH B
chepe 3akymok, mnpexycMOTpeHHOTO  DefepallbHBIM  3aKOHOM,
oOpareHus aIMUHHUCTpauU CoBeTckoro paiioHa
O  COrJacOBaHWM  3aKIIOYEHUS]  KOHTpPakTa C  €IUHCTBEHHBIM
MOCTABIIMKOM (TIOAPSIAYMKOM, UCTIOJTHUTEIIEM);

— OCYILECTBJISICT MOATOTOBKY M HAMpaBJeHHWE B KOHTPOJLHBINA OpraH B
chepe 3aKkymok yBEIOMJIEHHS O 3aKJIOUEHUU KOHTpPAKTa C
€IMHCTBEHHBIM TIOCTaBIIUKOM  (MOJPSIYMKOM, UCIIOJTHUTEIEM) B
cly4asX, yCTaHOBJIEHHBIX DeiepaabHbIM 3aKOHOM;

— B3aWMOJICUCTBYET co CTPYKTYPHBIMH 0 Ipa3IeICHUSIMHU
ammMuaucTpaiuun  COBETCKOro paiioHa MO BOMOpOcaM  3aKIIOYCHUS
KOHTPAKTOB C  E€QUHCTBEHHBIM  IOCTABIIMKOM  (TOJPSIUUMKOM,
HCIIOJIHUTEINIEM) B paMKax cTatb 93 denepanbHOro 3aK0Ha;

— IOpU __ WCHOJIHEHUHU,  HU3MEHEHUU PACTOPKEHUU  KOHTPAKTa,
3aKJIFOYEHHOTO aJiIMUHUCTpaneir COBETCKOro paioHa:

— o0ecreynBaeT HCMHOJHEHHE YCIOBUH KOHTpAKTa B YacTH BBITLIATHI
aBaHca (ecIu KOHTPAKTOM MPEeayCMOTPEHA BhIIJIaTa aBaHCA);

— ofecreynBaeT NPHUEMKY I[IOCTABJIECHHOTO TOBapa, BBIMOJHEHHOM
paboThl (ee pe3yabTaToOB), OKa3aHHON YCIYI'H, a TakKKe OTIEIbHBIX
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3TanoB IOCTAaBKM TOBapa, BBINOJHEHUs PAOOThI, OKa3aHWs yCIyTd, B
TOM YHCIIE:

— oOecrieunBaeT MpOBeACHHE cuiIaMH agMHUHHCTpanuu COBETCKOTro
palioHa WIM C TNPUBJICYEHUEM HKCIEPTOB, SKCHEPTHHIX OpraHu3aluit
SKCIIEPTU3bl OCTABJIEHHOTIO TOBAPA, BBIIIOJHEHHON pa0OThI, OKa3aHHOU
YCIIYTH, a TAK)KE OTAEJIbHBIX 3TAllOB UCIIOJIHEHHS KOHTPAKTA;

— oOecrieunBaeT TpH  HEOOXOJWMOCTH  TOJATOTOBKY  peLIEHUs
agmuHuctpaiuu  COBETCKOrO palloHa O CO3JaHUU TNPUEMOYHOU
KOMMCCHH JJIs1 IPUEMKH [TOCTaBICHHOTO TOBapa, BHINOJIHEHHONW paboThI
WM OKa3aHHOM YCIYyrW, pe3ylbTaTOB OTAEIBHOIO 3Tala HMCHOJHEHUs
KOHTPAKTa;

— ocyuiecTBiIseT opopmiIeHHE JOKYMEHTa O MPHEMKE MOCTABICHHOTO
TOBapa, BBINOJHEHHOW pabOThl WJIM OKa3aHHOW YCJIYTH, Pe3yJbTaToB
OT/AEJIBHOTO 3Tana UCHOJHEHUs KOHTPAKTa;

— oOecreunBaeT HCIOJHEHHE YCIOBUM KOHTPAKTa B YacTH OILJIATHI
MOCTaBJICHHOTO TOBapa, BBIMOJIHEHHOW palboThl (ee pe3ylbTaToB),
OKa3aHHOM yCIyru, a TaKXe OTIEIbHBIX JTaloOB HCIOJIHEHUS
KOHTPAKTa;

— B3aUMOJICUCTBYET C IMOCTAaBILUKOM (MOIPSIAYMKOM, HCIIOTHUTEIIEM)
IpM WU3MEHEHHH, PACTOPKEHUM KOHTPAaKTa B COOTBETCTBUHM C
®denepanbHBIM 3aKOHOM, IIPUMEHEHHH MEP OTBETCTBEHHOCTH B Ciydae
HapylUIeHUsl YCIOBUM KOHTPAKTa, B TOM YMCJIE€ HAMPABISET MOCTABIIUKY
(moApsAIYMKYy, UCIOJHUTEN0) TpeboBaHue 00 ymiaTe HEYCTOeK
(rTpadoB, meHel) B ciydyae MNPOCPOYKH HUCIOIHEHHUS IMOCTABIIMKOM
(MOAPSTYUKOM,  HUCIIOJHUTEJIEM) 00s3aTeNbCcTB (B TOM  YHCIE
rapaHTHIHOTO 0053aTeNbCTBA), NPEIYCMOTPEHHBIX KOHTPAKTOM, a
TAaK)K€ B MHBIX CJydasX HEUCIOJHEHHs WM HEHaJIeXallero
VCIIOJTHEHM S MOCTABIIMKOM (Mo apsIAYUKOM, HCIIOJTHUTEJIEM)
0053aTEeNBCTB, MPEIYCMOTPEHHBIX KOHTPAKTOM, COBEPIIEHWH WHBIX
NEHCTBUI B Ciy4ae HapyIIEHUS IMOCTAaBIIUKOM  (TIOAPSIYUKOM,
MCIIOJTHUTEJIEM ) WJIM 3aKa3YMKOM YCIOBUHM KOHTPAKTA,

— o0ecreunBaeT KOHTPOJIb MCIOJHEHHUs YCIOBHI KOHTpAaKTa B 4acTH
BO3BpaTa MOCTaBIIMUKY (NMOAPATUMKY, MCIHOJHUTEIO) JIEHEXHBIX
CpElICTB, BHECEHHBIX B KaueCTBE OOECIEUYCHHS HUCIIOJHEHHSI KOHTPaKTa
(ecnu Takas popma oOecrieueHUs UCTIOTHEHUST KOHTPAKTa TPUMEHSIETCS
MOCTaBUIMKOM (MOJPSAYMKOM, HCIOIHUTENEM), B TOM YHCIE YacTH
ATUX JEHEXXHBIX CPEJCTB B ClIy4yae YMEHbIIEHHUs pa3Mepa oOecrieueHus
UCIIOJIHEHUSI KOHTPAaKTa, B CPOKH, YCTaHOBJIEHHble DenepanbHbIM

3aKOHOM;
— y4acTBYyeT B TOATOTOBKE HMH(POPMAMA ¢ JOKYMEHTOB JIIs
OJHOCTOPOHHETO pacTopKeHus KOHTpaKTa B MOPSIZIKE,

npeaycMoTpeHHOM DeiepaibHbIM 3aKOHOM.

— OCYHISCTBJISIET B YaCTH, HEOOXOAMMOW [UISi HWCIOJHEHHSI CBOUX
MMOJTHOMOYHH, paboTy B peruoHaIbHONH WH()OPMAIMOHHOW CHCTEME B
chepe 3aKymok TOBapoB, paboT, ycayr nans  oOecrieyeHus
FOCYyJJapCTBEHHBIX M MYHULMNAIBHBIX HYXKI XaHTbI-MaHCUICKOTO
aBTOHOMHOro okpyra — IOrpel «l'ocygapcTBEHHBIM  3aKas»,
uaTerpupoBanHod ¢ ENMC B cootrBercTBHM ¢  TpeOOBaHUSMH
3aKOHOJIaTENIbCTBA O 3aKYIKaX;

— BBINOJIHSIET TIOPYYEHHUS PYKOBOJUTENS KOHTPAKTHOM  CIIyXOBblI,
SBJISIAICH YJIEHOM KOHTPAKTHOM Ciy»KObl aamuHucTtpanuu COBETCKOIo
paiioHa;
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— TpH LEHTpalIW3aluy 3aKylmOK B COOTBETCTBUU ¢ DeaepaibHbIM
3aKOHOM OCYLIECTBIISIET MPeayCMOTpeHHble DefepanbHbIM 3aKOHOM U
[TonoxxenneM 00 oTaese MYHHIMIIAIBHOTO 3aKa3a aJMHUHHCTpAIUH
CoBerckoro paifoHa TIOJHOMOYMSI I BBIMIOJIHEHUSI TOPYYEHUS
HayaJlbHUKA OTJAENa MYHHUIMOAIBHOIO 3aKa3a, HE NepelaHHbIe
COOTBETCTBYIOIIEMY YIOJIHOMOYEHHOMY Oprany (y4pexaeHuio) Ha
OCYIIECTBJICHUE omnpeneneHus MOCTaBIIMKOB (Mo IpsiAYMKOB,
WCIIOJHUTENEN) 17151 3aKa3uuKa;

— BEJET JEJIONPOU3BOACTBO B YACTU CBOMX IOJHOMOYMI M IPUHUMAET
y4acThe B YHUUYTOKEHUU JTOKYMEHTOB 110 UCTEYEHUIO CPOKOB XPaHEHUS,
— OCYIIECTBIISIET NIEHCTBUS, HEOOXOANMBIE ISl HAAJIEKAIIETO, TIOJTHOTO
U BCECTOPOHHETO MCIIONHEHUS (DyHKIMH M 3a7a4, BO3JIOKEHHBIX Ha
OTJIe] MYHUILIMITAJIBHOTO 3aKa3za aiMUHUCTpalun COBETCKOro paiioHa, B
paMKax CBOMX MOJIHOMOYHI;

— ydacTByeT B oOOecledeHMM [puopuUTeTa Iele u 3agad 1o
COJICUCTBUIO Pa3BUTHUIO KOHKYPEHIIMM Ha COOTBETCTBYIOLIMX TOBapHbBIX
PBIHKAX;

— paspabaTeiBaeT M MNPUHMMAET ydyacThe B pa3paboTKe IPOEKTOB
MYHHIIMIIATBHBIX TMPABOBBIX akTOB COBETCKOro paiioHa, 0OecreuynBacT
BEJICHUE B AaKTYaJIbHOW peJaKUMU MYHULMNAIBHBIX MPABOBBIX aKTOB
CoBerckoro paiioHa B Iipeiesiax CBOel KOMITETeHIINH;

— OCYIIECTBJISIET MOATOTOBKY MPOEKTOB MHUCEM, OTBETOB, 3alPOCOB B
Npeaesax CBOe KOMIETEHIUH;

— OTCJIEKUBAET U3MEHEHUS B 3aKOHOJATENILCTBE, PErJIaMEHTUPYIOLEM
JIeSITEIBbHOCTD, B MPEeIaxX CBOEH KOMIIETEHIINH;

— OCYIIECTBJISIET KOHCYJAbTUPOBAHUE TpPaXKIaH, MNPEICTaBUTEIEH
OpraHu3alMii, CIy)KallluX OpraHoB MECTHOTO  CaMOYIpaBJIEHUs
CoBetckoro paiioHa 0 BOIIPOCaM, B MPEAeiax CBOCH KOMIETEHIUH;

— HCIOJHSET MHbIE 00S3aHHOCTH I0 MOPYYEHHUIO HAYaJIbHUKA OTJIela
MYHUIIUTIATBHOTO  3aka3a agmuHucTpaiuu  CoBeTckoro  paiioHa,
3amectutens rinaBel COBETCKOro pailoHa mo (QuHaHCaM, HadalbHHUKA
DUHAHCOBO-3KOHOMUYECKOTO YIIPaBJICHUS aIMUHUCTPALIH
CoBetckoro paiioHa, riaaBbl COBETCKOTO paiioHa.

VIIIL. Otaen mo xesiaM rpas;kaaHCcKoOil 000POHBI M YPe3BbIYAHBIM CUTYAI[MSIM.

35. Benymuii crnenuad ucT OTAeJA IO JeJaM IPAakIAHCKOH 000pOHBI M 4Ype3BbIYAHHBIM
cUTyauusaM agMUHHCTPpanuu CoBeTCKOro paiioHa, AOJKHOCTh MYHHIHMIAIBHON CJIyKObI
cTapuiell rPynnbl KaTeropuy «CnenuaaucTb».

TpeboBanus k Ha pomxHOCTh Bemylmero coenuanucTa oOTAeNla IO  JAejam
HalpaBJICHUIO Ipa)x/aHCKON OOOpPOHBI M YPE3BBIYANHBIM CUTYallUsIM aJIMUHUCTPALIUU
MOJATOTOBKHU CoBeTckoro pailoHa Ha3HA4YaeTCs JUIO, UMEoIIee MpodecCHoHaTbHOe
(cneruanbHOCTH) oOpasoBanue, 0e3 MpeabIBICHHSI TPEOOBAHUHN K CTAXKY.
poQeCcCHOHATILHOTO
oOpa3oBaHus
TpeboBanus MyHHIMNATBLHBIA CITyKAaIU J0JZKeH 3HATD:
K - OpPraHU30BBIBaTh M OOeCleYrBaTh BBIMOJHEHUE 33J]ad U HAXOXKICHUE
npo(ecCHOHATBHBIM | MYTEH UX peallu3allny;
3HaHUAM -3¢ppexTuBHO MIaHMpPOBATH pabodee BpeMsi, yMETh COCPEIOTAUNBATHCS
Ha TJIaBHOM HAIpaBJIEHUM pabOThI;
- OpraHu3oBBIBaTh paboTy mo 7(h(PEKTUBHOMY B3aMMOJICHUCTBUIO C
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roCyAapCTBEHHBIMU OpPraHaMM, BEIOMCTBAMU U OpraHU3AUAMU;
- TBOPYECKH TMOJXOJUTH K PEHICHUIO IMOCTaBICHHBIX 3a/Jad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBAHUSIM;
- YETKO U IpaMOTHO H3JaraTb CBOU MBICIU B YCTHOM M IHUCBMEHHOU
hopme;
- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyaJlbHOM HMH(OpManuu B
YCTAaHOBJIEHHOHU cepe AesITeIbHOCTH;
obecrieynBaTh BHITIOJIHEHUE 3a/a4;
IIPOBOJIUTH AHAJIN3 U IPOTHO3UPOBAHUE;
BECTH JIEJIOBBIC [IEPETOBOPHI;

OpPraHHU30BbIBATH B3aUMOJCUCTBUE CO CIELHUAIUCTAMHU OPraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;
- TPaMOTHO COCTaBJIATH JEJIOBBIE MHCbMA;
- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPITEXHUKE, C HEOOXOIUMBIMU
MIPOrpaMMHBIMU oOecnieueHusiMy, Internet u ¢ 3JIEKTPOHHOM NOYTOM.

TpeboBanus MyHUIMIIATBHBIA CJYXKALUA J0J2KEH YMeTh:
K - OpraHU30BbIBATh M O00ECIECUYHBAThH BBHIIOJIHEHHUE 337a4 M HAXOXJECHUE
poeCCHOHANIBHBIM | TyTeH UX peau3alui;
YMEHHUSIM - 3¢ (eKTUBHO MJIAHUPOBATH paboyee BpeMs, yMETh COCPEI0TauUBATHCS
Ha IJIaBHOM HallpaBJIeHUU paboThl;
- OpraHu30BBIBaTH pPaboTy 1O S(PPEeKTUBHOMY B3aUMOJICHCTBUIO C
roCyAapCTBEHHBIMU OpPraHaMM, BEIOMCTBAMU U OPraHU3ALUsAMU;
- TBOPYECKH MOJXOJUTH K PEHICHUIO IMOCTaBJIEHHBIX 3ajJad, OBICTPO
aJanTHPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBAHUSIM;
- YETKO M IpaMOTHO HM3J1araTb CBOU MBICIIM B YCTHOW M NHCBMEHHOU
hopme;
- obecrnieunBaTh cOOp M CHUCTEMATH3aALMIO AKTyaJlbHOM MH(OpManuu B
YCTaHOBJIEHHOM cdepe AesiTeIbHOCTH;
- oOecreunBaTh BHIIIOJHEHHE 3a/1a4;
- IPOBOJUTH AHAJIN3 U IIPOrHO3UPOBAHUE;
- BECTU JI€JIOBBIE IIEPETOBOPHI;
- OpraHMU30BbIBAaTH B3aMMOJCHCTBUE CO CICLHUAIUCTAMHU OPraHOB
MECTHOT'O CaMOYIIPaBJICHHS;
- TPaMOTHO COCTaBJIATH JEJIOBBIC MHCbMA;
- pabGoTaTh Ha KOMIIBIOTEPHOU U APYTOMl OPrTEXHUKE, C HEOOXO0IMMBIMU
IIPOrpaMMHBIMU oOecnieueHusiMy, Internet u ¢ 3JIEKTPOHHOM NOYTOM.
JlomKHOCTHBIE MyHUIMIAJBHBIA CJOYKAIUMEA BBINOJHACT Ceayouue (PpyHKIUum:
00513aHHOCTH - pa3pabaThIBaeT MPOEKTHl MYHULMIAJIBHBIX IPABOBBIX AaKTOB

CoBeTCcKOro paiioHa 1o BOIpocaM 3allUuThl HACEIEHUS U TEPPUTOPUN OT
Ype3BbIYAHBIX CUTyallU, a TakKe MYHUIUMIAIbHBIX HOPMAaTHUBHBIX
paBoBbIX akTOB COBETCKOTO pailoHa B Ipejenax CBOEH KOMIETEHIINH,
OpraHu3yeT UX BBITIOJHEHUE U BEAET B aKTyaJlbHOW peAaKIUu;

- OCYHIECTBJISIET MEPONPUATUS TT0 0OECTICUCHUI0 OE30MaCHOCTH JIIOACH
Ha BOJHBIX 00BbEKTAX;

- paboTaeT Mo OpraHW3alfK B3aUMOJICUCTBUS ¢ mpeanpusiTusmMu TOK,
OTBEYaeT 3a akTyaJbHOCTh [lnaHa mo mpeaynpexxAeHUI0 U JUKBUAALUU
po3nmuBoB HehpTH U HePTenpoaykToB Ha Tepputopuu COBETCKOTO
paiioHa;

- Opra’Hu3zyeT MEpONpPHUATHS MO0 MOPEAYNPEKACHUIO YPE3BbIYAHBIX
CUTyalMi M TOTOBHOCTH CHJI M CpPEIACTB pAMOHHOTO 3BE€HA
TEPPUTOPUATBHON  MOACHUCTEMBI  TEPPUTOPUAIBHOW  ITOJICUCTEMBI
EnnHol rocygapCcTBEHHOM CHUCTEMBI IPEAYNPEKIACHUS JUKBUIALIUU
ype3BbluaiiHbIX cutyaruid (magee - PCUC) k nelcTBUAM OpH UX
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BO3HUKHOBEHUH;
- coOupaer, o00o0maer u aHanu3upyer uHPopmanu 00 yrpose
BO3HUKHOBEHHUS 1 BOSBHUKHOBEHUU YPE3BbIUYAaHON CUTYallUH;

- y4acTByeT B paboTe M0 NPUBJICYEHUIO B YCTAHOBJIEHHOM MOpPSJIKE K
MEpOIPUATUSIM M0 MNPEAYNPEKICHUI0 U JIMKBUAALMU YPE3BbIUAMHBIX
CUTYyallMii OOIIECTBEHHBIX OOBEAMHEHUH M T'PAXKIAHCKUX OPTaHH3alui
rpaskJIaHCKO 0OOPOHBI;

- obecrieunBaeT TOTOBHOCTh OPraHOB ITOBCEAHEBHOTO YIPABJICHMS
PCUC;

- y4acTBYeT B pa3paboTke mnpesyioxkeHuil rinae CoBeTCKOro paioHa o
npusiieueHun cun U cpeacts PCUC noCTOSIHHOM TOTOBHOCTH K
JIMKBUJIALIMM YPE3BbIYaliHbIX CUTYaLIMI;

- ydacTByeT B pa3paboTke M peanu3auuu ¢enepagbHbIX U
PErMOHAIIBHBIX LIEJEBBIX IIPOrpaMM B 00JIACTH I'pakJaHCKOH 0OOPOHBI,
3al(UThl HACEJIEHNUS U TEPPUTOPHUM OT YpPE3BBIYANHBIX CUTYallHil, B TOM
YHUCJIE TI0 TIPEOJOJICHUIO TIOCIEACTBUM pAAUAIMOHHBIX aBapuid H

KaTacTpod;
- KOOPpAWHUPYET B YCTAHOBJIICHHOM IIOPAAKE ACATCIbHOCTH BCCX
aBapUHUHO-CIIaCATEIbHBIX CITYXO, aBapHUIHO-CIIacaTeNbHbBIX

dbopMupoBaHHii, CIy)kO TpakTaHCKOW OOOpPOHBI, OpraHU3AIUH,
MMEIOLIMX yCTaBHBIE 3aJa4M IO IIPOBEACHUIO aBapUIHO-CacaTeIbHbIX
paboT U AeicTByromMX Ha Tepputoprur COBETCKOro paiioHa;

- oOecreynBaeT BBINOJHEHUE MEPONPUATUA TPU YCTAHOBICHUHU
0co00ro MPOTUBOIIOKAPHOTO PEKUMA HA TEPPUTOPUH MYHULIUITAIBHOTO
0o0pa3oBaHMs, a TaK € JOMOJHUTENbHBIX TpeOOBaHUN MOXKAPHOU
0€30MacHOCTH Ha BpeMs €ro JAeHCTBUS;

- pa3pabaTbiBaeT W OPraHU3yeT MEPONPUATUS IO OOECHeYCHUIO
MOYKapHOU 0€30TacCHOCTH MYHHUIIUMAIBLHOTO OOpa3oBaHUS M OOBEKTOB
MYHULIMTIIATLHON COOCTBEHHOCTH, KOTOPBIE JOJKHBI pa3padaThIBaThHCS B
IJIJaHaX M [porpamMmax pa3BUTHUSL TEPPUTOPUHU, OOECIEUECHUIO
HaJJIeXaIlero COCTOSIHUSA HMCTOYHUKOB MIPOTUBOIIOKAPHOTO
BOJIOCHA0XEHUSI, COAECP)KAHUIO B MHCIPABHOM COCTOSIHUM CpPEACTB
oOecrieyeHus] TMOKapHOM OE30MACHOCTU KUJIBIX U OOIIECTBEHHBIX
3/IaHHUH, HAXOIAIIUXCS B MYHUITUTIATHLHOM COOCTBEHHOCTH;

- OCYIIECTBIIIET KOHTPOJb 32 pa3pabOTKONH M HMCHOJHEHHEM IIIaHa
IIPUBJIEYEHUS] CUJI M CPEACTB Ul TYLIEHUsI IOKapOB U IPOBEINCHUS
aBapHitHO-CIIacaTeNbHBIX pPabOT Ha TEPPUTOPHUU MYHUIIMIATHLHOTO
o6pazoBanust CoBeTCKHI paiioH;

- OpraHu3yeT MpoOBEACHUE TNEPBOOYEPEIHBIX MEpPOINPHUITHI MO
MOJACPKAHUI0 YCTOMYMBOTO (PYHKIIMOHUPOBAHMS OpraHu3anuid B
Ype3BBbIUYANMHBIX CUTYaIUAX;

- OCYHIIECTBJISIET B YCTAHOBJCHHOM TMOpsiAKe cOOp U OOMeH
nHbopMared B 00JacTH 3allUThl HACEJIICHUS €W TEPPUTOPUUA OT
Ype3BbIYAMHBIX CHUTyallUi, TpaKJaHCKOM OOOpOHBI U IOXKapHOU
0e30macHocTH, o0OecrneyruBaeT CBOEBPEMEHHOE  OIOBEIIEHHE U
nH(pOpMUpOBaHHE HACEICHHs, B TOM WYHCIE C HCIOJIH30BAHUEM
CIIEIMAIM3UPOBAHHBIX TEXHUYECKUX CPEJICTB OTIOBEIICHUS;

- OpraHusyeT B3auMOJCHCTBHME IIpU MNPOBEACHUM  aBAPUNHO-
CcracaTelbHBIX M JPYrUX HEOTJIOXKHBIX paboT, a Takke IO
MOJ/Iep>KaHUI0 0OIIECTBEHHOTO TOPAJIKA MPU MX MPOBEACHUU CUJIAaMH U
cpeacrBamu paiionHoro 3BeHa PCYC, opranHuzaunusiMi, HMEIOIIUMU
yCTaBHBIE 33/Ja4d IO IMPOBEACHUIO aBapHilHO-cIacaTeIbHbIX PadOT U
JIEUCTBYIONMX Ha TeppuTopuu COBETCKOrO pailoHa;
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- OCYIIECTBISIET METOJUYECKOE PYKOBOJACTBO IO CO3AHUIO YCIOBUIl
JUTSI OpraHu3aIy J0OPOBOJILHOM MOKAPHOM OXpaHBbI, a TaK K€ YIaCTHS
rpaxaaH B 0OECIICUEHUH MEPBUYHBIX MEp TMOXKapHOH 0e30MacHOCTH B
UHBIX hopMax;

- o0ecrnieunBaeT peaan3alnio MEPBUYHBIX MEp MOKapHOH 6e301macHOCTH
B IIpeJieax CBOUX MOJTHOMOYUM;

- OCYLIECTBISICT B YCTaHOBJIIEHHOM TMoOpsnke cO6op u oOMeH
nHpopMarmelr B 00JacTH 3alIMTHl HACCICHHWS W TEPPUTOPHHA OT
Ype3BbIYAMHBIX CUTYyallMi, TpakJAaHCKOW OOOpPOHBI M  TOKAPHOM
Oe3omacHOCTH, OOecmeyrMBaeT CBOEBPEMEHHOE  OIMOBEIIECHHE |
nH()OPMUPOBAHWE HACENEHUs, B TOM WYHCJIE€ C HCHOJIB30BAaHUEM
CTHEIMATU3UPOBAHHBIX TEXHUUECKUX CPEJCTB OMOBEIICHUS;

- OCYHIECTBJIIET METOJMYECKOE PYKOBOJCTBO IO  peau3alu
MOJTHOMOYHI OpraHOB MECTHOTO CaMOYNpAaBJICHHS [0 PEIICHHIO
BOIIPOCOB OPTaHU3AI[MOHHO-TIPABOBOTO, (UHAHCOBOTO, MaTEpUaIbHO-
TEXHHUYECKOTO obecrieueHus MO>KapHOM 0e30macHOCTH
MYHHIIMIIAJILHOTO 00pa3oBaHus;

- olecrieunBaeT JeATENLHOCT, KoMuccuum 1O  4pe3BBIYAMHBIM
CUTyallUsiM H  OOECIIEUeHUI0  TOXKapHOW  0e30MacHOCTH TP
anmuHucTpanuu CoBeTckoro paiiona (manee — Komwuccus), popmupyer
MOBECTKY OYEPETHOr0 3acelaHus, TMPUHUMACT H PETUCTPUPYET
noctynarmomue B KoMUCCHIO TOKYMEHTBI, 00ECIIeYHMBACT UMHU UICHOB
Komuccuu, onosemaer uineHoB Komuccuum M npuriameHHbIX Ha
3acenanne Komuccun nuip o MecTte M BpeMEHHM 3acelaHus, BEIeT U
MOAMUCHIBAET TPOTOKOJBI, JENaeT W3 HUX BBIMHCKH, SBISETCS
cekperapeMm Komuccuu;

- ofecrmeunBaeT B TpeAerax CBOCH KOMIIETCHLUH IPOBEACHHE
MEPOTIPHUITHIA TIO 3aIIUTE CBEICHUH, COCTABISIONINX TOCYIaPCTBEHHYIO
WIH CIIY’)K€OHYIO TailHy, OpraHH3allii U OCYILECTBICHHUIO CTIEHUAIBHOMN

CBSI3H;
- OCYIIECTBIISIET PabOTy C JOKYMEHTaMH C MMOMETKOH «JlJist ciry:kebHOoTo
MOJIb30BAHUSD) B TOpsAKe, YTBEpPKICHHOM WHCTpykumend 1o

JIEJIOTIPOU3BOICTBY B amMUHUCTpaIini COBETCKOTO palioHa;

- YYaCTBYET B MPOEKTHOM AesTenbHOCTH COBETCKOTO paiioHa;

- OCYILECTBIIIET MOATOTOBKY IMPOEKTOB IHUCEM, OTBETOB, 3alPOCOB B

npejienax cBoei KOMIETEHIINH;

- OTCIIeKMBAaET M3MEHEHHUs B 3aKOHOJATEIhCTBE, PErIaMEHTHUPYIOIIEM

NEeSATENbHOCTh,  BXOJSIIYH0 B  KOMIIETEHLUHIO  MYHUIHUIAJIBLHOTO

CITY’KaIlleTo;

- OCYIIECTBJIIET KOHCYJAbTUPOBAHUE TpaxkJaH, MpeJcTaBUTEICH

OpraHu3aluii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPaBJICHUS

CoBeTckoro paiioHa 1o Bompocam, B IIpejiesiax CBOCH KOMIIETCHITUH;

- UCTOJIHAET WHbIE 00S13aHHOCTH M0 MOPYYCHHUIO HadaJIbHUKA OTIENA TI(]
JeNaM  TPaKJAHCKOW  OOOpOHBI M UPE3BBIYAMHBIM  CHUTYaIUsIM
anmuuaucTparuu COBETCKOro paioHa, 3amectuTenss TiaBbl COBETCKOTQ
palioHa 1O KWJIUITHO-KOMMYHAJIBHOMY XO3SIICTBY M DHEPreTHKE, TJIaBb
CoBeTtckoro paioHa.

36. Beaymuii cnenMasucT OTAeJa MO AejJaM IPaIAHCKON O00OPOHBI M Ype3BbIYAHHBIM

curyauusiMm agMuHucrpanuu CoBeTCKOro paiioHa, JOJKHOCTH MYHUIIMTIAJBHOMH CJIY:KObI

cTapuieii rpynnbl KATErOpuM «CNEeHATNCTBIY.

TpeboBanus k Ha pomxHOCTH Beayliero coequanucra oOTAena 1o Jienam

HaIpaBJICHUIO IPKIAHCKOW 0OOPOHBI M YPE3BBIUYAWHBIM CUTYAIlUSIM aJIMHHHUCTPAIIAN

IIOITOTOBKHU CoBeTckoro pailoHa Ha3HA4YaeTCs JIMIO, UMEoIee MPOo(ecCHOHATBHOE
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(cnennantbHOCTH) oOpaszoBaHue, 0e3 IpeabsBICHUS TPeOOBaHUH K CTAXKY.
poheCCUOHAIBHOTO
00pa3oBaHUs
TpeOoBanus MyHUIMIIATBHBIA CJIYKALMHA J0JI2KeH 3HATh:
K - ocHOBHBbIE TToJI0)keHus1 Konctutyuuu Poccuiickoit @enepanuu;
npogeccuoHaIbHBIM | - 3aKOoHOAaTeNnbCcTBO Poccuiickoit denepanun u XadaTbl-MaHCHIICKOTO
3HAHUSIM aBTOHOMHOro okpyra — lOrpel mo BoIpocaM TroOCyAapCTBEHHOIO H
MYHULIUTAIBHOTO YIOPaBJICHUS, MYHHIIUIAIBHON CIyKOBbI, a TaKke
perynupyolee COOTBETCTBYIOLLYIO chepy NEeATENIbHOCTH
MPUMEHUTEIBHO K  HMCIOJHEHUIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s3aHHOCTEM;
- WHBIE TPABOBBIC aKThl U CIYXEOHBIC JTOKYMEHTBI, PETyIUpYIOIIHe
COOTBETCTBYIOIIYI0  cepy  NEATENbHOCTH  NPUMEHHUTEIBHO K
WCIIOJIHEHUIO KOHKPETHBIX JOJKHOCTHBIX 00s3aHHOCTEH;
- YcraB CoBeTcKOro paiioHa;
- MYHHULMIAJIbHBIE TPABOBbIE AKThl MYHUIMNAJIBHOTO OOpa3oBaHUS
CoBerckuil paiioH, anMuHUcTpauuu COBETCKOro pailoHa MO BOIPOCaM,
BXOJIAIIUM B KOMIIETEHIIUIO MYHUITUITAIBHOIO CIY>KalIero;
- IpaBUJIa BEICHUS JEJIOBBIX IEPErOBOPOB;
- IIpaBWJIa AEJIOBOM ATUKH;
- TOpPsSiIOK paboThl €O CHy)KeOHOM M CcekpeTHOW uHpopmanuen
(moKyMeHTaMH );
- OCHOBBI JIEJIONIPOU3BO/ICTBA;
- IpaBUJIa BHYTPEHHEr0 TPYAOBOIO paclopsiJika;
- peranaMeHT aaMuHucTpanuu CoBETCKOro paloHa;
- UHCTPYKIHMIO IO JIEJIONPOU3BOJICTBY;
- IpaBUJIa OXPaHbl TPYJa U MPOTHUBOIOXKAPHOH OE30MMaCHOCTH;
- IOHSTHE U OPTaHU3ALINIO IPAKTAHCKOH 0OOPOHBI;
- IOHATHUS YpPE3BBIYAMHBIX CHUTYallMH MNPUPOJHOTO U TEXHOT€HHOT'O
XapakTepa;
- TOpANOK OpraHu3aldl MEpPOINPUSATHA MO OKa3aHUI0 IOMOLIU
HACEJICHUIO B 30HaX YPE3BbIYAHBIX CUTYyallHUH;
- TOPSIIOK JAEUCTBUN MO MPEAYNpEeKIECHUIO U JUKBUIAALUUU KPYIHBIX
aBapui U 4YPE3BBIYAWHBIX CUTYyallUld Ha TEPPUTOPUU MYHULIMIIAIIBHOTO
o0OpazoBaHMsI.
TpeboBanus MyHUIMTIAJBHBIA CJOYKAIIMH J0JI7KeH YMETh:
K - OpraHu30BbIBaTh U OOECIIeYMBATh BBINOJHEHUE 3a/1a4 U HaXOXJECHUE
npo(ECCHOHANBHBIM | yTEH MX pean3alii;
YMEHUSIM - 3¢ (heKTHBHO JIAHUPOBATH paboyee BpeMsi, yMETh COCPEIOTaUNBATHCS

Ha IJIaBHOM HallpaBJIeHUU paboThl;

- OpraHu30BbIBaTH pPaboTy 1O A(PPEeKTUBHOMY B3aMMOJEUCTBUIO C
rOCyJapCTBEHHBIMH OpraHaMH, BEIOMCTBaMH M OPraHHU3aIUsIMU;

- TBOPYECKH MOJXOJUTHh K PEHICHUIO IMOCTaBIECHHBIX 3aJad, OBICTPO
aJlalTUPOBATHCS K HOBBIM YCIIOBHUSIM U TPeOOBaHUsM;

- 4eTKO M IpaMOTHO H3JIaraTh CBOM MBICIIM B YCTHONH M NUCHMEHHOMH
dopme;

- obecrieunBaTh cOOp M CHCTEMATH3aLMIO aKTyaIbHOW MH(OpManuu B
YCTaHOBJICHHOM c(epe AesITeIbHOCTH;

- obecnieunBaTh BBINOJIHEHUE 3a/1a4;

- IPOBOJAUTH AHAJIU3 U IPOTHO3UPOBAHUE;

- BECTHU JIEJIOBbIE NIEPErOBOPBHI;

- OpraHM30BbIBATh B3aMMOJEHCTBUE CO CHELHAINCTAaMU OpraHOB
MECTHOT'O CaMOYITpaBJICHUS;
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- TPAaMOTHO COCTAaBJIATH JECJIOBBIE MUCHhMA;
- paboTaTh Ha KOMIIBIOTEPHOMN U APYTrO OPrTeXHUKE, C HEOOXOIUMBIMU
MIPOTpaMMHBIMU oOecniedeHus My, Internet u ¢ 3IEKTPOHHOM NOUYTOM.

JIOIDKHOCTHEBIE
00s13aHHOCTH

MyHHMIHMIAJBHBIA CJOYKAIUMHA BBINOJHACT Caeayoumme QyHKINM:

- opraHm3yeTr oOy4eHHEe HaceJeHUs] MepaM TOKapHOW OE30MMacHOCTH U
Mporara’ay 3HaHUM B 00JIaCTH MOKapHO# 0€30TTaCHOCTH, TPAXKIAHCKOMN
000pOHBI, B 00J1aCTH 3alIUTHI OT YPE3BBIYAHHBIX CUTYAIIUH, COACICTBUE
paciupoCTPaHEHUIO MOKAPHO-TEXHUUYECKUX 3HAHUM;

- OCYHIECTBJISIET METOJUYECKOE PYKOBOJCTBO II0 OpraHu3aiuu
0o0ydeHHUs HaceJeHUsI MepaM TOXKapHOW OE€30MacHOCTH W IMpOoIaraHmy
3HAaHUW B 00NacTM  TOXapHOW  OE30MacHOCTH,  COJEHCTBUE
pacnpoCTPaHEHHUIO TMOKAPHO-TEXHUUYECKUX 3HAHUNW B MYHUIIUMNATbHBIX
00pa3oBaHMsIX, IPEANPUITHSIX U opranu3anusx CoBEeTCKOTO paiioHa;

- OpraHM3yer NOATOTOBKY, MEPEenoArOTOBKY WJIM IOBBIIICHUE
KBau(UKaumu JIOJKHOCTHBIX i1, OpraHoB MECTHOTI'O
caMOyImpaBJICHUS, OpraHu3auui 51 aBapUIHO-CIIacaTeJIbHbIX
dbopMHUpOBaHHI 10 BOIMpPOCAaM TPAXKIAHCKON OOOPOHBI, BOIPOCAM
3alIUThl HACEJICHUS U TEPPUTOPUM OT UYpE3BBIUAMHBIX CUTYAIUH;

- opraHu3zyeT (QYyHKIMOHUPOBAHHWE M OPraHU3AIMOHHO-TEXHUYECKOE
oOecrieyeHre JESITEIHPHOCTH y4€OHO-KOHCYJIBTAIMOHHBIX TMYHKTOB IO
TPaXKIaHCKOW 00OpOHE M YPE3BBIYAWHBIM CUTYyAIHsIM, OCYIIIECTBIICHUE
METOJIMYECKOT0 PYKOBOJICTBA MOJTOTOBKH TPAXTAHCKUX OpraHU3alnn
rpaXkJaHCKOW 00OpPOHBI M 00yYE€HHEM HaceJIeHHUs CIoco0aM 3allUuThl OT
OIMACHOCTEM, BO3HHUKAIOIIMX TPU BEIACHUM BOEHHBIX JACHCTBUM WIH
BCJIEACTBHE THX JNEHUCTBHUM, a TakKe CIoco0aM 3allMThI U IeHCTBUSIM B
YpE3BBIYANHBIX CUTYAIUAX;

- pa3zpabaTbiBaeT yueOHBIN IJIaH Ha roj, rpaduk padoThl, MPOrpaMMy
00yueHHsi HepabOTAIOMIEr0 HACEJICHUS IO TPAKIAHCKOW OOOpOHE H
Ype3BBIUAMHBIM CHUTYaIlUsIM B Y4€OHO-KOHCYJIIBTAIIAOHHOM TTYHKTE
ropojickoro noceneHus CoBETCKUA, TPOBOIUT 3aHITHS;

- pa3pabaTbiBaeT y4yeOHBIN IUIaH Ha roj, rpaduk paboThl, IPOrpaMMy
KypCOBOTO OOy4YeHHS BCEX KAaTeropuil paOOTHUKOB CIIOCO0aM 3alllWThI
OT OMAaCHOCTEH, BO3HUKAIOIIMX MPH BEICHWH BOCHHBIX JCHCTBUN WU
BCJIIEACTBUE ITUX JAEUCTBUUA B aamMuHucTpauuu COBETCKOro paioHa,
OpraHu3yeT U JJUYHO HPOBOJAUT 3aHATHS,

- MPOBOJUT MMO’KapPHO-TEXHUYECKU MUHUMYM C DPaOOTHHKAMH
anvuHuctpauuu  COBETCKOro paiioHa B  COOTBETCTBUH C
HOPMAaTHUBHBIMU JOKYMEHTaMH IO MOKapHOU 0€30MacHOCTH;

- IUIAHUPYET YYEHUS MO TPaKIAHCKOH OOOpPOHE U y4acTBYeT B HX
MPOBEACHUN B TOPOJACKOM TmoceneHun COBETCKUM, OCYIIECTBIISIET
KOHTPOJIb TMPOBEJIECHHUS TPEHUPOBOK IO Tpa)xJIaHCKOW 0OOpoHE B
MYHULIMIATBHBIX oOpa3oBaHusix (CoBeTCcKoro paioHa, o000mIaeT u
HamnpasJIsIEeT UTOTOBBIE JOKYMEHTHI B ['JIaBHOE yrpaBjieHHE MO XaHThI-
MaHcuiickomy aBTOHOMHOMY okpyry-tOrpe MuHucrepcTBa
Poccuiickoit  depepanum  mo  AenamM  TpakIaHCKOW  OOOPOHHBI,
Ype3BBbIUYAHBIM CUTYallHsIM WU JIUKBUAAIMU TIOCIEACTBUNA CTHXUIHBIX
O€eICTBUIA;

- pa3zpabaTbiBaeT y4eOHBIN IUIaH Ha roj, rpaduk paboThHI, MPOTpaMMy
00y4YeHHUs] ¥ TMPOBOJUT MPOBEPKY 3HAHUM MO MOXKapHOH Oe30macHOCTH
COTPYAHUKOB aJIMUHUCTPALIMU paliOHAa;

- Opra’u3yeT MEpPONPHUATHS T[I0 TMPOBEACHUIO MPOTUBOMOKAPHOIO
WHCTPYKTaXa OTBETCTBEHHBIMH JIMIIAMU CTPYKTYPHBIX TMOApa3aeICHUN
opraHoB anMuHHCcTpaiuu COBETCKOTrO pailoHa, JIMYHO MPOBOJIUAT
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MIPOTUBOIIOXKAPHBIE MHCTPYKTAXKH C COTPYIHUKAMH OTAENA IO JeliaM
rpaxJaHCKOM 0OOpPOHBI U YPE3BBbIUYAMHBIM CUTYallUsIM U PYKOBOJICTBOM
anMuHucTpauu COBETCKOro paiioHa;

- opraHm3yer 3aHITHS B  OOpa30BaTENbHBIX  YUPEKICHUSIX
MYHULIMIAIBHBIX 00pa3zoBaHuii COBETCKOro paiioHa B COOTBETCTBHUH C
[InaHoM MEXBEJOMCTBEHHOTO B3aWMOJEHCTBUSI IO OpraHU3alUd U
MPOBEJICHUIO  MH()OPMAIIMOHHO-TIPOCBETUTEILCKOM  paboOThl IO
BOIIpOCam PO OUITAKTHKH cpenu HECOBEPIICHHOJICTHIX
oOpasoBarenbHbIX  opranu3anuii  COBETCKOTO  palioHa, BHOCHT
npeioxkeHus B [1nan mo Tematuke 3aHsITHH, TUYHO TPOBOJUT 3aHSITHUS
B 00pa3oBaTeNbHBIX yupexkaeHus X COBETCKOro paiioHa;

- TPOBOJWUT BBOJHBIH MHCTPYKTAXK II0 TPAKIAHCKOM OOOpOHE U
JNEUCTBUSAM B UYPE3BbIYANHBIX CUTYyallUsX C JULIAMU [pU OpUEME Ha
paboTy B TeUEHUE MEPBOTO MECAIIA;

- OTBEYaeT 3a MPOBEJICHHE HHCTPYKTAXEH IO OXpaHe Tpyaa ¢
paOOTHUKAMH OT/IEIIA;

- IPOBOJIUT MHCTPYKTAX MO JACHCTBUSM B YPE3BBIYANHBIX CUTYaIUSIX C
JUIIAMU TP TpUEeMe Ha paboTy B TEUEHHE IEPBOT0 MECSIa, a TaKKe
€XKEroJIHO C COTPYIHHUKAMH OTJeNa Mo JejiaM IpakJIaHCKOW 0OOpOHBI U
Ype3BBIUAHBIM CUTYyalHsIM agMuHucTpaiuu CoBETCKOTO pailoHa;

- OpPraHu3yeT MPOBEJACHUE CMOTPOB — KOHKYPCOB Ha JyUITUNA y4eOHO-
KOHCYJIbTAlMOHHBIM  MyHKT, Jaydmiee HemraTtHoe QopMmupoBanue
rpakJaaHCcKoi oOOpoHBI B obOnactu obOecnedeHuss OE30MacHOCTH
JKU3HEACATEIIbHOCTH HACEJICHUS,

- y4acTBYeT B IpoIaraHjie 3HaHWil, 000OIIEHNH U PACHPOCTPAHEHUH
MEepPEI0BOTO OIbITA PEHICHUS 3a7a4 TPaXKIaHCKOH 0O00POHBHI;

- TIPOBOAUT AAMUHHCTPATHBHYIO pabOTy B HECAHIIMOHUPOBAHHBIX
MECTax KyIaHus HaceJeHUsT W COCTaBJSET MPOTOKOJIBI 00
aIMUHUCTPATUBHBIX HapymmeHusx 1o cT.19, 20 3akona XMAO — IOrpst
oT 11.06.2010 Ne 102-03 «O6 aAMHUHUCTPATUBHBIX IPABOHAPYILICHUIX )
3.1.18. obecneunBaer AesATEILHOCTh KOMHCCHH 1O TMOBBIIICHUIO
YCTOWYUBOCTH (PYHKITMOHUPOBAHHS OOBEKTOB IKOHOMHUKH COBETCKOTO
paiiona (manee — Komuccusi) B MUpHOE UM BOGHHOE BpeMs, GopMupyer
MOBECTKY OYEpPETHOTO 3acelaHusi, MPUHUMAET U PETUCTPUPYET
nocrynatomue B KoMuCCHIO TOKYMEHTHI, 00ECIIEUMBAET UMHU YJICHOB
Komuccun, omnopemjaer uieHoB Komuccuum W mOpurijalnieHHbIX Ha
3aceqanne KomMwuccum nuip o MecTe M BPEMEHHM 3acelaHus, BeleT U
MOJIIMTACHIBACT TPOTOKOJIBI, JI€aeT W3 HUX BBIIIHCKU, SIBISETCA
cekperapem Komuccuu;

- OCYILECTBISIET CBSI3b C OOIIECTBEHHOCTHIO M CPEJCTBAMU MacCOBOM
“H(pOpPMAITUH IO BOIIPOCAM CBOCH KOMIIETCHIINY;

- OCYHIECTBJISIET pabOTy C TOKYMEHTAMHU C MIOMETKOM «/[J1s cimy>keOHOTO
MOJIb30BaHUD) B TMOpsIKEe, YTBEepXKIeHHOM WMHcTpykiueir mo
JIETIOTIPOU3BOJICTBY B anMuHUCTpannu COBETCKOTO paiioHa;

- y4acTBYET B MPOEKTHOM JesiTeTbHOCTH COBETCKOr0 palioHa;

- pa3pabarplBaeT W TPUHUMAECT Yy4YacTHE B pa3pabOTKe IPOSKTOB
MYHUIIUTATBHBIX TMPaBOBbIX akTOB COBETCKOro pailoHa B Mpeaenax
CBOCH KOMIICTCHIINH, 00ECIIEUNBAET BEJICHUE B aKTyaJIbHOU peIaKIuu
MYHUILIMIAIBHBIX TMPaBOBbIX akTOB COBETCKOro pailoHa B mpenaenax
CBOCH KOMIICTCHIIUH;

- OCYILECTBJISIET MOJATOTOBKY MPOEKTOB MHCEM, OTBETOB, 3alpPOCOB B
npeaenax CBOe KOMIETEHIINY;

- OTCJIe)KMBAaeT M3MEHEHHUs B 3aKOHOJATEIbCTBE, PETJIaMEHTHPYIOIIEM
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NESTENbHOCTh,  BXOJSIIYI0 B  KOMIIETEHIMIO  MYHHUIMIAIBLHOTO
CILY’Kallero;

- OCYILECTBJIIET KOHCYJAbTUPOBAaHUE TpaxJaH, MPeACTaBUTEIEH
OpraHM3aliid, CIyXallluX OpraHoB MECTHOIO CaMOYIpaBJICHHUs
CoBeTckoro paiioHa 10 BOIIpocaMm, B IIpe/ieax CBOEH KOMIIETEHIINH;

- WCTIOJIHSIET WHBIE 0053aHHOCTH MO MOPYYEHUIO HAYalIbHUKA OT/AeNa I
JenaM  TpakJaHCKOM  0OOpOHBI M YPE3BBIYAWHBIM  CUTYaIUsIM
aamuHucTpanu COBETCKOTO paioHa, 3amecTuTeNs TyiaBbl CoBeTCKOTrd
palioHa Mo KWJIHIIHO-KOMMYHAJIbHOMY XO3SIICTBY M DHEPreTUKE, IJIaBb
CoBeTcKoro panoHa.

IX. OTaea 3anucH aKTOB TPAKIAHCKOr0 COCTOSIHUSA.

37. T'aaBHBI CHEUAJHCT OTAENA 3allCH  AKTOB TPakKIAHCKOI0  COCTOSIHUSA
agMuHucTpauuu CoBeTcKOro paiioHa, J0/KHOCTh MYHUIMNAJIBHOW CJIYy:KObI crapuuei
TPYNIbI KATETOPHH «CHEeNHAJIHCThD).

TpeboBanus k Ha [0mKHOCTH TJIaBHOIO CHENUAINACTA OTHENA 3allUCU  aKTOB

HaIPaBIICHUIO TPaXAAHCKOTO COCTOsSIHUSA — anMuHHUcTparuun  CoBeTckoro  paiioHa

MOJITOTOBKH Ha3HayvaeTcs JHI0, UMeroriee mpodeccuoHansHoe 00pazoBaHue, 0e3

(cnenuanbHOCTH) MpeIbABICHHS TPEOOBAHUI K CTaXKYy.

po(heCcCHOHATIBHOTO

o0pazoBaHMs

TpeboBanus MyHUIUNANBHBIH CJIYKALMA JOJIKEH 3HATD:

K - ocHOBHBIE TIosi0KeHusi Koncrurynuu Poccutickoit @enepaiuu;

npoeCCHOHANIBHBIM | - 3aKOHOaTeabCcTBO Poccuiickoit deneparu u XaHTbhl-MaHCHIECKOTO

3HaHUSAM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOIO M
MYHHIIMIIAJIFHOTO YIPABJICHUS, MYHUIIUNAIBHON CIyXObI, a TaKke
perynupytoiiee COOTBETCTBYIOLIYIO chepy NeSITEeIbHOCTH
NPUMEHUTETPHO K  HMCIOJHEHUI0O  KOHKPETHBIX  JIOJDKHOCTHBIX
00s3aHHOCTEH;

- WHBIE INPABOBBIE aKThl U CIIy)KEOHBbIE JOKYMEHTBI, PErYJIHpPYIOIINE
COOTBETCTBYIOIIYIO  cepy  AEATEIbHOCTH  IPUMEHHUTENBHO K
UCTIOJIHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- YcraB CoBeTcKoro paiiona;

- MYHHMLMIIAIbHBIE IPAaBOBBIE AKThl MYHHUIMIAIBHOTO OOpa30BaHUs
Coserckuil paiioH, agMuHHcTpanu COBETCKOro paiioHa 1o BOIpocam,
BXO/ISIIIUM B KOMIIETEHIIIO MyHUIUIIAIBHOTO CITYXKAaIlero;

- IpaBUJIa BEJICHUS JETIOBBIX IEPETOBOPOB;

- IIpaBUJIA JEJIOBOM 3THUKU;

- TOpPSIOK paboThl €O CHyKeOHOH U cekpeTHOH uHpopmanneit
(moxyMeHTamHu);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO paclopsKa;

- perinaMeHT agMuHUCTpanuu CoBETCKOro paiioHa;

- UHCTPYKLUIO 10 JEJIO0NPOU3BOJICTBY;

- IpaBUJIa OXPaHBI TPY/Ja M MPOTUBOMOKAPHON 6€30MacCHOCTH.

TpeboBanus MyHHIMNAABHBIH CIYKALMN J01KEH YMETh:

K - OpPraHM30BbIBaTh U O0OECIIEUHMBAThH BBHINOJHEHHUE 337a4 U HAXOXKAECHUE
Npo(eCCUOHANBHBIM | IIyTEH UX pealu3alui;

YMEHUAM - 3(ppexTuBHO MIAHUPOBATH paboyee BpeMsl, yMETh COCPEI0TAauNBaATHCS

Ha TJIABHOM HaIpaBJICHUU PabOTHI,
- Opra"u3oBbIBaTh paboTy 1Mo >(H(PEKTHUBHOMY B3aUMOJCUCTBHUIO C
rOCYJIapCTBEHHBIMHU OpPraHaMu, BEIOMCTBAMU U OPraHU3alUsIMU;
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- TBOPYECKH MNOIAXOAWTH K PCHICHHUIO ITOCTABJICHHBIX 3aaadq, 6BICTpO
AJalITUPOBATHECA K HOBBIM YCJIOBUSM U Tp€6OBaHI/I$IM;

- HCTKO M I'paMOTHO H3JlaraTb CBOU MBLBICIH B yCTHOfI M TIMCBMEHHOM
(opme;

- obecrnieunBaTh cOOp M CHUCTEMaTH3aLUIO aKTyalbHOM MH(pOpManuu B
YCTaHOBJICHHOMU cepe AesITeIbHOCTH;

- TOJb30BATHCS CHUCTEMAMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
perucTpanuy, KOHTPOJIS TOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboTHI C IOKyMEHTAMU;

- pa60TaTB C BXOOAIKUMHU, UCXOJAITUMU 1 BHYTPCHHUMHU JOKYMCHTaAMU,
o0ecIieynBaTh BBITIOJIHEHHE 3aJaa4,

MMPOBOAUTH aHAJINU3 U IIPOTHO3HUPOBAHUEC,

BECTH JIEJIOBBIE I1IEPETOBOPHI;

- OpPraHu30BbIBATb B3aI/IMO,Z[eI7ICTBI/Ie CO crncuyajmcramMmm OpraHoB
MECTHOI'O CaMOYIIPaBJICHHUSI;

- TPaMOTHO COCTaBJIATh JEJIOBbIE MHChMa;

- paboTaTh Ha KOMIIBIOTEPHOU U APYrol OPrTEXHUKE, C HEOOXOUMbBIMU
IIporpaMMHBIMH oOecriedeHusIMY, Internet 1 ¢ 3JIeKTPOHHOM MOYTOH;

- BJIaJIeTh IIpUEMaMHU HCIOJIb30BaHUS KOMIIBIOTEPHON TEXHUKH B
pexume II0JIb30BATENS ®denepanbHON rOCy1apCTBEHHOU
MHQOPMAIIMOHHON cucTeMbl BeAeHUs EIMHOro rocynapcTBEHHOIO
peecTpa 3anucel aKTOB TI'PaKJIaHCKOT'O COCTOSIHMUSL.

JIOIDKHOCTHEBIE
00s13aHHOCTHU

MyHUUIMIAJBHBIA CJOYKAIUMEA BbINOJHACT Caeayolme (PyHKUNM:
- BEJICT IIPUEM 3asIBJICHUI OT I'Pa)KJlaH B IIpeJieax CBOEH KOMIIETCHIINY;
- INPOBOAUT TOCYHAPCTBEHHYIO PETUCTPALMIO AKTOB TI'PAXKIAHCKOTO
COCTOSIHMS, COCTaBIII€T B OJJIEKTPOHHOM (opmare 3amucu akToB
IrPaXJIaHCKOTO COCTOSIHUS, O(opMIILeT repOOBbIE CBHUIETEILCTBA U
CIIpaBKH, NOATBEpXKAaronue (akT TroCyIapCTBEHHON perucTpanuu
aKTa I'Pa)XJaHCKOI'O0 COCTOSIHMS IO BCEM BHMJAaM aKTOB I'Pa)KJaHCKOTO
COCTOSIHHUSI C UCIIOJIb30BAHUEM CPEACTB KOMIIBIOTEPHOU TEXHUKHU;

- ocyuecriasier pabory B DenepanbHOW  rocyaapCTBEHHOMU
nH(popManMOHHOW cHucTeMe BelaeHuss EIMHOTO TrocyAapCTBEHHOTO
peecTpa 3amuceil akToB TrpaxaaHckoro cocrosius (ganee — OI'UC
«ET'P 3AI'C»);

- BHOCHUT MCIIPABJICHUS, U3MEHEHUSI U JIONOJHEHUs B 3allUCHU AKTOB
rPa)KJaHCKOT'O COCTOSIHUS;

- OCYILECTBJISIET BOCCTAHOBJICHUE W AHHYJHMPOBAHUE 3aIlMCEl AKTOB
TPakIaHCKOTO COCTOSIHUS

- MCIIOJIHAET 3apoChl TPaXkKJaH M yYPEKJICHUN HA BblAa4dy ITOBTOPHBIX
CBUJIETEJILCTB, CIPABOK, MOATBEPXKAAIOUIMX (AaKT TOCYAapCTBEHHOM
pErucTpaluy aKTa I'Pa)KJaHCKOI'O COCTOSIHHMS IO BCEM BHUJAM AaKTOB
IPaXkK1aHCKOT'O COCTOSHUS;

- OCYIIECTBIISIET MPOBEPKY B AMeKTpoHHOU Oaze naHHbpix OI'MC «EI'P
3AI'C» anekTpoHHBIX (GOPM 3aMKUCe aKTOB IPakIaHCKOTO COCTOSTHUSI,
MPOW3BOJMMBIX CHEUHAIUCTAMU  AJIMUHUCTpPAUUM TOpPOJACKUX U
CeNbCKUX nocesieHnii COBETCKOTO paiioHa;

- TOTOBHUT H IIPEJOCTaBISECT CBEACHHUS O TOCYAapCTBEHHOM
pETUCTpalMK AKTOB I'PAXKIAAHCKOTO COCTOSIHUS B OPTaHbl, YUPEXKICHHUS,
cobmonas CpPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIIbCTBOM,
OCYHIECTBJISIET Tepefady HMH(POPMAIHMH [0 3allWIIEHHBIM KaHaJlaMm
CBSI3U B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICUCTBUS;

- COCTaBJIET OIKCHU IACIIOPTOB YMEPIIUX TPAXKIAH U E€KEMECAUHO
craer ux B OBM OMB/I Poccun o CoBeTckoMy pailoHy;
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- COCTaBJISIET €XKEMECSYHble M  KBapTajbHblE OTYETH IO
MPEAOCTABICEHUIO TOCYJAapCTBEHHBIX YCIYT B TOCYJapCTBEHHOMU
pPErucTpaly akKToB IPakIaHCKOTO COCTOSIHUS;

- BEAICT Y4eT, Hajyiexaiiee opopMIICHHE U XpaHEHHUE JeT BPEMEHHOTO
W JUIMTEJIBHOIO CpPOKa XpaHEHWs 1O MOMEHTA CIayd B apXUB OTIENA
3AIC;

- TMPOBOJUT TOPKECTBEHHbIE PEruUCTpaliui Opaka W MPUHUMAET
y4acTHE€ B MPOBEACHUH MEPONPHUATHA MO YECTBOBAHUIO CEMEHUHBIX
OOUTISIPOB;

- CBOEBPEMEHHO TOTOBHUT 3asBKA Ha TMO3IPABUTENIbHbIE OTKPBITKU
ceMelHbIM 1o0miIsipamMm oT umeHu ['yGepHatopa XaHTel-MaHCHHCKOTO
aBTOHOMHOTO OKpyra — FOrps;

- YYaCTBYET B MPOEKTHOM AesTebHOCTH COBETCKOTO paiioHa;

- pa3pabaTbiBaeT W NPHHUMAET y4acTHe B pa3pabOTKe IPOEKTOB
MYHHIIMTIAJIBHBIX TMPAaBOBBIX akTOB COBETCKOrO paiioHa, oOecrieunBacT
BEJICHUE B AaKTYaJIbHOM peJaKkUMHd MYHHMIMIAIbHBIX MPAaBOBBIX AKTOB
CoBeTtckoro paiioHa B Ipejiesiax CBO€i KOMIIETEHIINH;

- OCYILECTBIISET MOATOTOBKY IMPOEKTOB MHUCEM, OTBETOB, 3alpOCOB B
npejenax CBoe KOMIETEHIINH;

- OTCIIEKMBAET M3MEHEHUS B 3aKOHOJATEIBCTBE, PErVIAMEHTHPYIOIIEM
JESTENbHOCTD, B MPEJEIaxX CBOEH KOMIIETEHIINH;

- OCYILECTBJIIET KOHCYJAbTUPOBAaHUE TpaxAaH, MNpPeACTaBUTEICH
OpraHu3alMi, CIyXalluX OpPraHoB MECTHOIO  CAMOYIPABJICHHUS
CoBeTtckoro paiioHa Mo BOIIPOCaM, B Mpejiesiax CBOCH KOMIETEHINH;

- UCTOJHSET MHBbIE OO0S3aHHOCTH MO MOPYYCHHUIO HavaJbHUKA OTHAEIa
3alUCH aKTOB TPaKJAHCKOIO COCTOSHUS agMUHHUCTpauuu COBETCKOTO
paiiona, 3amectutensi TyiaBbl COBETCKOTO pailloHa MO COIUATBLHOMY
pa3BuTHiO, JupekTopa JlemaprameHTa  COUMAIbHOTO  Pa3BUTHUSA
agmuancTpaiuu CoBETCKOro paitoHa, rnaBsl COBETCKOTO paiioHa.

38. Beaymmii cnemMaJMCT OTAeJAa 3aNMCH  AKTOB TIPAXKIAHCKOIO  COCTOSIHUSA
agMuHucTtpaunu CoBeTCKOro paiioHa, J0/KHOCTh MYHUIMNAJIBHOW CJIy:KObI cTapuiei
rPyNnbl KATErOPUHU «CHEHATUCTHIY.

TpebGoBanus k Ha pomxHOoCTh Beayluil cnenpaincra OT/Aela 3alucd  aKTOB
HaIpaBJICHUIO TPAKIAHCKOTO  COCTOSIHMS  agMuHUcCTpaiuu  COBETCKOTO  paiioHa
TTOJITOTOBKH Ha3HayvaeTcs JMI0, HMeromee mpodeccnoHambpHOe 00pa3oBaHHe, 0Oe3
(ciennaabHOCTH) MpeIbsIBICHUS TPEOOBAHUI K CTaXKYy.
poeCCUOHATLHOTO
oOpa3oBaHUs
TpeboBanus MyHMIUNATBHBIA CIY:KANIAN T0JKEH 3HATH:
K - ocHOBHbIE nosiokeHus1 Konctutyuun Poccuniickoit denepanu;
npo(eCCHOHANBHBIM | - 3aKOHOJATENLCTBO Poccuiickoit denepanun U XaHThl-MaHCHIECKOTO
3HaHUAM aBTOHOMHOro Okpyra — HOrpel mo Bompocam TOCYIapCTBEHHOTO U
MYHHIIMIIAJIBHOTO YIPABJICHUs, MYHUIIMIAIBHON CIYyXObI, a TaKkKe
peryiampyroiiee COOTBETCTBYIOIILYIO chepy JeSATENbHOCTH
MPUMEHUTETFHO K  HMCIOJHEHUI0O  KOHKPETHBIX  JOJDKHOCTHBIX
00s13aHHOCTEH;
- WHBIC TMPABOBBIE AKThl M CIYXEOHBIE JOKYMEHTHI, PErYIHPYIOIINe
COOTBETCTBYIOLIYIO  cepy  JeATEIbHOCTH  NPUMEHUTEIBHO K
WCTIOJTHEHHUIO KOHKPETHBIX JTOJDKHOCTHBIX 00sS3aHHOCTEHH;
- YcraB CoBeTckoro paiiona;
- MYHHULUIAJIbHBIE TMPABOBBIC AaKTHl MYHHIIMIIAIHLHOTO OOpa30BaHUSA
Coserckuit paiton, aamuHuctpaiuy COBETCKOTrO paiioHa M0 BOIPOCaM,
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BXOJISIIIIAM B KOMIIETEHITUIO MYHHITUTIATHHOTO CITY>KAIIleTo;

- IpaBWJIa BEJICHUS JICJIOBBIX IIEPETOBOPOB;

- IIpaBUJIa AEJI0BOM ATUKH;

- TOpPsIOK paboThl €O CHy)KeOHOMl M cekpeTHOW uHpopmauen
(mOKyMeHTaMM );

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOIO Paclopsiika;

- pernamenT anMuHACTpanui COBETCKOTO paiioHa;

- HHCTPYKIIHIO TI0 JIEJIONPOHU3BOCTRBY;

- IpaBHJIa OXpaHbl TPY/Ja U MPOTUBOIIOKAPHON O€30MTACHOCTH.

TpeboBanus

K
poeCCUOHATBHBIM
YMEHUSM

MyHHMIHMIIAJBHBIA CJOYKALUMHA J0JIKEH YMeETh:

- OpPraHM30BBIBaTh U OOECIIeUMBATh BBIMOJHEHHUE 33/1a4 M HaXO0XKIACHUE
IyTel UX pealn3alui;

- 3(pdeKTUBHO TIIIAaHUPOBATH paboydee BpeMsi, YMETh COCPEIOTAUNBATHCS
Ha IJJaBHOM HampaBJIe€HUU pabOThI;

- Opra"u3oBBIBaTH paboTy 1Mo 3(PPEeKTHUBHOMY B3aUMOJEHUCTBHUIO C
rocyAapCTBEHHBIMU OpraHaMH, BEJIOMCTBAMU U OpraHU3aIUsSIMU;

- TBOPYECKH TMOJXOJUTHh K PEIICHHUIO TMOCTABIICHHBIX 3a7ad, OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHUSM;

- YETKO M IpaMOTHO H3JaraTh CBOU MBICIM B YCTHOM M NMUCBMEHHOU
dopme;

- o0ecrieurnBaTh COOp M CHUCTEMATHU3aLMIO aKTyaJlbHOW MHQOpMaIUu B
YCTaHOBJICHHOM c(epe AesITeIbHOCTH;

- TOJB30BATHCS CHCTEMAaMH 3JEKTPOHHOTO JIOKYMEHTOOOOpoTa JUIs
perucTpanum, KOHTPOJSI JOKYMEHTOB M WH(OPMAIIMOHHO-CIIPABOYHOMN
paboTHI C TOKYMEHTAMU;

- paboTaTh ¢ BXOJSAIIUMH, UCXOAIIUMHI U BHYTPEHHUMH IOKYMEHTaMU;
obecrieynuBaTh BHITIOJIHEHUE 33/a4;

IIPOBOAUTH aHAJIU3 U IPOTrHO3UPOBAHUE;

BECTH JIEJIOBBIE [1IEPETOBOPHI;

- OpraHu30BbIBaTh B3aUMOJECHCTBHE CO CIEIUAIUCTAMH OPraHOB
MECTHOI'O CaMOYIIPaBJICHHUSI;

- TPAaMOTHO COCTAaBJIATH JEJIOBBIE MHUCHbMA;

- paboTaTh Ha KOMIIBIOTEPHOH U APYTrOil OPrTeXHUKE, C HEOOXOIUMBIMU
porpaMMHBIMH oOecTieueHHusIMH, Internet u ¢ AIEKTPOHHOM TTOYTOI;

- BJAJETh IpUEMaMHU HCIOJIb30BaHUS KOMIIBIOTEPHON TEXHUKH B
pexume II0JIb30BATENS denepabHOU rOCy1apCTBEHHOU
nH(pOpManMOHHOW cuUCTeMBbl BeAeHHs EIuHOTO TrocynapcTBEHHOTO
peecTpa 3anucel aKTOB I'PaKJIaHCKOI'O COCTOSIHMUSL.

JIOIDKHOCTHBIE
00513aHHOCTH

MyHUIMOAAbHBIA CIyKAIMii BHIMOJTHSIET cieayomue pyHKuuu:
- BeZleT IpuEM 3asBJICHUI OT rpakJlaH B Mpejeax cBOeld KOMIETCHIINN;
- TPOBOJUT TOCYAAPCTBEHHYIO PETHUCTPAIUIO aKTOB T'PAXKIAHCKOTO
COCTOSIHUSL (COCTaBIISIET AaKTOBbIE 3amucH, odopmsier repOoBbIe
CBHJICTEILCTBA U CIPABKH, MOATBEpXKAAIONINE (aKT ToCyAapCTBEHHOM
PETUCTPALIMM AaKTOB I'Pa’kIaHCKOTO COCTOSHUSA 10 BCEM BUJaM);

- ocymectBisier padoty B DenepalbHOH  rocyAapCTBEHHOM
MH(POPMAIMOHHON CHCTeMe BeneHusi EJMHOTO TOCyIapCTBEHHOTO
peecTpa 3ammucei aKTOB T'PaXAAaHCKOTO COCTOSTHHS (Jaee 1o
tekcty — ®T'UC «ET'P 3AI'Cy);

- MPOM3BOJIUT 3aIMCH B XypHalaX BbIJAYd repOOBBIX CBUAETEIHCTB U
CIIPaBOK;

- HWCIIOJIHSET 3asiBJCHUS, IOCTYIMUBIIME OT TpakJAaH Ha BBIJAUYY
NOBTOPHBIX CBUJICTENIBCTB U APXUBHBIX CIIPABOK;
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- MCIIOJIHSIET 3aIlpOChl, MOCTYNUBIINE OT OpraHU3alMi U yUpEKICHUN

Ha TMpeloCTaBJI€HUE CBEACHMH O (akTax TIOCyAapCTBEHHOU

PETUCTPALIUU aKTOB IPAXKJAHCKOTO COCTOSHUS;

- HCIOJIHAET U3BEUICHUS O HEOOXOIMMOCTH BHECEHHUs CIy)KeOHOU

OTMETKH B 3allMCh aKTa I'PakJaHCKOTO COCTOSHHUS, NOCTYNUBIIUE W3

npyrux opranoB 3AI'C;

- eKeHe/1eJIbHO MOIIIMBAET JOKYMEHTHI COIVIACHO HOMEHKIIAType JIe;

- BEJIET J)KypHaJI yuéTa BXOASIEH U UCXOAAIel KOPPECTIOHIEHIIUY;

- COCTaBIISIET PEECTPBI 10 OTIPABKE NOYTOBOM KOPPECHOHICHIMH U

OTIPABJISIET IOYTOBYIO KOPPECHIOHICHIIHIO;

- IPOBOJMT TOP>KECTBEHHBIE PErUCTpaliiy Opaka U MPUHUMAET yJyacThe
B [IPOBEJICHUH MEPONPUSITUI 110 YECTBOBAHUIO CEMEWHBIX FOOMIISPOB;

- COCTaBJIIET  ©XKEMEeCAYHble M  KBapTaJbHble  OTYETHl IO
IIPEIOCTABJICHUIO TOCYAApCTBEHHBIX YCIYIT B TOCYJapCTBEHHOM
PETHCTPALIMKA AKTOB I'PAKJAHCKOTO COCTOSHUS;

- Y4acTBYeT B MPOEKTHOM AesiTenbHOCTH COBETCKOTro paiioHa;

- paspabaTbiBaeT W MpPUHUMAET yd4acTHEe B pa3pabOTKe IPOCKTOB
MYHUIMNAJIBHBIX NMPaBOBbIX akToB COBETCKOro paifoHa, obecreunBaeT
BEJICHHE B aKTyaJbHOW pEeNaKUU{ MYHHUIMNAIbHBIX MPABOBBIX aKTOB
CoBerckoro paiioHa B ipejiesiax CBOei KOMIIETEHINH;

- OCYILECTBISIET MOATOTOBKY INPOEKTOB IHCEM, OTBETOB, 3alPOCOB B
npeJesiax cCBoe KOMIETeHLINY;

- OTCJIEKMBAET U3MEHEHHsS B 3aKOHOJATENIbCTBE, PErVIaMEHTUPYIOIIEM
JIESTENIbHOCTb, B IIPEJIENIax CBOEH KOMIIETEHIINY;

- OCYIIECTBIISIET KOHCYJIbTHPOBaHME TpPaXJaH, MpeAcTaBUTEICH
OpraHM3alMid, CIyXalluX OpPraHoB MECTHOIO CaMOYIpaBJICHUs
CoBeTckoro paiioHa 110 BOIIpOCaM, B IIpeJieNIax CBOEH KOMIIETEHIINH;

- UCTIOJHSET MHbIE O0OA3aHHOCTH MO MOPYYEHHUIO HaudalbHHKA OT/EINa
3allUCU AKTOB T'PaKJAHCKOTO COCTOSHUS aaMHUHHUCTpanuu CoBETCKOro
paiioHa, 3amectutens riaaBbl COBETCKOrO paiioHa MO COLUAIBHOMY
pa3sBUTHIO, JAHMpeKTOopa JlemapramMeHTa  COLMAIbHOIO  PA3BUTHSA
aamuHucTpanuu CoBETCKOTO paiioHa, riaBsl COBETCKOTrO paiioHa.

X. Otagen mo OpraHm3anvm ACATC/IbHOCTH KOMHUCCHUM II0 A€JaM HECOBECPINCHHOJCTHUX H
3alluTe X IpaB

39. I'naBHBIH CcHEeNMAJHMCT OTAe/]IA MO OPraHU3alUM JesiTeTbHOCTH KOMMCCHH IO Je1aM
HeCOBepPIIEHHOJeTHUX M 3ammTe HX npaB agMuHucTpauum CoBeTckoro paiiona,
AOJIKHOCTh MYHHIMNIAJBLHOM CJ1Y:KObI CTapieil Tpyninbl KATErOpPHHU «CHEHATUCTBD).

TpebGoBanus Ha nomkHOCTH TNIaBHOTO cHenHalivcTa OT/AeNa 10 OpraHu3aluu

HaIlpaBJICHUIO JIeSTeTbHOCTH KOMUCCHUU TIO JIeJlaM HECOBEPIICHHOJETHUX U 3aLIUTE UX

MOJITOTOBKU npaB aamuHuctpanun COBETCKOTO palioHa HazHA4aeTcsl JIUII,

(cneruanbHOCTH) uMemwlee npodeccHoHalibHOe 0o0pa3oBaHue, 0€3 MpeabsSBICHUS

npodeccHoHanbHOrO | TpeOOBaHUI K CTaXYy.

00pazoBaHMs

TpebGoBanus MyHUIUMNAIBHBIN CTYKAIIMA T0JIZKeH 3HATD:

K - ocHoBHBI€ nonoxenus: Koncruryuun Poccuiickoit denepanuy;

NpoeCCHOHANIBHBIM | - 3aKOHOaTelbCcTBO Poccuiickoit deneparmu 1 XaHThI-MaHCHICKOTO

3HAHUSIM aBTOHOMHOrOo Okpyra — HOrpel mo Bompocam TOCYIapCTBEHHOTO M
MYHHIIATIATHHOTO YIPABICHUSI, MYHHUIIMIAIBLHOW CIYXKOBbI, a TaKxke
peryiampyromee COOTBETCTBYIOIILYIO chepy JESATENBHOCTH
NPUMEHUTENLHO K  HUCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
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00s13aHHOCTEI;

- WHBIE TIPABOBBIE aKThI U CIYXEOHBIC ITOKYMEHTHI, PETyIUPYIOIIHE
COOTBETCTBYIOIIYIO  cepy  NEATeTbHOCTH  NPUMEHHUTEIBHO K
MCITOJTHEHUIO KOHKPETHBIX JTOJDKHOCTHBIX 00S3aHHOCTEH;

- Ycras CoBerckoro paiioHa;

- MYHULIUIAJIbHBIE IPABOBbIE aKThl MYHUIMIAIBHOIO 0Opa30BaHM
CoBerckuil paiioH, agmuHucTpau COBETCKOro pailoHa 1Mo BoIpocam,
BXOJSIIIUM B KOMIETEHIIUIO MyHUIIMIIAIBHOTO CIIY>KallleTo;

- IpaBUJIa BEJICHUs JEJIOBBIX I1IEPErOBOPOB;

- IIpaBWJIa JEI0BON dTHKH;

- TOpAOK paboThl €O CIyXeOHOH M CceKpeTHOW uHopMaruen
(IOKyMeHTaMu);

- OCHOBBI JIETIOTIPOM3BO/ICTBA;

- MpaBUJIa BHYTPEHHETO TPYAOBOTO PACIOpPsIIKa;

- pernameHnT anrMuHUCTpanuu COBETCKOro paiioHa;

- HTHCTPYKIHUIO 10 JIJIONPOU3BOCTBY;

- IpaBUJIa OXpaHbl TPyJa U IPOTUBOIIOKAPHON O€30I1aCHOCTH;

- cyaeOHoOe JeNI0NpOU3BOACTRO;

- OCHOBBI BO3PaCTHOM U COLMAIIBHON IICUXOJIOTHH;

- T[pPUYUHBL, TPHU3HAKW, KPUTEPUU JIETCKOTO H  CEMEHWHOTO
HeOJIaronoJIy4ms;

- TIOJITOTOBKY ¥ TICUXOJIOTHIO JIE€TCKOTO-POAUTENIbCKIX OTHOIICHHUI;

- 0COOGHHOCTHM CHCTeMBl MNPO(QUIAKTUKH  OE3HAaT30PHOCTH U
MpaBOHAPYIICHUI HECOBEPILICHHOIETHUX;

- OCHOBHBIE METOJBl M CpeAcTBa MPOQMIAKTUKK O€3HAJ30pHOCTH U
IIpaBOHAPYIICHUI HECOBEPILIEHHOIETHUX;

- IpPUHIUIBl OPraHU3aluUd M JEATEIBHOCTH KOMHUCCHM IO JejaM
HECOBEPILIEHHOJIETHUX U 3allMTE UX MPAB.

TpebGoBanus

K
podecCHOoHATHHBIM
YMCHUSIM

MyHUUIHMTIAJBHBIA CJIYKALMHA J0JI2KEH YMETh:
- OpraHU30BBIBaTh M 0OECHEYUBATHh BBIOJIHEHUE 3a]1a4 U HAXOXKJICHHUE
IIyTEeH UX pealu3aluy;
- 3¢ peKTUBHO IAHUPOBATH padodee BpeMsi, YMETh COCPEIOTAYNBATHCS
Ha TJIaBHOM HaIlpaBJIeHUU paboThI;
- OpraHu3oBbIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJEUCTBHUIO C
rOCyJapCTBEHHBIMU OPraHaMu, BEIOMCTBAaMHU U OPraHU3alusIMU;
- TBOPYECKHM IOAXOJUTHh K PELICHUIO IOCTaBJIEHHBIX 3a]ad, ObICTPO
aJalTUPOBATHCSI K HOBBIM YCIIOBUSIM U TPeOOBaHUSM;
- YEeTKO U TrpaMOTHO H3jaratb CBOM MBICIH B YCTHOW M NMHUCbMEHHOMU
dopme;
- obecrieunBaTh COOP M CHCTEMATH3aLMIO aKTyaIbHOW MH(pOpManuu B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;
- TOJb30BATHCS CHUCTEMAaMH 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa JUIs
pPEerucTpaluy, KOHTPOJIS JTOKYMEHTOB M HMH(OPMAIMOHHO-CIPABOYHOM
paboThI C TOKYMEHTaMU;
- paboTaTh ¢ BXOASIIMMHU, UCXOAAIIUMHA U BHYTPEHHUMU JTOKYMEHTaMU;
obecrieunBaTh BBIIIOJHEHHUE 3a/1a4;
MIPOBOAUTH aHAJIU3 U IPOTHO3UPOBAHUE;
BECTH JIEJIOBBIE [1IEPETOBOPHI;

OpPraHu30BbIBaTh B3aUMOJIEHCTBUE CO CIELHAINCTAMU OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS;
- TPaMOTHO COCTaBJISITh JEJIOBBIE NHCbMA;
- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPITEXHUKE, C HEOOXOUMBIMU
IIporpaMMHBIMH oOecniedeHusiMH, Internet u ¢ 3J1eKTPOHHON MOYTOMH.
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JlomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIA CJOYKAIUMEA BBINOJHACT Cieayronue (PpyHKuum:

- OCYHIIECTBJISIET TPOM3BOACTBO TO JejaM 00 aJIMHHUCTPATHBHBIX
MpaBOHAPYIICHUSIX B COOTBETCTBUM ¢ TpeboBanmsmu Konekca
Poccuiickoit denepannu 06 aIMUHUCTPATUBHBIX ITPAaBOHAPYILICHUSX

- IPOBOJUT MOATOTOBKY K PACCMOTPEHUIO Je7 00 aJIMMUHHCTPATHBHBIX
MIpaBOHAPYIICHUIX;

- OCYIIECTBIISIET TOATOTOBKY 3aIllpOCOB, COOp M aHaln3 HEOOXOIUMOMN
xXapakTepu3yronieii nHpopMau B OTHOILIECHUHU JIMIA, COBEPIIUBIIEIO
aIMUHHUCTPATUBHOE MMPAaBOHAPYIIICHNUE;

- OCYUIECTBISIET  MOJATOTOBKY  IPOEKTOB  OMNpENeJCHUH U
MMOCTAHOBIICHUH, MPUHATHIX MYHULUMMNAIHHOW KOMHCCHEH IO JieJiaM
HECOBEPILICHHOJIETHUX U 3alllUTe UX MpaB aaMuHUCTpanuu COBETCKOTO
paiiona (manee — Komuccus);

- obecrieynBaeT HajaJexallee MHPOPMUPOBAHUE JIULI, YYaCTBYIOLIUX B
MIPOU3BOCTBE MO JIey 00 aIMUHHUCTPATUBHOM IIPaBOHAPYIIICHUH;

- BEZICT peecTp aIMHHUCTPATUBHBIX B3BICKAaHUN B BHJIE mITpada;

- o0ecrieunBaeT BpydeHHE (HAIPaBJICHUE) KOIMWU IOCTAHOBJIEHUS IO
ey 00 aIMHHHCTPATHBHOM IIPAaBOHAPYIICHUH JIMILY, B OTHOIICHHUH
KOTOPOTO OHO  BBIHECEHO, JIMOO 3aKOHHOMY IIPEACTaBUTEIIIO
HECOBEPILIEHHOJIETHETO;

- TI0O UICTEYEHHUH CPOKa JIJIsl JOOPOBOJIBHOM OIUIATHI A IMUHUCTPATUBHOTO
mtpada B Teuenue 10 qHel HampaBIseT AK3EMIUISP MOCTAHOBJICHUS B
OT/EeN CyeOHBIX TpUCcTaBOB 110 COBETCKOMY palioHYy;

- ¢opMHupyeT  OKOHYEHHOE Jeno 00  aJIMUHHCTPATUBHOM
MIPABOHAPYIIICHUU VISl XpaHEHUS,

- OCYIIECTBJISIET MPOM3BOJCTBO MO JeiaM O  MOpOBEACHUU
WHAUBHAYAIbHOW TpoduinakTuyeckoit paboter (manee — WIIP) B
OTHOIIIEHUHU HECOBEPIIEHHOJETHUX U CEeMeW, HaXOoIAIuXci B
COLIMAJIBHO OTIACHOM I10JIO’KEHUU;

- MPOBOJIUT TMOJTOTOBKY K PaCCMOTPEHHIO MOCTYITUBIINX MaTEPHAIOB B
paMKax MpOBEACHUS UHANBUIYATHHON MPO(UIaKTUIECKONH pabOTHI;

- NOArOTaBIMBAET 3alpoChl, OCYILIECTBISET CcOOp U  aHAINU3
XapaxkTepu3yronieii nHPopMauuu B OTHOIICHUU JIHI], HAXOJSAIIUXCS B
COIIMAIIBHO OTIACHOM TIOJIOKECHHH;

- obecrieunBaeT Hajyiekaiiee UHPOPMUPOBAHUE JUI, B OTHOLICHUU

KOTOPBIX paccMaTpuBaeTCs BOIIPOC 0 11e71eco00pa3HOCTH
(meuenecoobpasnoctu) mnpoBeaenuss WIIP, o wMecre u BpeMmeHU
PacCMOTPEHHS;

- MOJArOTaBJIMBACT W  HANpaBiseT IOCTAHOBJIEHUS, TPUHATHIE
Komuccueit, B ampec  pykoBoauTeNneld  CyObEKTOB  CHCTEMBI
Npo(uUIaKTUKH, OTBETCTBEHHBIX 3a mpoBenenue UIIP, He mosaHee 5
pabouux JHEW ¢ JaThl mpoBeaeHus 3acenanus Komuccuu;

- obecrieunBaer WHGOOPMUPOBAHUE JHII O IPHHITOM pEIICHUH
Komuccun (B T.4. pacnucok, peKOMeHAalui, HanpaBiICHUH U T.I.) U
BO3MOKHOCTH O3HAKOMJICHHSI C JOKYMEHTaMH IO JEIy HE TO3/Hee 5
pabouux IHEW ¢ AaThl MpoBeIeHHS 3aceaanus Komuccnu;

- o0ecrieunBaeT KOHTPOJb CPOKOB MCIIOJIHEHHS TOCTAaHOBJICHUMU
(nopyuenuii) Komuccnuu, pernamentupyromux nposenenue NUIIP;

- UHUIUUPYET PACCMOTpPEHHE Ha ouepeaHOM 3acedaHun Komwuccum
MOCTYNUBIIEH WHPOPMAIMU B OTHOIICHHH HECOBEPIICHHOJIETHETO
(ceMbH), HAXOASIIETOCAd B COLMAIIBHO OMACHOM IOJIOKEHUH, B MEPHUO
nposenenus UIIP;

- ofOecreunBaeT HaaJIekKalllee BEJACHUE peecTpa HECOBEPIICHHOJIETHHUX
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(cemeit), HaXOIAMIMXCS B COIMATIBHO OIMMACHOM TOJIOKCHU U,

- o0ecreunBaeT NPOBEICHUE E€XKEKBApPTaJIbHON CBEPKH C CyObEKTaMu
MpopHIAKTUKHA OE3HAA30PHOCTH U MPOPUIAKTUKH MPAaBOHAPYIICHUI B
CoBeTCKOM pailoHEe B CpOK JI0 5 YHcia Mecdla, CIEAYIOIIEero 3a
OTYETHBIM  IIEPUOJOM, pEEecTpa HECOBEPIIECHHOJETHUX  (ceMeil),
HaxoJSIIUXCSl B COLUUAIBHO OITACHOM I0JIOKEHUU;

- BHOCUT B pEECTp HECOBEPIIECHHOJETHUX (CEMEil), HaXxoIsAIIuXcs B
COLMAJIBHO OIIaCHOM IIOJIO)KEHUHM, M3MEHEHMS M JONOJHEHUS 10
pe3yapTaTaM IpPOBEIECHHON CBEPKU;

- OCYHIISCTBIISIET MOPOMU3BOJCTBO IO JeidaM B  OTHOIICHUU
HECOBEPILIEHHOJIETHUX, COBEPUIMBIIHNX
MIPABOHAPYIICHUS/ TIPECTYILIICHUS 10 JOCTHKEHUS BO3pacTa
MIPUBJICUCHUS K aIMUHUCTPATUBHON/YrOJI0BHON OTBETCTBEHHOCTH

- IPOBOJIUT MOJATOTOBKY K PACCMOTPEHHIO MOCTYNUBIINX MaTEPHAJIOB;

- OCYILECTBJS€T TMOJArOTOBKY  3alpocoB, cOOp W  aHaIu3
XapakTepusyrouei nHGopMaliid B OTHOUIEHWH HECOBEPILEHHOJETHUX
U UX CEMEI;

- obecrieynBaeT HaaJexkallee MHPOPMHUPOBAHUE JIUI, B OTHOIIECHUU
KOTOPBIX paccMaTpHUBAETCsI BOIPOC, O MECTE U BPEMEHU PAaCCMOTPEHUS
MaTepUaJIOB;

- OCYHIECTBJISIET MOArOTOBKY U HaNpaBJIeHHE WH(POpMALMU O MPUHATOM
pEeLIeHUH B OpraH, MHUIIMMPOBABIINNA PaCCMOTPEHHUE IaHHOTO BOIIPOCA;
- oOecneynBaeT UHGOPMHUPOBAHME JIMI[ O MPHUHATOM pELICHUU
Komuccnn 1 BO3MOKHOCTH O3HAKOMIJIEHMS C IOKYMEHTaMU IO ACIIy HE
no3aHee 5 pabo4ux JIHEH ¢ naTel poBeaeHus 3acenanus Komuccuu;

- odopmisier U oOecrneunBaeT HaJJeXallee BeICHHE M XpaHCHHE
HAKOTUTEIbHBIX Aed o npoeaeHuu UIIP;

- y4acTBYeT COBMECTHO C MPEACTaBUTENSIMH 3aWHTEPECOBAHHBIX
CyOBEKTOB CHCTEMBI poUIaKTUKH 0e3Ha/I30pHOCTH u
IIpaBOHAPYIICHUH HECOBEPIICHHOJIETHUX B MIPOBEJICHUU
Npo(UIAKTUYECKUX  MEpPONpUATUH,  peljax, MpPOBOAUMBIX  Ha
tepputopuu  COBETCKOro pailoHa, B MPOBEIEHUM OOCIEAOBaHUN
YCIOBUM TPOXUBAHUS W BOCIHUTAHUS HECOBEPILIEHHOJIETHUX, B
OTHOIIEHMHU KOTOphIXx KoMmwuccheld  OpraHuM3oBaHO  MNPOBEACHHUE
MHIUBUTyaJIbHOU MTPOQPHIIAKTUYECKOI pabOThI;

- y4JacTByeT B KOH(EpEHIMsX, COBEIIAHMIX, KOMHUCCUSIX U APYTUX
MEpOIPUATUSIX [0  BONpocaM NpOQUIAKTUKKA  OE3HAIBOPHOCTH U
IIPABOHAPYLIECHUII HECOBEPILEHHOJIETHUX, UX 3allUTHl IIPaB U 3aKOHHBIX
HMHTEPECOB;

- y4acTBYeT B CyJIeOHBIX 3acellaHMsIX MPH PACCMOTPEHUHU TPAXIAHCKHUX
Y YTOJIOBHBIX JIEJI, KACAIOIIMXCS HECOBEPIICHHOJICTHHX;

OCYHIECTBJIsIET  pabOTy MO  MPEAOCTaBICHUIO  HH(OpMaIuw,
HEOOXOIUMOM Il yIjaThl JAEHEXKHBIX CpeACTB (U3UUYECKUMU U
IOpUJIMYECKUMH  JIMIJAaMH 3@ TOCYJapCTBEHHbIE WU MYHHIUIIAJIbHbIC
YCIYrd, a TakKe€ HHBIX IUIATeKEH, SBISIOIUXCA HCTOYHUKAMHU
dhopMHUpOBaHHS TOXOJ0B OFOKETOB OFOJDKETHOM cucTeMbl Pocchiickoi
denepauny;

- y4acTBYET B IIPOEKTHOH JieATeIbHOCTH COBETCKOTO palioHa;

- pa3pabaTbiBaeT W TPHUHUMAET ydacTUe B pa3pabOTKe IPOEKTOB
MYHHUIIUTIATBHBIX MPaBOBBIX akTOB COBETCKOro paifoHa, o0ecreynBaeT
BEJICHUE B AaKTYaJIbHOM peJaKkIMM MYHHUIUIAIBHBIX IPABOBBIX AKTOB
Coserckoro paiioHa B Ipefienax cBOei KOMIETEHIINH;

- OCYHIECTBIISIET MOATOTOBKY MPOEKTOB IHCEM, OTBETOB, 3allPOCOB B
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npeaenax cBoOei KOMIETEHIINH;

- OTCIIEKUBAET M3MEHEHUS B 3aKOHOJATEIbCTBE, PETrJIAMEHTUPYIOLEM
JIEATENbHOCTb, B PEJEIAX CBOCH KOMIIETEHIINY;

- OCYILECTBIIAET KOHCYJIbTUPOBAaHME TpaXJaH, MpeACTaBUTEICH
OpraHu3alMid, CIy)KalluX OpPraHoB MECTHOTO  CaMOYIIPaBJICHUS
CoBeTtckoro paiioHa 10 BOIIPOCAM, B MPEAEIIaX CBOCH KOMIIETEHIIUH;

- UCTOJIHSIET UHbIE 00S3aHHOCTH 10 MOPYYEHHUIO HavyaJbHUKA OT/IENa 10
OpraHu3alMU JEATEIbHOCTH KOMUCCHH MO JIeJIaM HECOBEPIICHHOJIETHUX
U 3alIUTe X npaB agMuHUcTpanuu COBETCKOro pailoHa, 3aMECTUTEINS
riaBbl COBETCKOTO pailoHa IO COLMAIBHOMY PAa3BUTHIO, JUPEKTOpa
JenaprameHTa COLMAJIBHOTO pa3BUTHS aAMUHHUCTpauuu COBETCKOTO
paiioHa, rinaBbl COBETCKOTO pailoHa.

XTI OT1aea mo 3K0J0ruu

40. I'maBHBIH CHEHUAJMCT OTAeJA MO 3KOJ0ruM agMuHHcTpauuu CoBeTcKOro paiioHa,
AOJIKHOCTh MYHHIIMNIAJBLHOM CJIY:KObI CTapuieil TPyNinbl KATErOpHHU «CHEHATHCTHD).

TpeboBanus k Ha nomxHOCT, TIaBHOroO cHenuaigucTa OTAENa 10  IKOJOTHH
HaIlpaBJICHUIO aamuHucTpauu COBETCKOro pailoHa Ha3HayaeTcs JHUIO, HMEIoLIee
MOJITOTOBKH npodeccuoHalibHOE 00pa3oBaHue, 0€3 MPEeAbSBICHHUS TPEOOBAHUHA K
(cnenuanbHOCTH) CTaxy.

po¢heCcCHOHATBHOTO

00pazoBaHMs

TpeboBanus MyHUIUNATBHBIH CIY/KALMNA J0JIKEH 3HATD:

K - ocHOBHbIE nojoxenusa Koncruryuuu Poccuiickoit @enepanuuy;
poheCCHOHATBHBIM - 3akoHO/ateNnbcTBO Poccuiickoit denepaiun 1 XaHTbl-MaHCHICKOTO
3HaHUSAM aBTOHOMHOro okpyra — HOrpel mo Bompocam TOCYAapCTBEHHOIO M

MYHUIIMIIATBHOTO YIPABICHUS, MYHHUIIMIAIBLHOW CIYXKObI, a TaKxke
perynupytoiiee COOTBETCTBYIOILYIO chepy NeSITENbHOCTH
NPUMEHUTEIPHO K  MCIOJHEHUI0  KOHKPETHBIX  JIOJDKHOCTHBIX
00s3aHHOCTEH;

- WHBIE TPABOBBIE AKThl U CIYXEOHbIE JOKYMEHTBI, PEryIUPYIOIINe
COOTBETCTBYIOIYIO  chepy  JNeATSIBHOCTH  NPUMEHUTEIBHO K
MCIIOJTHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX 00S3aHHOCTEHH;

- YcraB CoBeTCKOro paiioHa;

-MYHULIAIIAJIbHBIE IIPaBOBBIE AKThI Cosetckoro paiioHa,
aaMuHucTpauu COBETCKOro pailoHa MO BOIpocaM, BXOJSIIMM B
KOMITETEHIIMIO MYHHUIIUITAILHOTO CIY)KAIIETO;

- IpaBUJIAa BEJICHUS JICIIOBBIX IIEPETOBOPOB;

- IpaBUJia JEI0BOM 3THKHY;

- TOpSAAOK pPabOThl CO CIy)KEOHOW M CEKpeTHOW HH(OpMaIHei
(moxymeHTamn);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- IpaBWJIa BHYTPEHHETO TPYIAOBOTO PACTIOPSIIKA;

- pernament agMuHHUCcTpan COBETCKOTO paiioHa;

- UHCTPYKLUIO IO JI€JIONPOU3BOJCTBY;

- IpaBWJIa OXPAHBI TPY/Ja M MPOTUBOIOKAPHOH 0€30MaCHOCTH;

- TOHATHSA TIPUPOAHBIX PECYPCOB, MPUPOIOIOJB30BAHUS U JKOJOTHH,
OKpY>KaloIlleW Cpeibl;

- OCHOBHBIE METO/Ibl YIPABJICHUS IPUPOIHBIMU PECYPCAMH;

- TpaBWIa CAHUTAPHOTO COJICPKAHMS TEPPUTOPUN MYHHUIIHIAIBHBIX
00pa3oBaHMii;

- OCHOBHBIC MEPOIPUATHS TIO TMPEAYNPEKACHUIO € JIMKBUAALUU
HECAHKIIMOHUPOBAHHBIX CBAJIOK HA TEPPUTOPHUH MYHHMIIMIIAJIHHOTO
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00pa3oBaHwMsL.

TpebGoBanust

K
npo¢eccuoHaIbHBIM
YMEHUSIM

MyHUUIHMTIAJIBHBINA CJIYKALMHA J0JI2KEH YMETh:

- OpPraHM30BbIBaTh U OOECIIEYMBATh BBIMOJHEHHUE 3a/1a4 U HaXO0XJACHUE
MyTeH UX peaanu3aiuu;

- 3¢ (peKTUBHO IJIAHUPOBATH padoyee BpeMs, yMETb COCPENOTaUUBATHCS
Ha IJIaBHOM HaIlpaBJieHUU paboThl;

- OpraHu3oBbIBaTh paboTy Mo 3(PPEeKTHUBHOMY B3aUMOJCUCTBHUIO C
roCyJapCTBEHHBIMU OpraHamMu, BEIOMCTBaMHU U OpraHU3alUsIMU;

- TBOPYECKH TMOJXOJUTHh K PEHICHUIO IMOCTaBIECHHBIX 3aj]ad, OBICTPO
aJlanTUPOBATHCS K HOBBIM YCIOBUSIM U TPEOOBAHUSM;

- YEeTKO M IPaMOTHO H3JIaraTb CBOM MBICIN B YCTHOM M NHMCBMEHHOU
dopwme;

- obecrnieunBaTh cOOp M CHUCTEMATH3aLMIO AKTyalbHOM HMH(OpManuu B
YCTaHOBJICHHOM cepe AesITeIbHOCTH;

- TOJB30BATHCS CHUCTEMAaMH 3JEKTPOHHOTO JIOKYMEHTOOOOpoTa JUIs
perucTpanuu, KOHTPOJsI JOKYMEHTOB M HMH(OPMAIIMOHHO-CIIPABOYHOMN
paboTHI C IOKyMEHTAMU;

- paboTaTh ¢ BXOASIIMMHU, UCXOASIIUMH U BHYTPEHHUMH JTOKYMEHTaMU;
- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U MPOTHO3UPOBAHMUE;

- BECTH JIEJIOBbIE NIEPETOBOPBI;

- OpraHM30BbIBATH B3aWMOJIEHCTBUE CO CHEHHAINCTAMU OpPraHOB
MECTHOT'O CaMOYIpaBJIEHUS;

- TPaMOTHO COCTaBJIATH JCJIOBBIC NHCbMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYroi OPrTEXHUKE, C HEOOXOUMbIMU
IporpaMMHBIMH oOecriedeHus MY, Internet v ¢ 3IEeKTPOHHOM MOYTOH;

- TMOATOTaBIMBAaTH W MPOBOAUTH OOIIECTBEHHBIE HKOJIOTHYECKUE
AKCIEPTU3HI IPOEKTOB U NPOrPaMM.

JlomKHOCTHBIE
00s13aHHOCTH

MyHUIMIAJBHBIA CJOYKAINMEA BbINOJHACT Caeaylme (PyHKINM:

- obecrnieunBaeT HAKOIUJIEHUE, BEeJEHHE M OOHOBJIEHHE MH(OpPMALUU O
pe3ysibTaTax  3KOJOrMYECKOI0  MOHMTOPUHIa HAa  TEPPUTOPUH
CoBeTckoro paioHa;

- YYacCTBYET B OpraHu3allud PalOHHBIX IKOJOTMUYECKUX MEPOIIPUITUNA U
KN,

- ydacTByeT B pa3paboTKe NMPUPOJIOOXPAHHBIX MEPOIPHUSATUH, B LIEIAX
COXpaHEHUS U YIY4YlIEHUs] KauecTBa MPUPOJIHON Cpeibl Ha TEPPUTOPUU
CoBeTckoro paiioHa, OCyIIECTBIISIET MOHUTOPUHT 32 UX pean3alnei;

- BHOCHUT MPEIJIONKEHHUS M0 03J0POBICHUIO YKOJIOTHYECKON 0OCTaHOBKHU
B COBETCKOM palioHE;

- BeJeT y4yeT JaHHBIX [0 BbIOpocaM B aTrMoc(hepHBI BO3AyX OT
CTallMOHAPHBIX M JAPYI'MX HCTOYHMKOB Ha I0JIBEJJOMCTBEHHOM
TEPPUTOPUU U NMPUHUMAET MEPHI MO NPEAOTBPAILICHUIO U YCTPAHEHUIO
AKOJIOTMYECKUX MTPABOHAPYILIEHUN U UX HETaTUBHBIX MOCIEICTBUIA;

- ocymecTtBiusier cOop uHPOpPMAIMKM O COCTOSSHUM W W3MEHEHHUSX
OKpyKarouieu cpenbl Ha Tepputopun COBETCKOr0 pailoHa;

- odopmiser OmKETHbIE 3aiABKH, 0 YCTaHOBJIEHHOW (opme, Ha
BBITIOJIHEHUE MPUPOJOOXPAHHBIX MEPOIIPUSITHI;

- BeleT y4yeT B oOmacTu oOOpamlieHusi ¢ OTXOJaMHU IMPOU3BOJCTBA M
notpedineHust Ha Tepputopr COBETCKOro paiioHa;

- obecneyuBaeT MOATOTOBKY NPEMJIOKEHUM IO  MOBBIIIEHUIO
3¢ (PEeKTUBHOCTH MYHUIIMIIAJIBHOTO YIPABIECHUS B OOJAaCTH OXpaHbI
OKpyKarolel cpeapl, O0OecleuyeHus HKOJOTHYECKOil 0e30macHOCTH,
palMOHAJIBHOTO MCIOJIb30BAHUS MPUPOIHBIX PECYPCOB HA TEPPUTOPUU
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CoBeTckoro paiioHa;

- yyacTByeT B  OpraHM3alllM  3KOJOTHYECKOTO  BOCIMTAHUS,
IIPOCBEIIIEHMS,  DKOJIOTMYECKOro  OoO0pa3oBaHMs Ha  TEPPUTOPUH
CoBeTckoro paiioHa;

- ydacTByeT B IIPOBEIEHHUM COBEIIAHWI, CEMHHApOB, Hay4YHO-
MPaKTHYECKUX KOH(EpeHUIH 1o mpoljeMaM OXpaHbl OKpYXKaroliei
cpeabl U 00ECIIEUeHUH YKOJIOTUUECKON 0e30T1acHOCTH;

- IPOBOAUT KOHCYJIbTAMU C IPUPOJIONOIH30BATENIMU HAa TEPPUTOPUU
CoBeTckoro paiioHa;

- OCYIIECTBJISET B3aUMOJEHCTBHE CO  CpPEACTBAMM  MAacCOBOM
uHpOpMAIIMM B  TPOBEICHHUHM  MPOIAraHJbl  MPUPOJIOOXPAHHON
JEATEeIbHOCTH U HKOJIOTMUECKUX 3HaHUM Ha Tepputopun COBETCKOTO
palioHa;

- OCYILECTBIIIET CBOEBPEMEHHOE paccMOTpeHue oOpalleHHil rpakaaH,
OOIIECTBEHHBIX 00BbEAMHEHNUM, TPEANPUATUN, YUPEKICHHH, B Ipeaenax
CBOEHM KOMIICTCHIINH;

- MPOBOAUT pEWAbl MO BBISBICHUIO HAPYUIEHUN JOMOJHUTEIbHBIX
TpeOOBaHU 10 COACPIKAHUIO TOMAIIHUX JKMBOTHBIX, B TOM YHCIIE K UX
BBITYJly Ha TEPPUTOPUU TIOCEICHUH U MEXKCEJICHHOW TeppUTOpUU
CoBeTckoro paiioHa A0 Tpex pa3 B HEZIEIIO;

- Yy4aCcTBYE€T B HCIIOJHEHMM TOCYJApPCTBEHHOI'O IOJHOMOYHUS IO
o0paleHuIo ¢ )KUBOTHBIMU 0€3 Bi1a/ieNibIieB Ha TeppuTOprur COBETCKOTO
paiioHa, B mpeenax cBOei KOMIETEHIINH;

- oOecrieyuBaeT  OpraHu3alyi0  OOIIECTBEHHBIX  OOCYXICHUH,
MIPOBE/ICHHE OTMPOCOB, peepeHIyMOB Cpeay HAceJeHUs O HaMedaeMOon
XO3AMCTBEHHOM W  HHOW  JIESITEJIbHOCTH, KOTOpas  IOJJICKHUT
AKOJIOTMYECKOM IKCIIEPTU3E;

- y4yaCTBYeT B HCIOJHEHMH TOCYJApPCTBEHHOI'O0 IOJHOMOYHUS IO
OpPraHu3alli  OCYILECTBJICHUS  MEpPONPHUATUM 1O  MPOBEICHUIO
JIE3UHCEKIIMU W JepaTu3aluu B XaHTbl-MaHCHUIICKOM aBTOHOMHOM
okpyre — lOrpe, B mpezaenax cBOe KOMIIETEHIUY;

- OCYIIECTBIIICT MPOPMIAKTUKY MPABOHAPYIICHUA B OpME IMPaBOBOTO
MPOCBEILIEHUSI W TMPaBOBOTO HMHGOPMHUPOBAHUS, B IMpeaeiaax CBOEH
KOMIIETEHIINU;

- IIPUHMMAET y4yacTHE B JAESATEIbHOCTU MO CO3JaHUI0 U COJEp KaHUIO
MecT (IUIOIIA/I0K) HAKOIUIEHUS! TBEPJIbIX KOMMYHAJIbHBIX OTXOJIOB, 3a
WCKJIIOUEHUEM  YCTAHOBJICHHBIX  3aKOHOJATeNbCTBOM  Poccuiickoit
@Denepanun cilydaeB, KOTJa Takas OOS3aHHOCTh JICKHT Ha APYTrUX
JULAX;

- y4acTBYET B OMNPEICICHUH CXEMbl pa3MelIeHHs MecT (IUIOIIaI0K)
HAKOIUICHUS TBEPJbIX KOMMYHAJIBHBIX OTXOJOB U BEJICHHUHU peecTpa
MecT (IUIOIIAJ0K) HAKOIJIEHHUS! TBEPAbIX KOMMYHAIbHBIX OTX0/I0B;

- OCYILECTBJISICT OPraHU3alMI0 MEPONPUITUN MO (HOPMUPOBAHUIO
AKOJIOTUYECKONW KYJIbTypbl B 00MacTH oOpamieHus ¢ TBEPIbIMHU
KOMMYHQJIBHBIMH OTXO/IaMU;

- y4acTBYeT B IIPOSKTHOM JesiTeTbHOCTH COBETCKOr0O palioHa;

- paspabaTbiBaeT M TPUHUMAET YydYacTHe B pa3paboTKe MNPOEKTOB
MYHHUIIUTIATBHBIX MPaBOBBIX akTOB COBETCKOro paifoHa, o0ecreynBaeT
BE/ICHUE B aKTyaJlbHOM pelaKUuMd MYHULMMNAIbHBIX IMPABOBBIX AKTOB
CoBercKoro paiioHa B IpeJienax cBOEH KOMIIETEHIINH;

- OCYILIECTBJISET MOATOTOBKY IIPOEKTOB IIMCEM, OTBETOB, 3aIllpOCOB B
npeaenax CBOe KOMIETECHIINH;

- OTCJIeXKMBAaeT M3MEHEHHUS B 3aKOHOJATEIbCTBE, PETJIaMEHTHPYIOIIEM




Ne673 (352) ot 28 deBpans 2024 roga BectHnk CoBeTCKOro panoHa 133

JEeSTENbHOCTb, B PEJEIIAX CBOEH KOMIIETEHIINU;

- OCYHIIECTBIISIET KOHCYJIbTUPOBAaHHE TIpaXJaH, IpeaCTaBUTENEH
OpraHM3alMii, CIyXalluX OpPraHoB MECTHOIO  CaMOYIPAaBICHUS
CoBeTckoro paiioHa 1o BOIIPOCaM, B MPEJENIax CBOEH KOMIIETEHLINN;

- UCTIOJIHSET UHbIE 00S3aHHOCTH TI0 NMOPYYEHUIO HaYallbHUKA OT/esa Mo
9KoJIorMM agMuHUCTpauu COBETCKOro paiioHa, 3aMeCTHTENs IJIaBbl
CoBeTckoro paioHa MO KUJIMIIHO-KOMMYHQJIbHOMY XO3SMCTBY U
sHepreTuke, riaaBbl COBETCKOTO pailoHa.

OTaen o B3auUMOEHCTBHIO € HHCTUTYTAMHU I'pa;kKIaHCKOro 0o01IecTBA.

41. I'naBHBIH CHENUAJMCT OTHAEJA MO B3aMMOAEHCTBHIO ¢ MHCTHUTYTAMH TPAakKIAHCKOIO
oOmecra agMuHucTpanuu CoBeTCKOro paiioHa, J0JKHOCTh MYHUIMIAJBLHOMH CJIY:KObI
cTapuieil rpynnbl KATErOPUH «CMeNHATNCTBD).

TpeboBanus k Ha 1o/KHOCTB T1aBHOTO clieuaaucTa OT/Aesa M0 B3auMOJIEHCTBUIO

HaIIPABJICHUIO C MHCTUTYTaMH I'paXJaHCKOro oduiectBa aaMuHucTpanuu COBETCKOro

OATOTOBKHU pailoHa  Ha3HauaeTcss  JIMLO,  HMeMIlee  NpoQecCHOHAIbHOE

(cennasbHOCTH) oOpasoBaHue, 06e3 npeaAbsABICHUS TPEOOBAHUS K CTAXKY.

po(heCcCHOHATIBHOTO

00pazoBaHMs

TpeboBanus MyHHIHNATBHBIH CJIY/KALMA J0/KEH 3HATD:

K - ocHOBHBI€ nonoxenuss Koucruryunn Poccniickoit denepanmu;

poheCCUOHATBHBIM - 3akoHojAaTeNnbcTBO Poccuiickoit @enepanuu u XaHThl-MaHCHIICKOTO

3HaHUAM aBTOHOMHOro okpyra — IOrpel mo Bompocam TOCYJapCTBEHHOTO M
MYHUIUIAJIBHOTO YIPaBJIEHUs, MYHHIMIIAIbHOM CIIy)KObI, a Takxke
peryinupyomee COOTBETCTBYIOIYIO chepy JESATEIILHOCTH
IIPUMEHUTEIPHO K  MCIOJHEHUIO  KOHKPETHBIX  JIOJDKHOCTHBIX
00s3aHHOCTEH;

- WHBIE INPABOBBIE aKThl U CIIy)KEOHBbIE JOKYMEHTBI, PETYJIUpPYIOIINe
COOTBETCTBYIOLYIO  cdepy  JeATeJbHOCTH  IPUMEHUTEIBHO K
UCIIOJTHEHUIO KOHKPETHBIX JI0JDKHOCTHBIX O0s13aHHOCTEH;

- YcraB CoBeTckoro paiioHa;

- MYHHULUIAJIbHBIE TPABOBBIE AKTHl MYHHIIMIIAJHLHOTO O0Opa30BaHUS
CoBetckuil paitoH, agMuHucTpau COBETCKOTO paiioHa Mo BOIMpoOcam,
BXOJIIIIMM B KOMIIETEHIIMIO MYHUIMIIAJILHOTO CITYXalllero;

- IPaBUJIA BEJICHUS JIEIOBBIX IEPETOBOPOB;

- TIpaBuUiia JIEJTOBOM 3TUKH;

- TOpPSAIOK paboThl CO CHY)KeOHOH U CeKpeTHOH uHpopmanuei
(moxymeHTaMmn);

- OCHOBBI JIETIOTIPOU3BO/ICTBA;

- IpaBUJIa BHYTPEHHETO TPYJOBOTO paclopsiiKa;

- periameHT agmuHUcTpanuu COBETCKOro paiioHa;

- HHCTPYKIIHUIO TIO JIEJIOMPOU3BO/ICTBY;

- IpaBUJIa OXPaHbI TPYJA U MPOTUBOIOKAPHON OE30MIACHOCTH.

TpeboBanus MyHHIHNANBHBIH CIYKAIMH J0KEH YMETh:

K - OpraHM30BBIBATH M 00ECIEUNBATh BHIMOJIHEHHE 3a7a4 M HaXO0XKJICHHUE
npo(eCCHOHANBHBIM | MyTel UX pealu3allnu;

YMEHUSIM - 3(ppexTuBHO MIaHUpPOBaTH paboyee BpeMsl, yMETh COCPEI0TaunBaThHCA

Ha TJIABHOM HaIpaBJICHUHU pabOTHI,

- Opra"u3oBBIBaTh paboTy 1Mo 3S(h(HEKTUBHOMY B3aUMOJICHCTBHIO C
rOCyIapCTBEHHBIMH OpPTraHaMH, BEIOMCTBAMHU U OPraHU3alUsIMU;

- TBOPYECKH NOJIXOAWTH K PEUICHUIO TOCTaBJICHHBIX 3a/1ad, OBICTPO
aIalITHPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHHUSM;

- YEeTKO M TPaMOTHO HM3JIaraTh CBOW MBICIIM B YCTHOW M NMHCHMEHHOM
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(opme;

- obecneunBaTh COOp M CHUCTEMATH3AIMIO aKTyallbHOH WH(pOpPMAIUU B
YCTaHOBJICHHOMU c(epe AesITeIbHOCTH;

- TIOJIb30BAThCSl CHUCTEMaMU JJIEKTPOHHOTO JOKYMEHTOOOOpOTa Jist
perucTpanuy, KOHTPOJISI JOKYMEHTOB M WH(OPMAITMOHHO-CIIPABOYHOMN
paboTHI C IOKyMEHTAMU;

- paboTaTh ¢ BXOJSAIIUMH, UCXOAIMINMU U BHYTPEHHUMH JTOKYMEHTaMU;
- O6CCHC‘-II/IB8_TB BBIINIOJIHCHUC 3a4a4,

- IIPOBOJWTH aHAJIU3 U TPOTHO3UPOBAHUC,

- BECTH JICTIOBBIC ITEPETOBOPHI,

-  OpraHW30BBIBAaTh B3aUMOJICHCTBHE CO CICHUAINCTAMU OPTraHOB
MECTHOTO CaMOYITpaBJICHUS;

- 'PaMOTHO COCTAaBJIATH JCJIOBBIC ITMCbMaA,

- paboTaTh Ha KOMIIBIOTEPHOU U APYTrOl OPTTEXHUKE, C HEOOXOUMBIMU
MPOTpaMMHBIMU oOecniedeHusiMu, Internet u ¢ AIEKTPOHHOM MOYTOM.

JIomKHOCTHBIE
00s13aHHOCTH

MyHUUIMIAJBHBIA CJOYKAINMEA BBINOJHACT CAeaylMe (PyHKUNM:

- ofOecrieunMBaeT B3aUMOJCHCTBHEC W KOOPJWHAIMIO JACATCIBHOCTH C
00IIIECTBEHHBIMU 00BbEeIMHEHNUSIMH, GYHKIHOHUPYIOITUMHU Ha
teppuropun COBETCKOIO pailoHa;

- OCYIIECTBJISICT TOATOTOBKY AHAUIMTHYCCKUX € HHGOPMAITMOHHBIX
MaTepuajoB 10 OpPraHU3alMH B3aWMOJCHCTBHS OPraHOB MECTHOIO
caMOYMpaBJIeHUs ¢ 00IIECTBEHHBIMU 00bEIMHEHUSIMU;

- OKa3blBa€T  METOAMYECKYI0,  OPraHU3allMOHHYIO  IOJJIEPKKY
OOIIECTBEHHBIM  OpraHm3alsM W OOBEIWHEHUSIM, COLHAIBHO
OPHUEHTHPOBAHHBIM OpraHU3alHsIM 10 NOATOTOBKE, IIPOBEICHUIO U
YYaCTHUIO B MEPOIIPUATUSX PA3JTUYHBIX YPOBHEH;

- OKa3plBaeT B MOpeAenax KOMIIETEHUHMH OTJeNla COJCUCTBUE
HEKOMMEPYECKUM OPraHu3aIysIM B MOJATOTOBKE MMPOEKTOB JJIsI y4aCTHS B
KOHKYpCax Ha MOJIy4eHUE TPAHTOBOU MOICPIKKH;

- pa3pabaThIBaeT ¥ MPUHUMAET y4acTHE B peau3allii MyHUIIUTIAIbHBIX
porpamm CoBeTckoro paiioHa, HalpaBJI€HHBIX Ha pPa3BUTHE
rpakIaHCKOTO OOIIECTBA, B IIPEIesiax CBOCH KOMITCTCHITUH;

- OCYIIECTBJISIET  MOJATOTOBKY  HEOOXOAUMOW  CTAaTUCTHYECKOM
OTYETHOCTU CBS3aHHOW C peanu3aludeil Mep, HaIpaBlIIeHHbIX Ha
MOBBIILICHUE AKTUBHOW TPaXJAHCKOW MO3ULIMHM, PACUIUPEHHUE Y4aCTHUS
rpakaad B OOCYXICHUHM M COBMECTHOW BBIPAOOTKE COIMAILHO H
SKOHOMHYECKH 3HAQYMMBIX PELICHUH, YKpPEIUIEHHE TIPaKIAHCKOTO
€IMHCTBA, a TAKXKE [0 UHBIM BOIIPOCaM B MpeeiaX CBOEH KOMIIETEHIUY;
- oOecrieunBaeT B3aUMOJCHCTBHE C Ka3aybUMHU  OOIIECTBaMHU,
o0ecreunBaeT  peajlu3aluio  MEpPOIPHUITHI,  HaNpaBJICHHBIX  Ha
peau3almio ToCyJapCTBEHHON MOJUTHUKU IO Pa3BUTHIO POCCHHCKOTO
Ka3zadyecTBa Ha Tepputopurl COBETCKOro paioHa;

- OpraHu3yeT B3aUMOJICCTBUE C PETrHOHAIBHBIMU OTJCICHUSIMU
MOJIUTUYCCKAX  TApTUH,  TPOBEJACHWUE  aHalm3a  OOIIeCTBEHHO-
MOJIMTUYECKOU cuTyaniuu B COBETCKOM pailoHE;

- o0ecreuynBaeT MOATOTOBKY HWH(POPMAIMOHHBIX MAaTEPHUANIOB IO
BOIPOCaM KOMIICTCHIIUU OT/AeNIa JJis pa3MenieHus Ha OQUIIHATbHBIX
cTpaHuIax agMuHUCTpanuu COBETCKOTO paiioHa U O(UIIHAITHFHOM CalTe
CoBeTckoro paiioHa;

- olecrieynBaeT HaMoOJHEHHE OQUIIMATBHBIX CTpPaHUIl OTIela B
opuLMaTBHBIX ceTaX uHOpManueld O JeSITeNbHOCTH — OT/AeNa,
OOmectBeHHoro  coBera  CoOBETCKOTO  pailoHa,  pealn3aluu
MeponpusiTui B COBETCKOM pailloHe MO Pa3BUTHIO TI'PaKIaHCKOTO
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00111eCTBa;

- OCYILECTBJISIET COINPOBOXKJIEHHE peaTU3yeMbIX M IUIAHUPYEMBIX K
peanu3ainuy MHBECTUIIMOHHBIX MPOEKTOB Ha TeppuTopuu COBETCKOTO
paioHna;

- TpUHUMAET y4yacTHE€ B MEPOINPHUATUIX II0 BONPOCaM Pa3BUTHUS
TpaXIAaHCKOTO OOIIecCTBa, a TaKkKe IMOCBAINIEHHBIX OOIIECTBEHHO-
3HAYUMBIM COOBITHSIM;

- olecreunBaeT JESATEIBHOCTh KOJUICTHATBHBIX, COBEHIATEIHHBIX
OpraHoB IO BONPOCaM B3aUMOJECHCTBUS C IPAKIAHCKUM OOIECTBOM U
MOAJIEPKKU COILIMAIILHO OPUEHTUPOBAHHBIX HEKOMMEPYECKIX
OpraHu3aIuu;

- obecrieurBaeT MPOBEACHNUE MEPOIIPUATHH 110 OOCYKICHHUIO HIIU OIIPOCY
rpaXx/iaH O NOJIeP)KKEe HHUIIMATUBHBIX IPOEKTOB;

- obecrieunBaeT MpoBeJeHHE padoOT B cooTBeTcTBUU ¢ DenepaibHBIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX» H
WHBIMHA MPaBOBBIMU aKTaMHU perjaMeHTUPYIOIIUMHU padoTy B cdepe
3allUThI IEPCOHATIBHBIX JAHHbIX;

- Y4aCTBYET B IIPOEKTHOH JeATeNbHOCTH COBETCKOIO PaiioHa;

- paspabaTbiBaeT W TPHUHUMAET ydacTHE B pa3paboTKe MPOEKTOB
MYHUIIMIAIBHBIX MPAaBOBBIX akTOB COBETCKOrO paiioHa, oOecrieuynBaeT
BEJICHUE B AaKTyaJIbHOM peJakuud MYHHMIIMIAIbHBIX MPABOBBIX aKTOB
CoBeTcKkoro paiioHa B mpejieiax CBOei KOMIIETCHITUY;

- OCYIIECTBJSIET MOJTrOTOBKY IPOEKTOB IHCEM, OTBETOB, 3allpOCOB B
npejenax cCBOe KOMIETEHIINH;

- OTCIIEKMBAET M3MEHEHUS B 3aKOHOJATEIBCTBE, PErNIAMEHTUPYIOIIEM
JeSITETbHOCTD, B IIPE/IeNIax CBOEH KOMITETEHIINH;

- OCYILECTBJISIET KOHCYJAbTUPOBAaHUE TpaxiaH, MpeIcTaBUTeIeH
OpraHu3alMii, CIyXalluX OpPraHoB MECTHOTO  CaMOYIPABJICHHS
CoBeTckoro paiioHa 1o Bonpocam, B IIpejiesiax CBOe KOMIIETCHIUY;

- UCHIOJIHSIET UHbIE O0S3aHHOCTH 10 MOPYUYEHUIO HayaJlbHUKA OT/esa Mo
B3aMMOJICCTBUIO C  MHCTHTYTaMW  TPaXAAHCKOTO  OOIIecTBa
aqmuaucTparuu CoBETCKOTO paiioHa, 3amecTuTens riaBbl COBETCKOTO
paiiona, riaBel COBETCKOTO paiioHa.

42. I'naBHBIH CHENUAJMCT OTIAEJA MO B3aMMOAEHCTBHIO ¢ MHCTHUTYTAMH TPAakKIAHCKOIO
o0mecra agMuHucTpanuu CoBeTCKOro paioHa, J0JKHOCTh MYHUIMIAJBLHOU CJIY:KObI
cTapieil rpynnbl KATErOpuHU «CNennuaanucTbD).

TpeboBanus k Ha 1o/KHOCTB TI1aBHOTO ClieUaiInucTa OT/Aea M0 B3aUMOJIEHCTBHIO
HaIlpaBJICHUIO C MHCTUTYTaMH TPpaKIaHCKOTo olmiecTBa anMuHucTpanuin CoOBETCKOTO
MOJArOTOBKH pailoHa  Ha3HauyaeTcss  JIMIO,  HMeMIlee  MpoQecCHOHAIBHOE
(cenuasbHOCTH) oOpa3oBanue, 6e3 npeabsABICHUs TPEOOBAHHS K CTaXKYy.
po¢hecCHOHATIBHOTO

00pazoBaHMs

TpeboBanus MyHHIHMNATBHBIH CJIY/KALMA J0/KEH 3HATD:

K - ocHoBHBI€ nosoxenuss Koucruryunu Poccuiickoit denepanu;
poheCCUOHATBHBIM - 3akoHOAaTeNnbcTBO Poccuiickoit @Denepanuu u XaHThI-MaHCHIICKOTO
3HaHUAM aBTOHOMHOro okpyra — IOrpel mo Bompocam TOCYJapCTBEHHOTO U

MYHUIUIIATBHOTO YIIPABICHUS, MYHHIIMIIATBHON CIIY:KOBI, a TaKKe
peryamupyoiiee COOTBETCTBYIOIIYIO chepy NEATENHHOCTH
MPUMEHUTEIBHO K  HCHOJHEHHIO  KOHKPETHBIX  JOJDKHOCTHBIX
00s3aHHOCTEN;

- WHBIC IPABOBBIC aKThl U CIIY)KEOHBIC JOKYMEHTBI, PETYJIUPYIOIIHE
COOTBETCTBYIOIIYIO  chepy  JEATCIBHOCTH  MPUMEHHTEIBHO K
UCIIOJIHEHHIO KOHKPETHBIX JIOJDKHOCTHBIX 0053aHHOCTEIH;
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- YcraB CoBeTckoro paiioHa;

- MYHHUIHTAJIbHBIE TPABOBbIC aKThl MYHUIMNAIBHOTO OOpa3oBaHUS
CoBerckuil paitoH, anMuHUcTpanru COBETCKOr0O pailoHa Mo BOIPOCaM,
BXOJISIIIUM B KOMIETEHIUIO MYHUIUITAIBHOTO CIY>KalIero;

- TIpaBUJIa BEJACHUS ICJIOBBIX IEPETOBOPOB;

- TIpaBWJIa AEJOBOM ATUKH;

- TOpsAIOK paboThl CO CIY)KEOHOM H CEKpeTHOW HWHbopMaruen
(IOKyMEHTaMH);

- OCHOBBI JIEJIONIPOU3BO/ICTBA;

- TIpaBUJIa BHYTPEHHET0 TPYIOBOTO PaclopsiJiKa;

- persiaMeHT agMuHUCTpanuu CoBETCKOro paloHa;

- MHCTPYKIHUIO O JEJIONPOU3BOJICTBY;

- IpaBUJIa OXPaHbl TPYyJa U MPOTHUBOIOXKAPHON 0€30MaCHOCTH.

TpeboBanus

K
npo¢eccuoHaTbHBIM
YMEHUSIM

MyHUIMIAJBHBIA COYKAIUMEA J0JIKEH YMeTh:

- OpraHU30BBIBATh M 00ECIEYMBAThH BBHINIOJIHEHHUE 337a4 M HAXOXJCHUE
MyTeH UX peaanu3aiu;

- 3¢ (eKTUBHO MJIAHUPOBATH paboyee BpeMs, yMETh COCPENOTAaYUBATHCS
Ha TJIaBHOM HallpaBJieHUU paboThl;

- OpraHu3oBBIBaTH paboTy Mo 3(PPEeKTHBHOMY B3aUMOJEUCTBHUIO C
roCyJ1lapCTBEHHBIMU OpraHaMu, BEIOMCTBAaMU U OPraHU3ALUSMU;

- TBOPYECKH NOAXOJUTHh K PEHICHUIO IOCTaBJIEHHBIX 3a4ad, OBICTPO
aJanTHUPOBATHCS K HOBBIM YCIIOBUSM U TPeOOBaHUSM;

- YEeTKO U IpaMOTHO H3JlaraTb CBOM MBICIM B YCTHOM M IHCbMEHHOM
(opme;

- obecneunBaTh cCOOp M CHUCTEMATH3AIMIO aKTyaJbHOW WH(pOPMAIIUU B
YCTaHOBJIEHHOU cepe AesITeIbHOCTH;

- TOJb30BAThCS CHUCTEMAaMM 3JEKTPOHHOIO JIOKYMEHTOOOOpoTa Juls
perucTpanyy, KOHTPOJS JOKYMEHTOB U MH(GOPMAIIMOHHO-CIIPAaBOYHOMN
paboTHI ¢ JOKYMEHTaMH,

- paboTaTh ¢ BXOASIIMMH, UCXOAAIIMMH U BHYTPEHHUMHU JOKYMEHTaMH;
- obecnieunBaTh BBINIOJIHEHUE 3a/1a4;

- IPOBOJIUTH aHAJIU3 U IPOTHO3UPOBAHMUE;

- BECTHU JIEJIOBbIE IIEPErOBOPHI;

-OpPraHU30BbIBATh  B3aMMOJEHUCTBHE CO CIELUAIMCTaMM OpraHOB
MECTHOI'O CaMOYIIPaBJICHHUS;

- TPaMOTHO COCTaBJISATH JEJIOBBIE MHCbMA;

- paboTaTh Ha KOMIBIOTEPHOU U APYTrOl OPTTEXHUKE, C HEOOXOTUMBIMU
MIpOrpaMMHBIMH OOecriedeHusIMH, Internet U ¢ 3JIEKTPOHHON MMOYTOMH.

JIomKHOCTHEBIE
00513aHHOCTH

MyHUIMTIIAJBHBIA CJOYKAINMEA BBINOJHACT cjeayromme (pyHKUNM:

- y4acTByeT B pa3pabOTKe M pealu3allud MYHUIUTAIbHBIX MPOrpamMm
MOICPIKKHU COIMATBHO OPHEHTHUPOBAHHBIX HEKOMMEPYECKUX
opranuzanuii (nanee - CO HKO) na tepputopuu CoBeTCKOTO paiioHa;

- o0ecrieynBaeT MOJrOTOBKY COBEIIAHUH, MPOBOIUMBIX OTHEJIOM IO
B3aUMOJICUCTBUIO C  HUHCTUTYTaMH  TPAKJIAHCKOTO  0OIIecTBa
aqmuuaucTpanuu CoBEeTCKOro paioHa (lanee - OTAelN), 3aMECTUTEISIMHU
rinaBel CoBeTcKOro paiioHa, riiaBoit COBETCKOro paifioHa, 1Mo BOIMPOCaM
KOMIIETEHIINH OT/Ea;

- OCYIIECTBJIIET OPraHr3allii0 MOHUTOPUHTOBOM JI€ATEIbHOCTH:

- cOOp CTaTUCTUYECKUX TMOKa3aTeliel, XapaKTepHU3YIOIINX COCTOSHHUE
pa3BUTHS TpaxxaaHCKOTo olmiectBa COBETCKOTO pailoHa;

- MOJTOTOBKA KEMECSIYHBIX TUTAHOB pabOTHI OT/IENA;

- MOATOTOBKA €XKEHEIENbHBIX IIaHOB MEPOIPUSITHI ISl OCBEIIEHUs B
CpeACTBaxX MaccoBoil MH(popMaInu;
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- oOecneynBaeT pa3pabOTKy MOJOXKEHHH, METOJAMYECKHX MOCOOUi u
WHOM HOPMATHMBHO-METOJIMYECKOW JOKYMEHTAllMd MO BOIpOcam
pa3BUTHUS TPAXKIAHCKOTO OOIIECTBA;

- TPUHUMAET Yy4YacTUE€ B OpraHu3allid ¢ TPOBEICHUU aKIUU,
KOH(EpeHLINH, «KPYTJIBIX CTOJIOB», CEMHUHApPOB-COBEIIaHUH, (popymMoB
10 BOTIPOCaM Pa3BUTHUS Ipask1aHCKoro obmecTBa B CoBeTCKOM paiioHe;
- o0ecreunBaeT pealu3alMio JIYyYIIUX MPAKTUK HHULHATHBHOTO
OIO/DKETUPOBAHUS, MHUIIMATUBHOTO MPOEKTUPOBAHUS, HA TEPPUTOPUHU
Coserckoro paiioHa;

- OpraHusyeT B3auMoJeicTBue aaMuHucTpauuu COBETCKOTo paioHa ¢
OOmectBenHbiM  coBetoM  CoBerckoro paiona, OOiiecTBeHHON
najnaTor XaHTel - MaHCUICKOTO aBTOHOMHOTO OKpyra — FOrpsr;

- OCYHIIECTBIISIET OpPraHM3allMOHHOE OOecCIlieueHHe JAesITEIbHOCTH
O6mectBenHoro  coeta  CoBeTCKOro  paiioHa, oOecreunBaeT
MOJArOTOBKY K 3acelaHusiM, MPOU3BOAUT cOOp MarepuajioB H
JIOKYMEHTOB ISl 3aCEIaHUS;

- obecrnieunBaeT B3aumojielictBue O6mecTBeHHOro copeta CoBETCKOro
paitona ¢ OOmecTBeHHOW mamaTtoi XaHThl - MaHCHHCKOTO
aBTOHOMHOro okpyra — IOrpel, HHQOPMAIIMOHHO-aHATUTUYECKOE
COJZICHICTBHE B JAaHHOM ACITEIbHOCTH,

- pabotaeT ¢ oOOpameHUMsSMH TpaXJaH IO BOMPOCAM pa3BUTHUS
rpaXkJaaHCKoOro oOmiecTBa Ha Tepputopun CoBEeTCKOro paiioHa i XaHThI
- Mancuiickoro aBTOHOMHOTO OKpyra — FOrpsr;

- OpTraHU3yeT coaeicTBre Pa3BUTHUIO TEPPUTOPHUATBEHOTO
OOIIIECTBEHHOTO caMOyIpaBiieHus1 Ha Tepputopun COBETCKOTO palioHa;
- ofecreynBaeT TMOATOTOBKY HWH(POPMAIMOHHBIX MAaTEpPHUAIIOB IO
BOIPOCAM KOMIIETCHIIUU OT/AeNa IJis pa3MelleHus Ha O(UIHaIbHBIX
cTpaHuilax anMuHUCcTpanuu COBETCKOro paiioHa U O(PUIIHATLHOM CalTe
CoBeTrckoro paiioHa;

- o0ecrieynBaeT HaMoOJHEHHE O(QUIIMAIBHBIX CTpaHUIl OTHAeNa B
odpunManbHbIX ceTaX uHpopMauMed o JeATEeIbHOCTH OT/ena,

OOmectBeHHoro  coBera  CoOBETCKOTO  paiioHa,  pealn3aluu
MeporipusaATuii B COBETCKOM palioHE 10 pPa3BUTHIO TIPAKIAHCKOTO
o01recTBa;

- OCYILECTBJISIET COIPOBOXKIECHUE peaJnu3yeMbIX M IUIAHHUPYEMBIX K
peanu3ald HMHBECTHUIMOHHBIX IPOEKTOB B TOpsAIKe U B cdepe
JEATEIbHOCTH, YCTAHOBJIEHHOW PpACHOPSIKEHUEM  aIMMUHUCTpaLUU
Coserckoro paiioHa;

- OCYIIECTBIJISIET OPTaHU3AIMIO U MPOBEJEHNUE PadOT B COOTBETCTBUH C
®denepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHbBIX
JAHHBIX» U HWHBIMU MPABOBBIMHU aKTaMH PErjIaMEHTUPYIOIIUMHU padoTy
B cepe 3alUThl IEPCOHATBHBIX TaHHBIX;

- Y4aCTBYET B MPOEKTHOU AeaTeabHOCTH COBETCKOTO paiioHa;

- paspabarblBaeT M IMPUHUMAET YydacTHe B pa3paboTKe MNPOEKTOB
MYHUILIMTIAIBHBIX MPaBOBBIX akToB COBETCKOro paioHa, oOecrneuynBaeT
BE/ICHUE B AaKTyaJlbHOM pelakUuh MYHULMMNAIbHBIX IMPABOBBIX AKTOB
CoBerckoro paiioHa B Ipejienax cBoei KOMIETEHIINH;

- OCYLIECTBJISET MOATOTOBKY IIPOEKTOB IIMCEM, OTBETOB, 3aIllpOCOB B
npeaenax CBOe KOMIETCHIINH;

- OTCJIE)KMBAET MU3MEHEHUS B 3aKOHOJATEIbCTBE, PETJIAMEHTHPYIOIIEM
JIeATENIbHOCTD, B IIpeeaxX CBOEH KOMIIETEHIINH;

- OCYLIECTBJISIET KOHCYJbTUPOBAaHHWE TpaXIaH, MpeacTaBUTEIeH
OpraHu3aluii, CIyXalldX OpPraHoB MECTHOTO CaMOYIpPaBJICHUS
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CoBerckoro paiioHa 1o BOIpocam, B IIpejenax CBOeH KOMIIETCHIIUH;

- UCTIOJTHSIET WHBIE 00S3aHHOCTH TI0 TIOPYYCHHUIO HAYaJIbHUKA OTJIEIIa 110
B3aUMOJICHCTBUIO  C  MHCTUTYTaMHM  TpPaXJaHCKOro  oOIiecTBa
anmuaucTpanuu CoBeTCKOro paiioHa, 3amectutens riaBbl COBETCKOTO
paiioHa, riaBsl COBETCKOro paiioHa.
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CBeaenus

00 yTBepKACHHOM IUTATHOM YMCJICHHOCTH PAa0OTHHKOB OPraHOB MECTHOI'0
CaMOYINpPaBJICHUN, MYHULMIIAJbHBIX YUpeskaeHuid CoBeTCKOro paiioHa ¢
yKa3aHueM (GaKTHYEeCKHX 3aTPaT Ha MX JACHEKHOEe COAepPKAHUE

Ha 01.01.2024
HaumenoBanue 01.01.2024
IITaTHAas YUCJAEHHOCTDH (IIT.€]1.) 3 486,72
13 HUX:
Pa0oTHUKH OPraHoB MEeCTHOI0 CaMOYNIPAaBJICHUS 260,00
B TOM YHCJIC€ MYHUILIUTIATBHbBIC CITyKAIINE 205,00
Pa0oTHUKHM MYHHMIUIIAJIbHBIX YYPeKACHUH, BCEro 3 226,72
uz nux:  OOpa3oBaHue 2 489,17
KynbTypa 158,00
Coopr 283,80
[Ipoune yupexaeHus 295,75
[enexnoe cogepxanue (TbIC. pyo.) 2 460 773,1
U3 HUX:
Pa0oTHUKH OPraHoB MeCTHOI0 CaMOYNPABJICHUSA 351 856,0
B TOM YHCJIE€ MyHHUIUTIATIbHBIE CITyKallUe 299 299,0
Pa0oTHUKHM MYHHIIUNIAJIbHBIX YYpeKIeHNH, BCero 2108 917,1
uz Hux:  OOpazoBaHUe 1 683 243,2
KynbTypa 110 738,0
Cnoprt 153 167,7
[Ipoune yupexaeHus 161 768,2
Mepuoauyeckoe nevatHoe usnaHne «BectHrnk CoBeTckoro panoHa» Bpewms nognucanusa B nevatb no rpaduky: 16.00.
Yupegutenb - aaMmHucTpauns CoBETCKOro panoHa. daktnyeckm B 16.00.
Mapatenb - agmuHncTpaums CoBETCKOro panoHa. Tupax 1 ak3. 3ak. Ne 673 (352).
Appec nspatens: 628240, r. Cosetckui, yn. 50 net NMuoHepun, 10. PacnpocTaHsetcsa 6ecnnatHo.
maBHbIN pegakTop - A.B. Jlacosckas OtnevaTtaHo B agMuHucTpauum COBETCKOro panoHa.
Apapec pegakuun: 628240, r. Coetckun, yn. 50 net MNuoHepun, 10. Apapec: 628240, r. Cosetckui, yn. 50 net MNuoHepwuu, 10.
Cant: sovrnhmao.ru MeproanyHOCTb: He pexxe OAHOro pas3a B MecsiLl.

MoanucaHo B neyats 28.02.2024 r. Cant agMmuHucTpaummn CoBeTcKro paroHa: sovrnhmao.ru



